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STATE OF NEVADA
LEGISLATIVE COUNSEL BUREAU
CARSON CITY, NEVADA

JUNE 30, 1965

HONORABLE GRANT SAWYER, Governor
THE LEGISLATIVE COMMISSION
THE NEVADA LEGISLATURE

Gentlemen:

In accordance with the provisions of MRS 213,830, I submit herewith
the Annual Report of the Fiscal Analyst, including the 1964~1965 volume of
YAudit Reports of Departments and Agencies' which contains audits completed
by this office during the period July 1, 1964 to June 30, 1965, and audit
reports submitted by independent accountants during the same period, covering
audits of boards and commissions as provided in NRS 218.825,

Audit assignments are now designated by the Legislative Commission and the
final report is rendered in two parts: Part one, covering the financial
transactions of the Department or Agency under review, and part two, covering
criticisms, recommendations and suggestions for corrective legislation. All
reports are reviewed with department and/or agency heads prior to submission
to the Legislative Commission in order to obtain concurrence with all recom-
mendations and to provide where possible the implementation procedures for
compliance with recommendations, All recommended corrective legislation has
been extracted from the reports and transmitted to the Legal Division of the
Legislative Counsel Bureau for preparation and presentation to the next regular
session of the Nevada Legislature for their consideration.

In addition to the audit reports contained herein, various other studies
were performed by the Fiscal Analyst at the request of the Legislative Commis-
sion or individual legislators, coples of which are available at the office of
the Fiscal Analyst,

NRS 353.060 requires a quarterly money count of the State Treasury. Such
counts have been periformed as required and copies of these money counts are
on file with the Secretary of State and the State Treasurer.

Numerous recommendations made as a result of audits performed should save
the State of Nevada many dollars during coming fiscal years.:

Regardless of the nature or relative significance of the accomplishments
during the past year, they could not have occurred had not the members of the
Legislative Commission demonstrated their confidence in the postaudit program
and the work of the Fiscal and Audit Division, This acceptance is sincerely
appreciated by every member of the audit staff and we will make every effort
to merit your continued confidence,

ii



The Fiscal Analyst and his staff also acknowledge and appreciate the
courtesies and cooperation extended to them by the state's executive and
administrative officials.

Réspectfully submitted,

//274\4%.4«/ N Jerice e,
. s, '

Norman H. Terrell,
Fiscal Analyst

NHT/sb
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada

dentlemen:»

We heQe ekaﬁined:the acceunts.ehd records of the~We1fafe Division
for the fiscal year ended June 30, 1963,.and:ﬁave pfepared therefrom the
following attaehed‘eghibits and relaeeddschedules:

Welfare Administration Fund--
Statement of Basis for Appropriation and Authorizatiom
Compared with Actual Receipts and Expenditures for
the Fiscal Year ended June 30, 1963eccecccen- Schedule 1

Bureau of Services to the Blind--
Statement of Basis for Appropriation and Authorization
Compared with Actual Receipts and Expenditures for
the Fiscal Year ended Jume 30, 1963--ccce----Schedule 2

State Old Age Assistance Fund--
~ Statement of Basis for Appropriation Compared with
'~ Actual Receipts and Expenditures for the Fiscal
Year ended June 30, 1963--wvenvcevecwencnenaeSchedule 3

Federal 0ld Age Assistance Fund--
- Statement of Basis for Authorization Compared with
Actual Receipts and Expenditures for the Fiscal
" Year ended June 30, 1963uececcccanean remem—— ~-Schedule 4

. State Aid to the Blind Fund--.
Statement of Basis for Appropriation Compared with
-Actual Receipts  and Expenditures for the Fiscal :
Year ended June 30, 1963—--4 ------------ ~--==Schedule 5

cheral Aid to the Blind Fund~--
Statement of Basis for Authorization Compared with -
Actual Receipts and Expenditures for the Fiscal
Year ended June 30, 1963 --------------------- Schedule 6

State Aid ‘to- Dependent Children Fund-- ' : o
Statement of Basis for Appropriation Compared with
Actual Receipts and Expenditures for the Fiscal
Year ended June 30, 1963e~ccemecccus - -Schedule 7



Federal Aid to Dependent Children Fund--
Statement of Basis for Authorization Compared with
Actual Receipts and Expenditures for the Fiscal
Year ended June 30, 1963----ccccwcccaccuceam-Schedule

State 0ld Age Assistance - Medical & Remedial Care Fund-~
Statement of Cash Receipts and Expenditures for
the Fiscal Year ended June 30, 1963----------Schedule

State Aid to the Bliﬁd‘- Medical & ReﬁediaIACare Fund--
Statement. of .Cash Receipts and Expenditures for
the Fiscal Yéar ended June 30, 1963----------Schedu1e

Child Welfare Services Fund--' C
Statement of Basis for Appropriation and Authorization
Compared with Actual Receipts and Expenditures for
the Fiscal Year ended June 30, 1963---~=----=Schedule

Federal Child Welfare Services Fund--
: .. Statement of :Cash Receipts and Expenditures for the
Fiscal Year ended-Juné 30, 1963-cccacec-- ---=Schedule

Foster Home Care for Children Fund--
. Statement of Basis.for Appropriation . and Authorization
" Compared with Actual Receipts and Expenditures for
the - Fiscal Year ended June 30, 1963=------<..Schedule

Handicapped Children Service Fund-- .
: . Statement>of Basis for Appropriation and Authorization
. Compared with Actual Receipts and Expenditures for
.the Fiscal Year ended June 30, 1963-wcecaec-- -Schedule

Case Services Concerning Sight Fund-- \
.. Statement of Basis for Appropriation and Authorization
Compared with Actual Receipts and Expenditures for
the Fiscal Year ended June 30, 1963c-cec-- ---Schedule

Federal Vocation Rehabilitation of the Blind Fund--
Statement of Cash Receipts and Expenditures for the
: Fiscal Year ended June 30, 1963----7-- ------- Schedule

U.S. Indian Service Foster Care Fund--
Statement of Basis for Authorization Compared with
. -.Actual-Receipts and- Expenditures for the Fiscal
~ Year ended June 30, 1963~— ------- . emewescess-aSchedule

10

11

12

13

14

15

16

17



Small Business Enterprises Contingent Fund for the Blind--
Statement of Cash Receipts and Expenditures for the
Fiscal Year ended June 30, 1963---—-~----Schedu1e 18

Welfare Gift Funde-

Statement of Cash Receipts and Expenditures for the
Fiscal Year ended June 30, 1963cececwaaas :Schedule 19

Scope of the Examination

Although a detailed examinatioﬁ'df all recorded tranmsactions was‘nde
made, our exanination was made in accordance with generaiiy eccepted auditing.
siandards. It included test-checks and analysishefﬂphe accountingereeords and
other supporting'documents to the extent which, in our opinion, were adequate

to satisfy ourselves of the general accuracy of the records.

| Qgihion
In oﬁr opinion, the accompanying schedules bresent fairly the opera-
;tione.of the Welfare Division for the fiscal year ended June 30, 1963, in
conformity with generally accepted accounting prlnciples app11ed on a b381s

consistent with that of the preceding year.. - -
‘L

August 7, 1964 e el
‘Carson City, Nevada . L - / Mﬁ
' B | | Ay Xy N/J \
Norman He Terrell, C.P. A.
‘Fiscal -Analyst’-




] WELFARE DIVISION -
STAIEMENT OF BASIS. FOR APPROFPRIATION AND. AUTHORIZATION
COMPARED WITH 'ACTUAL RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-1963 )

VELFARE ADMINISTRATION

DEPARTMENT OF HEALTH AND WELFARE

Schedule 1

Basis for Actual Over or (Under)
Work Approp. or Revenues or Approp. or
Program Authorizaetion Expenditures Authorization
Revenues .
Appropriation $346,634.00 $346,634,00 $346,634.00 _ § -
Federal Subventions 248,165,00 248,165.00 270,138,60*  21,973.60
~Salary Adjustment 15,551.00 15,551.00 15,551.00 -
Augmentation Request 14,673.00 -0 ~0- -0
Total Revenues $625,023,00 $610,350.00 $632,323.60 $21,973.60
_Expenditures e : S
Salaries $483,545,00 $476,778,00 $458,296.45 ($18,481.55)
Travel:
Out-of-State $ 1,500.00 $ 1,500,00 $ 1,094.48 § (405,52)
In-State 27,250,00 23,200,00 28,029,13 4,829.13
Total Travel $§ 28,750.00 $ 24,700,00 $ 29,123.61 S 4,423.61
Operating: ‘ :

. Industrial Ins. $ 2,321.00 $ 2,993.00. . § 2,334,45 § (658,55)
Retirement Pmts, 23,386.00 22,630.00 21,735.82 (894.18)
Personnel Asses, 4,050,00 4,000,000 . 4,050.00 . 50,00
Building Space Rntl. 28,704,00 24,940,00 29,315.25 4,375.25
Freight & Postage 7,928.00 6,643.00 . 6,764,470 - 121,47
Printing 5,100.00 5,075.00 3,967.20 (1,107.80)
Office Supplies 9,094,00 7,437.00 6,271.57 (1,165.43)
Heat 940,00 250.00 749,72 499,72
Power 1,065.00 100.00 712.64 - 612,64
Water & Other Util, 90.00 150.00 . 341.31 .191.31
Telephone & Telegraph  10,460.00 11,133,00 12,307.07 1,174.07
ADC Medical Exams 600.00 - 335.00 335.00
Office Alterations &

Repairs - 800.00 - 858.97 858,97
Transportation of Clients - - 600.75 600.75
Office Equip. Repair 2,150,00 850.00 2,773.32 1,923.32
Equip. Rental 316.00 691.00 526,17 (164.83)
Contract Services-

‘{(Janitorial) 2,414,00 - 2,270,62 2,270.62
Advertising & Foster

Home Recruitment 300.00 59.00 59.00
Appeals & Hearings 500.00 486.99 486.99
Dues & Fees 600,00 - 491.05 491.05
Educ., Leave Stipends 7,950.00 5,500.00 916.00 (4,584,00)
IBM Service(Private) 2,000.00 - 15.83 15.83
Library & Subscriptions 500,00 - 351.54 351.54



Schedule 1,

Continued
Bagis for Actual Over or (Under)
~Work Approp. or Revenues or  Approp. or
;Progrmm L __Apthorization Expenditures Authorization
Operating Expenses, cont'd.: o
Contract Services $ 750.00 $ . 950.00 S - $ (950.00)
Fees 500,00 - -t - - : -
Buildings & Grounds - 200,00 - (200.00)
Attorney General = - - 7,800.00 - (7,800.00)
Misc. Expenses = . . - . 75320.00 - (7,320.00;
Total Operating  $112,518,00 .- $108,662,00 - 'S 98,234,774 (810,427.26
Equipment ) .. 8 210,00  § 210,00 $ 1,429,999 § 1,219,.99.
Moneys Refunded to 'Federal Government fot IR o k
Prior Years Payments R ~ .8 2,263.16 $ 2 263, 16

§925,023.dd " $610,350.00 ~ $589,347.95 ($21,002. 05)

Excess of Receipts over. Expenditures reverted to

General Fund © s 42,975.65



DEPARTMENT OF HEALTH AND WELFARE

WELFARE. DIVISION

Schedule 2

STATEMENT OF BASIS FOR APPROPRIATION AND AUTHORIZATION

TOMPARED WITH ACTUAL RECEIPTS AND EXPENDITURES

Revenues -
Appropriation
Federal Subventions
Salary Adjustment

Total Revenues

Exgenditurés
Salaries

Travel:
Qut-of-State
In-State

Total Travel

Operating:
Industrial Ins.
Retirement Pmts.
Personnel Assess.
Rental
Freight & Postage
Printing
Office Supplies
Telephone & Telegraph
Equip. Repair
Contract Service-

Drivers

Trans, Patients
Janitor Service
Equip. Rental
Information Pamphlet
Dues & Subscrip.

Public Infor., Material

Medical Consul,

Optical Aids

Consumable Supplies

Unallocated

Office Alterations
Total Operating

Equipment

Total Expenditures

For the Fiscal Year 1962-1963

BUREAU OF SERVICES TO THE BLIND

Basis for Actual Over or (Under)
Work _ Approp. or Revenues or  Approp. or
Program Authorization Expenditures Authorization
$46,131.00 $46,131.00 .$46,131.00 -
13,177.00 13,177.00 19,572.27 6,395,27
1,800.00 1,800,00 1,800.00 : -
- §61,108.00 $61,108,00 $67,503.,27 $§ 6,395,27
$40,830.00 $40,830.00 $39,222.54 $(1,607,46)
$ 1,760.00 $ 1,760.00 $ 1,535.55 $ (224.45)
3,400,00 3,400.00 3,818,.84 418,84
$ 5,160.00 §$ 5,160.00 $ 5,354.39 $ 194,39
$ 194,00 $§ 254,00 $ 199,20 $ (54.80)
1,997.00 1,854.00 1,902.15 48,15
350.00 337.00 350.00 13.00
3,240.00 2,459.00 3,420.00 961.00
460.00 600,00 321.41 (278.59)
100,00 53,00 19.73 (33.27)
1,200.00 500.00 1,040,53 540.53
1,400.00 647.00 1,530.77 883.77
400,00 559,00 261.40 (297.60)
4,374,00 3,750,00 3,773.01 23.01
200,00 - - -
687.00 - - -
72,00 67.00 90.00 23.00
- 150,00 - (150.00)
30.00 28,00 36.00 8.00
135.00 135.00 - (135,00)
300,00 600,00 - (600.00)
- 2,400,00 - (2,400.00)
- 300,00 - (300,00)
(446.00) - - -
- - 389.79 389.79
$14,693,00 $14,693,00 $13,333,99 $(1,359.01)
$ 425,00 $ 425,00 $  660.33 $§ 235,33

$61,108.00

$61,108,00

Excess of Receipts over Expenditures Reverted to

General Fund

7

$58,571.25

$ 8,932,02

$(2,536475)



Revenues.
“Appropriation
Refunds & Install-
ments -on Refunds
Total Revenues

Expenditures
Money Grants

-Medical & Remedial
Care Payments
Total Expenditures

Excess of Receipts over E
General Fund 3 ;

Schedule 3

DEPARTMENT CF HEALTH AND WELFARE
WELFARE DIVISION
STATEMENT OF BASIS FCR APPROPRIATION COMPARED WITH
ACTUAL REGCEIPTS AND EXPENDITURES
For the Fiscal Yzar 1262-1963

" STATE OLD AGE ASSISTANCE

Basis

Actual Over or
Work for Receipts or  (Under)
Program Appropriation Expenditures Appropriation
$1,159,680.00 $1,159,680,00 $1,159,680.00 $
: _ 2,326,58  2,326,58
$1,159,680,00 §;,159,660.00

$ 775,680.00

$ 775,680.00

§1,162,006.58 §_ 2,326.58

$ 680,403.70 $(95,276.30)

384,000,00 _ 384,000,00 __ 404.601.43 _ 20,601.43
$1,159,680,00 $1,159,680.00

xpenditures Reverted to

©$1,085,005.13 $(74,674.87)

$  77,001.45




DEPARTMENT OF HEALTH AND WELFARE
_ WELFARE DIVISION
STATEMENT OF BASIS FOR AUTHORIZATION CCOMPARED
WITH ACTUAL RECEIPTS AND EXPENMDITURES
For the Fiscal Year 1962-1963

FEDERAL OLD AGE ASSISTANCE

Basis Actual Over or
Work for Receipts or  (Under)
Program Authorization Expenditures Authorization
Revenues '
Authorization $1,474,600,00 3$1,474,600.00 $1,707,051.82 $232,451.82
Augmentation 30,680,00 : '
Refunds & Installments
on Refunds 954,73 954,73
State Funds Transferred :
from Welfare Admin. Fund (Note 1) 721,00 - 721,00
Prior Years Adjustment of Medical
& Remedial Care Funds ©1,081.85 1,081.85
NIC Rebate 63.28 63.28
Total Revenues $1,505,280,00 81,474,600.00 $1,709.872.68 $235,272.68
Expenditures
Money Grants $1,505,280.00 $1,474,600.00 $1,373,613.30($100,986.70)
Medical & Remedial Care
Payments 230,577.26 230,577.26
Welfare Admin. Costs 84,075.48 84,075.48
District VII Rent 793.66 783,466
Check Writing Costs 557.6%9 557.69
Prior Years Admin. Costs 2,221.16 2,221.15
Total Expenditures  $1,505,280.00 §1,474,600.00 $1,691,838.55 $217,232.35
Excess of Revenues over Expenditures $ 18,034,13
Balance - July 1, 1962 136,128.76
Balance - June 30, 1963 $ 154,162.89
Note 1: Funds transferred to Federal
Fund include Attorney General
salary disallowed per Federal
audit $ 691.79
Refunds for cost allocation .
errors during the year 29,21
$ 721,00




_.Revenues

" Appropriation
Refunds & Install-
ments on Refunds
Total Revenues

Expenditures

" Money Payments
Medical & Remedial
Care Payments
Total Expenditures.

WELFARE DIVISION

DEPARTMENT OF HEALTH AND WELFARE

STATEMENT OF BASIS FOR APPROPRIATION COMPARED WITH
ACTUAL RECEIPTS AND EXPENDITURES

- For the Fiscal Year 1962-1963

- STATE AID TO THE BLIND

Schedule 5

Excess of Receipts over Expenditﬁres‘Reverted to

GenerallFund

10

_ Basis Actual Over or
Work for Revenues or (Under)
Program - Appropriation - Expenditures Appropriation
-$179,500.00. . $179,500.00 ‘$179,500.00 -
222,70 . 222,70
$§179,500.00 $179, 500,00 $179,722.70 -+ 8. . 222,70
$147,600.00 $147,600.00 $ 91,112.30 ~$(56,487.70)
31,900.00 31,900.00 - 43,331.64 . 11,431.64
_$179,SO0.00 $179,500.00 $134,443.94 $(45,056.0Q2
| §.45,278.76 ..



Schedule 6

DEPARTMENT OF BREALTH AND WELFARE
WELFARE DIVISION
STATEMENT. OF BASIS FOR AUTHORIZATION COMPARED
WITH ACTUAL RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-1963

FEDERAL AID TO THE BLIND

Note 1:

11

Basis Actual Qver or
Work for Receipts or (Under)
Program - Authorization Expenditures Authorization
Revenues S
Authorization $107,100,00 $107,100,00 $107,845.23 - - § - 745,23
Refunds & Installments o L
on Refunds e 135.30 . 135.30
' State Funds Transferred. _ . - o
" from Welfare Administration
Fund (Note 1) 142.59 142,59
NIC:- Rebate - : , e , 6.46 6,46
Funds Transferred from State o ~
AB Medical & Remedial Care |
Fund . o : 4 L 15.48 15,48
Total Revenues $107,100.00 -  "$107,100,00 °~ $108,145,06 § 1,045,06
Expenditures .
Money Payments $107,100.00 $107,100.00 $ 90,629.70 $(16,470.30)
Medical & Remedial
Care Payments 857.85 857.85
Welfare Administration
Costs 7,848.68 7,848,68
District VII Office Rent 74,61 74.61
Check Writing Costs 34,85 34.85
Prior Year Administration
Costs : 707.70 707.70
Total Expenditures  $107,100,00 $107,100.00 $100,153,39 $ (6,946.61)
Excess of Receipts over Expenditures $ 7,991.67
Funds Transferred to Services for the Blind (8,287.15)
Funds Transferred to Case Services Concerning Sight (367.70)
(663.18)
Balance on Hand ~ July 1, 1962 9,996.85
Balance on Hand - June 30, 1963 $ 9,333.67

Federal share of Attorney General's salary disallowed per federal audit.



DEPARTMENT OF HEALTH AND WELFARE

WELFARE DIVISION

STATEMENT OF BASIS FOR APPROPRIATION COMPARED WITH
ACTUAL RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-1963

STATE AID TO DEPENDENT CHILDREN

Schedule 7

: Basis Actual Over or
Work for Receipts or (Under)
Program Appropriation Expenditures  Appropriation
Revenues P . _
Appropriation $570,000.00 $570,000.00 $570,000,00 $ -0«
Refunds & Installments’ R : o ’ . :
on Refunds o 2,924,38 . 24924,38
Total Revenues. $570,000,00 $570,000,00 $572,924,38 $ 2,924,38
Expenditures o ‘
Money Payments $570,000.00 $570,000.00 $520,032,50 $(49,967.50)
Prior Years Money S '
Payment Adjustment - 5,00 5.00
State Funds Transferred , ' ’
to Federal ADC Fund (Note 1) 10,260.46 10,260, 46
Total Expenditures  $570, 000,00 $570, 000,00 $530,297.96°  §(39,702.04)
Excess of Revenues over Expenditures Reverted .to .
General Fund :

- § 42,626.42

Note 1: Federal share of ADC money payments refunded to the Federal Covernment due

to ineligible recipients found by the AFDC- ER study.

total amount of these grantse.

12

The state had to pay



DEPARTMENT OF HEALTH AND WELFARE

. WELFARE DIVISION: .

STATEMENT OF BASIS FOR AUTHORIZATION COLPARED WITH
ACTUAL RECEIPTS AND EXPENDITURES
For the Fiscal YEar 1962-1963

FEDERAL AID TO DEPENDENT CHILDREN

Schedule 8

' Excess of Expenditures over Revenues
Balance on Hand - July 1, 1962

Balance on Hand - June 30, 1963

Note 1:
disallowed per Federal Audit

Federal share of Attorney Generalts salary

Cost allocation error for quarters ending

5/31/62, 8/31/62 and 11/30/62

Note 2:

Federal share of ADC money payments refunded

to the Federal Govermment due to ineligible

recipients found by the AFDC-ER study.

The

state had to pay the total amount of these

grants.

13

'$. (21,528.90)

136,946.35

$§ 115,417.45

$  1,065.50
169,40
$  1,234.90

-Basis Actual Over or
Work for Receipts or {Under)
Program Authorization Expenditures Authorization
Revenues ' - -
Authorization $1,230,000,00 $1,230,000.00 $1,244,564.,84 $ 14,564.84
‘Refunds & Installments : :
on Refunds 4,054.81 4,054.81
- State Funds Transferred
from Welfare Administrative .
- Fund. (Note 1) 1,234.90 1,234.90
State Funds Transferred
- from State ADC Fund :
(Note 2) 10,265.46 10,265.46
NIQ Rebate i . 94.93 S 94.93
Total Revenues $1,230,000.00 $1,230,000.00 $1,260,214.94 §$ 30,214.94
Expenditures L C o . .
Money Payments $1,230,000.00 $1,230,000.00 $1,136,207.50 $(93,792,50)
Welfare Adminis. Costs 134,364.44 134,364.44
District VII Rent 1,218.77 1,218.77
Check Writing Costs 483.70 483.70
Prior Year Adminis. Costs 9,469,43 9,469,43
_ Total Expenditures §1 230,000.00 $1,230,000.00  $1,281,743,84 S 51,743.84



DEPARTMENT OF HEALTH AND WELFARE
WELFARE DIVISION

STATEMENT OF CASH RECEIPTS AND EXPENDITURES

For the Fiscal Year 1962-1963

STATE OLD AGE ASSISTANCE - MEDICAL AND REMEDIAL CARE

Balancé « July 1, 1962

Receipts
- State 014 Age Assistance Fund

Federal Old Age Assistance Fund

o TOTAL

Expenditures
OAA Medical and Remedial Care Payments

Prior Years Adjustment to Federal OAA Fund

Balance - June 30, 1963

Schedule ©

$ 924,57
$404,601,43 o
230,577.26 635,178.69
$636,103.26
$612,803.32
1,081.85 613,885.17
22,218.09

14



DEPARTMENT OF HEALTH AND WELFARE

WELFARE DIVISION

STATEMENT OF CASH RECEIPTS AND EXPENDITURES

For the Fiscal Year 1962-1963

STATE AID TO THE BLIND-MEDICAL AND REMEDIAL CARE

Balance - July 1, 1962

Receipts
State Aid to the Blind Fund
Fedaral Aid to the Blind Fund

TOTAL
Expenditures

AB Medical and- Remedial Care
To Federal AB Fund

Balance .on Hand = JuneLBD, 1963

Schedule 10

$  368.36
$43,331.66
$44,557 .85

$42,138.,05
1548 42;153.53
$ 2,404.32




DEPARTMENT OF HEALTH AND WELFARE
: " WELFARE DIVISION-
STATEMENT OF BASIS FOR APPROPRIATION AND AUTHORIZATION
COMPARED WITH ACTUAL RECEIPTS AND EXPENDITURES
Tor the Fiscal Year 1962-1963

* " CHILD WELFARE .SERVICES

Schedule il

Basis for Actual . Over/(Under)
Work Approp. or Revenues or - Approp. or
Program Authorization Expenditures Authorization
Revenues : s
Appropriation . 7 $54,265.00 $54,265.00- . § 54,265.00: - -$ -
Authorization 4,020,00 4,020.00 © 57,226,00 - - 53,206.00
‘Augmentation = . .- ' 18,706.00 - - - -
Refunds & Installments
on Refunds . ‘_ 667.50 667.50
' -Total :Revenues §76,991.00 $58,285.00 $112,158.50- - §53,873.50
Expenditures
Care of Unwed Mothers $28,847.00 $ - ($28,847.00)
Care of Children 29,438.00 - ( 29,438.00)
Maintenance Payments 48,801.48 48,801.48
Special Service Payments 59,656.68 39,656.68
State CWS Paymants (No
work program) . _ _ _
Total Expenditures $58,285.00 $108,458,16 $30,173.16
Excess of Receipts over Expenditures Reverted to
General Fund $_3,700.34

.16



DEPARTMENT OF HEALTH AND WELFARE
WELFARE DIVISION
STATEMENT OF CASH RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-1963

FEDERAL CHILD WELFARE SERVICES

Receigts
Federal CWS Advances

Expenditures
Federal CWS Share of Welfare
Administration Costs. - -$36,650.00
Payments on Behalf of Children— '

Unwed Mothers ... 57,226.00

'Baiance -lJuné'30,f1963

17
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$93,876.00

93&876.00

.:-0-




DEPARTMENT OF HEALTH AND WELFARE
WELFARE DIVISION

 STATEMENT OF BASIS FOR' APPROPRIATION. AND AUTHORIZATION

'COMPARED WITH ACTUAL RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-.1963

Revenues
Appropriation
Authorization

- Refunds & Installments

on Refunds -
... ...Total Revenues . . ..

Expenditures
Foster Home Care Pmts,
Subsidized Foster Homes
Initial Clothing Allow.
Foster Home Care Pmts--

State -Maint, Pmts, - -

.. -County Maint., Pmts, . .-

State Spec, Serv. Pmts,

“Tot4 Program

FOSTER HOME CARE FOR CHILDREN

Schedule 13

Total Expenditpres_ $210,457.00

[T R

Excess of Receipts over Expenditures Reverted to the

Basis for Actual ’ Over/(Under)

" Work . Approp. or Revenues or Approp. or

' Authorization Expenditures Authorization

$153,730.00 $153,730.00 $153,730.00 $ . =0
56,727.09z 56,7?7100 ‘ 44,147.59 “(12;579.41)
_ "5;661.89° - <5,661.89
$210,457.00 . $210,457.00  $203,539.48 § (6,917.52)
$174,727.00  $174,727.00 $ €$174,727.00)
18,810.00 18,810.00 (18,810.00)
132,029.65 - 132,029:65

43,764.,88 ° 143,764.88

, 19,204,03 19,204,03
$210,457.00° ° -$194,998.56 - $(15,458.44)

: $  8,540,92

General Fund

.18




Schedule 14

DEPARTMENT OF HEALTH AND WELFARE
WELFARE DIVISION
STATEMENT OF BASIS FOR APPROPRIATION AND AUTHORIZATION
COMPARED WITH ACTUAL RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-1963

HANDICAPPED CHILDREN SERVICE

19

Basis for Actual Over/(Under)
Work Approp. or Revenues or Approp. or
Program Authorization Expenditures Authorization
Revenues . .
Appropriation $26,154,00 $26,154,00 $26,154.00 - $ o
Authorization 2,910.00 2,910.00 D .- o (2,910.00)
Refunds and Installments o
on Refunds - = - : . 468,85 __468.85
Total Revenues $29,064,00 $29,064.00 © $26,622.85 2(22441.15)
Expenditures - S
Special Educ.-In-State §$12,264,00 $12,264,00 $13,891.67 $ 1,627.67
Residential Treatment _ ‘ .. S
" Center 16,800.00 16,800.00 3,523.26 - (13,276.74)
Special Services 218.90 218,90
Total Expenditures  $29,064.00 $29,064.00 $17,633.83 -($11,430,17)
Excess of Receipts over Expenditures Reverted to the .
Genergl Fund o EA § 8,989.02



DEPARTMENT OF HEALTH AND WELFARE

‘WELFARE DIVISION.

STATEMENT OF BASIS FOR APPROPRIATION AND AUTHORIZATION
COMPARED WITH ACTUAL RECEIPTS AND EXPENDITURES

For the Fiscal Year 1962-1963

CASE SERVICES CONGCERNING SIGHT

Schedule 15

Basis for Actual Over/(Under)
Work Approp. or Revenues or Approp. or
Program Authorization Expenditures Au;horization
Revenués | ' | : L : .
Appropriation $50,314.00 $50,314.00 $50,314,00 $. -
Authorization 8,341.00 8,341.00 17,862.26 9,521.26
Augmentation 3,988,.00 . o
Total Revenues $62,643,00 $58,655,00 $68,176.26 - $9,3521.26
Expenditures SR S
Blind Vocational Rehabilitation $29,735.00 $28,936.61 ~§ (798.39)
Eye Examinations 1,350.00 735.40 (614.60)
Social Services 10,770.00 © 15,483,.73 " 4,713.73
Eye Treatments 16,800.00 10,661,.37 (6,138.63)
Optical Aids Clinic 3,142.64 3,142,64
Transferred to Federal VRB Fund 9.30 9.30
Total Expenditures $58,655.00 $58,969.05 § 314.05
Excess of Receipts over Expendituresw - $ 9,207.21
Refunded to Federal VRB. - . .€1,087.67)
Reverted to General FUnd '. ¢ §'8;ii9.5&



DEPARTMENT OF HEALTH AND WELFARE
WELFARE DIVISION -
STATEMENT OF CASH RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-1963 '

FEDERAL VOCATIONAL REHABILITATION OF THE BLIND FUND

Balance - July 1, 1962

Receigts v

Federal VRB Advances - ' $25,671.00
Transfer from Case Services Concerning Sight 9.30
TOTAL
jf;:Exgenditures . y SO N
""" Federal VRB Case Service Payments ' $17,494.56

Bureau of Services to the Blind Administrative

- Payments - B : L ;11!285.;2-

¥ "apagnce - Judé-ao. 1963

21
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$ 3,099.38

| 25;680.30
| 528,775,68

.Tf&zégzaq.éb'

© wDe



DEPARTMENT OF HEALTH AND WELFARE
. WELFARE DIVISION
STATEMENT OF BASIS FOR AUTHORIZATION COMPARED WITH
ACTUAL RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-1963

U.S. INDIAN SERVICE FOSTER CARE

Actual

Schedule 17

22

-0. .

Basis Over or
Work for Revenues or (Under)
Program Authorization Expenditures Authorization
Revenues . - o
Authorization $45,979.00 $45,979.00 $73,200.00 $27,221.00
Refunds & Reimbursements 717,16 717,16
Total Revenues $45,979.00 $45,979,00 $73,917.16 $27,938.16
Expenditures . , -
Foster Home Care $45,979.00 $45,979.00 $66,363.62 $20,384,62
Welfare Admin. Costs _ _ 7,200,00 7,200,00
Total Expenditures  $45,979.00 $45,979,00 $73,363,62 $27,584.62
Excess of Receipts over Expenditures $ 353.54
Balance on Hand - July 1, 1962 5,644.40
$ 5,997.94
Amount Reverted to Federal Government. per Agreement 5,997.94
Balance - June 30, 1963.,'



Schedule 18

DEPARTMENT OF HEALTH-AND WELFARE
WELFARE DIVISION
STATEMENT OF CASH RECEIPTS. AND EXPENDITURES'
For the Fiscal Year 1962-1963

SMALL BUSINESS ENTERPRISES CONTINGENT FUND FOR THE BLIND

Balance - July 1, 1962 @ ° $ 299.79
Receipts T, -

Income Received from Vending Stands 714,11

TOTAL $1,013,.90

Ekpenditﬁrés o e

Repairs ‘to Boulder Dam Vending Stand _164.59

Balance - June 30, 1963 $ 849.31

.
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Schedule 19

DEPARTMENT OF HEALTH AND WELFARE
WELFARE DIVISION
STATEMENT OF CASH RECEIPTS AND EXPENDITURES
For the Fiscal Year 1962-1963

WELFARE GIFT FUND

Balance on Hand -~ July 1, 1962 $ 1,704,.89
Receipts
Donations $§ 373.00
Social Security Benefits and Trust Funds 15,580.62
Controller Reimbursement from A/C 35831«~-
Foster Home Care for Children 135.48
Refugees 2,132,46
" Total Receipts 18,221.56
Total to Account For $19,926.45
Disbursements
Care for Mothers and/or Children 11,872.70
Balance on Hand - June 30, 1963 $ 8,053.75
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DEPARTMENT OF HEALTH AND WELFARE
WELFARE DIVISION

- SUPPLEMENTAL LETTER

Records of Compensatory Time

During the course of our examination, time records of -all employees
were audited. One employee's records had no entires showing hours or
dates worked, merely one entry of 76 hours compensatory time. accrued was
entered, showing no detail of how such time was accrued.

It is recommended that the agency keep detailed accurate and up-to-

- date time records- on .every employee regardless of the position of such

employee.
During our review of the time records it was noted that a number of
employees had accrued compensatory time as of December 31, 1963. Section

5520.6 of the State Administrative Manual states that all compensatory

time accrued ‘during the calendar year must be used in the year accrued.

This presumably means that all persons carrying forward any unused compen-
satory time into the following calendar year would lose same.

It is suggested that the division inform all~its employees of their
accrued leave and compensatory time in sufficient time prior to the end
of the calendar year in order that they might -take such time off, minimizing
the possibility of losing such time.

Purchase of Office Supplies

An analysis of office supplies purchased by the Welfare Division
indicated that of $6,271.57 expended, ounly §1,540.69 or.24.577% was purchased

through the Purchasing Division of the Department of Administration,
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All purchases of any nature should be purchased through the
Purchasing Division wherever possible for greater economy and as a means
of saving time, thus enabling the Purchasing Division to purchase in
largelquantities and at sizeable discounts. - The acting Administrator

feels it is extremely difficult to make all.purchases through the

 Purchasing Division until the Purchasing Division's procedures are more

in line with agency needs.

‘Welfare Administrator’s Duties

NRS 422,230 states that the Administrator shall have certain duties,
among which are the following:

*"5. To inform-the public in regard to the activities and operation
of the welfare division, and .to give other information which
will acquaint the public with:welfare problems..

- 6. To conduct studies-into.the causes of the.social problems
with which' the welfare division is concerned.”

Our audit reveals that few steps have been taken in the past to keep the

public”informed on matters relating to.public welfare by the Division

" ‘or the Administrator; except- for .a relatively few news: releases made by

"“Mr. CahiFl; &nd three studies now underway. Certain studies conducted

have been at the insistance of .the Federal .Government, and such studies
have been mainly concerned with eligibility, correct.budgets and other
financial aréas onlyy ' . =

Public relations'should. be ‘used as extensively as .possible to help

' '“the general public:tc become:fully. acquainted-with the many.benefits and

services offered by Welfare.

Studies of social problems should not only be conducted but should be

26



conducted continuously as a means of aiding the Health and Welfare
Department, These studies could lead to eventual alleviation or elimin~

ation of some particular present-day welfare problems as well as serve

as a guide for rehabilitation of welfare recipients,

It is recommended that steps be taken to increase the public rela-
tions campaign which would lead to the dissemination of information to
thé general public, ' |

It is recommehded that additional studies of the various social wel=-
fare problems of Nevada be undertaken as soon as possgible,

Gift Fund

The Welfare Division is entitled to receive gifts and bequests under
the provisions of NRS 422.250. An analysis of such fund for the fiscal
year ended June 30, 1963 disclosed that of the $18,221.56 in receipts
deposited to such fund, only $373,.00 were actual gifts or donations., The
Balance of the deposits represented Social Security benefi;s, Veteran's
pension payments and éayments from guavrdians, parents or trusts, As such
receilpts are deposited each month, they are almost immedia;ely disbursed
to the recipient for whom intended. The gift fund is therefore being used
essentially as a clearing account or a trust account rather than the gift
fund as stipulated by statute,

Our analysis also disclosed thét payments were made to some.of the
recipients before the receipts necessary fof such payment had been received
by the Division. Iﬁ some such instances, after an advance payment of this
nature had been made, it was noted that no more receipts were forthcoming
and the agency then had to take receipts from the actual gift funds to
make up for such advance payments, It is very poor pélicy to make any

advance payments when the receipts for such payments could be terminated
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"for a multitude of reasons, As of June 30, 1964, $869.82 had been paid

. out without having received the révenue for such digbursements, Since the

actual gift receipts balance is fairly small, only $1,070.19, it is con=
ceivable that if revenues for such advance payments were not forthcoming
the entire fund would be in a deficit balance, 1In ény event, when payments
are made and no revenue theréfore is réceived, the true or actual gift
funds are then hecessérily reduced for an individeal's obligation and not
for the purpose of rendering ald to the person or persons as provided by
the gift,

It is recommended that the gift fund.be used strictly as a fund for
tfue glfts and donations, All moneys received from Social Security bene~
fits, Veteran's pensions, truét funds, etc., should be recorded in a sepa~-
rate trust fund, Disbursements from such trust fund‘should never be made
in excess of the individual account balﬁnces in such trust account, In
other words, money should not be '"borrowed" from oné individﬁal trust
account for payment to another individual trust éccount vhich might
“temporarily" have a deficit balance, This can be done entirely by book~
keeping methods, "Separate bank accounts are not necessary,

Equipment Invéntory Control

As part of our audit procedure, a physical inventory of office equip~
ment was taken at the Reno district office, Each district office had no
card file nor a listing of its equipment on hand, However, the central
office at Carson City keeps a card file of all equipment held by the entire

Division. For the most part, the card file at central office reconciled
with our physical fmventory. The IB} inventory runs prepared by the Pure

chasing Division were considerably dissimilar from our physical inventory.
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"' As a résult of the physical inventory, it was noted that one manual

typewriter was missing. No one could account for the typewriter. The

o agency personnel stated they thought that particular typewriter had been

6.

traded in on a new one. No substantiating evidence to this could be
found.

' It is recommended that each district office set up a ledger or card
file of ali equipment charged to such district. When a piece of equip-
ment ié moved frdm one district to another, ‘central office should be noti-
fied of such transfer immediately. Central office should continue to
maintain its ;ard file on all equipment belonging to the agency noting on
eéch card the location of the equipment and the individual to whom it is
cﬁarged.ﬁ.Physical inventories should be tgken once each year and sucb
physical inventory reconciled to the district office tard files and the
central office files.

OGérgazgenté Caused by Administrative Errors

The central office accounting department does not have authority to
change the amount of any grant or aid payment prepared and submitted by

the various district offices. The responsibility for such changes is that

~of the supervisor and the caseworker, and this affords a good internal con-

trol procedure. It was noted that a number of cases have incorrect grants

due simply to arithmetical errors, There is no procedure or policy estabe-

lished where all budgets are automatically checked as to . correct amounts
per allowance schedules in the manual, nor i{s the addition verified. Such

errors have resulted 1. the overpayment of considerable amounts of money.

'Since such overpayments are considered by Welfare ‘as Madministrative

etrofs", no recipient is ever requested to repay sich overallowances paid.

We attempted to determine the extent of such overpayments but were
29
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8.

unable to do so since accounting does not keep a complete record of all
overpayments,

We recommend that a procedure be established that requires all budgets
submitted by a caseworker to be checked against the Division!s current
payment schedule by some person other than the person preparing such budget:
and that all budgets be verified by some personm other than the caseworker
as to the arithmetical correctness. No payments should be made until the
above procedure has been completed. There should seldom, if ever, be any
overpayments or. underpayments due to "administrative errors,"

We ;ecommend-that the accounting department keep a memo ledger indi. -
cating the exact amount..of any overpayments. and to whom they were made. We
further feel that such overpayments should be repaid. The teqipient should
be afforded the most convenient method possible to repay the amount.

Payroll Warrants

It was noted that the persons preparing thelgecipient_paytolls also
handle and mail the final warrants. We do not feel that this is a good
internal control procedure. .

Steps should be taken to transfer the responsibility of mailing these
warrants to persons other than the personnel preparing the claims. The
person or persons who are responsible for mailing out the warrants should
pick up the same at the Treasurer's office and run tapes on such warrants
to insure that the total amount is in agreement with the print-out furnished
by the Controllerts office.

Overpayment Deposits : .- w0

¢

During our examination it was noted that the accounting section depo-

sits rather infrequently the checks received from clients remitting
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9.

overpayments, et¢. An analysis of the deposits made indicates that checks

received in April and May of 1962 were not deposited until October of 1962.

“The deposit totaled $1,229,00.

Such checks are kept in a file drawer in the office. The file ‘is
kept ‘locked. The checks are always made payable to the State Treasurer.
1f checks are not made payable to the Treasurer they are immediately -
returned to the sender.

Regardless of the steps outlined above to safeguard these receipts,
we feel that it is poor procedure to keep these checks on hand for such
a lengthy pe;iod of time. Further, it is certainly a poor practice to
deposit funds received in one fiscal period in another fiscal period.

- We recommend that a procedure be established whereby all funds are
deposited at least weekly. All receipts should be deposited before or at
the end of each fiscal year.  The accounting connected with the distribu-
tion of ‘such receipts-as between federal funds and state funds may be
conducted: at periods in excess ‘of the weekly deposit dates as outlined
above, as the accounting section deems necessary. -

Quality Control

1t was noted that no procedure has been established to cross-check
the various recipient payrolls of the several aid programs to:-determine if
there 1s a duplication of aid to the recipients. Such test-checks have
been left entirely to the discretion of the caseworker in the past. . Such
test-checks would have to be made at the time of the caseworkers investiga-
tion since no instructions relative thereto were disseminated from the
central office."

Recently, due to the Federal Government's requirements, one position
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was_created in Nevada Welfare known as Quality Control. This person does
‘makg ghe 9bqye mentioned check on occasion but this position principally
calls for reviewing randomly gselected cases fromftﬁroughoui the state.

At the present time, quality control is the only means whereby a
clien;Ais recontacted, and the entire case is reviewed independently as
to sources of revenue, basic negd;,verification'bf'monthiy éxpenditures,
eéc. P
‘SPP??Y15°?$’ because..of handling caseloads thémselves sometimes do
"gé mqrgzqun rga@Hovg:,some of the cases submitted by their caseworkers
;nq.%niggég instances even this is not done. - It was noted that supervi-
gﬁrg.haq~sigpe¢hthe case files 1nhwh£ch-thetéiweie'bbvlohs’grrors, thus
l;digacgpg that the supervisor did no more’ than sign the file and pass it
:bn.. | 8
”14 Since there are many hundreds of welfare casés thé quality control
‘investigator cannot caver s very large percentage of ‘such cases. In view
.of this fact, we vigorously recommend that the present qua!ity control pro-
gram be expanded.

We further recommend that whether the qualityitoﬁtrbl»progrbi is
expanded or not, the,supenvisqrs,nand~the:field‘represeﬁtatives should
select caaes at random, mgke personal contact with the recipient and then
completely substgntiate all data in .the file and even independently recheck
sources ofﬂrevepue,of the recipient. If cases in the pést had been sub-
jected':o this ;gpg.pf review, there would be cbnsidefaﬁly'féker cases of
vfraud than are now evident. Further, with merely proper ‘supervision by
gﬁalifi;d personnel, aid payments would not have -been set up‘fdr ineligible

recipients. One of the studies conducted by the Welfare Division (at the
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discretion of the Federal Government) disclosed that in excess of $10,000
had been paid to ineligible recipients, the federal share of which had to
be refunded out of state moneys. This can be eliminated or reduced to the
barest minimum by good review, verification of all data submitted by the
recipient, by both thevcaseworker_and the supervisor, gnd.frequent inde~
pendent random checks.

A procedure should also be instituted whereby all recipient payrolls
are compared periodically to.determine if more than one check is being

remitted illegally to a recipient; several checks being sent to the same

‘address, etc.

Possible Loss of Federal Subventions

With the increased Federal emphasis on rehabilitative and preventive
services for clients and the promoting of a program to help recipients
deal comnstructively with their economic, health and spcial needs, Federal
regulations have been amended to provide for the.fo;lqwingbcoﬁditions,
which :must be met.by July 1, 1967: -.

-(a) -All caseworkers must have a case load which cannot exceed 60
~service cases or its equivalent.. For g#smple,x#f:a.worker has
+-20 service cases, then he must:spend 1/3 of his time on the ser-

vice case load.

~(b) In order to provide better service for clients, the ratio of :

- = supervisors to workers .may not exceed one supervisor ' per five
-workers,
-{¢)  In order to know the family better and to keep current with the
. ~.clients problems, visits with the client must be made at least

.. every three months for clients on the Aid to Dependent Children
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program ‘and every six months for clients on Old Age Assistance
and Aid ‘to the Blind programs. These provisions apply only to
- cases which have been classified as service cases.

None of these above conditions are curreritly being met by the Welfare

" Division due to insufficient personnel.

1.

After July 1, 1967, if the state does not comply with the provisions
noted above, the 757 federal patticipatioﬁ funds ‘may bé withheld and the
state will be obligated to pay the total dmount of public assistance grants.

Cases should have been classified as ‘'regular or special service cases
by July 1; 1964, This was not combleted but is expected to BeAEompleted
in September 1964. ' S

- With the turnover of persomnel which the Division experiences in
certain areas and the difficulty which ihe'Divisish has 1ﬁ'teétditing, it
seems possible that the state méy start Io§ing federal funds aféér the
July 1, 1967 deadline unless ‘some very positive measures are taken imme-
diately. ‘

Personnel Educational Stipdnds '

During the fiscal year endéd June 30, 1963, the Welfare Division
realized a salary savings of $18,481.55. Mainly this was because the
salaries of caseworkers and some other positions are too low to attract
and keep qualified personnel.’ The majéiity of new casewofﬁers employed
use Nevada primarily as a tratﬁing“aid; then go on to jobs in other states
paying higher salaries,

Included in the 1962#1963-apbrop}1ation‘Was $5,500 to be used for
educational stipends, Only 3916:60 of this was used By only one person.
For the 1963-1964 fiscal year that'shme~§ersod also used part of the educa-

tional stipend appropriation.
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In view of the fact that most of the Welfare Division's problems are
due to inadequate supervision and .improperly: trained caseworkers, it would
appear that the Division should make additional- requests of the Legislature
for increased educational program and the state should share in funds |
provided.

It is recommended that the Divisfon use every means to interest its
“personnel in using these educatfonal stipends.: - -

It is also recommended that the agency have.the Personnel Division
' make a8 study of caseworker, caseworker-supervisor positions and up, in
‘order to briﬁg such positions to the standards :¢nd salaries of like posi-
" tions in Nevada counties and in nearby states so thdt Nevada may success-

- fully compete against such other units for fully qualified and adequately
trained personnel.

- 12. Licensing of Adoption Apéncies-

By authority of NRS ch. 127, amended, the Welfare Division is author-
ized to license and investigate any child-placing agency within the state.
~ Under NRS'127.260, any child-placing agency in existence before July 1,
1963 may operate under a temporary license which must be renewed every 6
‘moriths i1f the agency is actively engaged in improving, its personnel and
- opetation standards. : -
The Welfare Board adopted standards and rules for child-placing
agencies on January 24, 1964.. At the present time only one licensed
- agency is authorized to6 pla¢e children under the provisions of chapter
127, The Catholic Welfare Bureau is the only temporary licemsee. No per-

' tanent licenses,. good for one year, have.been issued,
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The -standards adopted by the Welfare Division stipulate that a repre-
sentative of the Division will call upon the child-placing agency to

appraise the plant, policies, qualifications of present staff, and plan of

. operation in relation to standards and regulations established for child-

- 13.

placing agencies. This has not been done due to lack of trained personnel
in this field. It must be pointed out that the Welfare Division itself
puts forth a considerable number of children for adoption each year.
These adoptions are handled by personnel of the Welfare Division.

We therefore recommend that some person currently working with adop-

tions in the Welfare Divisfion be assigned to make the periodic review

‘called for by NRS 127.260. 1f the agency does eventually train someone in

this field, then such person may take over the responsibility of the neces-
sary reviews. However, it is recommended that some representative of
Welfare be assigned this job immediately until such trained person is
available. Steps are.currently underway to provide the person required.

Revision of Manual

During the course of our examination, a test-sample of Old Age Assist~

ance, Aid to the Blind, Aid to Dependent Children, Foster Home Care and

. Child Welfare Services cases were reviewed in order to determine correct

compliance with policies and procedures in accordance with the manual pre-

- sently ‘'used by the Division.:

It was found that the present manual has grown into a maze of tables
and special rules and regulations which has.made it.most difficult for
caseworkers to comprehend. Some-instances were .found where rules have
been promulgated but were not included in the manual.. 'Other instances

were found where, due to the ambiguity of certain areas in the manual,
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caseworkers could interpret the manual differently and all be correct in

their interpretation.

It is recommended that basic instructions and policies be clarified

and household operations standards be further combined, simplified, and

reviged to enable workers to use the same standards for all recipients.

It is further recommended that NRS be amended to provide for identical
standards similar to the procedure as outlined in Title 16 of the Social

Security Act.

Caseworker Program Training

Two auditors from our staff made home visits with caseworkers to
observe how workers operated in the field. Although the workers were rela-
tively new, approximately one year with the Division, most of them handled
themselves very well in interviewing clients. However, the auditors found
that most of the workers. were not sufficiently familiar with the other pro-
grams in the Division to counsel clients or note that some other program
in the'Division.mighﬁ be able to help a client. Instances were noted where
the auditors asked the caseworkers about the different programs and they
stated that they were not familiar with programs other than the one they
were working ih..

It is recommended that a program be instituted by the Division in -
order to acquaint workers with other. programs. ' This could be done. by work-
shops conducted in the district offices by supervisors in chafge of the
various programs. .

Investigation of Recipients! Resources

" The investigation of resources of a recipient has been exttemely poor

by the entire Welfare Division.
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. Case after case was read by the auditors where lack of -investigation
by caseworkers could very well and in many cases have, resulted in over-
payments . L s

~ It should be stated that in reading cases, the auditors took the
- worker's word that a check had been made of all possible sources of revenue.
However, it would be glmost impossible to correctly verify a client!s
- income by just .reading the case file.. Conceivahbly, a caseworker with a

very heavy case load would not check all resources but might state that he
had done so because his case load was such that with a proper check he
would neéé: be able to complete his case load. -

.. In one district office the worker stated that resources had been
verified,  However, .a'new worker assigned to the case found-that either
no verification had been made or the worker took the clientts word. Veri-

. fication was made showing that an overpaymént was:made of $4,997.70.

- . As part of our audit procedures,.a 10% sample, (250 cases), by coun-
. ties, of .0ld Age Assistance recipients were chosen at random to have OASI
benefits checked. The results were then checked against the Division's
files to insure that both the.Social Security Administrationts file and
Welfare Divisiont's files coincided. This Sample.téstjproduced'the follow=
. ing fraud .cases among other discrepancies: -

.. One case was found where the recipient had been on Old Age Assistance
Since March 1956. He repeatedly told the caseworker that he was not
receiving Social Security benefits. The caseworker. apparently -took his
word for it and never sent a conffirmation form to verify that -the client
was or was not receiving benefits. In fact; when the auditors sent the

confirmation forms to the Welfare district office for -the recipient's

- 38



.Social-Security number, the form was sent back stating that the client had
no number.

With :receipt of the confirmation from Social Security Administration
it was found that this recipient had been receiving benefits since April
1956 to the present. He received a total of $4,997.70 during the eight~
year period which was the amount he defrauded the taxpayers of Nevada by

-his actions. The client admitted having received this money when confront-
‘ed with the confirmation form.

A case in another district was found where the client had been under-
. stating the amounts received from Social Security. She wds adamant in her
'refusal to admit that her payments wWere largeér than she had stated to the
worker. Only when the worker showed her confirmation from Social Security
Adninistration did she concede that she had received. the greater amount,
.Repayment has been arranged.by the client's daughtér for all money owed
the state.. . o - SR

;Other cases were found where the clients had been understating their
Social Security benefits. When the confirmations were received by the
auditors they were referred to the Welfare Division for proper action.

Up to the date of this report, 5 cases of fraud totaling $8,237.40

~ have been referred to the Director of the Legislative Counsel Bureau in
compliance with subsection 2. of NRS 218,880, whereby such illegal trans-
actions shall be reported to the Governor, the Legislative Counsel Bureau
and the Attorney General. In addition, 5 other cases totaling $5,964.00
are being handled by the Welfare Division at district level. Other cases
still being investigated may result in additional fraud charges. Atten-

tion is directed to the fact that these cases were developed through
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investigation gf bély Qne revenue source of only ggg grant in aid program
of the Welfare Division.

Other recipients in the sample were found to qualify for Social
Security but had never applied for benefits. In view of the changes in
the Social Security laws which now grant benefits for only six quarters of
covered employment and because military service between September 15, 1940
to December 31, 1956 can now be credited towards covered employment, but
only when needed to make the applicant eligible, it is recommended that all
recipients benefits be confirmed as a standard policy by the Division.

Beca;se of the fraud cases noted above, it is strongly recommended
that all cases currently active be confirmed through the Social Security

Administration for possible understatements of benefits.

Verification of Recipients! Resources

During the audit, it was noted that some caseworkers did not know
just what other sources of income a client might be eligible for. For
example, Veteran's Benefits are almost never investigated either as a
potential or current resource,

One case was reviewed where the worker did not advise the client
that there might have been possibility of unemployment insurance. The
client had been terminated from employment prior to applying for aid.

In blind cases; workers did not investigate the possibility of dis-
ability Social Security benefits for their clients.

It is recommended that workers be informed of all possible sources of
revenue available to clients and supervisors should make sure that case-
workers investigate these sources fully for each client.

During the course of our examination, another area dealing with re-

.sources which was found inadequate was bank confirmations.

40



At present, the Division uses a form, PA»ZQ, to confirm funds held in
' banks, savings institutions and postal saviogs aocounts. The auditors feel
that tois form soould be tevised. |

The PA-22 is only sent to banks in the area where the client resides,
One case was found (now closed) where the client had a bank account in
another city. This would be very hard to trace with the present fornm.
With the tremendous growth of the state'!s two large cities, theipresent
form is getting too cumbersome to use effectively.

It is recouhended that PA-22 be revised and made into a legal affi-
cav1t, notarized, and provide for pena1t1es of perjury for not disclosing
Einancial information to the Division. The bank confirmation form should
‘be used whenever a client states that he does have funds in financial
'institutions or whenever evidence comes to the workers attention that
the recipient is living in & manner which is inconsistent with the income
which he reported and is receiving from the Division..

~ In this respect, there is no substitute for an inquisitive caseworker.
Cases were found where new furniture was found in houses, but workers did
not question the source of funds used to purchase it. Other cases were
found where rent payments were ‘over $100 per month or approximately more
then 50% of the grant and the workers-again did not questionvheu they
managed on the grant, Supervisors never Seem to questioo figures shown
on workers budgets or analyze budgets to deterﬁine thet.petoentages used
for food and other living expenses appear tootlow'in relation to-rent,'etc.
This should be a major part of supervisors' review of case records im
order ‘to spot incomsistencies and possible outside sources of unreported

income.
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. Verifications of possible outside employment is another neglected
area of resources. With the low monetary standards set up for‘the Aid to
Dependerit Children program, it is possible that many mothers work and get
. paid in cash. This .is a very hard area to verify since Employment Security
© will not divulge any f{nformation, but again, an inquisitive caseworker
who knew his clients, and had the time, might be able to spot any extra
income,

In cases where a client or a-client!s spouse is-working, caseworker's
.should verify with the employer ithe exact amount earned.

One c;se was found where the ¢lient stated that her husband was a cone
struction worker. at a military installation and only made $50.00 per week.
The worker never verified his employment with the employer, but-took the
client!s word for it.

Again it im recommended that wverification of employment be made with

. the employer. Supervisors should also be alert to ‘spot cases where no

- verification -had -been made and bring them to the worker's attention,

Sales of-real.property are checked fairly well by workers. - Although
-one; cas¢-was found where the worker: did not verify the-sale or neglected
:.to mention it if verified.. There was an.overpayment of $210,00 since the
¢lient was receiving a monthly amount from the sale. In this case, no
;-bank confirmation was semt out, . - .. . Tt LT <03

It 1is-urged- that a comprehensive instructional program be instituted
.by-the Division te¢ .acquaint.agll caseworkers, supervisors, district adminis-
trators, field representatives and others with all of the possible sources

of income and possible sources of other types of federal and state aid

which can be available to recipients.

42



17.

It is fufthetiurged that the State of Nevada or the Welfare Division
itself enter into an #gfeemént with the Ihgeinal Revenue Service whereby
confidential information is exchanged, in order that there be correlations
between incéme sctually received and tebbfied on the tax return as opposed
to inférmatidh’giveﬁ to the caseworker by the recipient. -

‘We wish to particularly stress the fact that we only made a 10% sample
of cases in one program. Our sample also was only one source of revenue.
In view of the fact that our small sample did bring to light several fraud
cases as a result of checking the ohebmost‘bbvious possible source of |
resources, we's;rongly'iecommend that all ex{sting cases be feviewed and
all possible'sburées of resources verified again. Such reviews should be
condﬁéted indépendently and by somevperson~other than thebcaseworker who
originally computed the resources. | |

It also should be mentioned that Social Sécuritj.benefitsaﬁill be
increased iniﬁﬁé’heér»fﬁtﬁté, and éli‘recipienié‘shéuld again'be inter-
viewed .and the correct amount of their benefits ascértained in order to
prévent'&ﬁé3occufrance-of46verp§&mént‘as“heteinbefore'méhtiéned;’

Responsible Relatives Contributions

NRS 422,310 states that the husbénd, wife, father, mother, including
a&dptive:barénts,rénd children of an applicant for public assistance are.
liable fdr‘ihe_applicant's“suppért3if*financially-able,td do so within the
Relatives Contribution Scale as set forth by statutei .

During the course of our examimation, it was found that this area

- was neglected as a possible source of revenue for aid récipients. "Many

instancés were found where a relative responsibility form was sent toa
responsible relative and was either not‘completed; or in some instances,

wasznct’retu:ned-to the Division,
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Many instances were also found where no follow-up letters were sent
or further attempts made to' contact the relatives. Information, when given
" is taken at face value by the Division and nc attempt is made: to verify
the actual income of a responsible relative.

Under the provisions of NRS 422,340 the Welfare Division is required

to notify the ‘Attorney General of the failure of a responsible relative

"+ to contribute to the support of a recipient. Because of .the Attorney

‘Generalts apparent failure to investigate or prosecute the majority of
these cases the :-Division has ceased remitting such notices.

' 'Uddér't£e'prov{sions of NRS 425.150, whenever a grant is .made on
behalf of ‘a minor who has been deserted or abandoned-by a parent, the
Welfare -Division shall immediately hotify the District -Attorney of the
county that such assistance has been granted. It is them up to the Distric
Attorney to prosecute ‘the parents. However, the District Attorneys in
this state hdve done very little in this regard, .possibly because their
own county work is -idlready a burden and time is not available.

The agency has established the peolicy where, if the District Attorney
has taken no action within 60 days; thén the Attorney Genera;‘ié notified
- to teke appropriate action. -In recent months the agency.has not complied
with this policy since it feéls:that the Atforney .General is now following
- through* with an investigation.:

It is recomuended thdt in egch instance where.there appears to be a
financially responsible telative that a thorough and:complete - investigation
" be made; Possibly one:or more:full-time persons -should be assigned this

task. o Y
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Where forms areé not returned, steps should be taken to find out why.
Whete'fofms are returned partially compléted or oﬁvibus érroneous informa~
tion thereon then a full investigatioﬁvéhouid be'ﬁadé’to determiné the full
and correct infprﬁétion. Even where the information does. appear to be
complete'it'shoulh be verified and not merely accepted at face value.

The present statement of responsible relative form should be expanded
to insert legal language wheéreby the agency would have permission to look
at the relative's Federal tax return with the signed approval of such
relative, -

It is also recommended that the Attorney General undertake a more
vigorous policy of prosecuting nomsupporting relatives insofar as practi-

cable. Further, he should take steps to imsure that the various District

- Attorneys prosecute these cases referred to them. -

0ld Age Assistance Program ~ Home Visits

In our test-sample of 0ld Age Assistance cases, certain cases were .
read where no home visits had been made for years. One case was read
where the recipient had never been visited at home since assistance was
granted in 195I. 1In anothex case, no home visit had been made in six
years, this recipient came into the office each year just before the re-
visit was due., The manual plainly states that home visits should be-
made at least once a year, -

The majority of errors.found in the. Old Age. Assistance program were
due to poor confirmition of OASDI and other possible sources of reésources,
complete lack of follow-up or in many instances, no action being taken
relative to forcing relatives to contribute. Budget errors were noted

throughout the test-sample dué mainly to the poor way in which the manual
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18 written and maintained and due to inadequate review and supervision.

We. recomnmend that the matiual be rewritten with an eye towards simpli-
ficatioh using concise, meaniﬁgful ianguage, in ordexr to prevent the

possibiiity of any dual meaning in interpretation. The various manuals

. maintained by the workers or the district.offices should be kept up-to-

19.

date at all times.

We recommend that the home visitations provided for in- the manual be
continued and expanded and that supervisors, field. represeantatives and
others make periodic review# to insure that such home visitations have
been mgde.'

There should be established a pelicy where recipients budgets are
compared, analysed and recomputed, Supervisors should carefully review
every case of each caseworker under him before such case is approved for
a grént in aid.

Aid to Dependent Children Program .

During our examination of the Aid to Dependent Children program, the
following deficiencies were noted from .the test-sample: of cases reviewed:

Birth certificates, marriage licenses and divorce decrees should all
be verified by the worker. One case was read where a mother gawve birth
(according to the case file) to two.children within a tliree month period.
In many cases questionable marriages and divorces were never-verified by
the caseworker. Ages of children approaching.sixteen. (age of termination
of aid unless they are. attending.scheol and receiving passing grades) were
not verified in all cases. . <ol

In trying to trace deserting: fathers, Social Secutrity has not been

used except as a last resort after six months have lapsed..
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Cases were read of children living in homes of relatives for the
convenience of the parents. The manual very clearly states the procedure
to be followed in these cases but soae workers do not follow the manual,

Narratives were found to be incomplete. We feel that all actions
which have a bearing on the case should be tmade a part of the case fiie.
The narrative in some. cases was obviously brought up~toe~date only because
the auditors requested those particular cases. For instance, in all cases
requested from one area where the program calls for home visitations each
three months, there were no narratives; simply a typed statement that a
tvisitation made every three months." These statements were dated after
the date of our‘request.

It was noted that not all workers were familiar with the various
county services available to recipients, or for that matter, with the
different services available from the Division. In some instances, right
of appeal was not explained by the worker. ‘The manual -states that this
is a very important procedure, but some workers ‘again do not- seem to
utilize the manual properly.

Several cases were read where the children included in the grant
were not*liying in the home of the needy caretaker responsible for their
wellbeing. Warrants were being mailed to the needy caretaker and not the
place where the children actually resided.

. Timely revisits were not being made in accordance with Federal regu-
lations and Division policy.

We recommend that supervisors check all cases of workers under them
carefully and take appropriate action, to correct some of the errors listed
above. Even though there are ambiguous statements in the manual, we feel
that 1f workers used the manual more carefully, many of these errors could

be averted.
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We ‘recommend -that the Division prepare an outline that should be

distributed to all employees showing the exact procedure to be followed in

- . each particular type of cas€. - Such outline should indicate what to verify,

20.

how to go about such verification and even cite some graphic examples.

The supervisors should carefuily’review gll cases‘ahd o¢casionally inde-
pendently verify some of the facts in the case file. The field representa-
tives should review a certain number of cases and also verify pertinent
facts independently, Some of the obvious errors as noted heréin would
never- have been made or certainly would have been corrected if the case
files were being properly reviewed.

Bureau of Sérvices to the Blind

NRS 426,640 gives the Welfare Divisfon authority for licensing blind

" persons to operate vending stands in any public buildings where, at the

discretion of the official in charge of such buildings, such’ vending stands
may operate properly and satisfactorily. At the present time, only 9 vend-
ing stands operated by blind persons are in operation'in the entire state,
MRS 426,650 states in part that each agency head shall: =
12, Not less than 30 days prior to the reactivation, leasing, re~
‘leasing, licensing or issuance of permit for operation of any
vending stand, inform the welfare division of such comtemplated
action.
3. Inform the welfare division of any locations where such vending
stands are planned or might properly and satisfactorily be
‘operated in or about other public buildings or properiies as may
now or thereafter come under the jurisdiction of tLe C:partment
or agency for maintemance, such information tot e gis=R not less

‘than 30 days prior to leasing, releasing, licensing or issuance

48



‘of permit for operatioh of - any Vending stand in such public
--building.or on stich property.t -
Our audit has disclosed that only two agency heads have complied

.with the above atatute. Although the various:agency heads may be remiss .

" . . in-not strictly adhering to the above statute, the fault is more the

° Welfare agency's. Since this particular statute is written in the welfare

law and concerns the welfare of the blind, the initiative of acquainting
the agency heads:of the provisions of this law is clearly that of the
" Welfare Division. T N R

.. 1t was noted in our various audits of the divisions of Health and
Welfare that of. the buildings in which the divisions were operating, only
one had vending stands or vending machines operated by blind persons.

In only one instance did the Welfare Division request. permigsion in
writing to install a vending stand. The department head in this .instance
indicated he -did not contemplate installing a vending stand and the matter
'was left unresolved. The law is quite specific on what action should be
taken in situations as outlined above. .NRS 426.680 provides for. the
Adminigtrator to present the facts first to the head of the agency cone
cerned and then to the Governor if Fhefﬁﬁ¥§9%§fF§§9Fn1§>Q?QJ?#tiﬁfﬂ%d with
the agency's decision: .The Welfare Agency has never taken such action.

The Bureau of Serviceg to the:Blind is also responsible under NRS
4264670 for making surveys of all public buildings whers vending stands
.might operate properly and satisfactorily. Such surveys have been made
" in the past, but are not currently made because the agency maintains that
-since they do-not have a Small Business Enterprises.counselor, they cannot.
fulfill the requirements of this provision:of law,

.-The Bureau presently has three counselors who are responsible for all

blind persons in the state. As of July 1, 1964, another counselor was
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to be employed but due to improper budgeting: of estimated Federal funds,
it was discovéred that there would not be sufficient funds for this posi-
tion.

It is evident that thréughout the state there are many buildings
ﬁhich coulé be and should be used for placing vehding sﬁands and vending

machines to be opefated by the blind,. . There are a great number of blind

- persons who are available for training for this type of operation.

21.

It is therefore recommended that a vigorous program be initiated to
acquaint all state agencies with the statutory provisions pertaining to
the vending stands. Surveys should be made of all state and public build-
ings to détermine where vending starnds and machines might be placed.
Where vending machines are now operated by vending machine companies,
steps should be taken to convert these machines to those operated by
blind persons.

'Once’ again, the problem ‘appears to be lack of Administrative per-
sonnel, The Federal Goveriiment provides funds for acquisition and stock-
ing of vending stands and machines, however, the state must provide funds
for training and administration.

Business Enterprise Contingent Fund

In snalyzing the Business Enterprises Contingent Fund, it was noted
that in some cases two payments were made in one month by one operator.
In the rules adopted by the Bureau for ‘the fund, -it states that reports
will be submitted by the operators not less than 10 days following the
end of the month. This obviously has not been done in the past. It was
also noted that one oferator was rounding off his.gross income figures to
the nearest $5.00., This is contrary to the rules. of the Bureau and also

shows that no one apparently'checks the figures sent in by the operators.
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The reéulatibns set up By the Bureau state that the books and records
of‘the operators bé iﬁspected at least every six months. This has not
béen donevéé evideﬁced by the'facﬁ that the rounding off of income figures
had not'beeﬁ caught by the Bureau.

| it 1a‘recommended that all monthly returns be reviewed and recomputed
for any possiblé erroré. This review should also entail a check to deter»
mine if all v@ndots a;e properly remitting their returns and if such re=
turng are rémitted timely. .It is further recommended that the six month
visitétion f&ie be sitictly adhered to. Most states provide .for a-vending
machine ;upervisﬁt for each six to twelve stands. Nevada has not provided
funds for such supetvision.

Aid to the Blind Program |

In reviewing Aid to the Blind cases, the following errors were noted:

Residence verification was not made or was incomplete in many cases

read. A case was reviewed where the worker verified a client's residence

by affidavits from her son and déughtersin-laW. The Divisionts manual

clearly states that this 18 not proper verification of residence. Although

there might have'been'othei sources used for verifying residence, no men-

tion of'them was made in the case file. Other -cases were reviewed where

no mention of residence varification was made at all in the file,
Wbenever there is any doubt as to the legal blindness:of a recipient,

the Division must withhold payment of the grant until the client is

declared legaily blind. If the client is not legally blind, the grant

nmust then be terminated whenever this evidence comes to 1ight.

A case was reviewed where the recipient refused to have an eye exam-

ination as required by the Supe rvising Ophthalmologist as a requisite to
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continuing the grant, According to the case file an eye examination
should have been performed in September 1958. The caseworker did not
request such examination, nor did her supervisor. The eye examination was
not given until Méy 19, 1959, at which time the doctor stated that the
client was not legally blind. The Supervising Ophthalmologist did not
agree with this examinétion and another eye examination was scheduled for
August.6, 1959; At this examination the client was so abusive to the
doctor th#t he refused to examine her. The client then refused to have
another doctor examine her. An examination was finally performed on March
29, 1960 at which time the client was again found eligible for aid. Thus,
because of Earelessnesé by the worker and no review whatsoever by the
supervisor, this client received aid illegally from May 1959 until March
1960, Proper review by the supervisor should have revealed when the eye
examination should have been scheduled.

Anotﬁer case was found whe:e an eye examination, normally due three
ménths éftef surgefy, was not performed until 14 months after such surgery.
This was due'primarily to complete lack of.communication between the Aid
tb the Blind public assistance worker, and the counselor of the Bureau of
Services to the Bl;nd. This came about because the Blind counselor appar-
ently didn't know the client was on the Aid to the Blind program and the
caseworkei handl@ng Aid to the Blind_didn*t know that surgery, which was
paid by the Bureau of Services to the Blind, had been performed and a re-
examination of the client!s eyes was necessary to continue the grant.
There was no evidence in the case files of either the counselor or the
caseworker having any knowledge of what each one was doing for this client.

Although the client was eligible for aid when the eye examination was done,
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an overpaymenc reaulted due to the fact that not all qualifications for
Aid had been complied with prior co the eye examination after surgery
eﬂd bayments were made regardless. '

ln another case, due to the fact that a caseworker did not read
prior entries in the case files aa required, a recipient ﬁas found to
have been paid approximately $1,848.00 illegally. Agaie; lack ofrccrres-
pondence between Aid to the Blind worker and Bureau of Services to the
Blind counselor was instrumental in causing the overpayment. The client
underwent eye surgery and an eye examination three‘mOnchs after eurgery
was 3ivec as directed by the Soperviaing Ophthalmologist. This examina-
tion was paid for by the Bureau of Servicee to the Blind but no copics
of the report were sent to the caseworker responsible for the case. The
client was ceclared eligible for aid. »Five monthe le:er oponleonual
reinvestigation the caoe eorker had an eye eramiﬁacionyachedcled fot the
client. ‘The doctor did not examine the client's eyes but used the report
from three months after- surgery. The client had glasses prescribed during
this period, (case file failed to disclose from vhom), which gave him
sufficient vision to. be ineligible for Aid to the Bliad which the doctor
80. atated in his report. The SupervisingfOphthalmologisb:then declared
recipient ineligible. -One. mohﬁh*later,‘the clieht requested anocher eye
examinatiou"which showed substantially the same findings the previous
report did. On this report, however, the Supervising Ophthalmologist
declared the client e ligible for aide - '

-Again,-as in-all other programs, it was seen that casekfilec.were'
incomplete, narratives seemwtO‘have.been dictatedfverbatim from preyioos

narratives and reinvestigations were not being done on time as zequired
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yy Divis;qp ggl%cy., Budget errors were not as prevalent -as isi' other pro-
grams but this wes due to simplicity of the budgets in effect for a single
recipient. Wnenever a multiple budget was prepared for two or more’
rgc;piepts of different programs kiving in the same household, it was noted
that errors were abundant in the cases read. These errors were also caused
by tbe‘mm}titQQg_of}conf}icting rules and regulations found in the manual
_1nu§ddit;9n to poor supervision of the workers by their supervisorsi It
appears yhat supervisors do not know-the basic:aims,; policies and-objec-
”t;yes qf the.Div;siqy.'uptﬂgqu.fo: the Blind proegram, but all other
i #aggcts gf ghq Division's.responsibilities. It is hard to understand how
. tﬁgy ;gn‘gupe;viqe,workarq.mhen they themselves apparently do not Know .
) whét the manual states or what the sggency policy is., - 7 = '&°

Agatn it 1is strongly suggested that supervisors lesfn just what is
_required for each program and steps. be taken to. insure that caséworker's

case files be read. and analyzed inﬂorde:-to.ptevent‘theserﬁhltifudé'bt

eew Y

errors, e e e RRNE TR ¥
It was noted that whenever s client. applies for Ald to- the Blind,
) thgre.;s g.prov;ggpn'gllowing_tetroactive'payments; if eligible; from the
fi:gt'dgy(of_gbe,month_in which application was made., In‘many cases these
retroactive payyggtq:a;q.made fq:‘iwo months . due to .the fact . that ‘eye
examinations and approval of same by the .Supervising Ophthalmologist ‘takes
considerab}e‘time. Since no matching Federal funds are allowed for ‘retro-
active payments, it is suggested that priority be given to Ald to the Blind
;pplicgnts in order to eliminate this loss of Federal matching funds.

_One very basic wrong.in the overall Aid:to the Blind-program is that

separate case files are maintained by.the .twoe departments aiding-the-blind.
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. The many errors noted above would not have occurred if the two departménts

23.

would freel& interchange information.

1t is recommended that Ald to the Blind and Services to the Blind be
combined under oné'central admihis;rattvé office to eliminate dupliéation
outlined above. |

Foster Home Care of Children

ﬁnder NRS'ch. 424, the Division is responsible for licensing foster
homes‘at léast once a year. This is not being done by the Division. The
auditors reviewed cases where no visitations within a two-year period were
indicated by the case file.

The Division has adopted the policy that to license or relicense a

hoﬁe, a home visit should be mgde'by the worker. The manual also states

. that visits should be made at least every three months to insure that the

standards set up by the Division are being complied with. Evidence was
foun&, in the cases read by.the auditors, that no home was visited more
than twtce‘during the year énd generally the only visit made during the
year was aivthe time of relicensing.

In certain cases, no summary of information or narrative of children
placéd in the home was included in the case record.
| The instructions in the manual call for a memo to be sent to Central
Office of all terminated or discontinued foster home 1icenses. That this
was not being dbne was evident from the fact that éeven out of ten cases
requested from District VII were terminated and Central Office had no
knowledge of the fact. Some of the homes had been closed for two years.

Some homes in the sample were found to be operating without a proper
license. Many cases were found in which no home study had been performed,

or 1f done, not recorded in the case file.
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One case was read where the foster mother telephoned the worker to
request a relicense investigation. The license was reissued as a result
of*the'telephone call only; there was no record of a home visit ever being
made in this case. ' ‘ |

One case was read where the narrative stated that "this home will
have to be closely supervised." However, there was no record in the foster

"home file of a home visit since November, 1963. o

In another case, a 7l-year old woman requested and received a foster
home 1license, Without conducting a home study, a child was placed in this
home. Two days later the foster mother requested that the child be with-
drawn since she had changed her mind. A proper home visit might have pre-

" vemted this incident.

During the audit of the Children's Home, a division of Health and
Welfare, it was noted that one particular 17-year old resident hgd many
emotional probléms which primarily could be attributed to the fact that
he had been in twenty-one foster homes during his lifetime. A visit to
the home after child placement and .a discussion with the prospective foster
parents could give an insight to the caseworker of whether or not the child
would receive the needed attention and if the foster parents would be able
‘to intelligently cope with the. problems the child would quite likely
present.,

A case was also read where the worker stated that due to‘gmot}onal
" problems which the child had,- it was recommended that no other chi;dren be
placed in this home. It was found that two children had been in this home
for approximately four months when the case was read.

It is evident from the cases mentioned above,. that the Welfqre Divi-

sion is not complying with the standards set down in the manual. It is
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26,

recomméndéﬁ that the supervisors tead eaci case submitted by the casework-
ers and ééficiencieé-be brought to the beker's attention. It is éuggested
that supervisors review the manual sufficiently to recognize and correct
errors made by the workers.

It is recommended that steps be taken to acquaint all caseworkers
thoroughly with the contents of the agency manual. Supervisors should
be thoroughly familiar with every facet of the manual and should insure
that every proviéioh thereof is metiéulouSly complied with by each of his
caseworkers,

It is recommended that under mo circumstances should a home be
licensed or relicensed without a home visitation which includes a thorough
discussion of the child's background and particular problems. A complete
narrative of every visitatioh,’éud all problems discussed should be reflec-
ted in the case file, |

It is recommended that the Central Office keep a record of all foster
homes licensed or pievibnsly.licensed in the state. This file shoﬁid be
kept up-to-date at all times. Field representatives should use this file ir
in determining if the caseworkers or the districts -are properly following
the provisions of the manual at relicensing periods. -

Time Study Analysis

- - During the course of our examination, it was noted that the Division
is using the Weiéhtéd Woik Unit for cost allocations of federally subvented
programs,.

Under this allocation, approved by the Federal Government, a time

study was conducted in 1955 and 1956 at which time each work unit was ana-

"lyzed to determine the amount of time needed to complete the unit. Each
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operation of the agency under Public Assistance and Child Welfare Services
-such as reinvesﬁigations; apﬁlicéttons'disposed of for any reason, and
cases closed plus others were aséigned a weighted work unit for purposes
of cosi allocations. From the figures thus obtained, it is determined
each quarter by the statistical department the number of work units of
-gpecified type actually accomplished during the quarter., These are then
used' to prorate -the allocation of funds subject to federal matching partie-
cipation.

Since work units actually completed are being used for cost:alloca~
tions instead of actual time spent on specific cases, the auditors suggeste
that a new time study be done for the month of May, 1964. 1In this study
the actual time spent on specific programs was:broken down by .program and
the funqtion performed in the program.

While the results have not been completely analyzed, the Division
statistician has indicated that approximately 137 more time was spent

on federally matched programs than was indicated by the previous .weighted

! -work unit method.,

" ' We therefore recommend that the Welfare agency immediately request
permisgion from the Federal Govermment to change from.the weighted work
unit to the gross time method of payment.

It is also recommended that the Division require all employees to
maintain daily time records which would indicate work performed on federal
programs and work performed on state programs. Thus, at any given time a
study could be made to determine the correct percentage. of work time appli-
cable for matching federal funds.

- Such studies should be conducted at. frequent -intervals to determine
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just which~optional-metﬁod of payment would most benefit the State of
Nevada. Because of the agéncy!s'failﬁre to conduct ‘such studies in the
past eig%t or nine yéars, the state has lost benefit of considerable
federal $ubventions. . -

25. Division Communications

- It becams apparent during the audit engagement that lack of communi~
cation among the different sections of the Division were in part responsi-
bie for the multitude of errors noted in the cases read. This lack of
coﬁmunications started between the client and the caseworker as evidenced

-.by the many cases of overpayments because the worker had not bothered to
confirm resourcés, etc.,  In many cases the clients word was taken when a
few minutes hore.time would have uncovered the true sfituation to the worker.

There is a definite lack of communication betwéen the caseworker and
the supervisor. While it is true that the supervisor must review all per-
tinent actions taken in a case, it appears that this was and is done only
to the extent of reading the case file aftér the workeér has finished with
it, It appears*thatﬁsute:visorS'nevér*qheStidh*any»entriéS*made by workers
1n'theicase'filés since many of the errors noted were never cofrécﬁed.

- While the auditors were in the district offices, cases pulled from the
office-files¢werenshown to the responsible worker. In many cases, the -
workers were surprised to learn that errors had been made in their cases.-
In other words, they were not aware of what was-correct or incorrect, Had
there been proper- supérvision of the caseworker by the supervisor, this
would not have‘hgppéned.*

'Of the six people acting as supervisors, onlylthtee‘have"the qualifi-
catiOns~set»upnf§r thé-position by ‘the personnel division. ' The other three
are acting supervisors because qualified people cannot be hired at the

current- pay schedule,
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- The lack of communications.extends from supervisors to district

. administrators.. For example, a case was found where the supervisor had
decided to tetminaté a Las Vegas employee because her quality of work was
good but her quantity was not up to Division standards. One day before

the worker was to come to Carson City for her second pﬁasebof orientation,
she was informed that she would be terminated cr.allowed to resign before
her one years probationary status was up.. The auditors feel that. due to
poor supervisor action.and:a complete lack of communication, this worker
was allowed to.come to Carson City even after it.was known that her service:
. were to be.terminated. Thus,.the.state had .to pay for transportation to

. and frqmathé,¢1s;;ictqin addition to per diem allowances for.the days she
was:in Carson.City. C ret e e e
The lack of communication extends from district- administrators to

. field representatives, District administracoré are directly responsible

. to field representatives who are to review actions taken by. the .districts.

- However, it appears that field representatives haven!t been doing their
jobs and again, failure to communicate has cost the taxpayers money. A
district was visited where a district administrator was allowed to stay on
the job even after it was:apparent that the worker was not capable of keep~
ing up with policy decisions and manual.changes necessitated by the increas-
ing complexity of the Division's aid programs. —ItAis'appargnt that if the
field representatives in charge of this district had been doing cheir jobs
properly over a.period of years, and had they communicated with the
district administrator about the poor quality of work being done, the
office would not have reached the point where approximately 507 of the

cases are erroneous in one.respect or another.
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"In central office, the lack of communications. extends throughout
" all sections of the Division. It appears that each section does not
'atiéﬁpt'to communicate information affecting the Division as a whole.
“Annéxample“of this is the different interpretation which the field rep~
resentatives section of the Bureau of Services to the Blind, 0ld Age
Assistaricé, Family and Children Services and Aid to the Blind Services
sections had regarding regular income from the Bureau for a client who
'was also on the Aid to the Blind program. A-client was receiving .aid
from the Bureau for supplemental expenses while attending .a university
under the Bureau's vocational rehabilitation program. Due.to lack of
communications between the Bureau's counselor and the Aid to the Blind
'“workers} and more impdrtant,'bécween these sections in- central office,
the client received this money from'the Bureau and it was never reflected
as income against the Aid to the Blind grant. Whén this was brought to
'thé‘aftentioﬁ'df"thé'above'mentionéd‘sectioné, it was found‘th#t each
section had different opinions regarding the classification of this
:'1ﬁcdme‘aithough the manual very clearly states what is to be considered
incotie to aid recipients.
- All of the instances mentioned above are indicative of a Division~
' ‘wide lack of communicatione whick ‘was in many imstances caused by the
Administrator not taking the initiative in seeing that basic Division
polibies were adhered to. o .

It is recommended the Division take the proper steps necéssary‘to
fnsure that thé‘flow of communications among all personnel in fhe Division
be re-estaﬁlishéd. ‘

26, Summary S
4‘ it wbuld apéear froﬁ che,fbregoing comments that an ;udi:vof the
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Welfare Division was long overdue. Much of the criticism contained in
this report resolves itself to the fact that the Welfare Division is under-
s#affed and has been forced to employ unqualified personnel in many posie
tions because of the pay scale available. This understaffing along with
unqualified people has cost the state many thousands of dollars through a
multitude of errors caused by pressure of trying to maintain a level of
service not possible with the money and people made available. Many of the
problems are a direct result of policies established in prior years, by
previous administrators. The Welfare Division had been without a full«time
administrator for over a year. An apparently competent person was hired
for the job, but due to health was forced to resign shortly after taking
-voffice.

The present Director of the Health and Welfare Department has made
several attempts during the past year to strengthen policies and procedures
of the Welfare Division; however, he has found that due to the lack of, and
reluctance of the staff, it has been practically impossible to instigate
changes or provide expanded services.

We wish to state that the Division personnel were most cooperative and
whenever we had suggestions for improvement, they were most eager to install
changes to correct deficiencies.

It is felt with a strong administrator, proper funds and personmnel,
the Welfare Division can maintain a high level of service to the needy of
the State of Nevada at a cost which the taxpayers can and should afford.

August 20, 1964 N

. i
Carson City, Nevada 3/\/V~"’”/RS/Q>iA/"'/ "

Norman H., Terrell, C.P.A.
Fiscal Analyst

NOTE: At a meeting held September 8th and 9th, 1964, attended by the Fiscal
Analyst, Acting Welfare Administrator and the Director of Health and
Welfare, agreement was reached on the implementation of all foregoing
recommendations where possible with existing staff and funds.
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada
Gentlemen:
We have examined the accounts and records of the Nevada Girlts Training
Center for the fiscal year ended June 30, 1964, and have prepafed therefrom
\
the following attached exhibits and related schedules:
Statement of Basis for Appropriation Compared to
Actual Revenues and Expenditures for the Fiscal
Year ended June 30, 1964meccccccnccaccaccwacsacExhibit A
Statement of Cash Receipts and Disbursementse-
Girl!s Fund for Fiscal Year ended June 30,
1964mcmncncncen-" T b R e T TP «~~==Schedule 1

Scope of Examination

Although we did not make a detailed examination of all recorded transac~
tions, our examination was made in accordance with generally accepted auditing
standards. It included test-checks and analyses of the accounting records and
other supporting documents to the extent which, in our opinion, were adequate
to satisfy ourselves of the general accuracy of the records,

Opinion

In our opinion, the accompanying exhibits present fairly the operations
of the Nevada Girlts Training Center for the fiscal year ended June 30, 1964,
in conformity with generally accepted accounting principles applied on a basis

consistent with that of the preceding year.

Carson City, Nevada

S
September 2, 1964 ""'/M\r’“\ _, é//{' .

Norman H. Terrell, C.P.A.
Fiscal Analyst
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Exhibit A

NEVADA GIRL'S TRAINING CENTER
STATEMENT OF BASIS FOR APPROPRIATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year 1963-1964

“Agency’ Basis ‘Actual Over or
Work for Revenues or = (Under)
Program Approp, Expend, . . Approp.

Revenues R _ . . -
G.F. Appropriation - $494,641,00 ~ $494,641,00 = $494,641,00. ' § - ,
Salary Adj. Fund ~10,897.00 10,897,00. . 10,897,00 e

Group Ins. Fund __1,080,00 1,080,00 _ 1,080.00 -

Total Revenues $506,618.00 $ -0~

$506,618.00  $506,618.00

Exgenditutés :
Salaries & Payroll Costs- i

".‘sza4 412,32

65

Salaries sz7o 530,00 4?3270 530,00 ' .,$(26 117.68)
Induyst. Ins. .1,695, OO: +. . .1,695, 001'24 1,689.33 (5.67)
Retirement 14 972.00.. ; -. 14,972,060 = . '14,160,70 (811 30).
Personnel Assess, - 2,700, 00j'~ﬂf 2,700.00 .. .. 2,100.00 . . (600.00)
Group Ims. 1,080.00"4' 1,080.00 ~ 972,00 . 5108 00)

. Total o .3290,977.00 - $290,977.00 $263,334.35 3(27,‘42{65)

Travel:- e el

Out-of-State s 334,00 $ 332,00 § 192,95 ., $. (139.05)
Infsgatéf', 6,852.00": 7?6;854.00117f5"71058.19 204.19

Total ~ $ 7,186,00  $ 7,186.00 S 7,251.14 $ 65.14

Operating: oL L 3 L .

Build. Space Rent . . § 1,500.00. $ 1,500.00. § 1,500.00 -
Equip. Rent y - 515,00- .. - 515, OOR', . - oo, .- (515,00)
Freight & Postage - 900,06 *  900.00.. 1,243,44 . -343,.44
Printing-Forms - 500.00- 500,00, L. (500 00)
Printing-Other T 250,00 - 250,007 ¢ .76.49 (173,51)
Of fice Supplies 996.00" '“"”““996 007 " "1,184,63 188,63
Power & Heat e 213,500,00 # 13,500.00 - - - 18,622.71 5,122.71 . ...
Office Equip. Repalr T 50,00 750,00 "TTT37.08 (12,92)
Vater .. . .7 14300,00 % .1,300,00 . . . . 684.01 . 1:(615.99) .
Other Utilities - 15900,007 % - "¥‘900 00""4“: -~881.,75 (1,018.25)
Telephone Rental 2,910,00. .*. .2,910,00 3,301.97 391,97
Tolls & Telegraph 1,880.00 * 1 880 00 3, 117 65'“:"““1 237.65° o
Truck Operation 1,500.00»~~ 1 ;500,00 659.60 “(84060) T
Auto Insurance 400.00: - - - 400,00 - (400.,00)
Other Insurance 50,00 50.00 49,74 (.26)
Other Equip, Repair . . 500,00 . _ 500,00 9,368.90 8,868.90
Contract Services 12 620,00 % 12 620,00 8, 711,00 “%(3,909.060)
Foodstuffs 33,422,000 * 33, 422 00 30,634.74 (2,787.26)
Kitchen & Dining Room 972,00 972,00 1,734.62 762,62
Dormitory & Household 806.00 - 806,00 2,872.43 2,066.43
Clothing 12,558.00 12,558.00 8,397.06 (4,160,94)
Laundry 700,00 700.00 400,79 (299.21)



Exhibit A,

continued
Agency Basis Actual Over or
Work for Revenues or (Under)
Program Approp. Expend, Approp.
Operating, cont'd,
Medical & Dental Supp. b
Supplies $ 440,00 $ 440,00 $ 5,435.52 $ 4,995.52
Instruc. Supp. 2,026.00 2,026,00 2,492,69 466,69 -
Patient or Inmate ' :
Subsistence 5,554,00 5,554,00 - (5,554.00)
Recreational Supp. "€ 1,580,00 1,580.00 3,189.90 1,609.90
Sp. Care of Patients : . - = .
& Inmates 10,000,00 * 10,000,000 * 10,793,52 793.52
Tran, of Patients & . . E -
Inmates 5,500,00 * 5,500.00 3,677.48 (1,822,52)
Janitorial Supplies ©3,900.00 * 3,900.00 - 2,006,16 (1,893,84)
Building Maint, ‘ 2,214,00 - * 2,214,00 5,688.11 T 3,474,111
Grounds Maint. . "~ 600,00 600,00 - -0- (600,00)
Dues & Subscrip., © 100.00 100.00 - 13.00 - (87.00)
Improvements. & P R ‘ = - o -
Betterments. P S SRR - . 365.20 365,20
Licenses & Fees - 12.00 12,00
Advertising -- 15,00 15.00
Professional Serv, . -- 900.00 900,00 -
Total - - §321,643,00 . $121,643.00 - -..$128,067,19 $ 6,424,19°
Equipment:
Automobiles $ 6,750,00 $ 6,750.00 $ 6,867.88 $ 117.88
Trucks" : 410,00 - - 410,00 - - 175,00 (235.00)
Office Furniture 1,895.00 1,895.00 - 2,148,38 ‘253,38
Office Equip. 2,554,00 2,554,00 4,095.73 1,541.73
Other Equip. 15,203.00 -15,203,00 9,428,68 (5,774.32)

Total $ 26,812.00 $ 26,812,000 - § 22,715,67 $ (4,096.33)
Outside Agency Care $ 60,000.00 - $ 60,000.00 $ 41,204,03 $(18,795.97)
Total Expenditures - $506,618.00 $462,572.38 $(44,045,62)

. $506,618,00

Excess of Revenues over Expenditures

Amount Reverted

$ 44,045,62

(44,045,62)

g -0-

*Increased by amount budgetéd in 5th category and not accounted for geparately.‘
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Schedule 1

NEVADA GIRL'S TRAINING CENTER
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

GIRLS FUND
Balance - July 1, 1963 | 0§ 4,991.35
Receipts | o o } 9,754.51
Total to Account For - T - $14,745.86
LESS: Disbursements = = Co T 7,883,01
Balance - June 30, 1964 . §6,862,85
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1,

NEVADA GIRL'S TRAINING CENTER
SUPPLEMENTAL LETTER

For the Fiscal Year 1963 - 1964

Minutes of Advisory Board Meetings

NRS 210.430 provides in part that the advisory board shall keep
minutes of the transactions of each board meeting whether regular or
speci#i‘énd'éuch minutes shall be. filed with the school,

The official minutes of the board wefe~not on file at the school.
Copies of samé of the minutes were on file but the file was not in order
nor was it complete, It is recommended that all the official minutes of
the board be maintained in a permanent, bound volume, and kept on file
at the school at all times as required by statute,

Late Payvment of Trailer Space Rental

Some of the employees of the Girl's School reside on the grounds in
their personal trailers., A nominal fee of $10.00 per month is charged
for parking and utilities, 1In checking receipts it was:noted that these
payments were not made promptly and at times were as much as three months
in arrears, The Superintendent should insure'.that these rental payments
are made monthly, in advance, to avoid loss to the state should these
employees terminate.

Books and Records = Girl's Fund

The girl's fund consists of girl's personal funds deposited with
the school. A ledger is maintained indicating the funds each girl has
on deposit, Funds are deposited in the Nevada Bank of Commerce in Pioche,

A cash book is maintained where all receipts and checks are posted,
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Individual ledger cards are maintained for each girl. The fdllowing
are recommendations and comments relative to this fund:

(a) Deposits are not made as often asbis desirable. lin one
instance, receipts were accumulated for 5 weeks before
depositiﬁg. Since the nearest bank is 25 miles distaht,y
banking by mail would solve part of the problem.' Cﬁrrency
could be exchanged for postal money orders for inclusion
in deposigs made by mail,

(b) . When girl's are discharged, their ledger cards are closed
.and filed in an alphabetical file. It is recémmended that
closed accounts be filed alphabetically by fiscal year
rather than the present system in order that account trans-
actions can be verified for a given fiscal'period.

(¢) The girls fund maintained an average balance of $5,704.00
during 1963-1964 and has increased steadily since the school
opened, It is recommended that NRS be amended fo aildw depo-
sit - of a portion of these'fundS‘in an insured savings. account
and further provide that any interest earned therébn be cred-
ited to a recreation fund to buy supplies and equipment for
all girls.

(d) NRS 210.560 authorized the Superintendent to dépésit the girl's
fund in a bank account and states that the deposit must be
secured by a depository bond satisfactory to the Board of Exam-
iners., It would appear that the FDIC insurance (up to $10,000)
on the present account would satisfy the bond requirement ;howevesx
official approval by the Board of Examiners should be obtained

and kept on file,



5.

Food, Commodicy and Supplies Inventdries

Records pertalning to goods received. donated or purchased and
requisitions for. drawing of such items are maintained by the supervising
cook in her office in the multi-purpose building. The inventory cards
snouldibe maintained by. the busingss office and a periodic physical iaven-
tory should be taken to insure accuracy of the records and serve as an
additional intermal control measure. |

Drugz and Medicine Inventories

A small informary, staffed‘by a full-time nurse, is maintained on
the grounds of the school. A stock of drugs and medical supplies is

maiatained in the infirmary; these drugs are dispensed on orders of the

- contract physician and by the nurse.

Je feel that adequate inventory records on these supplies are not

maintained, Good control over these supplies is mandatory due to their

"relatively small size and high value, An inventory system similar to

- that described in paragraph & above, relating to foodstuffs, should be used

for drugs and medical supplies,

Druzx Purchases

In reviewing claims .of the Nevada Girl's Training Center, it was
noted that most drugs and medicines used at the center are purchased at a
local drugstore. The school recelves a 10% dxscount on these purchases,

In our opinion, substantial savings could be realized by purchasing these

“supplies through the Purchasing Division of the Department of Administratior

or on open-end contract basis with a pharmaceutical house.

The superintendent. stated that from an administrative standpoint, he

‘concurrs with this recommendation, however, since the opening of the Girl's

School in Caliente in 1962, he has attempted to keep as much of the moneys
in the community as is possible since it is an “economically starved" area.

Also, due to the isolation of the school, a necessity exists for the
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immediate availability of medicines and drugs for the proper care and

welfare of the children in residence.

7. Accounting Manual

As a part of the present manual of operations for the school a
section on accounting and business procedures should be included in order
that each employee wduid have a consistent and handy reference,

This would also serve as an excellent aid in crosse-training the
office staff so that accounting work would not accumulate while the
business manager or superintendent are on leave,

8. Subsistence Payments

In some instances when girls are committed to the school, the court
orders parents to pay a certain amount towards the care of the girl, In
reviewing these’cases it was noted that some are delinquent by several
months, The school notifies the court when payments are not made as
ordered but takes no other action, It is felt that more favorable results
could be obtained by sending a reminder to the parent and followeup letters
to the court,

The procedure of not ifying the court through the Chief Probation
Officer in the county where delinquent parents reside was set up a year
ago by the Director of Health and Welfare, Mr, O'Callaghan., He maintains
better relations are maintained with the parents and the school by this
method, Until such time as the Director of Health and Welfare feels a
change is warranted, we recommend that a more vigorous effort be made
by the school through the Probation Officer to collect payments stipulated

by the courts,

Carson City, Nevada
September 2, 1964

f/ﬂ\/_v .W'W/«M\,\,.*/’K

Norman H, Terrell, C.P.A,
Fiscal Analyst
NOTE: The Superintendent of the Girl's School indicated by letter dated
September 10, 1964, that all the foregoing recommendations would be
placed in effect within the next 60 days,
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STATE OF NEVADA
LABOR COMMISSIONER

Audit Report

" For ‘the Fiscal Year 1963-1964

LEGISLATIVE COUNSEL BUREAU
NORMAN H, TERRELL, FISCAL ANALYST
Carson City, Nevada
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada

Gentlemen:

We have examined the aécounts and records of the Labor Commissioner for
the fiscal year ended June 30, 1964, and have prepared therefrom the following
attached exhibits and related schedules:

Statement of Comparison of Actual Revenues and
Expenditures with Basis for Appropriatione-
Labor Commissioners Fund for the Fiscal Year
ended June 30, 1964-ccnccecancsncrcnancnwenanaaExhibit A

Statement of Receipts and Expenditures=-«
Wage Claim Fund, Carson City Office, for the
Fiscal Year ended June 30, 1964~~ececncccsacceaeaSchedule 1

Statement of Receipts and Expenditurese-
Wage Claim Fund, Las Vegas Office, for the
Fiscal Year ended June 30, 1964-~vswwcececca--==Schedule 2

- : Statement of Financial Condition--
Wage Claim Fund, Las Vegas Office, as of
June 30, 1964---.‘----»'--u--u-----u---v--------Schedule 2-A

Statement of Receipts and Expenditurese-
Private Employment Agencies Fund for the
Fiscal Year ended June 30, 1964«-=reecccmnceec-e-Schedule 3

Functions of the Agency

The Labor Commissioner is charged with administering chapters 607, 608,
609, 610,v611, 613 and 614 of the Nevada Revised Statutes, The department is
required to intercede in wage claim disputes, investigate and issue private
employment agency licenses, serve as the state director of the Apprenticeship
Council and in general, be familiar with all laws which may concern labor, The
Labor Commission maintains its headquarters in Carson City, Nevada, with a

branch office in Las Vegas, Nevada,
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Scope of Examination

Although ﬁe did not make a detailed examination of all records and trans-
actions, our examination wa$ made iﬁ accordance with generally accepted auditing
standards., It included teét-checké and anal&ées of the accountiné records and
other suppdrting documents except those records pertaining to current wage
claims which we were denied access to by the Labor Commissioner on the basis
that he claimed they wére»confidential.

Opinion

In our opinion, subject to the qualification stated above regarding confi~
dential records, the'aécomganying exhibit.and schedules present fairly the»
operations of the Laior Commissioner for the fiscal year'ended June 30, 1964,
in conformity with generally acceptgd accounting principles applied on a basis .

consistent with that of the preceding year.

Carson City, Nevada
September 3, 1964

Norman H, Terrell, C.P.A.
Fiscal Analyst
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Bxhibit A

'STATE OF NEVADA
Co LABOR -COMMISSIONER -
COMPARISON OF ACTUAL REVENUES AND EXPENDITURES
. WITH BASIS FOR. APPROPRIATION

For the Fiscal Year 1963« 1964

”Basis

75

Actual Over oxr
Work' for, .. - Revenues or (Under)
Program Approp. Expend, Approp.
Revenues
Appropriation $37,841.00 $37,841.00 $37,841.00 § =~
Employment Agency Fund _

AB 370 7,990,00 7,990,00 7,990,00 -
Salary Adj. 550,00 550,00 550.00 -
Board of Examiners - o , o :

Emergency Fund - - 292,60 292,60
Insurance Fund 180,00 . 180,00 . .- - 180,00 . R i

Total $46,561.00 246!561.00 $46,853.60 2 292,60
Expenditures
Salaries & Payroll Costs: - IO S
Salaries $34, 378 00 $34,378.00 $33,870.60 $ (507.40)
Indus, Ins, 227.00 . -219,00 - -7 .- 355,38 .- - 136,38 . .
Retirement Pmts, 1,964.00 1,945,00 1,928.96 (16 04)
Personnel Asses, 159.00 152,00 159.00 . ,
Group Ins. 180,00 180,00 132,00 ’f 148 002:
Total . 236!908.00 236!881.00 2365445.94 g £435 062
Travel: N S
Out=-State ' § 300,00 $ 300.00 $ 299,88 $ (.12)
In-State 3,400,00 3,400,00 3,365.38 (34.62)
Apprenticeship Cnsl. 1,200.00 1,200,00 1,198.90 1.10
Total $ 4,900,00 $ 4,900.00 $ 4,864,.16 $ (35.84)
Operating:
Office Supplies $ 600.00 $ 600,00 $ 438,12 $ (161.88)
Postage & Freight 300,00 300,00 418,75 118.75
Telephone Rental 300,00 500,00 636.00 136,00
Tolls 800,00 800.00 382.60 (417,40)
Printing-Operational 400,00 400,00 619,17 219,17
Printing-Compiled Laws 1,273.00 300,00 1,760,00 1,460,00
Subseriptions 123,50 123.50
Dies & Regis, 168,00 168,00 90.00 (78.00)
Ins. & Bond Prem, 125,00 125,00 98.35 (26.45)
Office Equip. Rpr. 100,00 100.00 43,40 (56.60)
NRS Supplement 60.00 60.00 64.00 4,00
Employment Agency Fund - 1,000.00 - (1,000,00)
Total $ 4,326.00 $ 4,353.00 $ 4,674,09 $ 321.09



Equipment:
Office Furniture $ -
Office Equip. 427.00
Total $ 427,00
Total Expenditures $46,561.00

Total Revenues

LESS: Total Expenditures

$ - $ - 23.78
427,00 397.98

S 427.00 § 421,76
$46,561.00 $46!405.95
$46,853.60

Total Reverted to General Fund -~ June 30, 1964
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46,405,95

2 447.65

Exhibit A,

continued
$ 23.78
29,02
§ (5.24)
$ g155.05!



Schedule 1

STATE OF NEVADA
LABOR COMMISSIONER
STATEMENT OF RECEIPTS AND EXPENDITURES
- WAGE CLAIM FUND, CARSON CITY OFFICE .
For the Fiscal Year ended June 30, 1964

FIRST NATIONAL BANK, GARSON CITY

Balance in Fund - July 1, 1963 $ 562,51
Receipts : :

Employers Remittance 9,031,.91

Total to Account for $9,594.42

Expenditures
Claimant Payments 7,166,.38

Balance in Fund = June 30, 1963 (See Note) $2!428.04

Note: The full amount of $2,428,04 was accounted for as due
to various claimants.
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Schedule 2

'STATE OF NEVADA
| LABOR  COMMISSIONER
STATEMENT OF RECEIPTS AND EXPENDITURES
WAGE CLAIM FUND, LAS VEGAS OFFICE = - . -
For the Fiscal Year ended June 30, 1964 -

Balance - July 1, 1963 $ 354,97

Receipts. . 16,865.05
Total'tbnAccount for ':“"$17,220.02

LESS: Disbursements .. -16,548,53

(1) Balance f”que 30, 1964 L -§ 671,49

(1) Refer to schedule 2-A,
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Schedule 2-A

STATE OF NEVADA
LABOR COMMISSIONER
STATEMENT OF FINANCIAL CONDITION
WAGE CLAIM FUND, LAS VEGAS OFFICE
As of June 30, 1964

Assets ]
Cash in Bank $532,97
*Shortage 138,52
TOTAL ' $671.49
Liabilities
Owed to Claimants $671,49
R ——
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STATE OF NEVADA
LABOR COMMISSIONER
STATEMENT OF RECEIPTS AND EXPENDITURES
PRIVATE EMPLOYMENT AGENCIES FUND
For the Fiscal Year ended June 30, 1964

Balance -~ July 1, 1963 $8,065.95

Receipts
License Receipts 1,200.00
Total to Account for $9,265.95

Expenditures & Transfers
Printing - Receipts $ 44,51

Transfer. to Labor
Commissioner’s Admin, Fund 7,990.00

Total Expenditures & Transrers 8,034,51
Balance in Fund -~ June 30, 1964 §1!231.44

Schedule 3






1,

_involved with industry within this state.

STATE OF NEVADA
LABOR COMMISSIONER

SUPPLEMENTAL LETTER =~ =

For the Fiscal Year 1953-1964

Publication of Bulletin

Nevada ReVised Statutes section 607, 100 states, "With the approval
of the state board of examiners, the labor commissioner is authorized to
compile and issue such bulletins pertaining to labor and industries of
the state as he may deem necessary, When approved for printing and dige
tribution, such bulletins shall be printed at the state printing office."

At the present time there is no bulletin being issued Although it

is oot specifically required by statute, this bulletin could serve a very

useful purpose in the education of labor and industry. As noted in the

T8 -.’~- .

biennial report, there are more and more questions being asked the Labor

Commissioner and also more labor claims being filed each year. People ‘
requesting information by telephone and appointments are taking up much
of the time of the office staff the Commissioner and deputy Commissioner.

It is recommended that a bulletin or newsletter be issued covering

[N

the current problems of labor and industry. This could relieve the staff
for a more complete coverage of the laws they are responsible for. The
publication should be prepared at least five times per year in order to
economize on the cost of mailing by use of bulk mail rate charges. A copy
of this publication should be sent to each District Attorney of the state, )

law enforcement agencies requesting information of this type, and unions

FIRE
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2, Inspection of Places of Employment

Nevada Revised Statutes section 607.150 states in part, "The labor
commissioner shall have the power to‘enter any store, foundry, mill,
office, workshop, mine or public or private works at any reasonable time
forﬂthe oﬁrpose of: |

(a) Gathering facts and statistics contemplated by this chapter; and

(b) Examining safeguards and methods of protection from danger to

 employees, the sanitary. condltions of the bulldings and surround-
ings, and make a record thereof,"

There are no records maintained indicating ihét the aoove ﬁenﬁioned
inopectionsfhave been made, - |

It is‘recommended that such inspections be madouporiodicaily to deter=
mine that employers are complying with the law; Thoso-investigétions should
be substantiated by some form of written recoro maintaioed oerﬁénently in
the office files. R

" Subsection (b) of the above mentiomed law is also covered by the NIC
and Health Departments, but it is a deflnite function of the Labor Commis-
sioner s office, Inspections made by either of the above named agencies
ooold be-used'oy the Labor.Commissioner if proper recoros were maintained
of.ouoh'agencies giving the Labor Commissioner all.necessarfidoﬁails.
These records are made. available to the Labor Commissioner uooh request,

3. Minimum Wage and Maximum Hour Law.

Nevada Revised Statutes section 608,160 states, “Every empioyer shall
post and keep conspicuously posted in or about the premises wherein any

female is employed a printed abstract of NRS 609,010 to 608,180, inclusive,

82



to be furnished by the labor commissioner,"

The Labor Commissioner does supply this abstract, but there is no
formal record maintained of whom he supplies these to or if inspecétions
have been made to defermine if they are posted as the law requires,

It is recommended that inspections be made and formal records be
maintained, Such inspections and corresponding record could be in conjunce

~ tion with other inspections that are required by law. Firms requesting
these abstracts should continue to be listed to insure inspections at a

fu;ure date,

4. Inspection of Employment Agency Records

Nevada Revised Statutes section 611,170 states, "1, All registers,
books records and other papers kept by the licensee pursuant to MRS 611.-
020 to 611.320,11nc1usive, shall be open at all reasonable hours to inspece
tion of the_labor commissioner,

2. Every licensee shall furnish to the labor commissioner on request
a true copy of such registers, books, records and papers, or any portion
thereof, and shall make such reports as the labor commissioner maj‘
prescribe,"

The:e:ate no written records maintained of inspections made by the

v Labor'Commissiqner. Ingspections to date have been informal., Employment
agencies send a monthly report to the Labor Commissioner, but this report
states only the daily amount of fees collected,

It is recommended that writtem records be maintained of any and all
inspections made and also that inspections be made at frequent intervals
of time to insure that the law is being complied with, It is also recom=-
mended that the reports sent in by the employment agencies be changed to
reflect the amount charged each person employed, Such form could then be
audited in the office by office persqnnel in conjunction with field inspec-

tions conducted by the Commissioner and his deputies,
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5.

7.

Employment Fees

Nevada Revised Statutes section 611,220 states, '"No person licensed
pursuant to the terms of NRS 611,020 to 611.320, inclusive, shall charge,
accept or collect from any applicant for empioyﬁent as a fee for securing

such employment any sum or sims of money in excess of 15 percent of the

first month's salary or compensation received or paid for such employment,"

There are no records maintained by the Labor Commissioner which indi-

cate that inspections were made to determime if this law is being complied

with,
It is recommended that inspections of these agencies be made and that
written records of these inspections be made, and kept on. file at the

Carson City office,
Noticg of Limitation qf Employment Fee

Nevada RevisedﬁStatutes section 611,230 states, "Every' employment
agency shall keep posted in a comnspicuous place in its office or place of
businegs a card or cards, furnished by the labor commisgioner, upon which
shall be p;inted in large blackface type the following: 'No .fee shall be
cﬁarged an applicant for employment which shall exceed 15 percent of the
first months salary or compensation,' "

There are no records maintained in the Labor.Commissioner's office

indicating that this portion of the law is being complied with, However,

the card is mailed with each employment agency license issued.

It is recommended that formal records of inspections made be maintained
as permanent recordp, Insgegtipns should be made at intervals of time
which would insure compliance. This again could be done in conjunction
vith other recommended inspections,

Repayment of Fees

Nevada Revised Statutes section 611,250 states, "If the applicant
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8.

paying a fee fails to obtain employment, the employment'agEncy shall repay
the amount of the fee to the applicant upon demand being made therefore,"

Formal inspections es ﬁehtioned in.paragraph 4, 5 and 6 of this
supblemehtal iettet would insure that repeyment of these fees is being
done as requxred by law, At the present time, the oniy eayxthat this
information has come to the attention of the Labor Commxssionet is by
formal complaxnt.

It is recamhended that inspections of the above be handled in con-
junction with tﬁose mentioned in paragraphs 4, 5 and 6 of this supplemental
letter,

Expense Reimburseﬁent

Nevada Revised Statutes section 611,260 states, "1, In cases where

the applicant paying a fee is sent beyond Epe.limits‘of the city in which

the employment agency is located, the emplgyment ageney'shall, in addition

. to repaying any fee paid, reimburse the applicant for any actual expenses

incurred in going to and returning from any place where the applicant has
been sent,

2, Vhere the applicant is employed end the employmeﬁt"laSts less
than 7 days by reason of the discharge of the applicaﬁf, thé enployment
agency shall return to the applicant the fee paid by ﬁim to the employment
agency."_ T et e

At present there is no formal record ma1nta1ned of inspections made
to insure that this portion of the law is being complied'with. Formal
complaint from the person injured would be‘the enly way of knowing if
this is happening. |

It is recommended that this inspection be'iﬁeiuded with inspections
recommended in paragraphs 4, 5, 6 and 7 of this supplemental letter, and

that formal records of these be maintained,
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9. Enforcement of Wage Claims

10 °

NRS 607.160 states that the Labor Commissioner shéli enfdfcé all -
labor laws, It further states that the Commissioner shall preéeﬁtvthe
faéts to the various District Attorneys where a wage claim aécfues and
the claimant is financially unable to employ counsel,

| During the course of ouf audit it was noted that thése.claims have
been forwarded to the various District Attorneys, where action hés beeﬁ
initiated but few have been prosecuted to'ccmpletion. .fhe.Labor Commis-
sioner stated that he checks with the District Attorneyslverbally by tele-
phone or in person and quarterly sends a listing of pending claims féﬁuest-
ing information as to their status, If no action ig forthcoming from a
District Attorney, then the Labor Comnissioner peréonallﬁifofidﬁs thrbugh
to complétion. . I

From the limited examination the auditors were permitted in this

. fegard, the auditors found no such lis;s in the fileé. ﬂbwe#ef, such

lists may have been part of the records withheld from the auditbrs.'.The

Labor Commissioner refused the auditors access to all récords ﬁertaining

"to current claims pending before his office on the basis that such records

'were "Confidential," Further comments relative to such "confidentiality"

are made in a subsequent paragraph in this report,

Reports of Apprenticeship Council

NRS 610;100“states, "Not less than once a year, the state apprentice-

' ship council shall make a report of its activities and findings, through

the labor commissioner, to the legislature and to the public."v
During our audit it was noted that no annual reports were submitted

to the Legislature,
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The Labor Commissioner does submit .a biennial report as required
tnder NRS 607,080 in whith le includes a section pertaining to the appren-
ticeship council. The sfatiéiics presented therein are arranged on an
dnnual basis.

Since the Legislature currently convenes on a biennial basis and the
Labor Commissioner's law requires only a biennial report, it is recommended
that NRS 610,100 be amended to conform with the statutory language of NEBS
607.080, -

11, Involuntary Apprenticeship

The Nevada Revised Statutes sections 610,200 to 610,280, inclusive,
deals with involuntary apprenticeship of minors, Any male person under
the age of 18 y;ars, or any female person under the age of 15 years may
be bound until the male becomes 18 and the female becomes 15 years old,
The boards of county commissioners in the several counties are empowered

. to bind out:

(2) Any orphan not otherwise provided for by law,

(b) Any destitute child,

(c) The child of any person who shall not provide for the support

and tuition of such child,

- Children who are under age and could become involved in the involuntary
apprenticeship program are covered under laws regulated by the Welfare
agency and the state courts,

It is recommended that this law as covered under NRS 610,200 to
610.280, be repealed,” These sections were added to the statutes in. 1879,

12, License and Renewal Fees

Nevada Revised Statutes 611.060 states; '"Every person licensed under
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13.

the provisions of NRS.-611.020 to 611,320, inclusive, to carry on the busi-
ness of an employment -agency shall pay to the labor commissioner a fee of
$50.00 before the license is issued, and thereafter he shall pay an annual
fee of $50.00 on or before the lst day of each calendar year."

Fees for licenses and renewals are deposited with the State Treasurer,
There is no receipt issued to the licensee.

It is recommended that serially numbered duplicate receipts be printed
and used, Everyone paying a license or renewal fee shall be given a receipi
whether he pays by cash or check. Receipts shouLé be c;osstgefergqced to
the licenses issued, and maintained as a permanent record,

Bonds

Nevada Revised Statutes section 611,070 states, '"Before a license is

- issued, the applicant shall deposit with the city clerk, if there is one,

or with the county clerk, a bond in the penal sum of $1,000 with two or
more sureties of a duly authorized surety company as surety, which bond
shall be first-approved by the labor .commissioner,"

The Labor Commissioner does not receiwe copies of the bonds, This

. has created extra work on both the city or county clerks and the labor

14,

commission office, o

-It is recommended that the laws be amended to read, "Before a license
is issued, the applicant shall deposit with the labor commissioner, a bond
in the penal sum of $1,000 with two or more sureties or a duly authorized
surety company as surety, which bond shall be. first approved by the labor
commissioner, A notice of 30 days shall be given the labor commissioner
before cancellation of said bond."

Disposition of Employment Agency. License Money

Nevada Revised Statutes section 611,100 states, "1, At the end of
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each month the labor commissioner shall make an itemized account of all
moneys received by him as license fees under the provisions of NRS 611.020
to 611,320, inclusive, and shall pay the moneys to the State Treasurer,
Such moneys shall be held in a separate fund to be known as the Employment
Agency fund,

2, Subject to the provision s of NRS 353.210 to 353,220, inclusive,
the labor commission may use the moneys in such fund:

(a) To print blanks, books and receipts to be furnished to licensed

employment agencies by the labor commissioner,

(b) To cover the costs of investigating applicants for licenses
required under NRS 611.030,

(¢) To defra& the costs of the administration of the office of labor
commissioner, to the extent that any excess remains in such fund
after payment of the expenses enumerated in paragraphs (a) and.
®)."

The moneys received by the Labor Commissioner for licenses is deposite.
vith the State Treasurer immediately upon receipt. The beginging balance
of this fund as of July 1, 1963 was $8,065.95. On August 18, 1963,
$7,990.00 was transferred out of this fund and deposited with the Labor
Commissioner's appropriation. On October 18, 1963 an expenditure of-
$44,51 was made for the purchase of 5,000 receipts from the Nevada State
Printing Office. This was the only expenditure made during the fiscal
year,

It is recommended that subsection 2 of NRS 611.100 be repealed, and
NRS amended to provide for the funds to accrue to the General Fund. The
Labor Commissioner should receive sufficient appropriation to defray these
costs,

15, NRS 611,030 states in part "No person shall open, keep, operate or maintain
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an employment agency in this state without first obtaining a licemse
therefore, as provided in NRS 611.020 to 611,320, inclusive, from the
state commigssioner . o "

During our review of licenses it was noted that there were a number
of employment agencies or theatrical booking agencies listed in the tele-
phone books which were not licensed through the Labor Commissioner's
office, Neither the Labor Commissioner nor his deputy make an investigation
to insure that all employment agencies in this state-are. holders of a valid
license, Much of this type of investigation could be dome by the office
staff by telephone, All newspapers, telephone directories or other methods
of advertising should be checked for new agencies or ‘agencies which are
not listed as £éléing a valid license with the Labor Commissioner,

"We recommend that the Labor Commissionet's office start investigating
tﬁtough the.adveftisihg media immediately-to insure that all employment

agencies or booking agencies are properly licensed. City and county clerks

" should also be contdcted as an-excellent source of information. .

16,

Office Supplies-

In the fiscal year 1963-1964, the Labor Commissioner purchased supplies
in the smount of §438,12. OF this' amount, only $48.57 was purchased frem
the Purchasing Division of the Department of Administration. Approximately
89.91% were purchased from outside sources. In the fiscal year 1962-1963
they purchased $531.30 of which only $17.25 was purchased from the .. .
Purchasing Division, This represented 96.75% of the supplies purchased .
from outside sources,

| It is recommended that ‘all supplies be purchased from the State
Purchasing Division, where ‘possible, which could result in considerable

savings to the state.
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17.

Books and Records .- Las Vegas Office

The Las Vagas office maintains a bank account to proeess payment of
wage claims,

The bank account's source of funds is from employers paying wage
claims due employees or former employeces, Such payments are normally
paid through the Commission. The Commission in turn remits payment to the
claimants. In theory, all funds on deposit are held in trust for indivi=~
dual claimants,

It appears that receipts are written for all moneys collected, howeve:
it cannot be determined from the receipt copy whether the funds recelved
were to be deposited to the_bank_aecount or remitted directly to the
claimant, ‘ L

Also, in the same receipt book are receipts taken froﬁ claimants for
cash and checks turned directly over to the claimants without being depo=-
sited in the bank, Quite often, employers make checks oeyable to claim=
ants rather than the Commission and these are turned ovet to the claimants
without going through the bank account,

It was established that as of June 30, 1964, the fund balance to
account forlwas $682.43, The actual cash in bank was short of this
amount by $138.52, This shortage is detailed as follows:

(1) In April 1963 a check in the amount of $95.74 from an employer

was deposited and a check written to the ciaimant for the same
amount, The employers eheck wes retutned unpaid by the bank

and collection was not made from the claimant nor the employer.
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(2) 1In July 1963 the bank charged the account $6.32 for imprinting
checks, This should have been billed and paid from appropriated
funds,

(3) Also in July 1963, another check for $31.39 was reéceived from
an employer and .deposited. A check was written to the claimant
and again, the employers check was returned unpaid and no
collection was made.

(4) In February 1964, the bank again charged the account for $5.07
for imprinting checks., All of the above items have been credited
to the account by the bank in September 1964,

“The following'ate other discrepancies noted during the course of our
examination:
- (1) :Several bank statements and corresponding cancelled checks were
- missing and could not be found. These items have been located
since our audit,

"(2) In one checkbook used, checks were not prenumbered. Checks are
now prenumbered,

3) ' In several instances, employers paid claims in cash and cash
was turned over to claimants rather than depositing the cash
and writing a check.,

- (4) There is no statutory authority for the private bank accounts
maintained by the Commissioner's office.

‘The following recomméndations are made to correct the present proce=~

dures:
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(1)

(2)

)

(%)

(6)

(7)

A separate receipt book, with prenumbered receipts be used for
all funds collected by the coffice. A notation should be made
thereon if the money received was deposited or directly trans-.
mitted to the claimant.

Receipts should indicate both from whom the money was received
and to whom it is to be paid,

Duplicate deposit slips should indicate receipt numbers covered
so that deposits can be checked against receipts.

When checks are issued to claimants, the check number should be

" entered on the original receipt so that payments can be verified,

(5) - ~The bank should be notified to bill for imprinting checks, not

charge the bank account, These charges should be paid from
appropriated funds,

Balances of claimants, held in excess of five years, due to
their unknown location should be transferred to the General Fund,
If the claimant is subsequently located then a claim can be
drawn against the state., Sufficient records should be maintained
by the office indicating the amount due each claimant unlocated.
These records should be reconcilable to the amounts transferred .
to the General Fund.

The Labor Commissioner should not pay any claimant until the
check given by the employer has cleared and been paid, This
would preclude the type of shortage which did exist as noted

during our audit,
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(8) 1URS should be amended to provide statutory authority for the

bank accounts.

18, Wage Claim Account - Carson City Office

19,

"A separate bank account is maintained with the First National Bank
of Nevada, Carson City, wherein wage claims are deposited when received
from employers. This account as of June 30, 1964 had a balance of
$2,428.,04, Of this balance, $330.69 represents payments due claimants
whose addresses are unknown., This amount has been accumulated from 1940
through 1962,

We recommend that any balance held more than five years be trans-
ferred to the General Fund and all subsequent balances likewise trans-
ferred where the claimants have not been located within a five~-year
period,

The books and records maintained by the Carson City office were in
good order. However; the recommended procedures suggested in number 13
above, which are not currently being followed by the Carson City office
(llotably paragraphs 1, 2, 4, 6 and 8), should be implemented as soon as
possible;

Internal Control ~ Carson City

Due to the small office staff of the Commissioner's office, internal
control necessarily is not as tight as desirable., However, there are
areas where we believe the present control may be improved,

At present one person receives all funds, writes receipts for such
funds, deposits the funds in the bank account, is authorized to sign

checks from the bank account, and reconciles the bank account,
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20,

21,

There are two office staff available in the Carson City office and
some of the above functions should be delegated to the other person,

. We recommend that one person receives the cash and writes receipts
therefore as recommended elgewhere in this report, then another person
should make the deposits. The bank account may be reconciled by either
person., The deposits should also be reconciled to the written receipts.
Only the Commissioner, or deputy Commissioner should sign any checks,

Need for Additional Personnel

The statutes pertaining to the Labor Commissioner's office require

a great deal of investigative work., With increasing state population and

- business growth in general, the Commissioner has had less and less time

to devote to such investigations and prepare reports thereon, It is
recommended that the feasibility of employing an investigating officer
for the northern part of the state be investigated in order to assist the
Comm?gsiope: and provide him with sufficient time to takévaction'oﬁ éome
of tﬁe recomméﬁdafions made in this report.

Files Withheld from Legislative Auditors

During the course of this audit, we were refused access.to all files
and correépondéncé iﬁvolving current'pendiﬁg wage claiﬁs;

NRS 218,780 states, '"Upon the request of the fiscal analyst or his
duly authorized representatives, all officers and employees of the state
departments shall make available and accessible to the fiscal analyst all
books, accounts, claims, reports, vouchers or other records of information
confidential or otherwise, necessary or convenient to the proper discharge

of the duties of the fiscal analyst."
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The Labor Commissioner, in refusing access to the records, indicated
that he was relying on NRS 207.070 wherein it states, '"Officers and
employees in the office of the labor commissioner shall give to all per=-
‘'sons requesting it all necessary information which they may possess, but
no information that is of such a-nature that it would be against public
policy and against the best interest of the office of labor commissioner
will be given to anyone."

No audit can be complete nor can an unqualified opinion be given in’
any instance where books and records have not been audited., If this
issue of confidentiality of records is not resolved, any agency in state
government could refuse the Fiscal Analyst access to any and all records

and no audits of any usefulness will be possible,

September 21, ‘1964 '

Carson City, Navada 3

? ¢?7!444L¢4u;;ﬂ/( \zéAJLLlAL
Norman H. Terrell, C.P.A. ¢
Fiscal Analyst

NOTE: At a meeting of the Labor Commissioner and the Fiscal Analyst on
September 23, 1964, agreement was reached on the implementation of
procedures to comply with the foregoing recommendations.
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STATE OF NEVADA
PUBLIC EMPLOYEES RETIREMENT BOARD

AUDIT REPORT
For the Fiscal Year ended June 30, 1964

" LEGISLATIVE -COUNSEL BUREAU: o
NORMAN H, TERRELL, FISCAL ANALYST
Carson City, Nevada
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Nevada Legislative Commission
Capitol Building

Carson City, Nevada
Gentlemen:

We have examined the accounts and records of the Public Employees
Retirement Board for the fiscal year ended June 30, 1964, and have prepared
therefrom the following exhibits:

Public Employees Retirement Fund=e

Statement of Financial Condition for the
Fiscal Year ended June 30, 1964~emececmcecceweee-Exhibit A
Public Employees Retirement Fund--

Schedule of Investments at Book Value as
of June 30, 1964~ccnncncncnna - ~=Exhibit A~1l

Public Employees Retirement Revolving Funde-
Statement of Financial Condition for the
Fiscal Year ended June 30, 1964~ewvenccccne-===Exhibit B

Administrative Funde~
Statement of Basis for Authorization
Compared to Actual Revenues and
Expenditures for the Fiscal Year
ended June 30, 1964~cwemannvanconencncnncneeeacExhibit C

Public Employees Retirement Fund-~
Statement of Income and Expense for the
Fiscal Year ended June 30, 1964w~eecsc~cccawa=eaExhibit D

Scope of the Examination

Although we did not make a detailed examination of all recorded
transactions, our examination was made in accordance with generally accepted
auditing standards. It included test-checks and analyses of the accounting
records and other supporting documents to the extent which, in our opinion,
were adequate to satisfy ourselves of the general accuracy of the records,

Opinion
We have examined the statement of fimancial condition of the retire-

ment fund and the revolving fund of the Public Employees Retirement Board as of
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June 30, 1964, and the related statements of revenue'andfexpenditures for the
year then ended, Our examihacion.was'made in aécord#nce with generally acceptec
auditing standards and accordingly included such tests of the accounting record:
and such other auditing procedures as we considered necessary in the circum=
stanééé.-:

In our opinion, the accompaﬁying étateﬁent oflfinéﬁcial céndition and
statement of revenues and expendifufes.present fairly the financial positi&n
of the.Public Employees Retirement Board as of June 30, 1964, and the fésults
of its operations for the year then ended, in conformity with generally acceptec.
accounting princzples applied on a basis consistent with that of the preceding

LN
S

Year.,

Carson  City, Nevada ’ ‘ B ‘
October 6, 1964 - ‘: ’ ' 1

Norman H, Terrell, C, P.A.
Fiscal Analyst

ot -'
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Exhibit A

PUBLIC EMPLOYEES RETIREMENT BOARD

PUBLIC EMPLOYEES RETIREMENT FUND

STATEMENL OF FINANCIAL CONDITION
For the Fiscal Year ended June 30, 1964

Assets -
Cash $ 105,382,69
Advance to Revolving Fund 175,000,00
Investments at Book Value: (See Exhibit A-l)
Bonds $24,420,984,93
Notes 901,500,00
U.S. Govt., Obligations 17,164,855,77
U.S. Govt. Insured Mort, 2,011,942.00
o s 44,499,282,70
TOTAL ASSETS $44,779,665,39
Liabilities
Active Employees Accum, Contrib, $17,626,341,13
Inactive Employees Accum, Contrib, 326,370.38 "
Withdrawn Contrib, Partially Repaid 22,923,95
Reserve for Payments to Retired Members 15,107,102,83
Reserve for Post Retirement Increases 1,774,150,41
Employers Equivalent Contrib, 17,975,635.46
Current Actuarial Deficit (Note 1) (8,052,858,.77)
TOTAL LIABILITIES $44,779,665.29
===y

Note l: This figure represents the amount that would be needed in excass
of present assets to pay the liabilities of the system should it
have terminated June 30, 1964, based on actuarial studies,
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PUBLIC EMPLOYEES RETIREMENT BOARD
PUBLIC EMPLOYEES RETIREMENT FUND
SCHEDULE OF INVESTMENTS AT BOOK VALUE
As of June 30, 1964

BONDS

American Can Co,, Debentures, 4-3/47 of 4. 70% basis, due 7/15/90

American Smelting & Refining Co., Sub. Debentures, 4-5/8% to yield 4.05%, due
10/15/88 ’

American Tel.& Tel. Co., Debentures; 4-3/4% on 4,65% basis, due 11/1/92

Armco Steel Co¥p., Debentures, 4%%, on 4.65% basis, due 6/1/86

Associates Investment Co., Debentures, 4-1/8%, due 8/1/79 :

Atlantic Coastline R.R., Equip. Trust Cert., Series "L", 4-5/84, on 4.80%
due 7/15/72

Beneficial Finance Co., Debentures, 4-7/8% on 4.95% basis, due 6/1/81

B.F. Goodrich Co., Sinking Fund Debentures, 4-5/8% to yield 4,627, due 11/15/85

Caterpillar Tractor Co., Slnklng Fund Debentures, 4-5/8% on 4.667 basis, due
6/15/86

Chicago, Milwaukee, St, Paul & Pacific R.R., Equip, Tnust Cert., 4-3/4% to
yield 4.90%, 2/1/68 - 8/1/68

Churchill County Hospital Bonds, 3%, dated 6/1/53

C.1.T. Financial Corporation Debentures, 5-1/8% to yield 5.25%, due 1/15/80

C.I.T. Financial Corporation Debentures, 4%% on 4,55% basis, due 9/1/84

City of Carson Maint, & Equip. Bonds, 3%%, dated 7/15/58

City of Carson St. Imp. Bonds, 3%%, dated 6/14/55

City of Carson Swimming Pool Bonds, 3%%, dated 12/15/55

Clark County Airport Bonds, 3%%, dated 6/14/54

Clark County Enterprise School Dist. Bonds, 3%%

Clark County Las Vegas Grammar School District #12 Bonds, 3%, dated 2/1/51

Clark County Paradise School Dist. Bonds, 3%, dated 6/23/53

Commonwealth Edison Sinking Fund Debentures, 4-3/4%, due 12/1/2011

Consolidated Edison Co. of N.Y., 1lst & Refund Mort, Bonds, 5%%, 12/1/89

Continental Can Co., Debentures, 4-5/8%, due 10/1/85

Continental 0il Co., Debentures, 4%% on 4,55% basis, due 5/1/91

Dequesne Light Co., Sinking Fund Debentures, 5%, due 3/1/2010

East Ely School Gen, Obligation Bldg. Bonds, 3%, dated 6/16/54

Exhibit A-1

Amount”’

$ 200,000,00

600,000,00

1,200,000,00

600, 000,00
200,000.00

200,000.00
400, 000,00
500,000.00

500,000.00

200, 000,00
45,000,00
995,779.35
400, 000,00
13,000.00
26,000,00
. 26,000,00
5,500,00
53,000,00
736,000.00
20,000,00
397,000,00

1,100,000,00

200,000, 00
800,000,00
188,000,00
64,000,00
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Fedéral Land Bank Bonds, 5-1/8%, due 7/21/70

Fedéral Land Bank Cons. Federal Farm Loan Bonds, 4%% on 4. 46%, due 2/20/74
Federal National Mortgage Assoc,, Debentures, Average 5% -

Genéral Telephone Co. of Florida, lst Mort. Bonds, 4-5/8% on 4.GOA basis,

11/1/91
Clty of Hawthorne Paving Bonds, 3%7%, dated 7/6/53 »
City of Hawthorne Sewer Bonds, 3%, dated 1/13/53 .

City of Henderson Gen, Obligation Water Imp, Bonds, 3%7%, dated 2/1/56

HouSehold Finance Co., Debentures, 4-7/8% & 4%%, due 1/1/81-& 7/1/91
International Harvester Cr.Corp,, Debentures, 4-3/4% on 4,787 basis, due 8/1/81

Lander Co. Unincorporated Town of Battle Mountain St. Imp, Asses. Dist., 4%%

City of Las Vegas Asses, Dist, #20-18 Sanit. Sewer Imp. Bonds, 3-3/4%

City of Las Vegas Asses, Dist, #100-35 St, Imp, Bonds, 3-3/4%, dated 6/4/58

City of Las Vegas Asses, Dist, #100-36 St, Imp, Bonds, 3-3/4%, dated 4/1/56

City of Las Vegas Asses, Dist. #100-47, St..Imp. Bonds, 4.50%, dated 5/1/61

City of Las Vegas Asses, Dist. #100-49, St, Imp..Bonds, 4.75%, dated 2/1/61

City of Las Vegas Grammar School Dist. #12 Bonds, 2-3/8% onm 2%% basis, dated
771/46 B .

Lincoln County ‘High School Gen. Obligation Bonds, 2%%, dated 4/15/50

Lincoln County Unincorp. Town of Panaca, Gen, Obligation Bonds, 4.35%

Lincoln County Panaca School Bonds, 4%, dated 9/1/48 :

Liricoln County Pioche School Bonds, 3%%, on 3% basis, dated 5/1/48

Louisville & Nashville R,R., Equip, Trust Cert., 4%%, due 4/1/71

Lovelock Sewer Bonds, 3%%, ‘dated 3/27/53

Lyon/County Mason Valley Swimming Pool Bonds, Gen. Obligatron Bonds, 3%7%, dated
5/1/58

Lyon County (No.) Fire Protection Dist. Gen, Obligation Bonds, 3%%, dated 1/2/56

Milwaukee Gas Light Co., lst Mort. Bonds; 4~5/8% to yield 5.45%, due 5/15/85

Minneapolis Honeywell Reg.Co., S.F.Debentures, 4%% on 4.46% basis, 4/15/86

Mountain Fuel Supply Co,, Debentures, 4.6%, due 6/1/89

Mountain -States Tel.&Tel. Debentures, 5% to yield 4.87%, due 4/1/2000
National.Bisquit Co., Sub,Debentures, 4-3/4%, due 4/1/87

National Cash Register Bonds, 4#3/4% on 4,40% basis, due 6/1/85

Bew England Tel.&Tel, Debentures, 4-3/47 to yield 5,625%, due 9/1/94

New York Telephone Co, Mort. Bonds, 4-5/8% to yield 44%%, 10/1/97

Nye County, Beatty Sch., Dist. Bonds, 4%, Coupon yield 3%, dated 1/1/48
Pacific Gas & Electric Co,, lst Refund Mort. Bonds, 5%, due 7/15/84

Quebec Hydro Elec, Commission, Series "X" Bonds, 5%, due 7/15/84

Exhibit A-1l, cot'd.

Amount
HTOLRE

&
¥

400,600,060
wis e 3
285,050,060

1,100,086,69

400,000.00
64,500,00
500,00
72,000.00
800,000,00

1,095,000, 00

125,420,68

4,000,00

33,600, 00
66,400,00
8,500,00
2,800,00

19,000.00
50,000, 00
40,252, 65
5,000,00
4,000,00
300,000, 00
20,000,00

48,750,00
2,400,00
189,000,00
500, 000,00
501,150,00
200,000, 00
600, 000,00
300,000, 00
400,000, 00
350,000,00
2,000.00
500,000,00
200,000, 00
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City of Remo, Sterling Village Imp. Dist, Bonds, 2%7%, dated 12/1/49

City of Reno, 1956 Sanitary Sewer Imp, Dist, #2 Bonds, 4%, dated 3/1/57
City of Reno, 1956 Sanitary Sewer Imp, Dist, #3 Bonds, 4%, dated 3/1/57
Rose School Dist,. Bonds, 3%, dated 1/1/55

Shamrock 0il & Gas Corp., Debentures, 4-5/8% to yield 4.70%, 1987

Shell 0il Co., Sinking Fund Debentures, 4-5/8% on 4,64% basis, due 8/1/86
Sinclair 0il Co. Convertible Sub,Debentures, 4-3/8%, due 12/1/86

" Southern Bell Tel.&Tel. Debentures, various due dates

Southern Bell Tel,&Tel, Debentures, 4.55%, due 8/1/95

City of Sparks, Spec. Asses, Dist. #21, 3%%, dated 11/57

City of Sparks, Spec. Asses, Dist, #20, 3%%, dated 9/1/56

City of Sparks, Spec. Asses, Dist. #18, 3%%, dated 1/6/55

City of Sparks, Spec. Asses, Dist. #19, 3%%, dated 1/6/55

State of Nevada Manzanita Hall Remodeling Bonds, 3%, dated 6/14/55

State of Nevada, Prison Building ponds, 3%, dated 9/3/48

State of Nevada, Prison Building Bonds, 3%, dated 6/1/49

State of Nevada, Prison Heating Plant, 3%, dated 8/22/55

State of Nevada, State Hospital Bonds, 3%, dated 12/9/53

State of Nevada, State Office Bldg. Bonds, 3%, dated 3/5/54

State of Nevada, State Office Bldg. Bonds, 3%, dated 9/10/57

State of Nevada, State Office Bldg. Bonds, 3%, dated 3/29/49

State of Nevada, University of Nev., So. Br., 3%, dated 10/15/56

Union Electric Co. of Missouri, 4%% on 4.47% basis, due 11/1/93

Union 0il Co. of California, Debentures, 4-7/8%, due 6/1/86

U.S.Steel Corp., Sinking Fund Debentures, 4%% on 4,42% basis, due 4/1/93
Utah Power & Light Co., lst Mort. Bonds, 4%% on 4,.42% basis, due 4/1/93
Washoe County School Dist, Bonds, 3,125%, Series of 6/1/56

Hashoe County, Washoe Medical Center Imp. Bonds, 3.25%, dated 11/14/57
Washoe County, Cons. School Dist. #27 Gen.Obligation Bonds, 3%, dated 7/15/54
Washoe County, Huffaker Sch. Dyst. #9 Gen.Obligation Bonds, 2%%, dated 5/1/50
Washoe County, Huffaker School Dist.#9 Gen., Obligation Bonds, 3%, dated 7/15/54
Washoe County, Spanish Springs S¢hool Dist. #18, 2%%, dated 6/30/51 ;
Washoe County, Sparks School Dist, #29 Bonds, 2,95%, dated 8/31/34

Washoe County, Sparks School Dist. 3% Bonds, due before 9/15/67

Wadsworth School Dist, #11, Utility Bonds, 2%%, dated 12/24/51

White Pine County High School Bonds, 2-3/4% to yield 3%, dated 4/1/54
White Pine County, Gen.Obligation Swimming Pool Bonds, 3%, dated 5/1/56
City of Winnemucca St.Imp.Dist. #10 Bonds, 3%%, due 6/1/60-69

$

Exhibit A-1, cont'd,
Amount

26,400,00
81,600,00

4,500,00
27,500.00

* 350,000.00

500, 000.00
450,000,00
700,000, 00
200, 000,00
28,000,00
12,000.,00
4,000.00
16,000.00
110,000, 00
50, 000,00
45,000.00
41,000,00
115,000,00
144,000, 00
185,000, 00
5,000.00
115,000, 00
400, 000,00

~300,000.00

700,000,00
500,000.,00
188,000, 00
65,000.00
88,000,00
38,000.00
122,000,00
11,000.00
42,000.00
18,000, 00

6,000.00
120,000, 00
33,000.,00
13,457.25
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Youngstown Sheet & Tube, lst Mort. Sinking Fund Bonds, Series "H",
4,60% basis, 10/1/90
Zephyr Heights Gen, Imp., Dist, #1 Bonds, 4%%, Series 7/1/61

NOTES
" Bankers Trust Co., Capital Notes, 4%%, due 12/15/88
Commercial Credit Co. Notes, 5%2 to yield 5,25%, due 1/1/80

U,S, GOVERNMENT OBLIGATIONS

U.S, Treasury Bonds, 4%%, due 5/15/85

U.S. Treasury Bonds, 4-1/8%, due 5/15/94-89
Treasury Bonds, 4%%, to yield 4,19%, due 1992
Treasury Bonds, 3%%, due 2/15/90
Treasury Bonds, 3-7/8%, due 11/15/74
Treasury Bonds, 4%, due 2/15/80
Treasury Bonds, 4%, due 2/15/72
Treasury Bonds, 4% to yield 4.05%, due 8/15/72
Treasury Bonds, 3%%, dated 11/15/98
Treasury Bonds, 2%7%, due 1966-71
Treasury Bonds, 2%7%, due 11/15/98
Treasury Bonds, 4%7%, due 5/15/74
Treasury Notes, 4-5/8% to yield 3.80%, due 5/15/65
Treasury Notes, 3-7/8%, due 5/15/65

[
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U.S, GOVERNMENT INSURED MORTGAGES
Alamo Farmstead Water Assoc,, 3%7%, dated 6/12/58
Bunkerville Irrig. Co., 3%%, dated 5/24/57
FHA & VA Guaranteed Mortgages, 5%%
VA Vendee Loans

TOTAL INVESTMENTS AT BOOK VALUE

Investments held by Trust Department, First National Bank of Nevada
Investments held by State Treasurer

437, on

-

_Exhibit A-1, cont'd.

Amount

$ 401,975.00
111,000.00

$ 501,500.00
400,000.00

$ 903,470.79

850,000,00 - -
3,550,000.00
600,000,00

600, 000,00
3,600, 000,00
1,500,000, 00
2,500,000,00

680,000.00

130,000.00

451,384,98 -
600,000.00
700,000,00

500,000.00

$  2,939.75

27,506.79
954,364 ,30
1,027,131.16

$24,420,984.93

901,500,00

17,164,855,77

2,011,942,00

$44!4995282.70

$37,902,875.14
6,596,407.56

$44,499,282.70
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Exhibit B

PUBLIC EMPLOYEES RETIREMENT BOARD
PUBLIC EMPLOYEES RETIREMENT REVOLVING FUND
STATEMENT OF FINANCIAL CONDITION
For the Fiscal Year ended June 30, 1964

Assets i
Cash $§ 95,287.48
Receivable from .

, Retirement Fund _ 79,712.52

TOTAL ASSETS §175!000.00

Liabilities

Due to Retirement Fund  $175;000.00
TOTAL LIABILITIES $175,000.00
Sy
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PUBLIC EMPLOYEES RETIREMENT BOARD

ADMINISTRATIVE FUND

SIATEMENT OF BASIS FOR AUTHORIZATION
COMPARED TO ACTUAL REVENUES & EXPENDITURES

For the Fiscal Year ended June 30, 1964

Exhibit C

107

Basis Actual Over or
Work for Revenues or (Under)
" . Program Author, . . Expend. Author,
Revenues
Employer & Employee o
Contributions $89,926,00 $89,926,00 = $105,494.78 $15,568.78
"?1‘$89!926.00 289!926.00-~m} $105,494.78 $15,568.78
Expenditures . T
Salaries & Payroll Coéts
Salaries $55,464.00 $55,464.00 $57,609.08 $ 2,145,08
Ind, Ims. 390.00 390.00 460,02 70.02
Retirement 3,220.00 3,220,00 3,340.08 120,08
Personnel Asses, 388.00 388,00 338.00 (50.00)
Group Ins,. - - 222,00 222,00
Total $59,462.00 $59,462,00 $61,969.18 $ 2,507.18
Travel:
Out-of-State $ 750.00 $ 750.00 $§ 365.85 $ (384.15)
In-State 2,100,00 2,100.00 1,582.00 518.00
Total $ 2,850,.00 $ 2,850,00 $ 1,947.85 $ (902,15)
Operating:
Building Space Rent. $ 2,400,00 $ 2,400.00 $ 2,400,00 $ -
Freight & Postage 2,200.00 2,200,00 1,425.78 (774.22)
Printing 3,750.00 3,750.00 4,937.29 1,187.29
Ofc. Supplies 1,500,00 1,500.00 2,074.04 574.04
Heat 200,00 200,00 139,69 (60.31)
Power 240,00 240,00 265.33 25,33
Water 60.00 60,00 51.60 (8.40)
Other Util, 25.00 25,00 48.00 23.00
Telephone & Telegraph . 375.00 375.00 425,02 50,02
Insurance 175.00 175.00 - (175.00)
Ofc. Equip.Repair 500,00 500,00 46,93 (453.07)
Janitorial Supplies 100.00 100.00 68.59 (31.41)
Bldg. Maint, © 125,00 125,00 128.55 3.55
Actuary Fees 4,200,00 4,200,00 8,400.00 4,200,00
Medical Exam. 500,00 500.00 337.00 (163.00)
Bonding Costs 125.00 125,00 125,00 --
Dues & Subscrip. 125,00 125.00 107,00 (18,00)
Microfilming 1,500.00 1,500,00 1,532,07 32,07
Equip. Repair-Other - - 7.00 7.00
Refunds«Canc,Warr.&
Overpayments - - 76.53 76,53
Total $18,100.00 $18,100.00 $22,595,42 $ 4,495,42



Equipment:
Office Furniture
Office Equipment

Total

Total Expenditures

Balance - July 1, 1963

Exhibit C

Page 2

Basis Actual Over or

Work for Revenues or (Under)

Program Author, Expend. Author,
$ $ $ 52,55 $ 52,55
9,514,00 9,514,00 ..22,209.51 12,695,51
$ 9,514,00 $ 9,514,00 $ 22,262.06 $12,748,06
§89!926.00 §89!926.00 §108!774.51 2185848.51

Less - Excews of Expenditures over Revenues

Balance =~ June 30, 1964

q
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PUBLIC EMPLOYEES RETIREMENT BOARD
PUBLIC EMPLOYEES RETIREMENT FUND
STATEMENT OF INCOME & EXPENSE
For the Fiscal Year ended June 30, 1964

Balance = July 1, 1963

$ 419,185.94

Receipts
Contributions:
Employer $4,979,813,53
Employee 4,798,319.14
Withdrawn Contrib, Repaid 59,599.,92 9,837,732,59
Redemption of Bonds & Notes 1,782,906,09
Interest Income 1,779,485.63

TOTAL TO ACCOUNT FOR

Disbursements

Refunds:

To Terminated Employees $1,256,710.47

To Employers 1,554,32

Because of Death 44,893,94 $1,303,158,73
Retirement Allowances 1,837,795.08
Survivors Benefits 18,848,02
Post Retirement Benefits 21,805,92
Purchase of Bonds & Notes 10,316,496.44
Investment Counsel Fees & Exp. 40,823,.37

TOTAL DISBURSEMENTS

Balance = June 30, 1964
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$13,819,310.25

13,538,927,56

$

280,382.69




PUBLIC EMPLOYEES RETIREMENT BOARD
SUPPLEMENTAL LETTER

FOR THE FISCAL YEAR ENDED JUNE 30, 1964

LEGISLATIVE COUNSEL BUREAU
NORMAN H, TERRELL, FISCAL ANALYST
Carson City, Nevada
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1.

PUBLIC EMPLOYEES RETIREMENT BOARD
SUPPLEMENTAL LETTER

For the Fiscal Year ended June 30, 1964

Books and Records

During 1963-1964 the Public Employees Retirement Board purchased a
Burroughs Sensatronic Accounting Machine at a cost of approximately
$13,000.00, This machine is used exclusively to post individual members
accounts, Previously, members accounts were posted by hand,

Payments to retired members were, and are made using an older
Burroughs bookkeeping machine, A number of control accounts for various
purposes are maintained and these are all hand-posted, The bookkeeping
system for the retirement fund is basically a single entry system, Hand-
posted records are also maintained on the administration and revolving
funds,

Members accounts for employees of Washoe Medical Center and Southern
Nevada Memorial Hospital are not posted by the machine because of reporting
procedures of these agencies,

The accounting records of the Retirement Board appear to be accurate
and provide adequate information; however, in our opinion, the uses of
the new accounting machine to post members accounts only is not the most
economical and practical use of a machine costing $13,000,00,

If the present rate of growth of the retirement system continues,
hand-posting records will soon become quite cumbersone and a single-entry
system of accounting will not provide the control necessary for good

management, We recommend that a doublt-entry system of accounting be
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established as soon as possible and that all hand operations be mechan-
ized, The present growth of the Retirement system indicates additional
machines will be necessary in the near future and these suggestions should
be implemented prior to acquisition,

Iniernal Control

Internal control in the operation of the Public Employees Retirement
Board appears to be adequate except the function of signing checks,

A Burroughs Check Protector is used which imprints the amount of the
check and inserts the required two signatures from a signature plate.
This machine has two keys which remain in the machine all during working
hours and is accessible to all employees, The keys are removed and locked
in the vault at night,

We recommend the following:

(1) One key should remain in the custody of the executive secretary
or his assistant at all times during the day except when checks
are actually being signed, Both keys should not be accessible
to any one person without proper supervision,

(2) A log ghould be maintained at the machine that will account for
all check numbers processed through the machine,

Surety Bonds

The executive secretary of the Retirement Board is bonded in the
amount of $25,000,00, and is the only employee that is bonded, Since the
accountant also signs checks and the assistant secretary approves disburse-
ments in the absence of the executive secretary, it is recommended that
these two employees also be tonded., It is also recommended that the/bond
of the executive secretary be increased to at least the amount of the

revolving fund which is currently $175,000.00,
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5.

6.

Administrative Fund

In accounting for expenditures from the Administrative Fund, the
Retirement Board does not use the expenditure classifications shown in
their budget nor do they use the classification prescribed by the State
Administrative Manual, It is recommended that the proper expenditure
classifications be used in the future,

Qffice Supplies

In reviewing the purchase of office supplies by the Retirement Board,
it was noted that 47% of office supply purchases were made from vendors
other than the State Purchasing Division, It is recommended that office
supplies, where possible, be purchased through the State Purchasing Divisio
as required by the State Administrative Manual and the Nevada Revised
Statutes, Since the issuance of a catalog by the Purchasing Division, the
Retirement Board has made every attempt to buy items listed therein from
the Purchasing Division,

Calculation of Retirement Benefits

Benefits to be paid retiring members of the system are calculated
by the executive secretary and checked by the assistant secretary for
accuracy or vice-versa, Under the optional retirement plans where the age,
occupation, etc. of the beneficiaries of the retirees are a factor in the
calculation, the basic benefit i's calculated by the secretary and sent to
the actuaries who calculate the adjusted benefits. In reviewing a sample
of these calculations, no errors were found; however, calculations are done
on scratch papers and are difficult to follow, We recommend that a stand-
are form be devised, showing all calculations and other pertinent informa-

tion, which should be made part of the permanent records.
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7.

9.

Accounting and Procedures Manual

:The Retirement Board does not have an accounting and procedures
manual, Such a manual can be an excellent training aid and management tool
for Board Employees, as well as to serve as a guide to interested outside
parties such as legislators, auditors, participating members and agencies
and the general public, A manual can also be a valuable cross-training

device in a small agency such as the Retirement Board where the absence of

. key personnel can materially affect its operation. We recommend that a

manual be developed and printed as soon as possible.

Investment Counsel

It is recommended that NRS 286,680 pertaining to employment of invest-
ment counsel be amended to provide that such counsel must have a minimum of
10 years experience in the investment counseling field and be a member of
the Investment Counsel Association of America, Inc.

Election to Participate

- An analysis was made of members electing to participate during the
pariod July 1, 1963 to October 15, 1964, During this period, approximately
7,600 mew members were enrolled and 3,950 withdrew and received refunds,
The refunds were as follows:

Period Worked No. Members Dollar Refunds

0-60 Days 428 $ 9,500,00
60-90 Days 462 17,500.00
90-120 Days 341 . 19,000.00
120-150 Days 219 | 15,500,00
150-180 Days 201 17,600.00
Over 180 Days 2,319 | 1,120, 300,00

TOTALS 3,950 $1,199,400,00



From the above analysis, 21.5%.9§g§}i members electing to participate

in the first 6 months are-terminated@and;ﬁake refunds; also, 24.2% of all
... refunds made during the period were to .mefibers participating less than 6
months, - -

The processing of applications for membership and subsequent processing
of refunds creates additional paper work on the agency~-employer staff as it
does on Retirement Board employees,

A survey of private retirement plans indicates that very few allow
participation prior to a 6 month period of employment, and the majority of
plans required 1 year continuous employment, -.

It is recommended that NRS 286,420 be amended to provide that partici-
pation in the retirement plan mot be allowed until after at least 120 days
employment and preferably not until after 6 months employment,

According to the executive secretary, the retention of employer contri-
butions is a major factor in payment of present benefits and that close
study must be given to any proposal increasing exempt periods, Further, it
is the belief of the executive secretary that employees should be permitted
at their discretion, to elect participation from the first day of employment

Carson City, Nevada
October 15, 1964

- Prapn

"'!\A:b""”"""/\ \/>S /\-::.-M"‘/)/\

Norman H. Terrell, C,P.A,
Fiscal Analyst

Note: At a meeting held November 4, 1964, between the Fiscal Analyst and the
Executive Secretary of the Retirement Board, agreement was reached on all
of the foregoing recommendations, excepting Item 9 above as qualified.
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada

Gentlemen:

We have examined the accounts and records of the Department of
Education for the fiscal year ended June 30, 1964, and have prepared there-
from the following schedules:

Administration--
Statement of Basis for Appropriation and
Authorization Compared to Actual Revenues
and Expenditures for the Fiscal Year ended
June 30, 1964~cwe-- —m—em—— ceemewcccnrecem--es=Schedule 1

Distributive School Fund--
Statement of Basis for Appropriation and
Authorization Compared to Actual Revenues
and Expenditures for the Fiscal Year ended
June 30, 1964ecccncmcccccncenoncrenacccennanaSchedule 2

National Defense Education Acte~
Statement of Basis for Authorization
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964-«----~Schedule 3

Federal Subvention Programe~
Statement of Basis for Authorization
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964~-e-«<-Schedule 4

Vocational Education--
Statement of Basis for Appropriation and
Authorization Compared to Actual Revenues
and Expenditures for the Fiscal Year ended
June 30, 1964eccccccnan crmcccmmennaan- em==w=--Schedule 5

Vocational Rehabilitatione-
Statement of Basis for Appropriation and
Authorization Compared to Actual Revenues
and Expenditures for the Fiscal Year ended
June 30, 1964crccccnnnccncncecnncnnn ceememen=a Schedule 6

Ford Small School Study--
Statement of Basis for Authorization
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964-------Schedule 7
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Care of Deaf and Blind-e .
Statement of BRasis for Appropriation
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964cv-coe-- Schedule

Public School Teachers Retirement--
Statement of Basis for Appropriation
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964ec--- «-=Schedule

Graduate Fellowships Mentally Retarded Education--
Statement of Basis for Authorization
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964--------Schedule

Fleischmann Scholarshipse-
‘Statement of Basis for Authorization
Compared tec Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964-<------Schedule

Manpower Development and Training Act--
Statement of Basis for Authorization
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964«----.--Schedule

Area Redevelopment Acte-
Statement of Basis for Authorization
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964wceccce-- Schedule

0ASI Disability Determination--
Statement of Basis for Authorization
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964eee---~-Schedule

Emergency Distributive School Fund--
Statement of Basis for Appropriation
Compared to Actual Revenues and Expenditures
for the Fiscal Year ended June 30, 1964ccccecacs Schedule

Indian Education Scholarshipsg-~
Statement of Receipts and Disbursements
for the Fiscal Year ended June 30, 1964<«<-e~-=Schedule

Permanent School Fund--

Statement of Receipts and Disbursements
for the Fiscal Year ended June 30, 1964cce-.~-.Schedule
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Scope of the Examination

Although a detailed examination df all recorded transactions was not
made, our examination was made in accofdance'with generally accepted auditing
standards. It included test-checks and analyses of the accounting records and
other supporting documents to the extent which, in our opinion, were adequate
to satisfy ourselves of the general accuracy of the recoxds.

Opinion

In our opinion, the accompanying schedules present fairly the opera-
tions of the Department of Education for the fiscal year ended June 30, 1964,
in conformity with'geherally acéepted accounting principles applied on a basis
consistent with that of the preceding year.

October 2, 1964 B ‘ Ty K 7
Carson City, Nevada ; 5714}A~'"”“if1l/afff{u

Norman H. Terrell, C.P.A.
Fiscal Analyst
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~ DEPARTMENT OF EDUCATION

STATEMENT OF BASIS FOR APPROPRIATION AND AUTHORIZATION

ADMINISTRATION

COMPARED TO ACTUAL REVENUE OR EXPENSE

For the Fiscal Year ended June 30, 1964

Schedule 1

120

Basis for Actual Over/(Under)
Work Approp. & Revenue or Approp. &
‘ Program Author. Expend, Author.
Revenues
G.F. Appropriation $281,665.00 $281,665,00 $281,665.00 $
Salary Adj. Fund 15,419,00 15,419.00 15,919.00 500.00
GED Tests, Directories, : .

Pamphlets _ 1,000,00 1,000.00 1,840,27 840,27
Group Ins. Fund 1,188.00 1,188.00 1,188.00 -
Federal Subvertions 20,000,00 20,000,00 18,276.06 (1,723.94)
Accounting Services 760.00 760.00 5 - (760,00)

Total Revenues . $320,032.00 $320,032,00 $318,888.,33  (S1,143,67)
Expenditures Col -
Salaries & Payroll Costs: '
Salary $242,696,00 $242,696,00 $236,293,90 ($6,402.10)
Ind. Ins. 1,914,.00 1,480.00 1,533,04 53.04
Retirement 14,161.00 13,185.00 13,607.01 422.01
Personnel Assess, 1,575.00. 1,575,00 1,573,00 (2.00)
Group Ins. 1,188,00 1,188,00 816,00 (372.00)
Total $261,534,00 $260,124,00 $253,822.95 ($6,301.05)
Travel:
Qut-of-State $ 2,000,00 $ 2,000,00 $ 1,974.80 $ (25.20)
In-State- 25,000,00 25,000.00 21,636,38 (3,363.62)
Total $ 27,000,00 $ 27,000.00 $ 23,611,18 ($3,388.82)
Operating:
Freight & Postage $ 2,500,00 $ 2,500,00 $ 3,820.01 $1,320.01
Printing 8,768,00 9,200,00 11,257.25 2,057.25
Office Supplies 6,768,00 7,000,00 5,999,35 (1,000.65)
Telephone & Telegraph 4,743.00 5,175.00 6,031,06 856,06
Office Equip.Repair 2,500,00 2,500.00 1,952,92 (547.08)
Contract Services 3,000,00 3,000,00 2,737.72 (262.28)
Dues & Subscrip. 1,080,00 1,025.00 698.75 (326.25)
CGED Tests & Misc. 81,00 450,00 45,05 (404,95)
Total ' $ 29,440,.00 $ 30,850,00 $ 32,542.11 $1,692.11
Equipment:
Office Equip. $ 1,495,00 $ 1,414,00 $ 1,788,37 $ 374,37
Other Equip. 453,00 135.00 - (135.00)
Office Furniture 110,00 509,00 408,76 (100.24)
Total $ 2,058,00 $ 2,058.00 $ 2,197.13 $ 139.13
Total Expenditures $320,032,00 $320,032.00 $312,173.37 ($7,858.63)
Reversion § 6,714,96



DEPARTMENT OF EDUCATION
DISTRIBUTIVE SCHOOL FUND
STATEMENT OF BASIS FOR APPROPRIATION AND AUTHORIZATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES

For the Fiscal Year ended Junme 30, 1964

Schedule 2

Basis for Actual Over/(Under)
Work Approp, & Revenue or Approp. &
Program Author, Expend, Author,
Revenues ‘
G.F. Appropriation $23,007,380,00 $23,007,380.00 $23,007,380.00 $
Bond Interest : 170,000,.00 170,000.00 132,671,80 (37,328.20)
Land Interest 5,000.00 5,000.00 5,024,06 24,06
Mineral Land Lease : 200,000,00 200,000.00 178,520.69 (21,479.31)
Advance from 1964-1965 : o
Appropriation . 1,307,634,00 . 1,307,634,00 - 1,307,634.00 -
Transfer from Emer. Dist. _26,025.00 26,025 00 26z025 00
Total $24,716,039.00 $24,716,039, 00 $24, 657 255,55 $(58 783, 45)‘
Expenditures : _ '
Institute Expense $ 4,200.00 $ 4,200,00 $ 410.60 $ (3,789,40)
Aid to Schools - 24,711,839,00 24,711,839.00 24,658,441.50 _(53,397.50
‘Total §24!7162039 00 §24 716,039 00 3242658,852 10 $(57,186.90)
Balance, July 1, 1963 $  34,498.65
Less - Excess of Expenditures over Revenues (1,596,55)
Balance - June 30, 1964 o . $ 32,902.10
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DEPARTMENT OF EDUCATION

_ NATIONAL DEFENSE EDUCATION ACT
STATEMENT OF BASIS FOR AUTHORIZATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES

For the Fiscal Year ended June 30, 1964

Schedule 3

Actual Over or
Work Basis for Revenue or (Under)
Program Author, Expend. Author,
Revenues . ‘ .
Federal Subvention $130,997.97 $101,195.00°  $151,030.78 $49,835.78
Expenditures
Aid to Schools: - . -
Title IIT . $ 99,111,97 $ 80,000,00 $ 79,932.31 $ (67.69)
Title V 31,886.00 21,195.00 24,917,56 3,722.56
Total $130,997.97 $101,195.00 $104,849,87 $ 3,654.87

Excess of Revenues over Estimate
Less -~ Excess of Expenditures over Budget

Balance « June 30,_1964

122

$ 49,835.78

3,654.87

" $ 46,180.91



DEPARTMENT OF EDUCATION
FEDERAL SUBVENTION PROGRAM

STATEMENT OF BASIS FOR AUTHORIZATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES

For the Fiscal Year ended June 30, 1964

Less - Expenditures over Revenues

Balance - June 30, 1964

123

Basis Actual
Work for Revenue or
Program Author, Expend.
Revenues
Federal Subventions $64,809,78 $56,000.00 .$60,052.53
Expenditures
Salaries & Payroll Costs:
Salaries - $13,225.00 $12,329.00 $13,216.00
Ind. Ins. : 89.00 89.00 84,53
 Retirement , 768.00 576.00 764.06
Personnel Asses. 100.00 100.00 100.00
Group Ins, 72.00 - 36.00
Total $14,254.00 $13,094,00 $14,200.59
Travel:
Qut-of-State $§ 600,00 $ 600,00 $ 600.00
In-State . .2,600.00 1,950.00 2,239.86
Total 8 3,200,00 5 2,550,00 $ 2,839.86
Operating:
Freight & Postage $ 60.00 $ 60.00 $ 26,40
Printing 100.00 100.00 43.84
Office Supplies 250.00 250.00 367.23
Telephone & Telegraph 250,00 250,00 209.60
Office Equip.Repair 50,00 50,00 -
Misc. ‘10.00 10000 -
Total $  720.00 $ 720,00 $ 647,07
Equipment $ 450,00 $ 450,00 $ 430,64
Aid to Schools $46,185,78 $39,186,00 $45,175.10
Total Expenditures $64,809.78 $56,000,00 $63,293.26
Balance - July 1, 1963 $ 4,809.78

(3,240.73)

1,569.05

Schedule 4

Oéer or
(Under)
Author,

$4,052.53

s 887.00

(4.47)
188,06

36.00

$1,106.59

289.86
$ 289.86

$ (33.60)
(56.16)
117.23
(40.40)
(50.00)
(10.00)

s (72.93)
$ (19.36)
$5,989.10
$7,293.26




STATEMENT OF BASI

. DEPARTMENT OF EDUCATION
VOCATIONAL EDUCATION
S FOR APPROPRIATION AND AUTHORIZATION

COMPARED TO ACTUAL REVENUE AND EXPENDITURES

For the Fiscal Year ended June 30, 1964

Revenues ,
General Fund Approp.
Salary aAdj. Fund
Group Insurance
Federal Subven,& Others

Reimbursements«~Fireman Tr.

Total

Expenditures
Salaries & Payroll Costs:
Salaries
‘Ind. Ins.
. Retirement
~ Personnel Asses.
Group Ins.
Total

Travel:
Qut-of-State
In-State

Total

Operating:
Freight & Postage
Printing ‘
Office Supplies
Telephone & Telegraph
Truck Operation
Office Equip. Repair
Contract Services -
Dues & Subscrip.
Instructional Supplies
Special Projects

-Total

Equipment:
Office Equipment
Office Furniture
Total
Aid to Schools
Total Expenditures

Amount Reverted

Schedule 5

Basis for Actual Over/{(Under)
Work Approp. and Revenue or Approp. and
Program Author, Expend. Author.
$216,599.00 $216,599.00 $216,599,00 $ =
3,748,00 3,748.00 3,748,00 -
216.00 216.00 216,00 -
261,571.00 253,246,00 263,898.05 10,652,05
1,000,00 - 1,000,00 945,00 (55,00)
$483,134.00 $474,809,00 $485,406,05 $10,597.05
$ 92,847.00. $ 89,432,00 $ 92,383,60 $ 2,951.60
625.00 620,00 501.17 (118.83)
5,382.00 4,969,.00 5,355.15 386.15
600,00 600.00 600,00 -
432,00 216.00 318,00 102,00
$ 99,886,00 $ 95,837,00 $ 99,157,92 $ 3,320,92
$ 1,500,00. $ 1,500.00 § 2,420.95 $ 920,95
12,000,000 12,000.00 10,715.41 (1,284,59)
$ 13,500,00 $ 13,500,00 $ 13,136,36 $§ (363.64)
$ 1,000.00 $ 1,000,000 $ 1,148.51 $ 148,51
2,100,00 2,100,00 . 997,73 (1,102.27)
2,800,00 2,800,00 1,772.64 (1,027.36)
2,100,00 2,100,00 - 2,188.91 88,91
900.00 800,00 648.66 (151.34)
250.00 250,00 286,32 36.32
2,400.00 1,800.00 1,490.00 (310.00)
150.00 150,00 146,50 (3.50)
400,00 400,00 - (400.00)
- - 2,411,37 - 2,411,37
$ 12,100,00 $ 11,400,00 $ 11,090,64 S (309.36)
$ 712.00 $ 712.00 $ 579.50 $ (132.50)
' 110.00 110.00 120,62 10,62
$ 822,00 S 822,00 § 700,12 $ (121.88)
-$356,826,00 $353,250.00 $352,376.44 $ (873.56)
§483!134.00 §474£809.00 §476g461.48 $ 1!652.48
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DEPARTMENT OF EDUCATION
VOCATIONAL REHABILITATION
STATEMENT OF BASIS FOR APPROPRIATION AND AUTHORIZATION

COMPARED TO ACTUAL REVENUE AND EXPENDITURES

For the Fiscal Year ended June 30, 1964

Schedule 6

125

Basls for Actual Over/(Under)
Work Apprope & Revenue or Approp. &
- Program Author, Expend, Author,
Revenues
G.F. Appropriation $ 62,301.00 $ 62,301.00 $ 62,301.00 $ -
Salary Adj. Fund 1,500,00 1,500,00 1,500,00 -
Federal Subventions and -
Other 127,136,00 109,926,.00 113,427.92 3,501,92
Group Ins, Fund 198,00 198,00 198.00 -
* Total $191,135,00 $173,925,00 $177,426.92 $ 3,501,92
Expenditures
Salaries & Payroll Costs:
Salaries $ 72,504.00 $ 70,889,.00 $ 72,328.16 $ 1,439,16
Ind., Ins. 486,00 456,00 460,74 4,74
Retirement 4,209,00 4,029,00 4,198,24 169,24
Personnel Asses. 550,00 550,00 550,00 --
Group Ins, 396,00 198,00 330.00 132.00
Total $ 78,145,00 $ 76,122.00 $ 77,867,14 $ 1,745.14
Travel: .
Out-of-State $ 1,500,00 $ 1,500.00 $ 1,500,00 $ -
In-State 5,200,00 5,200.00 4,972,.,83 (227.17)
Total $ 6,700,00 $ 6,700.00 $ 6,472.83 $  (227.17)
Operating:
Freight & Postage $ 600,00 $ 600,00 $ 671.39 $ 71,39
Printing 600,00 600,00 365.54 (234.46)
Office Supplies 800.00 800,00 1,153.14 353.14
- Telephone & Telegraph 1,275.00 1,275,00 2,357.86 1,082.86
Office Equip.Repair 100.00 100,00 184,96 84,96
Contract Services 8,400,00 8,400.00 2,595.00 (5,805.00)
Dues & Subscrip. 190,00 190,00 209.50 19,50
Misc, 100.00 100,00 - (100.00)
Total $ 12,065.00 $ 12,065.00 S 7,537.39 - $(4,527.61)
Equipment: :
Office Furniture $ 571.00 $ 571.00 $ 371.53 $ (199.47)
Office Equip. 709.00 709.00 738.10 29.10
Total $ 1,280,00 $ 1,280,00 $ 1,109,63 S (170.37)
Casework '$ 92,945.00 $ 75,758,00 $ 77,878,30 $ 2,120,30
Staff Development $ - $ 2,000.00 §$ 1,763.80 $ (236.20)
TOTAL EXPENDITURES $191,135.00 $173,925.00 $172,629.09 $(1,295.91)
Excess of Revenues over Expenditures $ 4,797.83
Transfer to 18191 Continuing Federal Funds (394.15)
Reversion . $ 4,403.68



Schedule 7

DEPARTMENT OF EDUCATION
FORD SMALL SCHOOL STUDY

STATEMENT OF BASIS FOR AUTHORIZATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June-30, 1964

Basis Actual Over or
Work for Revenue or (Under)
Program Author, Expend, Author,
Revenues . :
Balance, July 1, 1963 $13,322,.00 $13,322.00 $ $
Ford Foundation Grant 38,400.00 38,400,00 32,770.45 (5,629.55)
Total §51!722.00 251!722.00 §323770'45 255i629.552
Expenditures
Salaries & Payroll Costs: :
Salaries $14,713.00 $13,674,00 $13,947.43 $ 273.43
Indo Ins- 99.00‘-) 89000 85. 74 (3.26)
Retirement 854,00 577.00 798.91 221,91
Personnel Asses., 50.00 50,00 50,00 -
Group Ins. 72.00 - 33,00 -33.00
Total $15,788.00 $14,390,00 $14,915.08 $ 525,08
Travel:
Qut~-of-State $ 2,545.00 $ 2,545,00 $ 2,574,.86 $ 29.86
In-State 3,100.00 3,100.00 3,276.33 176,33
Total $ 5,645.00 $ 5,645,.00 $§ 5,851,19 $ 206,19
Operating:
Printing $ 1,000,00 $ 1,000,00 $ 61,91 $ (938.09)
Office Supplies 1,000,00 1,000.00 504,00 (496,00)
Contract Services 11,300.00 11,300.00 13,930.34 2,630,34
Substitute Teachers 1,000.00 1,000,00 271,00 (729.00)
Dues & Subscriptions 100.00 100.00 22,00 (78.00)
Instructional Material 1,000,00 1,000,00 296,59 (703.41)
Teaching Aids 2,000.00 2,000.00 132.40 (1,867.60)
Total $17,400.00 $17,400,.00 $15,218.24 $(2,181,76)
Reserve $12,889,00 $14,287,00 $ - (814,287.00)
Total Expenditures 251!722.00 251!722.00 235!984.51 $§15£737’492
Balance, July 1, 1963 $27,886.66
Excess of Expenditures over Revenues (3,214.06)
Balance, June 30, 1964 524!672.60
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Revenues

GF Appropriation

Expenditures
Care & Tuition

Transportation of

Students

Total

~ Reversion

DEPARTMENT OF EDUCATION
CARE OF DEAF AND BLIND
STATEMENT OF BASIS FOR APPROPRIATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Schedule 8

Basis Actual Qver or
Work for Revenue or (Under)
Program Approp. Expend, Approp.
$78§750.00 $78!750.00 2785750.00 $
$78,000,00 $78,000,00 $64,910.07 ($13,089,93)
750,00 750.00 644,50 (105.50)
$78,750,00 $78£750.00 $65,554,57 $135195.43
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Schedule 9

. DEPARIMENT OF EDUCATION
PUBLIC SCHOOL TEACHERS RETIREMENT
STATEMENT OF BASIS FOR APPROPRIATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Basis Actual Over or
Work - for Revenue o (Under)
Program Approp. Expend, Approp.

Revenues

G F Appropriation - 21!667!351.00 21!667.351.00 21!667!351.00 g

Expenditures . ' |
Re;irement Benefits §1i667!351.00 21!667!351.00 21!563!009.20 §§104!341.80!

Balance, June 30, 1964 $ 104!341.80
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Schedule 10

DEPARTMENT OF EDUCATION
GRADUATE FELLOWSHIPS MENTALLY RETARDED EDUCATION
STATEMENT OF BASIS FOR AUTHORIZATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Basis Actual Over or
Work for Revenue or (Under)
Program Author, Expend, Author.
Revenues -
P.L. 85-926 - $13,000.00 $135000.00. $12!632.00 §s368.002
Expenditures

Fellowships & Tuition $13£000.00 213!000.00 $125632.00 ' $£368.002
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Schedule 11

DEPARIMENT OF EDUCATION
FLEISCHMANN SCHOLARSHIP

STATEMENT OF BASIS FOR AUTHORIZATION
COMPARED TO ACTUAL REVENUES AND EXPENDITURES
For the Fiscal Year ended Jume 30, 1964

Basis Actual Over or
Work for Revenue or (Under)
Program Author, Expend, Author.
Revenues
Fleischmann Foundation 270!475.00 2675277.00 §11!477.61 5§555799.392
E§génditures
Salaries & Payroll Costs:
Salaries $ 7,038,00 $ 3,988,00 $7,190,80 $ 3,202,80
Ind, Ins, 49,00 26,00 41.35 15.35
Retirement 292,00 203,00 294,12 91,12
Personnel Asses, 50.00 50,00 50,00 -
Group Ins, 36.00 - 33.00 - 33,00
Total $ 7,465.00 $ 4,267.00 $ 7,609.27 $ 3,342,27
In-State Travel $ - $ - $ 109,00 $§ 109,00
Operating:
Freight & Postage $ 75.00 $ 75.00 $ 74,57 $ (.43)
Printing : 100,00 100,00 30.26 (69,.74)
Office Supplies 400,00 400,00 293,61 (106.39)
Telephone & Telegraph 50,00 50,00 36.08 (13.92)
Office Equip. Repair 35.00 35,00 29.75 (5.25)
Scholarships 62,350,.00 62,350.00 55,114,009 (7,235.91)
Total $63,010,00 $63,010,.00 $55,578.36 §52,431.Q11
Equipment $ - $ - § 752,37 $ 752,27
Total Expenditures 270E475.00 2675277.00 264!049.00 2535228.002
Balance, July 1, 1963 $119,820,88
Receipts 11,477.61
Less~Disbursements (64,049,00)
Balance, June 30, 1964 267!249.49
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DEPARTMENT OF EDUCATION

MANPOWER DEVELOPMENT AND TRAINING ACT
STATEMENT OF BASIS FOR AUTHORIZATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES

For the Fiscal Year ended June 30, 1964

Basis
Work for
Program Author.

Revenues
P, L, 87-415

Expenditures
Salaries & Payroll Costs:
Salaries
Ind' Ins, .
Retirement '
Personnel Asses,
Group Ins.
Total

Travel:
Qut~of=State
In-State

Total

Operating:
Freight & Postage
Printing
Office Supplies
Telephone & Telegraph
Office Equip. Repair
Dues & Subscriptions

Total

Equipment
Aid to Schools

60,000,.00

Total Expenditures - 8535 , 777.00 $ :

131

§535!777.00 $60!000.00'

Actual

$511,589.63

$ 19,218.90
117.26
1,115.90
150,00
66.00

$ 20,668.06

$ 467.87
2,223.91

$ 2,691.78

$ 24,79
73.37
439.64
210.31
38.43

1,50

$ 788,04
$ 1,887.03
$485,554,72

$511!589.63

Schedule 12

Over or
(Under)
Author »

$451,589.63

$451,589,63



Schedule 13

DEPARTMENT OF EDUCATION
AREA REDEVELOPMENT ACT
STATEMENT OF BASIS FOR AUTHORIZATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Basis Actual Over or
Work for : Revenue or (Under)
Program Author, Expend, Author,
Revénues o . | :
P, L, 87-27 $25,000.00 $25,000,00 $1,119,405.43 $1,094,405.43
Expenditures : . )
Aid to Schools 225!OO0.00 2255000.00 g 580!881.44 ﬁ 555!881.44
Balance, July 1, 1963 - | §  32,944,60
Excess of Revenues over Expenditures . , . ___538,523.99

Balance, June 30, 1964 g 371,468.59

132



DEPARTMENT OF EDUCATION

OASI DISABILITY DETERMINATIONS

STATEMENT OF BASIS FOR AUTHORIZATION

COMPARED TO ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Revenues
OASI Trust Fund

Expenditures

Work
Program

$55,231.00

Salaries & Payroll Costs:

Salaries

Ind, Ins.

Retirement _

Personnel Asses,

Group Ins.
Total

Travel:
Qut~-of~-State
In-State

Total

Operating:

Freight & Postage
Printing
Office Supplies
Telephone & Telegraph
Office Equip. Repair
Contract Services
Dues & Subscriptions
Accounting Services
Proration Salaries &

Benefits

Total

Equipment~0ffice
Casework

Total Expenditures

Balance, July 1, 1963

Basis
for

Author »

$55,231,00

Actual
Revenue or

Eernd .

$49,390.60

Excess of Revenues over Expenditures

Balance, June 30, 1964

$12,022,00 $11,577.00. $11,975.66
81.00 78.00 73.76
699.00 576.00 695.75
100.00 100,00 80,00
72.00 - 33 000
$12,974.00 $12,331.00 $12,858.17
$ 1,340.00 $ 1,340,00 § 591.35
2,590.00 2,590,00 890.61
$ 3,930.00 $ 3,930.00 $ 1,481,96
$ 700,00 $ 700,00 $ 169.70
200,00 200,00 97.77
650,00 650,00 508,90
875,00 875.00 553.44
100,00 100,00 43,00
7,800,00 7,800,00 3,817,50
25,00 25,00 18,00
760,00 760,00 -
3,542.00 2,788,00 3,483.28
$14,652,00 $13,898.00 $ 8,691.59
$ 262,00 $ 712,00 $ 188,57
$23,413.00 $24,360,00 $23,614.26
$55,231,00 §55!231.00 246!834.55
$ 941,44
2,556.05
g 3,497,49
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Schedule 14

Over or
(Under)
Author,

5,840.40

$ 398,66
(4.24)
119.75
(20,00)
33.00

$ _527.17

$ (748.65)
(1,699.39)

$(2,448.04)

$ (530.30)
(102,23)
(141,12
(321,54}

(57.00
(3,982.57)
(7.4
(760.CC)

695,28
$(5,206.41)

$ (523.43)
$ _(745.74)

$ 8,396.45



Schedule 15

DEPARTMENT OF EDUCATION
EMERGENCY DISTRIBUTIVE SCHOOL FUND

STATEMENT OF BASIS FOR APPROPRIATION
COMPARED TO ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Less « Transfer to Distributive School Fund by 1964

Special Session

TOTAL

134

(26,025,00)

§  -0-

Basis Actual Over or
Work for Revenue or (Under)
Program »Aggrgg. Expend. Approp,
Revenues
G F Appropriation $15,000.00 $15,000,00 $15,000.00 $
Balance, July 1, 1963 30,000,00 30,000.00 30, 650,00 650,00
Total 245!000.00 245!000.00 §45£650.00 § 650.00
Expenditures
Aid to Schools $45£000.00 245!000.00 $19!625.00 5325!375.00!
Excess of Revenue over Estimate $ 650,00
Excess of Estimate over Actual Expenditure 25,375,00



Schedule 16

DEPARTMENT OF EDUCATION
INDIAN EDUCATION SCHOLARSHIPS
STATEMENT OF RECEIPTS AND DISBURSEMENIS

For the Fiscal Year ended June 30, 1964

Balance, July 1, 1963 $  -0-

Receipts '
.. 'Fleischmann Grant - 5,000.00
" Disbursements
University of Nevada 4,500.00
 Balance, June 30, 1964 $ 500.00
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STATEMENT OF RECEIPTS AND DISBURSEMENIS

For the Fiscal Year ended June 30, 1964

Balance - July 1, 1963

Receipts
Bond Redemption
Land Contract Payments
Justice Court Fines
District Court Fines
Fees
Sale of Public Lands
Escheated Estates

Total Receipts
To Account For

Expenditures
Purchase of Treasury Bills

Balance, June 30, 1964

DEPARTMENT OF EDUCATION

PERMANENT SCHOOL FUND

S,

707,652.98
12,264, 86
269,354,994
5,810.00
26,00
38,621.89
9,769,30
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$ 131,807.55

2,043,499.97

$2,175,307.52

2,160,088.00

15,219.52






DEPARTMENT OF EDUCATION
SUPPLEMENTAL LETTER

1, Education Bulletin

2,

The Department of Education publishes an educational bulletin as
required by NRS 385,140, The bulletin is published in September, November,
January, March and May,

During our audit, i; was noted that the expenses incurred in publish-
ing the bulletin were charged to several different expense categories,
within the operating budget, Because of this practice the actual cost
of publicatioﬁ cannot be determined without extensive review of all claims,

It is recommended that all expenses attributable to publishing the
bulletin be charged to a separate expense account within the operating
category.

Personnel in the department indicated they are considering curtailing
publication of the educa:ion bulletin to keep the total cost within the
funds budgeted, .Furthermore, the department is prohibited from mimeo-
graphing such bulletin on their own, in an effort to save money, because
the statutory languagé in Nks 385,140 requires that the bulletin be printed
by the State Printing Office. The department has taken steps to modify
the nature of the bulletin and also to reduce its size,

It is recommended that either the proper funds be appropriated to

fulfill requirements of NRS 385.140, or that the section be repealed.

Inventories

The department maintains no current inventory records of furniture and
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equipment other than the IBM tab runs prepared by the Purchasing Division,
This record does not classify items by location or division or which indivi-
dual employee is responsible for the equipment, In the past, the depart-
ment did maintain its own inventory records wherein each item was reflected
on a separate card, catalogued by type, to whom assigned and location,
We recommend that the card file inventory method be brought up to date
sigge it provides excellent control, |
.The IBM tab runs may be used to cross-check the card system for
accuracy., Physical inventories should also be required at least once a
' &ear and ;hé results therefrom recomciled with the card file,
3f Allowablé Transkgrtation Costs
| Under the préseﬁt apportiomment formula, 50% of the prior years trans-
portation costs are included in establishing the basic need for each school
district,
| The State Board of Education, in a meeting on February 17, 1960,
approved the following as allowable tramsportation costs for apportionment
purposes:
1. To and from school pupil transportation,
2, Athletic trips to Nevada interscholastic league games,
o Travel to béﬁk and choral festivals,

Class field trips,

.

3
4
5. Transportation to central hot lunch,

6. Essential tr#vel for teachers and administrators (in~county travel
is considered essential.)

Many school districts Buy bulk gasoline which is used in school buses,

administrative cars, tractors, mowers and other equipment, From the records
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5.

available in the school district, allowable costs cannot be separated from
unallowable costs on these gasoline purchases, Other allowable costs are
scattered throughout different expense categories such as teacher travel,
administrative travel, student-body activities, etc. Verification of trans-
portation costs require more of the education Department's field audits

than is necessary.

We recommend that a cost per mile be obtained from existing records
and such figure be used for apportionment purposes, Since school bus
routes are known beforehand and places to be traveled to are also generally
known or should be known before hand, mileage figures can easily be obtain-
ed. for computing an accurate tramsportation cost. Such computation would
eliminate payment for unallowable travel,

Changes in Statutory Title

-During 1963-1964, the State Personnel Department changed the title of
the Second Assistant Superintendent of Public Instruction to Assistant
Superintendent for Administration, NRS 385,318 and 385,315 set forth the
title, functions and duties of the Second Assistant, It is questioned as
to whether the Personnel Department has the legal authority to change the
title of a position whose. title, duties and functions are set forth in
existing law, In our opinion, the position should retain its statutory
title until changes are made by the Legislature.

It is recommended that NRS chapter 385 be amended to provide, for
titles consistent with other state departments or agencies and as nearly as
possible comparable with other Departments of Education.

School Lunch Revolving Fund

In 1947, the Legislature appropriated $3,500, to establish the school
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6.

lunch revolving fund, The fund was to be used to pay shipping and related
charges for commodities donated by the Federal Govermment from a central
location to the various school districts. These prepaid charges were to be
billed to and repaid by the various school districts, The fund has built
up a surplus of approximately $5,000 due to the school districts being
billed for a flat unit rate for each commodity rather than the actual cost
of shipping, storage and handling. The unit rate procedure was established
because the storage and handling charges cannot be prorated to any particu-
lar shipment of commodities, It would appear that the present balance in
the fund is not excessive since the program has grown substantially larger
and during peak periods the balance gets very low, It is recommended that
a ceiling be established by the Department of Education for this fund and
when the balance exceeds the stated amount, unit rates be lowered., The
growth of the fund has been slow but due to the present rapid growth of the
programs, the balance could become excessive,
Internal Control

- The Department of Education has revenues from the sale of directories
and pamphlets, fees for issuing teaching certificates, fees for giving GED
tests and other miscellaneous receipts, Internal control in handling,
issuing receipts, and depositing these funds needs improvement, The follow-
ing are specific criticisms of present practice and recommendations for
improvement:

(a) Receipts given for GED testing fees are not prenumbered,

(b) Tests are filed by calendar year rather than fiscal; as a result,
tests given camnot be reconciled to receipt issued or to deposits
made,

(3) Cash is kept in boxes in desk drawers and. deposits are not made

promptly, In some instances, two months elapsed between the
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’Js’

receipt date and deposit date, Deposits were made in July
which were June receipts, thereby distorting fiscal revenue
figures,

(d) Several people handle receipts independently; no one person is
responsible for cash., Some persons use prenumbered receipts,
some don't, Various departments collect fees and have no regular
deposit schedule,

(e) Veterans are not charged for GED tests, Test papers do not indi=
cate whether or not the person tested was a veteran, Total tests
»gi&en do not agree with money deposited, Some of this discrepanc
is undoubtedly due to free tests to veterans but due to lack of

- information on the test papers, this cannot be verified,

It is recommended that the following steps be taken to correct the

above deficiencies and improve cash control:

(a) Prenumbered receipts be used for all transactions and accounte-
ability be established for all receipts,

(b) Tests should be filed by fiscal year so that tests administered
can be reconciled to revenues for a givem fiscal year,

(c) Ome person should be designated as cashier and all receipts
should be turned in to the cashier daily, Cash should not be
accumulated in desk drawers,

(d) A small safe or fireproof cabinet should be obtained to protect
checks overnight and reduce possibility of theft or other loss
of receipts, Such receipts should be deposited with the State
Treasurer daily,

(e) Test papers should indicate whether or not persons tested were
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7.

8.

(f) veterans, Receipt numbers should be entered on test papers
to establish a cross-reference,

(f) Incoming mail receipts should be listed by one person before
being distributed to various departments and later checked
against receipts turned over to cashier,

(g) Deposit slips should indicate receipt numbers covered,

Accounting and Procedures Manual

In our opinion, the preparation and use of an accounting and proce=-
dures manual would be of considerable benefit to the Department of Educa-
tion, Such a manual can be an invaluable management and training aid and .
would aid department heads and supervisors in processing purchase orders,
deposits, travel reports and implementing department policy, The Depart=
ment of Education is of such size and complexity that written guidelines
for accounting procedures and policy are mandatory. Preparation of this
manual was commenced on October 19, 1964,

Encumberances .

The Education Department is presently on a cash basis system of
accounting using an NCR 33 accounting machine, The system appears to be
functioning well and the NCR machine is more than adequate to handle the
present volume,

We feel that the accounting and budget control functions could be
improved by the use of an encumberance system, On a cash system, funds
obligated by the issue of purchase orders and purchases made for which no
invoice has been received are not reflected in the accounting records, This
can result in over-spending a budget, If funds are encumbered when purchase
orders are issued and encumberances liquidated when invoices are paid, then
the fund balance will reflect funds available for expenditure rather than

a misleading cash balance,
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9.

10,

The NCR 33 accounting machine has adequate capacity to handle the
encumberance system, A modification of ledger cards and purchase orders
only would be necessary.

Equipment Purchased With Federal Funds

The Department of Education administers federal programs in Area
Redevelopment and Manpower Development and Training in the local school
districts., These projects consist of vocational training of people certi-
fied by the Employment Security Department,

Under existing agreements between the department and the Federal
Govermment, equipment acquired for each project becomes state property
upon completion of the project, This equipment remains in and is used
by the school district which sponsors the projects., Since the state is
accountable for this equipment but does not lave custody of it, adequate
control is impossible., We recommend that in future contracts, permission
be sought from the government to allow title to this equipment to pass to
the school district rather than the state upon completion of the projects.
Office Supplies =~ Purchases

The Department of Education purchased 77.97% of their office supplies
from outside vendors during 1963-1964 at a cost of $7,607,51., Since most
of the items purchased were stocked by the Purchasing Division warehouse,
it is recommended that where possible, all purchases be made through the
Purchasing Division of the Department of Administration so that consider=
able savings could be realized through volume purchasing, .

It was also noted during our examination of office supply purchases
that many items purchased and charged to office supplies were not proper
charges to this expense category. The following are some of the items

which we feel are not proper charges to office supplies: (1) Monthly linen
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service, (2) Books and pamphlets, (3) Teaching machines and programs,
(4) Examinations and tests, (5) Movie projector bulbs, (6) Publicity
photos, (7) Film developing, (8) Poloroid film, (9) Film strips, (10)
Photo engraving, (1l) Light bulbs, (12) Flashbulbs, (13) Brooms, (14)
Brief cases, (15) Supplements to NRS, (16) Transcripts,

11, Utilization of Accounting Machine

Accounts of the Federal Subvention Program and School ﬂunch Program
administered by the department are kept manually by the respective sections.
We feel that all accounts should be integrated into the regular accounting
records kept by the accounting section, The NCR 33 accounting machine is
not being utilized to its full capacity and to allow a $6,000 machine to be
idle and to post accounts by hand is not economical nor practical,

12, Required Information Not Published in Biennial Report

NRS 385,230, subsection 2(c) and (d) requires that information be
included in each bienmnial report of the Department of Education stating
the number of schools in each county and the number of school children
under the age of 18 years attending school in each county., This infor-
mation has not been included in biennial reports since 1941, As the
information is no longer pertinent, we recommend repeal of these two
subsections,

13. Provision of Statute Now Obsolete

NRS 387.200 provides in part how the Superintendent of Public
Instruction shall compute state aid for the period July 1, 1959 through
June 30, 1960, Since the period for which these provisions apply has now
passed, it is recommended that subsection 3 of NRS 387,200 be repealed

at the next session of the Legislature,
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Evaluation of Audit Program

- It would appear that the audit staff of the Depattment,ﬁf Education
opérates more in the capacity of a service bureau assisting the various
scﬁool districts with accounting procedures and record keeping problems,
In some districts, the anditofs;actually do the bulk of the bookkeeping

because of lack of trained persomnel or because the school districts

" "don't have time."

Although' the auditors do perform a great number of audits each year,
such audits are primarily financial, A narrative as such is seldom made
a.part of éach report, Of a total of 77 audits performed during the

fiscal year ended June 30, 1964, only 8 audits contained apy written

- marrative. An analysis of these audits shows. that only an average of

5.85 working days were used in travel, bookkeeping work and in actual
auditing on each audit, -

Our analysis also shows that of the 77 audits performed, 13 were
of federal projects for the Federal Government. During the latter part

of 1964, considerable more time has been devoted to federal project audits

. 80 that probably an analysis of 19641965 will show that approximately
. 25% to 33-1/3% of the auditors' time will be taken up with federal audits

" alone,

Every audit performed on the school districts should involve a
thorough review of the Nevada Revised Statutes as pertains to the county
educational system, the state educational system and general law, Scme
statutory violations are being commented upon by the auditors, but such
comments have of necessity been extremely concise because of. the volume

of work which must be performed by only two auditors.
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There are no comments in the working papers to indicate if ell statutory
provisions of NRS are being adhered eo er ifieil such proviéions were
‘checked by the auditors,  Although the working papers of independent
auﬂiting firms were not reviewed by our audit etaff, it wae noted that
‘none of their audit reports cqntained any gefereece to seate;ery violation
or any comments upon the sta;utogy}provisiqns of ﬁRS. None ef the audits
performed, by either independent firms or the Board of Edecation substan~
tiated or verified attendance £igq;es or the eumbe; of ectuai handicapped
* children, | o

»Independent audits are required every two ieers by eitﬁe; a public
 accountant or a certified public. accountant for each sehool district
“-under. the provisions of NRS 387.330, During our audlt, it.was noted that
‘this ‘provision had not been canplled with by the Lander or Eureka school
districts, Neither of these school dlstriets have been audited since

- June 30, 1961, Steps are now being taken to have audits pefformed within
- - the next few monthg of both these-school districts.

It is recommended that the auditing staff of the Board of Education
be increased in order that their audits might be more comprehensive and
"‘detailed in scope, .Such an increase.vou}d poss;bly allow the state to be
divided into at least three sections for auditing purposes, The auditors
" could be stationed .in Carson City, Las Vegas and Elko in order that travel
- time would be kept at minimum, :Each auditorvwould cover the school dis-
tricts in his immediate sector, |

It is also suggested that the auditoes prepare’and utiiize a check-
list citing. the various provisions of the‘Nevada Revised Seatutes appli~
cable to the scheol districts and the ipdividual counties as well as citing

the general law, Such checkelist should be utilized in each audit and

appropriate comments made relative to each item on such list,
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15, Broad Interpretation of "Handicapped Children"
NRS 388.440 reads as follows: "'Physically or mentally handicapped

minor' defined, As used in NRS 388,440 to 388,540, inclusive, 'physically
or mentally handicapped minor'! means a physically or mentally defective

or handicapped person under the age of 21 years who is in need of educa-
tion.  Any minor who, by reason of physical or mental impairment, cannot
receive the full benefit of ordinary education facilities shall be con~
sidered a physically or mentally handicapped person for the purposes of
. NRS 388.440 to 388,540, inclusive, Minors with vision, hearing, speech,
orthopedic, mental and neurological disorders or defects, or with rheumatic
or congenital heart disease, or any disabling condition caused by accident,
injury or disease, shall be considered as being physically or mentally
handicapped.'"

The wording of the above cited statute permits almost any child to
be listed as a "handicapped" child if the district so desires, The Board
of Education has established certain provisions which the district must
adhere to prior to qualifying for any additional $500 payments,

It would appear from an analysis of the state's figures on handicapped
children, that an audit in this area is essential, It was noted, for
instance, that Clark county had 2.165 greater times the handicapped child-
ren than did the balance of the state, Clark county comprises only 53.5%
of the state's average daily attendance and yet 71,47 of Nevada's handi-
capped children are students in Clark county. Such figures should be
audited and fully substantiated, Included in the Clark county's '"handi-

capped" children, for instance, are all boys at Spring Mountain Youth Camp.,
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16.

Including these boys as "handicapped" students appears to the auditors as
obvious circumvention of the intent of NRS 388,440, The Department of
Education has included these inmates as handicapped students because the
judges court order committing tﬁemsstateé'ﬁbey are handicapped; because
the Attorney General has rendered an opinion stating they are handicapped.
It is because of the broad general terms in the above statute that permits
these boys to be included as "handicapped" students, thereby enabling the
school district to collect an extra $500 per boy per year,

It is recommended that NRS 388,440 be amended to reflect more res-
trictive'language in order that no loose interpretation as to the exact
definition of a "handicapped" person could be possible.

Biennial Reports

In reviewing the biannial reports of the Superinteﬁdent'of Public
Instruction for the past 20 years it was noted in the sections of recapit-
ulations of school finances tables that the ending balances for one year
do not agree with the beginning balances for the following year. These
differences were explained by the fact that the ending balances are taken
from reports by the school districts prior to the time adjustments are
made to bring the school districts records into agreemeht:éith'the county
auditors records, Beginning balances are thosé which haveAbeen adjusted
to agree with the county auditors records. No notations were made in the
various reports, however, explaining such discrepancies.

It was also noted that invested funds of the vafi&us school districts
are not included in the récapitulation of school finances, For instance,
table #17, page 49 of the biennial report of June 30, 1962, indicated that
Clark county had a beginning balance in all funds totaling $1,583,219.17.

The actual balance was $10,096,508,53., The omission of 8% million dollars
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of invested funds makes a substantial difference in the financial picture
of the Clark county school district,

We recommend that adjustments to the school districts balances be
made prior to the insertion of the biennial report so that balances are
consistent and that invested fund balances also be included so that the

report presents an accurate picture of the financial condition of the

school districts,

Carson City, Nevada
October 6, 1964

4
o 4
/1 /4} /vmﬂ\;{% &M

Norman H. Terrell, C.P.A.
Fiscal Analyst

NOTE: At a meeting of the Superintendent of Public Instruction and the Fiscal
Analyst on October 22, 1964, agreement was reached for implementation
of all the foregoing recommendations,
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STATE OF NEVADA
PLANNING - BOARD

AUDIT REPORT
For the Fiscal Year ended June 30, 1964

LEGISLATIVE COUNSEL BUREAU
NORMAN H, TERRELL, FISCAL ANALYST
Carson City, Nevada
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Nevada Legislative Commission
Capitol Building

Carson City, Nevada
Gentlemen:

We have examined the accounts and records of the Planning Board
for the fiscal year ended June 30, 1964, and have prepared therefrom the follow-
ing attached exhibits and schedules:

Planning Board Administrative Funde-

Comparison of Actual Revenues and

Expenditures with Basis for Appropriation

for the Fiscal Year ended June 30, 1964~---------Exhibit A
Planning Board Inspection Fund--

Actual Revenues and Expenditures for the

Fiscal Year ended June 30, 1964~~vccrmcccmcccccana Schedule 1
Planning Board Option Funde-

Actual Revenues and Expenditures for the

Piscal Year ended June 30, 1964~~-ewececcaccccaaaSchedule 2
Planning Board Pre~Planning Fundee

Actual Revenues and Expenditures for the

Fiscal Year ended June 30, 1964wecccaccccas «e~-==Schedule 3
Planning Board School Plan Checking Fund--

Actual Revenues and Expenditures for the

Fiscal Year ended June 30, 1964~wececcccsncccccacaSchedule 4
Planning Board Capitol Improvement Programe~

Actual Revenues and Expenditures for the
Fiscal Year ended June 30, 1964~ececewececcecn-ea-sSchedule 5

Functions of Agency

The Planning Board of the State of Nevada is responsible for carrying
out the provisions of chapter 341 of Nevada Revised Statutes, They are charged
with authorizing expenditures of money appropriated by the Legislature for
construction work and major repairs, The Board is authorized to accept grants
and services to carry on work authorized under chapter 341 of NRS, contract
with the United States or~9the; agencies to receive and expend moneys to carry
out authorized functions,'péffihipaievin intérstaﬁe-regional-national planning
projects, to purchase options on property authorized; promote public interest ir
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problems of state planning, furnish architgctural and engineering services, to
make recommendations for capital improvements, inspect state buildings, create
a state plan for eéénoﬁiqwgnd social development, cooperate with state agencies
and local planniﬁg coﬁmiésibns and make reports to the Legislative Commission,

Scope of Examination

Altﬁough we did not make a detailed examination of all recorded trans-
actions, our examination was mad; in accordance with generally accepted éuditing
standards, fé iﬁcluded test~checks and analyses of the accounting records and
' i§£her.suppofting documents to the.extent which, in our opinion, were adequate to
satisfy ourselves of the general-gécuracy 6f the records,

Opinion

In:our opinion, the accompanying statements of revenues and expendie-
‘iurgs preséné fairly the’fiﬁancial position of the State Plaﬁhing Board as. .
of’June 30, 1964, and the results of its operations for the year thén ended, in
conformity with generally accepted accounting principles applied on a basis
' :_;bns§§tent'with that of the:preceding year,

Carson City! Nevada
October 20, 1964 : oL NP ) ’ Q

A ’{ i N
N A ',N,./{/S\}‘J,,/%/ -

Norman H, Terrell, C.P.A.
_Fiscal Analyst
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Revenues
Appropriation
Salary Adjustment

~Insurance Fund

Total

Expenditures
Payroll Costs:

Salaries
. Industrial Ins,
Retirement Pmts,
Personnel Assessments
Group Insurance
Total

Travel:
Outeof-State
In-State

Total

Operating:
Office Supplies
Postage & Freight
Telephone
Printing

-STATE OF NEVADA
PLANNING BOARD
ADMINISTRATIVE FUND
COMPARISON OF ACTUAL REVENUES AND EXPENDITURES

WITH BASIS FOR APPROPRIATION

For the Fiscal Year ended June 30, 1964

Exhibit A

Subscription & Reference

Manuals
Dues & Registration

Insurance & Bond Prem.

Office Equip. Repair

Miscellaneous

Contract Services
Total

Equipment:
Office Furniture
Office Equipment
Other Furn, & Equip.
Total

Total Expenditures

Basis Actual Over or
Work for Revenue or (Under)
Program Approp. - Expend. Approp.
$122,091,00  $122,091,00  $122,091.00 §$ -
2,617.00 2,617.00 2,617.00 -
324,00 324,00 324,00 -
$125!032;00 2125!032.00 $125!032.00 _ 2
$ 98,865.00 $ 98,865.00 $ 94,607.77 $(4,257.23)
844,00 701.00 847.30 146,30
5,728.00 5,577.00 5,340.76 (236.24)
450,00 450,00 450,00 -
324.00 324,00 . : 321,00 (3.00)
$106,211.00 $105,917,00 $101,566,83 $(4,350.17)
$ 1,200,00 $ 1,200.00 $ 251.48 $§ (948.52)
6,000,00 6, 000,00 6,330,79 330.79
$ 7,200,00 $ 7,200.00 $ 6,582.27 $ (617.73)
$ 2,506,00 $ 2,800,00 $ 2,111,50 $ (688,.50)
800,00 800,00 491.41 (308.59)
2,640,00 2,640,00 2,508,20 (131.80)
1,100,00 1,100,00 1,519,95 419,95
150,00 150,00 49,76 (100.24)
125,00 125.00 125,00 -
250,00 250.00 255.76 5.76
500.00 500,00 489,02 (10.98)
100,00 ..100,00 144,97 44,97
2,500.00 2,500,00 1,437.92 (1,062,08)
$ 10,671,00 $ 10,965.00 $ 9,133.49 $(1,831,51)
$ - $ - $ 138,52 $ 138,52
- 450,00 389.82 (60.18)
950,00 500,00 56,67 (443.33)
$ 950,00 $ 950,00 $ 585,01 $ (364,99)
§125!032.00 §125!032.00 §117!867.60 257!164.402
) $_7,164.40

Amount Reverted to CGeneral Fund
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STATE OF NEVADA
PLANNING BOARD
INSPECTION FUND

ACTUAL REVENUES AND EXPENDITURES

For the Fiscal Year ended.June 30, 1964

Balance, July 1, 1963

Receipts
Minimum Security Prison=-48051 $2,200.00
Printing Office & Plant 97404-801 2,400.00

TOTAL RECEIPTS

Total to Account For

Expenditureé
Inspection $2,898.45
Travel 227,00

TOTAL EXPENDITURES

Balance, June 30, 1964
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$1,348.60

4,600,00

$5,948.60

3,125.45

325823.15



Schedule 2

STATE OF NEVADA
PLANNING BOARD
~ OPTION FUND
ACTUAL REVENUES AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Balance, July 1, 1963 $2,500,00
Expenditures (=
Balance, June 30, 1964 22!500.00
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Schedule 3

STATE OF NEVADA
PLANNING BOQARD
PRE~PLANNING FUND
ACTUAL REVENUES AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Revenues :
Appropriation $12,500.00

Expenditures
Contract Services

1,400,00

. Balance, June 30, 1964 $11!100.00
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Schedule 4

STATE OF NEVADA
PLANNING . BOARD
SCHOOL PLAN CHECKING FUND
ACTUAL REVENUES AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Beginning Balance, July 1, 1963 $ «0-
Revenues
School Plan Check Fees , 12,666.64
Total $§12,666.64
Expenditures .
School Plan Check Fees 13,39.14

Balance, June 30, 1964 g 5727.502

Note l: $727.50 not recorded by Controller as having been
received until subsequent fiscal year., Disburse-
ment is same amount recorded in this fiscal year,
thus resulting in the deficit balance,
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STATE OF NEVADA
PLANNING BOARD
CAPITAL IMPROVEMENT PROGRAMS
- ACTUAL REVENUE AND EXPENDITURES N
For the Fiscal Year Ended June 30, 1964

Balance
7-1-1963
University of Nevada-Las Vegas ]
Library Building $ 37,169.32
Landscaping 4,446.02
Social Science Building
Science & Technology Building 1,756.44
Capital Improvements '350,000.00
Outside Courts~-Landscape 5,965.10
‘Construct-Install Utilities 2,948,74
University of Nevada-Reno
Library Building 91,157,.36
Rehab. & Extension of Utilities 10,529.16
Landscaping 1,431.40
Design Social Science History Bldg. 83,229.59
Design Physical Science Building 181,150.00
Advance Plan-Remodel Mackay Science Bldg. 3,000.00
Advance Plan-Collegze of Educ.Building 15,660.00
Home Management Residence $57,582.50
Student Union-Stu.Health Bldg.Add. 144,087.29
Phys. Educ. Facilities-Phase 1
Engineering Building 291,028.00
Capital Improvements 237,605.00
Nevada-General '
Fire Station-Peavine Mountain-Reno 1,175.62
Paint & Storage Building-Reno 1,700.17
Remodel Fish Hatchery-Verdi 191,036.16
Design Remodeling-Fish Hatch.-Ruby Lake
Two Cottages-Children's Home 43,443.60
Demolish Children's Home & Annex 26,970.75
School for Delinquents-Caliente 1,481.59
Nevada Girl's Train.Center 385,000.00
Nevada State Hospital ' 207,025.00
Nevada State HospeFenale Uard Bldg. 37,707.82

Receipts

$

950,000.00
533.54

3,135.53
87,500.00
650,000.00
994,11
25.00

21.00
5,500.00
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Schedule 5

Balance

Expenditures Reverted 6-30-1964
$ 5,2648.56 $ $ 30,920.26
' 4,466,02
124,343.46 325,156.54
' 2,344 .98
254,214.63 95,755.37
5,050.49 914.61
2,943.74
9,9047.22 02,110.14
9,425.64 1,102.52
1,431.40
1,360.00 81,369.59
22,000.00 159,150.00
3,000.00
15,660,00
70,027.35 620.73
230,2156.%4 1,370.35
35.00 649,965.00
215,049.37 76,972.74
18,868.45 213,761.55
730.12 445,50
1,687.28 12.8¢
186,857.56 4,199.60
766.38 4,733.12
41,492.52 6,951.08
13,313.03 13,657.72
872,01 609.58
290,790.31 94,209.69
202,548,238 4,4756.72
21,326.01 16,3561.81
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Nevada State Hosp-Landscaping - . $

Nevada Youth Train. Center-Bldg.&
Facil, -

Nevada Youth Train. Center

Design Dept.MVD Bldg.

Design Printing Ofc. & Plant

Nevada State Prison .

Nevada State Prison Indus. Bldg.

Minimum Security Prison

- Design Minimum Secur.Prison

Design & Construct Women's Prison

Urban Plan Carson City-Nev.P-3

Land Option #l-Carson City

Urban Planning-Lake Tahoe

Survey Capitol Complex, etc.

Land Purchase/Appraise St.Ofc.Bldg.

Advance Planning St. Ofc. Bldg.

Urban Planning-Mineral County
Urban Planning-Clark County

Capitol Complex-Various

Remode] Highway Building

Urban Planning-Churchill County

_Children's Home-Remodel Inf&rm.

Children's Home-Remodel Admin.Ofc.Kitch
Urban Planning-Yerington

Library Bldz-U of N-Nev. So.
Design Fine Arts Bldg-Nev. So.

Nev.St.Hosp.~Admin.Bldg. Add.

Children's Home-Cottages

Capitol Complex-Corp.Yard

Land Acquisition-Carson Cfity
Design Minimum Security Prison

Land Option #2-Carson City

Fish & Game Hdqtrs Bldg.

Schedule 5, continued,

Fiscal Yr. 1963-1904 Totals

. 717.60 $ $ $ 717.60
10,231.27 5,244.17 '4,987.10
429,789.80 218,916.67 210,873.13
40,000.00 . 40,000.00
48,217.50 4£0.00 21,334.44 26,923.06
119,213.75 25.00 63,574.47 55,664.23
11,302.46 219.34 3,803.35 7,638.45
859,371.37 780,000.00 1,476,995.15 162,376.22
33,400.00 9,787.70 23,612.30
150,238.75 150,192.63 46.12
: 4,820.00 '3,880.,00 940.00
4,124.10 o e L '4,124.10
7,213.93 6,133.88 1,075.05
24,200.00 5,112.62 19,087.33
59,887.00 T 421,50 59,465.50
8,000.00 8,000.00
o 4,440.00 4,440,00
. T 61,753.00 3,678.00 58,075.00
944.,292.00 421,543.45 522,748.55
2,320.00 2,320.00
487.24 461.87 25.37 ‘
208.66 208.66
293.22 2,491.45 2,784.67
8,042.57 ' 8,042.57
13,748.50 "13,493.20 255.30
. '£18.38 418.38
419,68 321.36 98.32
15,675.00 6,500.00 9,175.00
187,036.37 187,036.87
' 4,900.10 ...4,900.10
15,000.00 15,000.00
- 1,156.52 56.52
1,100.00 .
$5,419,659.47 $2,561,086.95 $4,349,700.73 $18,223.60 $3,612,822.09
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2,

STATE OF NEVADA
PLANNING BOARD
SUPPLEMENTAL LETTER .
For the Fiscal Year ended Jume 30, 1964

Internal Control Evaluation

The internal cbntrol of the Planning Board is adequate to insure
co@pliance with existing laws with the exception of deposits received for
plans that are on loam to contractors,

The Planning Board requires a minimum deposit of $25.00 for the first
set of plans and an additional $10,00 for each set thereafter, Deposit
money that is received in cash is deposited with the State Treasurer, and
warrants are issued when the money is refunded. Deposit payments received
by check are held in the office until the plans are returned at which time
the check is returned, uncashed. If a plan deposit is forfeited, it is
then deposited to the project fund,

It is recommended that the ageﬁcy deposit all moneys received whether
certified cﬁeck or cash, 'Nb persoﬁal checks should be accepted, All re-
funds on returned pléns should be made by state warrant.

Equipment Inventory

The'eqhipment listing, which is supplied by the State Purchasing
Pivision of the Department of Administration; was checked against the
equipment held by the Planning Board, This physical count revealed that
there were several items of equipmeht missing, and some items of equipment
were not on the listing, but physically’present,

It is recommended that a complete physical inventory be taken to

insure that all equipment is accounted for, This inventory should include
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3.

be

all equipment items, regardless of value, The physical inventory should be
cross=checked against the latest equipment inventory listing that was
supplied by the Purchasing Division All efforts should be made to locate
missing items. A request should thén be made to the Purchasing Division
for identification tag numbers for items that are not presently marked,

The Planqing Board will move from its preseﬁt location in the near
future, The physical inventory, as recommended, should be cqmpleted before
this move is made,

Equipment Storage

The Planning Board has many equipment items they use which are small
in size but vary comsiderably in value, Such equipment consists of cameras,
portable dictaphones, various meters, testing equipment, etc. When these
items arenmot in daily use, some are kept in a locked storage cabinet in
an outside porch area, Other items, which may be affected by the outside
temperature changes, are stored in various p;aces within the office, but
are not kept under lock and key,

Since many of these items are‘quite valqable,‘i; is recommended that
all equipment items be kept under lock and‘key at all times when not in use.
Furthermore, a check-out«sheet should be kept, indicating the date, time in
and out, gnd person's name and checking out any particular piece of équip-
ment, in order that the‘19cation of any item would be known at all times
and who is responsible for it,

Inspection of Public Buildings

Under the provisions of NRS 34l,165, added to the statutes during the
1963 Legislative session, the Planning Board is . . . "authorized and
directed to inspect periodically all state buildings . . .'" During the

fiscal year 1963-1964, there were no such inspections made, The agency has
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6.

indicated that such inspections have not been possible because of lack
of personnel, However, inspections have been planned for the current
fiscal year, Inspections in the current year must be made in conjunction
with various other jobs of the Planning Board and as a consequence, few
inspections will be possible,

| Since there are an estimated 720 buildings belonging to the State of
Nevada which the inspection provision of NRS 341,165 covers, it is recom~
mended that the Planning Board be authorized to employ a full-time inspec~
tor for just such purpose and to assist in construction inspections, This
position should be sought from the 1965 Legislature,

Office Supplies

During the fiscal year ended June 30, 1964, the Planning Board pur=-
chased office supplies in the amount of $2,111.50, Of this amount, .
$1,727.95 was purchased from sources other than from the Purchasing Divie
sion of the Department of Administration, This means that 81,8% of the
total office supplies purchased were purchased from independent suppliers,

It is recommended that all supplies be purchased from and through the
Purchasing Division, where possible. Requests should be made of the
Purchasing Division, to carry items which are used regularly by the agency.

Appropriation Balances for Fiscal Year 1963-1964

Appropriation balances, involving nonreverting funds, in some cases

are not in agreement with the Controller's records, This was due to a
misunderstanding involving paid claims,

It is recommended that the Planning Board purchase a stamp which will
indicate the current fiscal year, This stamp should then be used at the

end of a fiscal year to clearly denote what funds are to be used for paying
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claims. submitted., The records should not be closed until all of these
claims are posted to the current fiscal year, Another stamp should be
purchased designating the following fiscal year.and this should be used
for claims that are to be paid from following fiscal year funds,

It is also recommended that the Planning Board reconcile the accounts
to agree with the closing balances as shown by the Controller, This recon-
ciliation will then insure that beginning balances, receipts, expenditures,
and ending balances for.each fiscal year will be in agreement with the
Controller at the end of each fiscal period. . .

Appropriations Involving Furnishing

At the present time the money to be expended for furnishings‘is
included with the money appropriated for construction, The legislative
intent is to supply a minimum of furnishings after construction is .completec
When construction and furnishings are appropriated together, the practice

has been to use some of the furnishings money if it is needed in the con-

. struction, Generally, a portion is needed. The Planning Board stated

that they requested an Attorney General's opinion to:determine what minimum
furnishings would mean.,. They .stated the Attorney General was unable to give
an opinion which would define minimum to each.project., The problem caused
by the above situation was noted when taking a-tour of the Women's Prison
and the Minimum Security Prison, The women's. rooms were. supplied with a
dressing table only, The beds and dresser drawers were moved from the old
prison as none wvere provided. A large building was constructed at the
Minimum Security Prison which was to be used for a library and educational
facility. There was no shelving provided for any.of.the rooms, and at

present the books are piled om the floor, The rotunda in the. dormitories
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are bare of all furnishings except a television set, which was donated,
One washing machine only was provided which is completely inadequate for
288 prisonmers, according to prison officials, »

It is recommended that the furnishings~§ortion of a construction pro=-

ject be made a separate and individual appropriation, This would insure

 that a building would be completely functional when completed,

8.

9.

Future Appropriations

It is recommended that future capital expenditure appropriations con=-
tain the following provisions:

1. In event the project isinot started within two years of the date
of the appropriation, the funds provided will automatically.
'revert.

2, One year after the notice of completion.has been filed on a.com-
pleted project, any unexpended funds will revert to the General
Fund,

Listing of Contractors by Area

The published listing of all licensed NEVAda contractors should be
used as argdide to compose a list of gemeral and specialized contractors
by area, Such a list should note which contractors have bid on state jobs,
successfully or unsuccessfully, in the past. Thelist should designate

those contractors who are also material distributors, selling wholesale and/

‘or retail to other contractors and the general public, since these distribu-

tor-contractors could understandably underbid regular contractors.
The statutes do not require that jobs under $5,000 be advertised to
all contractors, However, it would be good business procedure to have all

available information relative to all contractors in a particular area for
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small jobs, The wider range of requests for bids, the greater is the
possibility of increased savings to Nevada,

10. Acceptance of Completed Projects

NRS 341.150, subsection 3, states in part, "The board shall:

(a) Have final authority for approval as to architecture of all
buildings, plans, designs, types of comstruction, major repairs
and designs of landscaping."

From the above language it would appear that the Planning Board has
sole authority to formally accept any state building project, It has been
noted, however, that the Planning Board has had problems in securing
acceptance of completed buildings by some using agencies, The using agen-
cies have continually found fault with the structure and requested correc~
tive action before they will accept the building., In one particular
instance, once the first list of items were corrected by the contractor,
another list was submitted by the agency, When this list of items was taken
care of, another list was submitted, When this list of items.was taken care
of, still another list was submitted, In this particular instance, the
Planning Board was convinced that the structure was completed to their
satisfaction but to this date the using agency has not formally accepted
the building.

To prevent a contractor. from having his performance bond held up
unduly, because of circumstances as set forth above, we recommend that the
statutes be amended to specifically state that the Planning Board has final
and sole authority to formally accept completion of any state project. The

_State Planning Board should work with a using agency insofar as is practi-
cable .but when the Board feels that a particular contractor has satisfac-
torily completed a job, then the Planning Board alone should sign and file

a formal notice of completion,
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11, Accounting Manual

At the present time the Planning Board does not have an accounting
manual, If something should happen to the key personnel there would be
no written instructions for carrying on the accounting functions of the
agency.

It is recommended that an accounting manual be written immediately

which would outline all the functions of the accounting sygtem,

Carson City, Nevada

October 22, 1964 o ::ZZde/ )
f/ﬁx‘#“””v/}qb A

Norman H, Terrell, C.P.A.
Fiscal Analyst

NOTE: At a meeting held November 2, 1964, between the Fiscal Analyst and the
Manager of the State Planning Board, agreement was reached upon all of
the foregoing recommendations,
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STATE OF NEVADA
NEVADA GAMING COMMISSION
STATE GAMING CONTROL BOARD

LEGISLATIVE COUNSEL BUREAUJ
NCRMAN H., TERRELL, FISCAL ANALYST
Carson City, Nevada
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada

Gentlemen:

We have examiﬁed the accounts and records of the Nevada Gaming Com-
ﬁiésion‘and‘State Gaming Control Board for the fiscal year ended June 30, 1964,
and have prepared therefrom the following attached exhibits and related

schedules:

Combined Statement of Financial Condition
as of June 30, 1964eccecccnnccnncccnaan --=-=-Exhibit A

Administrative Fund--
Statement of Basis for Authorization
Compared with Actual Expenditures for
the Fiscal Year ended June 30, 1964wccccwu- Exhibit B

Gaming Revenue--
Statement of Revenue and Distribution
for the Fiscal Year ended June 30, 1964----Schedule 1

Revenue Transferred to Gemeral Fund--
Statement of Revenue Transferred to
General Fund for the Fiscal Year ended
June 30, 1964eccccacrcacccencrcncrccancncenn Schedule 2

Annual Table Fees--
Statement of Revenue and Distribution
for the Fiscal Year ended June 30, 1964----Schedule 3

Surety Bond Trust Fund--
Cash Bonds Posted by Licensees for the
Fiscal Year ended June 30, 1964ecccccacena- Schedule 4

Chairman's Revolving Fund--
Statement of Receipts and Expenses for the
Fiscal Year ended June 30, 1964mccccccccnnx Schedule 5

Scope of the Examination

Although a detailed examination of all recorded transactions was not
made, our examination was made in accordance with generally accepted auditing
standards. It included test-checks and analyses of the accounting records and
other supporting documents to the extent which, in our opinion, were adequate

to satisfy ourselves of the general accuracy of the records.
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Opinion

We have examined the statement of financial condition of the several
funds of the Nevada Gaming Commission as of June 30, 1964, and the related
statements of revenues and expenditures for the year then ended. Our examina-
tion was made in accordance with generally accepted auditing standards and
aécordingly included such tests of the accounting records and such other audit-
ing procedures as we considered necessary in the cifcumstances.

In our opinion, the accompanying schedules present fairly the opera-
tion of the Nevada Gaming Commission and State Gaming Control Board for the
fiscal year ended June 30, 1964, in conformity with generally accepted aécount-

ing principles applied on a basis consistent with that of the preceding'year.

October 16, 1964

Carson City, Nevada ./JMM?//LQQ\/«f“{ir/j7~“,;/L{¢
- e

Norman H. Terrell, C.P.A.
Fiscal Analyst
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NEVADA GAMING COMMISSION
STATE GAMING CONTROL BOARD

COMBINED STATEMENT OF FINANCIAL CONDITION
AS OF JUNE 30, 1964

Assets
Cash held in State
Treasury
Furniture & Fixtures
Automobiles
Total Assets

Liabilities & Fund Equity
Funds Held in Trust
Amounts due Counties

Total Liabilities

Fund Equity

Total Liabilities & Fund
Equity

County Tax
Gambling Tax  Distrib,
Total Surety Bond Fund
$69,168.10 $22,600,00 $46,568.10
1.00
1.00
$69,170.10 $22,600,00 $46,568.10
$22,600.00 $22,600.00 :
46,568.10 $46,568,.10
$69,168.10 $22,600.00 $46,568.10
2.00
-$69,170.10 $22,600.00

$46,3568.10
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Salaries
Salaries
‘Group Insurance
Retirement
 Retirement Admin.
Indus., Ins.
Personnel Assess.
--Total Salaries .

Travel
Out-of-State
In-State

Total Travel

Operating
Office Supplies

Postage & Freight
Telephone Rental
Telephone Tolls &
Telegraph
Printing-Operational
Books & Subscrip.
Dues & Regis.
Bond & Ins. Premiums
Attny. Gen. Services

Ofc. Equip. Rpro& Maint.

Equip. Repair-Other
Xerox Machine Rental
Building Rentsal
Heat, Power & Water
Other Utilities
Janitorial Supplies

Janitorial Maint. Cont.

Improvements &
Betterments
Advertising

MEVADA

AMING COMIfISSICN
STATE GAMING CONTROL BOARD

STATZLENT OF BASIS FOR AUTHORIZATION
COLIPARED WITH ACTUAL EXPENDITURES
FOR THE FISCAL YEAR 1963-1964

ADIINISTRATIVE FUED

Exhibit B

Over or
Work Basis for Actual (Under)
Program Authorization Expenditures Authorization
$494,653.00 $506,555.00 $446,316,17 $(60,238.83)
2,052,000 2,052.00 1,575.00 (477.00)
27,214,00 28,654.00 24,864.29 (3,789.71)
- - - 187.80 187.80
3,147.00 3,111.00 2,451.54 (659.46)
350.00 550,00 550.00 -
$527,616,00 $540,922.00  $475,944.80 $(64,977,20)
$ 5,324,00 $ 5,324.00 $ 2,611.46 $ (2,712.54)
55,000,00 55,000,00 46,027.59 (8,972.41)
$§ 60,324.00 $ 60,324.00 $ 48,639.05 $(11,684.55)

$ 15,000.00
3,500,006
7,000,00

12,000.00
11,500.00
1,200.00

4,500.00
13,306,00
2,000,00

5,000.00
33,500,00
2,100.00
200,00
1,000,00
10,000.00

500.00

Professional Services
Spec. Reports (Investiga-
tion & Credit)

30,500.00

$ 15,000.00

3,500.00
7,000.00

12,000.00
11,500.00
1,200.00

4,500.00
2,000.00

5,000.00
33,500.00
2,100.00
200.00
1,000.00
10,000,00

500.00

30,500.00
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$. 9,195.05
3,069.05
8,2

96.86

6,643.16
3,977.82
1,305.61

60.0C
630,78

13,299.00

2,708,73

17.50
6,292,32
29,982,0C
1,480,22
184,75
13.30

1,993.27

751.20
15.73

$ (5,804.95)
(430.95)
1,296.86

(5,356.84)
(7,522.18)
105.61
60.00
(3,869.22)
' 13,299.00
708.73
17.50
1,292.32
(3,518.00)
(619.78)
(15.25)
(986,70)
(8,006.73)

251.20
15.73

3,974.60

23,530.07

3,974.60
(6,969.93)



Operating, cont'd.
Appeals, Hearings &

Exhibit B
cont'd.

Court Costs $ - S - $17,026.08 $ 17,026.08
Microfilm Expense - - 36.25 36.25
Photographs, Maps & Prints - - 225.15 225,15
Special Services oxr

Projects (Chairman's

Revolving Fund) 15,000.00 15,000.00 14,805.70% (194.30)
Pubhlic Information - - 811.02 811.02

Total Operating $167,806.00 $154,500.00 $150,325.22 $ (4,174.78)
Equipment
Automobiles $ 14,000.00 $ 14,000.00 $ 13,318.55 $ (681.45)
Trucks - - 1,685.34 1,685.34
Office Furniture 1,210.00 1,210.00 505.69 (704.31)
Office Equip. - - 8,940.35 8,940.35
Other Furn. & Equip. 12,633.00 - 12,633.00 1,956.23 (10,676.77)
Total Equipment § 27,843.00 $ 27,843,00 $ 26,406.16 $ (1,436,84)
Total Administrative
Expenditures $783,589.00 - $783,589.00 $701,315.23 $(82,273.77)
Funds Allocated for Administrative Expenses
Gaming Taxes . $1,352,723.19
County Annual License Fees 90,559.88 $1,443,283.07
Actual Expenses Incurred During Year
Allocated to Gaming Taxes 657,323.45
Allocated to Annual License Fees 43,991.78 701,315.23

Funds to be Allocated from Unused Administrative Fund

Funds Transferred to General Fund

Funds to be Distributed to 17 Counties, $2,739.30 each

Total Distribution of Unused Administrative Fund
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FEVADA GAMING COIS{ISSION
STATE GAMING CONTROL BOARD
GAMING REVENUE

STATEMENT OF REVENUE AND DISTRIBUTION -

FOR THE FISCAL YEAR ENDED JUNE 30, 1964

Revenue :
Quarterly License Fees . $13,469,689.05
Less Refunds 23,224.34

Ammual Table Fees (Schedule 4)

Pari-Mutuel Taxes

Race Horse Wire Fees : :
Investigation Fees T8 48,631.48

Less Refunds - 850.00
Penalties :

Miscellaneous Income

Total Revenue

Distribution
Funds Transferred to General Fund
Funds Paid to Counties (Note)
Funds Paid to Racing Commissinon
Administrative Expenses (Schedule 5)

Salaries $ 475,944,80
Travel 48,639.05
Operating Expenses 150,325,222
Equipment Purchases 26,406.16

Total Distributions

Schedule 1

$13,446,464,71

905,600, 00
100, 591.90
24,610.0C

 47,781.48
.5,861.22
2,240.79

$14,533,150,1¢C

$12,958,281.36
861,608,.22
11,945.29

701,315.23

$14,533,150,10

Note: Includes $46,568.10 to be distributed to counties during the 1964-1965 fiscal

year.
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NEVADA GAMING COMMISSION
STATE GAMING CONTROL BOARD
STATEMENT OF REVENUE TRANSFERRED TG GENERAL FUND
. FOR THE FISCAL YEAR ENDED JUNE 30, 1964

Total Revenue Collected during Year
Less: Annual Table Fees Collected
during Year (Schedule 4)

Funds Available for Distribution

* Less: Amounts Paid to Racing
Commission $ 11,945.29
Administrative Expenses

Allocated to Fund 657,323.45

Total Funds Transferred to General Fund

174

Schedule 2

$14,533,150.10

905,600.00

$13,627,550.10

669,268.74

$12,958,281.36




Schedule 3

NEVADA GAMING COMMISSION

STATE GAMING CONTROL BOARD
STATEMENT OF REVENUE AND DISTRIBUTION
FOR THE FISCAL YEAR ENDED JUNE 30, 1964

ANNUAL TABLE FEES

Balance, July 1, 1963 $  40,404,.67
Plus: Distribution in Transit

on July 1, 1963 67,500.03

s 107,904.70

Revenue Received During Year _905,600.00

Total to Account for $1,013,504.70

less: Distributions made to
Counties for 1962-1963
Fiscal Year 107,904.70
$ 905,600.00

Less: Administrative Expenses

Allocated to Fugd - 43,991.78

Funds Available for Distribution $ 861,608.22
Less: Tunds Distributed During Year 815,040.12
Balance, June 30, 1964 $ 46,568.10
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Schedule 4

NEVADA GAMING COMMISSION
STATE GAMING CONTROL BOARD
CASH BONDS POSTED BY LICENSEES
FOR THE FISCAL YEAR 1963-1964

SURETY BOND TRUST FUND

Balance, July 1, 1963 ' - $73,425.00

Plus: Cash Deposits During Year | 10,103.06
Total to Account For. $83,528.06
Less: Refunds to Licensees $59,325.00
Trans ferred to Acct, #02070
Gaming Comm. Suspense 1,603.06 60,928.06
Balance, June 30, 1964 - . $22,600.00

Note: This ending balance is $1,100.00 more than the Controllers records show due
to the Controller posting refunds for the 1964-1965 fiscal year in 1963-1964,
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GAMING CONTROL BOARD

STATEMENT OF RECEIPTS AND EXPENDITURES
FOR THE FISCAL YEAR ENDED JUNE 30,

CHAIRMAN'S REVOLVING FUND

Bank Balance, July 1, 1963
Cash on Hand, July 1, 1963
Funds Transferred from Revolving Fund
Refunds for Advances
Total to Account For
Less: 1962-1963 Funds Reverted

1963-1964 Funds Reverted
Refunds Redeposited

$ 144,54
90.00
$15,000.00
128.00
S 234,54
194,30
__128.00

Total Expenditures from Fund for Fiscal 1963-1964
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Schedule 5

§ 234.54

_15,128.00

$15,362.54

556.84

$14,805.70






NEVADA GAMING COMMISSION
STATE GAMING COMTROL BOARD

SUPPLEMENTAL LETTER

1{ Records of Conmpensatory Time

During the course of our examination, time records of selected
employees were tested to insure that compensatory time accrued or taken off
had been properly recorded. It was found that many errors had been made
in recording compensatory time due to the fact that one person records
annual and sick leave and a photocopy of the attendance reports is then
made and sent to a secpnd person who records compeﬁsatoty time of all
Board employees. The errors noted appeared to have been caused by not
sending photocopies of the weekly attendance records to the person respon-
sible for posting compensatory time.

It is recommended that one person be responsible for recording all
annual, sick and compensatory time accrﬁedvbr taken by all members of the
Commission and. Board.

During our review of the time records it was noted that a number of
emplofees had accrued compensatory time as of December 31, 1963. Section
5520.6 of the State Administrative Manual states that all compensatory
time accrued during the‘calendar year must be used in the year accrued.
This presumably means that all persons carrying forward any unused compen=-
satory time into the fo;lowing calendar year would forfeit same.

The Commission and Board informed all its employees of their accrued
leave and compgnsatory;time in sufficient time prior to the end of the

calendar year in order that they might take the time off. However, all
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employees were not able to take time off due to work demands.

2. Authorizations for Leave

In reviewing employees leave records it was noted that no authoriza-
tion for leave forms were filed in ind{vidual personmel files. Some
files seen had requests for leave on sheets of memo paper, teletype mes~
sages, etc. It appears that the only way to substantiate what leave was
taken is to review wéekly attendance records., It is recommendéd that all
employées use the prescribed state form, NPD 21,’1n applying for annual,
sick oz compensatory time off.

3. Weekly Attendance Reports

During our examination of employees time records, it was noted that

ohe'émployees did hot have all attendance reports on file. It also appears
..that attendance records are sometimes 2 or 3 weeks late in getting from
the field offices to Carson City.

While all personnel submit attendance records, the enforcement divi-
sion is the only division which submits time records of all assignments
worked on during the week. The chief of enforcement then reconciles the
weekly attendance records to the detailed assignment sheets.

It is recommended that the audit and investigative divisions of the
Board adopt similar provisions for recording agents! time spend on various
ﬁrojects and that steps be taken to insure that all attendance reports are
submitted promptly and filed in such a manner that the chances of being
lost or misplaced are minimized. The Control Board feels the results
obtained would not warrant the time involved.

4. Statutory Authority for Granting Leave to Unclassified Employees

NRS 463.080(2) provides that, "The Board shall classify its employees
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5.

6.

as executive, supervisory, investigative and clerical, as it shall deem

appropriate. No member or employee of the board, other than those desig-

nated as clerical employees, shall be included in the classified service
nor be subject to any provisions of chapter 284 of NRS or any acts amenda-
tory of or supplemental thereto.”

In part, chapter 284 of NRS provides for leave allowances granted
to all state employees. While legal counsel of the Gaming Commission
feels that the granting of leave to Commission and Board employees is
implied by contract of employment, the auditors feel that unclassified
employees of the Commission and Board are.receiving annual and sick leave
without statutory authority.

We recommend that NRS 463,080(2) be amended to specifically provide

leave allowances for employees by adding the words "except NRS 284.350 and

NRS 284,355,

Qutside Purchases of Office Supplies

An analysis of office supplies purchased by the Commissién indicated
that of $8,168.33 expended in office supplies, $5,404.42 or 66.2% was
purchased from sources other than the State Purchasing Division during
fiscal 1963-1964.

It is recommended that all office supplies wherever practicable be
acquired through the State Purchasing Division of the Department of
Administration. The Commission has 1mp1eﬁented this recommendation.

Accounting lManual

The Commission has no formal accouﬁting or procedures manual although
there is a manual used for licensing and handliné of applications.

In our opinion, the preparation and use of an accounting and proce-
dures manual would be of considerable benefit t; the Gaming Commission and
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8.

Control Board. Such a manual can be an invaluable management and training
aid and would assist department heads and supervisors in processing pur-
chase orders, deposits, travel reports, and implementing departmental
policy. The Commission and Board are of such size and complexity that
written guidelines for accounting procedures and policies are mandatory.

It is therefore urged that-the Commission take steps to prepare an account-

ing and procedures manual at the earliest time feasible.

Safeguarding Accounting Records

Whereas the Commission and Control Board have stringent rules for
safeguarding confidential information relatlive to licensees, it was noted
during our test-check of the various accounting records that two payroll
lists were missing. As mentioned above there were also weekly attendance
reports missing for 1 employee, In reconciling the surety bond account to
the Controller's records, it was noticed that three licensees had bonds on
deposit but their records were not in the same file with the other surety
bond licensees., After a search they were found in another file.

We wish to suggest that the Commission take pfoper steps to safe-
guard all accounting data in order to prevent misplacing or losing same
and also to save time and money in trying to locate such records when
needed.

Licensee Investigation Fees

Ganing Commission and Control Board regulation number 4.050 sets
investigation fees of $250.0Q for unrestricted licenses and $50.00 for
restricted licenses. These fees are the minimum amounts which are charged
applicants. Whepever the investigation warrants more extensive checking,
the Commission has authority to increase the fees to cover all costs in-

curred in examining an applicant!'s background.
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However, it appears that the Commission requires the applicant to
pay additional costs only when the Board retains private investigators to
look into an applicant's background. Whenever the Board's investigators
do the checking either in or out of state, the applicant is usually not
requiréd to pay the investigator's costs.

We feel that all investigative fees incurred in checking applicants
should be charged to said applicants as far as practicable, when the
extent of the examination so warrants. These might include all direct
costs such as travel, per diem expenses, salaries, etc., which can be
directly attributed to licensee applications.

Retention of Void Checks

In reconciling the Chairman's Confidential Fund as set up per NRS
463.330, it was noted that void checks were being thrown away by the
chairman. ~The chairman of the Control Board was advised that all checks
should be accounted for and steps were taken by him to insure that hen;e-
forth all checks will be accounted for.

It was also noted that the chairman of the Board had not secured
written approval from the Board of Examiners for the above mentioned bank
account and a bond from the bank satisfactory to the Board of Examiners.
It is suggested that the chairman secure written approval from the Board
of Examiners for the aforementioned account which is automatically insured
up to $10,000 by FDIC.

Mail Opening Procedures

It was noted during our audit that one person opens mail for both the
Commission and the Board. However, this employee only notes whether

checks are enclosed and if so, that the check is in agreement with the
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amount shown on the return. She does not make a list of checks received
by name and amount. The checks and returns are then given to the tax
adninistrator who checks the returns for arithmetical errors and computes

the tax due on the amounts shown in the returns. The checks then go to

 the administrative assistant who records the checks for deposit.. The

returns are given to the posting clerk who posts them on ledger cards.

" Thus, three people handle checks before they are recorded and in addition

one person handles both checks and returns and also has access to licen-
see's visual files which are used to detect late filings in addition to
other data.

It is recommended that these procedures be changed by having persons
opening mail make a duplicate list of all checks received by name and
amount. - The person opening mail should then keep one copy and submit the

duplicate to the person responsible for computing tax returns for arithe

- metical correctness. The checks should then be given to the person res=

11 o

ponsible for making up deposits. These should then be reconciled with the
other lists in order to prevent checks being lost or misplaced.

Pari-Mutuel Wagering License

It appear® that a pari-mutuel license was issued by the Gaming Com-
mission befqre asc¢ertaining that a certificate had been received from the
Racing Commission stating that the licensee had paid the required $50,00
per day fee as required by NRS 464.030.

Upon receiving notice from the Racing Commission that certain days

- had been approved by them for an applicant to conduct horse racing, the

Gaming -Commission issued a license to conduct said horse racing without

first ascertaining that the required fees as specified in NRS 464.030 had
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13.

been péid to the Racing Commission., The Gaming Commission later had

reasdn to believe that the fees had not beeﬁ paid to the Racing Commission

and.it wrote the Racing Commission advising them that no certificate of
paymenﬁ of fees had been received by the Gaming Commission. The Racing
Commission then advised the Gaming Commission that only 10 of the previous
38 racing days had been paid in advance by the licensee. While this was
later corrected and all license fges for past racing days plus future
racing days were paid, the Gaming Commission was in error in allowing the
licensee to operate before a certificate of péyment of fees was received.
We believe that both above ment%oned Commissions were in error and
suggest that in the future the Gaming.Commission make certain that all
required fees have been paid befbre issﬁing a pari-mutuel wagering license.

Amending Qutdated Sections of NRS

'thereto; OF o « o

In reviewing applicable sections of NRS, the following sections are
outdated and should be amended to conform to other statutes.

NRS 207.120, subsection 2(d) states, "The gambling division of the
tax commission or any successor thereto; or . . ." Since the Gaming
Commission and Gaming Control Board are néw responsible for all phases
of gaming it is felt that this's;atute should be amended to read, "The
ﬁevada'gaming cormission and state gaming control board or any successor

R

NRS 463.145, subsection 5 also states in part, ". . » and the statute

revision commission . . ." We feel this should be amended to read, ". . .

the legal division.of the legislative counsel bureau . . ."

Assessment of Penalties for Bad Checks
During our review of the Gaming Commission it was noted that in some
instances licensees would send in the required fees before the filing
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deadline but their checks were not honored by the bank. 1In cases where

the Commission had to write to the licensees requesting a good check, and
in the meantime the filing deadline had passed, it was noticed that the
Gaming Commission was not assessing the 107 penalty as required by law
for late filing.

We recommend that the Commission -apply the 10% penalty for late
filing whenever a licensees check is not honored by the bank and a replace-
ment check is sent after the filing deadline. This will be done by the
Gaming Commission in the future.

Delinquent Payment of Annual License Fees

© " NRS 463,380 provides that an annual license fee based on the number
of games operated must be paid to the Gaming Commission before the 10th
of January each year. Test-checks of 75 returns were made to determine if
this particular section of the statute was being complied with. Of the
75 returns reviewed, only three licensees properly reported and paid their
annual license fees timely.

It should be mentioned that one reason for so many licensees failing
to pay their annual license fees timely was because such fees were reported
on the same form whereon quarterly license fees were reported, which are
not due until the 25th of the month. The executive secretary of the
Gaming Commission recently revised the reporting forms and annual license
fees now are reported on separate forms.

There is mo provision to assess any penalties for late filing and
paying such annual fees under MRS 463.380 or throughout chapter 463. We
recommend that KRS 463,380 be ameénded to provide for automatic penalties

for late filing and payment of annuial license fees.
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15. Failure to Secure Proper License

During our review of the returns submitted by games operators, it
was noted that in four instances, ‘licensees were operating games in excess
"~ of the number of games for which they were licensed by the Commission.
The Commission has no indication of a change in games until the quarterly
license fees are remitted, or a board agent advises the Commission of a
discrepancy. The licensee must report total nuﬁber of each type of géme
" on the quarterly return.

Operating additional games prior to receiving authorization from the
Gaming Commission is a violation of MRS 463.160. However, as in other
sections ofwchapter 463, there is no provision for a monetary penalty for
failure to secure such authorization.

In one of the four instances noted above, -the licensee did not pay
the additional fee until five months had elapsed. Although NRS 463.160
does ‘not provide for any penalty assessment, NRS 463,400 provides for a
100% penalty for "any person who willfully fails to report, pay or truth-

“fully account for and pay over the license fees imposed by NRS 463,370 to
463,390 . . "

It is recommended that NRS 463.160 be amended to provide for penale-
ties where additional games are put into play by a licensee without having
authority of the Gaming Commission. It is further recommended that the
penalty provided for in NRS 463,400 be imposed whenever a licensee deliber-
ately fails to pay his fees after being duly notified by the Gaming Com-
mission that such fees are due and payable.

16. Payment of Quarterly Fees

In our analysis of quarterly fees, we test-checked approximately 100
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returns to determine if the correct.fees were being collected ﬁnder NRS
463.370. No computation errors were found which had not been previously
corrected by employees of the Gaming Commission. However, there were some
errors noted to which the Commission should give their attenﬁion. For
example, during our test-check, one slot machine operator'shieturn was
reviewed where the operator was rounding off income figures'to the nearest
$100,00. This operator reported income of $6,200, $6,300, $5,200, $4,800
and $4,800 on his last five returns., We feel that this procedure gives
operators a chance to manipulate their income figures, if high enough,

in order to pay the lower percentage fee possible during a quérter, and
further to predetermine the total amount of tax he will péy. It is recome
mended that the Commission take steps to correct this situation and pre-
vent its reoccurrance in the future.

“Another slot operator was deducting collection costs from Bis gross
revenue on the slot machines. While this licensee was also auﬁhorized to
operate two table games, he reports no income from the gémes. We feel
‘that ‘the Gaming Commission should bring'theée’situafions to the attention
of the Gaming Control Board in order that corrective scepslie'téken to
get these licensees reporting correctly. |

Some clubs were also takingtdeductibns:forlforeigﬁ‘éofhs.and one
c¢lub was taking a deduction for cash shortages., We feel that these items
should not be allowed as deductions from gaming revenueé as the law is
very specific as to what cohsciﬁutéé revenue, Again we would like to.
recommend that corrective steps be taken to pfevent a reoccurrance in.the
future.

It is suggested that when items of this nature occur and are detected

by employees of the Gaming Commission processing returns,steps be taken to
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inform the'Gaming Control Board in order that corrective action can be
té#én b§ ihé appropriate division of the Board.

bdring our test-check of the quarterly fees reported it was noted
repéateély that slot machine route 6perators'were adding new locations,
adding machines in old locations and substituting machines without prior
approval from the Gamihg Commission. - There were instances where the
Ganing Commission would bill the slot route operators for advance payments
requiféd'on new locations without receiving immediate payment.

'As étated in paragraph 15 above, we recommend that NRS 463,160 be
amended to specifically provide for penalties relating to the abuses as
pointed out in paragréph 15 and this paragraph. Again we wish to point
out that the penalty provision of NRS 463,400 should be imposed against
those operators who are"delinquent in paying advance payments or other
license fees required by law.

| We recommend further that the penalties now imposed by NRS 463.370(3),
relating to quarterly fees, be amended to impose a new higher maximum and
minimum, since éhe present penalties do not. appear adequate to prompt
licensees to remit their quarterly license fees timely,

Interest Assessed Without Statutory Authority .

An éﬁaliéis'of:non;payment-of.taxes by licensees indicated that the
Coﬁmkssion had charged two licensees.(since closed) $§1,627.84 in interest
in addition to $715.84 in penélties.on advice of counsel. Qhapter 463 of
NRS provides fdr‘penalties to be assessed when fees are not paid in time
or for non-payment of fees. However, there is no provision for assessing
interest in addition to penalties in the gbove mentioned chapter. It is
felt the Ccmﬁission collected the finterest from the two licensees without
specific statutory authority.
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However, we recommend that interest provisions be added to NRS 463.-
370 and 463,380 in order to help eliminate the violations noted in above

paragraphs. Such interest should'be of sufficient severity to prevent

‘clubs and operators from deliberatély failing to pay their license fees

_simply because the rate of interest imposed is '"good" in comparison to

rates charged by banks, loan companies, etc.

Audit Program Evaluation

As part of our examination we attempted to analyze the Gaming Control
Board's audit program from the revenues standpoint as well gs the complete-
ness of the auditS'performed by the Control Board auditors.

The audit divieion of the Gaming Control Board made 540 audits during

. the years 1955 to September 1964.' These resulted in additional fees of

$356,726.24 being assessed, of which approximately $200,000 was from

assessments on bankrupt licensees. Of the 540 audi;s'pgrformed, 284, or

.-approximately 53% of the audits resulted in no additional fees being

assessed.

Gaming Control Board auditors were paid $417,110.09 in salaries during
this period. Thus, the audit program cést'$60,383.85.gore than the revenue
derived from the program. It shéuid be noted that the audit staff does
not audit in the strict sense of th; word on a full-time basis but are
used for various other duties as éirected by the chai:man of the Board.
Also, our analysis of costs did not include travel and per diem or other
costs directly comnected with the audit program but was confined to direct
salaries paid to auditors. ‘

- In order to get some 1déa of the typé of audits performed by Gaming
auditors, we reviewed a number of éudit working papers and related data.
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It appears that the audit division has no written manual setting forth
procedures for auditing gaming casinos. It was noted that there was no
narrative included in the audit working papers relating to internal con-
trol procedures used in the various casinos audited. By the very nature
of the gaming industry's internal control problems, it is imperative
that gaming auditors-check ;11 internal control procedures relating to
counting and recording of cash. We recommend that a substantial portion
of the audit be devoted to analyzing the cash control procedures used in
the casino under audit. We recommend that a check list be utilized by
the audit division in auditing internal control procedures for counting
and recording of cash.

It should be pointed out that the auditing of the gaming industry
provides problems not encountered in normal audit procedures. The auditor
is dealing with a self-assessed tax on the gross receipts of a product
to which there is no auditing base. Obviously any income recorded on the
records will eventually appear on a tax return submitted to the state., A
thorough review of the internal control procedures will help to assure
the auditors that steps are being taken to insure that moneys won at the
tables will be recorded on the books of accounts and reported to the state.

It was also noted that.there was no way to tell from the audit worke
ing papers just what audit procedures had been used to test-check the
various accounting records. We feel that this is of vital importance to
the reviewer in determining whether a complete gudit was made. We there-
fore recommend that steps be taken to make this a part of the audit worke-
ing papers. _

As was stated above, the audit division has no manual stating audit

procedures and other matters of importance to the auditors. We suggest
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that a manual be prepared as soon as possible with guidelines to be
followed by all aguditors in performing audits.
One case was found where a casino was to be sold at the end of a
quarter, In reviewing the audit working papers, however, we noted thatt
the old casino operated the club for two dayé in the subsequent quarter
prior to the new organization taking over. NRS 463,270 specifically states
that state gaming licenses shall become subject to renewal on the first
day of January and the first day of each calendar quarter thereafter.
Therefore, if the old corporation operated for 2 days in the next quarter,
it would be liable for the license fees as specified in NRS 463.370. Such
license fees of approximately $166,000.00 have ﬁever been paid as of the
date of our audit although the sale took place in 1962. Auditors for the
Gaming Control Board audited the final statementé of the old organization
as well as the first six months operation of the new organization. Both
such audits were reviewed by the gaming auditor's snﬁervisor.
The working papers of the gaming auditors bring out the following
facts:
l. Stock of the old corporation was acQuired on July 3, 1962,
2. Rent charged to the new corporations' leasors was pro-rated for
the month of July from July 3, 1962.

3. All statements relative to the old organization prepared by a CPA
firm were dated through July 3, 1962.

4. Inventories were taken on July 3, 1962;

5. All accounts receivable, and accounts payable were transferred as
of July 3, 1962.

The fact that such fees were not paid aﬁd the gbove stated facts have
been pointed out to the officials of the Gaming Commissioh“and the Gaming
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Control Board. As of this date it is unknown if the Gaming Commission
will press for total collection of such fees.

The Gaming Control Board has received a letter dated November 12,
1964 from the accounting firm representing the licensee stating that the
"table wins" for July 1 and~2 had not been included in the first return of
the new corporation and they enclosed a check covering taxes for same in
the adjugted amount of $7,266.64.

From the §tatutory language'df NRS 463,270 and the facts brought out
in the working papers of the Gaming Control Board's auditors, there is no
doubt that the quarterly license fees for the quarter ending Jume 30, 1962
are due and payable, if the language in NRS 463,270 is strictly interpre-
ted.

In a similar situation in the same year a licensee was destroyed by
fire on April 3, 1962.with two days operation in a new quarter and they
were required by the Gaming Commission to pay full fees for the previous
quarter.

Loss of License Fees to the State

NRS 463,370 states in part that no license shall be issued to any
applicant, except a provisional license until the license fee has been
paid in full based on the percentage as specified by law. NRS 463.220
gives agpplicants the right to operate a gaming establishment under a pro-
visional license whem a record of earnings for the past full quarter
cannot be obtained for any reason. This is contingent upon the applicant
paying all fees in arrears at the end of the first full quarter of opera-
tion.

The Gaming Commission has taken the position that whenever an appli-

cant is operating under a provisional license, the licensee must pay the

192



fees due for the first full quarter of operation based on the gross revenue
derived from gaming and in addition mqst also pay a like #mount in order

to achieve so called "advance paid status" and have the liceﬁsee comply
with NRS 463,370, section 2. Thereafter, the licensee pays all license
fees on the 25th day of the month following the last day of each calendar
quarter in order to obtain a license for operating in the current quarter.
A return is filed for the final quarter of operation however, no fees

are paid on the assumption that the "advance paid status” is to cover any
amount due.

We recommend that NRS chapter 463 be amended to provide that the
‘advance fee paid at the end of the first full quarter of opefation ke a
deposit to be applied to the actual fees due for the finalAquérter of
operation rather than in lieu of fees for the final quarter of operation.
This would assure that the state would receive the percentage fee on every
dollar of gaming wins reported as earned by any licensee for their complete

operation.

November 17, 1964
Carson City, Nevada

1%)ﬁ4<nb44~/=§{( szvaLZ.,as
Norman H. Terrell, C.P.A.
Fiscal Analyst

. Note: At a meeting on November 23, 1964 between the Fiscal Analyst and members

' - of the Gaming Control Beoard and the executive secretary of the Gaming
Commission, agreement was reached on the implementation of all of the
foregoing recommendations excep item 3, as qualified.
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NEVADA STATE PRISON
AUDIT REPORT

FOR THE FISCAL YEAR ENDED JUNE 30, 1964

LEGISLATIVE COUNSEL BUREAU
NORMAN H. TERRELL, FISCAL ANALYST
Carson City, Nevada
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Nevada Legislative Cormission
Capitol Buildirng
Carson City, Nevada

Gentlemnen:

We have examined the accounts and records of the Nevada State Prison
for the fiscal year ended June 30, 1964, and kave prepared therefrom the
following attached exhibits and related schedules:

Combined Statement of Financial Condition.
as of June 30, 1964-cceccnccccancnncncucanaExhibit A

Prison Store Fund and Inmate Funde-
Conbined Balance Sheet as of
June 30, 1964wmcccncnrcnccnncnccnncccnnncseaExhibit Al

Adninistration Funde-
Statenent of Basis for Appropriation
and Authorization Compared with Actual
Receipts and Expenditures for the
Fiscal Year ended June 30, 1964ewccececac-aaExhibit B

Prison Chapel Fund--
Statement of Basis for Appropriation
Compared with Actual Receipts and
Expenditures for the Fiscal Year ended
June 30, 1964wccecwcccancancnnnncacanenaeeeaExhibit C

Prison Store & Recreation Fund--
Income Statement for the Fiscal Year
ended June 30, 1964cucccncrmevcnnccernuancesnSchedule 1

Residence Improvement Funde-
Statement of Receipts and Disbursements - -
for the Fiscal Year ended June 30, 1964w--w~Schedule 2

Prison Revolving Fund--‘
Statement of Receipts and Disbursenents
for the Fiscal Year ended June 30, 1964~----Schedule 3

Scoge of the’ Examination

Although a detailed exanination of all recorded transactions was not
nade, our examination was made in accordance with generally accepted auditing

standards. It included test-checks and analyses of the accounting records and
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other supporting documents to the extent which, in our opinion, were adequate
to satisfy ourselves of the general accuracy of the rec;rds. |
Opinion

. We have -examined the statement of financial condition of tﬁé several
funds of the Nevada State Prison as of June 30, 1964,4and the related state=-
ments of revenues and expéenditures for the year then ended. Our examination
was made in accordance with generally accepted auditing standards and accord-
ingly included such tests of the‘thpuniing records and'spéh other auditing
procedures as we considered necessary in the circumstances, except as stated
in the following paragraph.,

Because of the lack of accounting records and poor internal conatrol
procedures in effect priqr.to the arrival of the current'bpsiness manager, at
the start of the 1963-1964 fiscal year acéouyting period, we were unable to
satisfy ourselves that balances of the Prison StoreAand gnd.Inmate Fund were
accurate on July 1, 1963, In addition, we were unable to verify whether all
funds received had beenirecor¢é& for the same reasons. Therefore, we do not
express an opinion on the Combined Balance,Sheéthof the Prison Store Fund and
Inmate Fund, and the Income Statement of the Prison Store and Recreation Fund
for the fiscal year ended Jume 30, 1964.

In our opinion, the accompanying statement of financial condition and
statement of revenues and expenditures present fairly ihe financial position of
the Nevada State Prison as of June 30, ;964; and the‘results’of its operations
for the year then ended, with the exception as ﬁoted in the above paragraph, in
- conformity with,gengrall} accépted éccounting principles applied on a basis

consistent with that of the preceding year.

Carson City, ‘Nevada ' : a 7<:Z;M~*/p/
December 21, 1964 DG

Norman H, Terrell, C.P.A.
Fiscal Analyst
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Assets

Cash on Hand

Cash in Banks

Cash Held in
State Treasury
Merchandise Inven-

tory

Furniture and

Fixtures

Autonobiles

Liabilities & Fund Equity

Accounts Payable
Funds Held in Trust
Tot. Liabilities

Fund Equity

Total Liabilicies and
Fund Equity

JUNE 30, 1964
Prison Prison
Revolving Chapel
Iqtal Fund Fund
$ 4,062.32
27,552.49 $1,500.00
3,408,.62 $1,173.26
4,324,59
1.00
1.00
$39,350.02 $1,3500,00 $1,173,26
$ 4,137.42
30,301.98
§34,439.40
4,910.62 $1,500.00 $1,173.26
$39,350.02 $1,500,00 $1,173.26
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COMBINED STATEMENT OF FINANCIAL CONDITION

Residence
Ioprovement
Fund

$2,235.36

2,235.36

$2,235.36

$2,235,36

Exhibit A

Prison
Inmate Store Fixed
Fund Fund Assats
$ 6,016.68 $(1,954,36)
10,342.11 15,710.38
4,324,59
$1.00
1.00
816,358.79 $18,080,61 $2.00
$ 4,137.42
§16=358.79 13,943.19
$16,358,.79 $18,080.,.61
$2.,00
$16,358.79 $18,080.61 $2.00






NEVADA STATE PRISON
PRISON STORE FUND & INMATE FUND
COMBINED BALANCE SHEET

JUNE 30, 1964
. Asgets - .
Cash and Cash Items on Hand $ 4,062,.32
Cash in First National Bank of Nevada,
Carson City Branch 17,540.50
Cash in First National Bank of Ely,
Ely, Nevada 8,511.99

Merchandise Inventory, June 30, 1964

Liabilities
Accounts Payable

Fund Equity .
Inmates Fund . $16,358,79
Store & Recreation Fund, Balance
July 1, 1963 - $13,884,61
Net Income for the Year ended
June 30, 1964 58,58 13,943.19
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$30,114.81

4,324.59

$34,439.40

$ 4,137.42

30,301,98

$34,439.40




STATEMENT OF BASIS FOR APPROPRIATION AND AUTHORIZATION

NEVADA STATE PRISON
ADMINISTRATION FUND

COMPARED WITH ACTUAL RECEIPTS AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Receipts

Appropriations
NIC Rebates, Jury
Duty, Sick Pay
Salary Adjustnent

Group Insurance
Authorization
Total Receipts

Expenditures

Payroll Costs:
Salaries
Industrial Ins,
Retirement Pmt.
Personnel Asses.
Group Ins.

Total

Travel:
Qut-of-State
In-State

Total

Operating:

Office Supplies
Postage & Freight
Telephone-Combined
Printing~Combined
Subscrip.& Reference
Manuals

Ins. & Bond Pren.
Contract Services
Office Equip.Repair
Other Equip.Repair
Equip. Rental

Heat

Power

Water

Janitor Supplies
Bldg. & Grounds
Truck Operating
Uniform Allow.
Medical & Dental Care

Exhibit B
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Basis for Actual Over/(Under)
Work Approp. & Receipts & Approp. or
Program Author. Expend. Author,
$930,245.00 $930,245.00 $930,245,00 $
1,073.20 1,073,20
15,222.00 12,722.00 12,722.00
2,700.00 2,700.00 2,700.00
17,000,00 17,000.00 1,137.75 (15,862,25)
$§965,167.00 $947,245,00 $947,877.95 § _632.95
$496,666,00 $481,826.00 $460,288,.74 ($21,537.26)
3,328.00 3,132.00 3,388.72 256,72
28,558,00 27,705.00 26,836.05 (868.95)
4,133.00 4,800,00 4,133.00 (667.00)
- 2,700,00 1,440.00 _ 1,440.00
$535,385.,00 $517,463.00 $496,086,51 ($21,376,49)
$ 200,00 $ 200.00 $ 55.60 $ (144.40)
732,00 732,00 649,23 82.77)
$ 932.00 S 932,00 $ 7C04.83 $ (227.17)
$ 3,000.00 $ 3,000.00 $ 3,909.79 $ 909.79
2,60C.00 2,60C.00 2,490,51 (109.49)
7,840.00 7,840,00 5,669.82 (2,170.18)
1,300.00 1,300.00 647.11 (652.89)
176.90 176.90
1,600.00 1,600,00 1,162,26 (437.74)
5,400.00 5’400000 5,400.00 "0"‘
300.00 300.00 147.76 (152.24)
3,000.00 3,000.00 10,396.22 74396,22
157.80 157.80
31,000.00 31,000.00 25,845.78 (5,154,22)
20,310,00 20,310,00 15,807.17 (4,502.83)
15,70 15.70
4,300.00 4,300.00 3,924,16 (375.84)
19,000.00 19,000.00 8,909.84 (10,090.16)
8,000.00 8,000.00 6,324.40 (1,675.60)
4,493.00 4,493.00 1,167.55 (3,325.45)
9,600.00 9,600,00 15,884,.96 6,284.96



Exhibit B,

cont!d,
Operating, cont!d. : .
Trans. of Immates $ 2,100,00 $ 2,100,00 $ 2,087.31 $  (12.69)
Food 142,761,00 | 142,761.00 . 126,323.22 (16,437,78)
Kitchen Supplies 5,400.00 5,400.00 8,481,17 3,081.17
Dormitory Supplies 5,300,00 S, 300 00 12,667, 61 7,367.61
Clothing - - : 22,260.00 22,260.00 21,110.64 (1,149.36)
Laundry Supplies 4,100.00 4,100.00 3,817.16 (282.84)
Medu& Dento Supplies 5,200.00 5,200‘00 3,794071 (1,405:29)
Instructional Supplies 5,000,00 5,000.00 747,76 (4,252.24)
Recreation Supplies .- 84,59 84,59
Barber Expense . , » - - 128.03 128,03
Improverients ' - S 2,042,33 2,042,33
Professional Services 480,00 480,00 0=
Special Reports . : - 7.50 7.50
Appeals and Hearings - S e 19,20 19,20
License and Fees - 27.00 27.00
Prisoner Stipends 11 820,00 11,820.00 11,552,07 (267.93)
Lab Supplies : Cor 11,120,114 1,120,14
Special Projects 480, 00 .- 315,00 315.00
Farning 43,500,00 43,500,00 29,978.73 (13,521.27)
Funerals 210.20 210.20
Total $369,664,00 $369,664,00 $333,032.10 ($36,631,90)
Equipnent:
Autonobiles $ 2,500.00 $ 2,500.C0 $ 2,478,82 $ (21.18)
Trucks 7,250,00 7,250.00 6,875,63 (374.37)
Office Furniture 499,00 601.00 296,97 (304,03)
Office Equipment 962,00 1,135.00 1,470.24 335.24
Other Furniture &
Equipnment 16,425,00 16,150,00 9,742,62 (6,407,.38)
Total $ 27,636,00 $ 27,636,00 $ 20,864,28 §(6,771.72)
Synanon $ 12,000.00 $ 12,000.00 $ 12,000,00
Maximum Security Fence 1,550,00 1,550.00 1,547 .45 $ . (2.55)
Outside Agency Care 18,000.00 18,000,00 13,817.75 (4,182,25)
Total $ 31,550,00 $ 31,550.00 $ 27,365.20 $(4,184.80)
Total Expenditures $965,167,00 $947,245,00 $878,052.92 ($69,192.08)
Excess of Receipts over Expenditures Reverted to the :
General Fund : $ 69,825.03
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NEVADA STATE PRISON
PRISON CHAPEL FUND

STATEMENT OF BASIS FOR APPROPRIATION

COMPARED WITH ACTUAL RECEIPTS AND EXPENDITURES

Revenues
Appropriation

Expenditures :
Construction Costs

Balance, June 30, 1964

Work
Program

$12, 500,00

212!500.00

For the Fiscal Year ended June 30, 1964

Exhibit C

Basis Actual. " Over or .
for Revenue & .. (Under)
Appropriation Expenditures . Appropriation
$12,500.00  $12,500,00 . § -
$12,3500.00 $11,326.74 $(1,173.26)

$ 1,173.26
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Schedule 1

- MEVADA STATE PRISON
PRISON STORE AND RECREATION FUND
STATEMENT OF INCOME & EXPENSE
For the Fiscal Year ended June 30, 1964

Sales | $55,975.97
Cost of Sales
Inventory, July 1, 1963 $ 5,894,44
Purchases 48,576.27
$54,470.71
Less ~ Absorbed Store Costs ‘ 969,13
$53,501.58
Inventory, June 30, 1964 4,324.59
Cost of Sales 49,176.,99
Gross Profit from Store Sales $ 6,798,98
Other Incone 3,759.55
Total Store & Recreation Fund Incone $10,558.53
Expenses:
Radio & Television $ 927.69
Movie Films 2,176.78
Books ' 90.85
Athletic Equipment 1,029.98
Sagebrush Magazine 1,251.65
Music 39070
Honor Camp Number One 703.92
Honor Camp Number Two 393.25
Women'!s Recreation 43.00
Boys in Blue 542,93
Art Expenses : 51.14
Synanon 25.10
Absorbed Store Costs 969.13
Casino Table Acquisitions 1,475.00
Special Holiday & Boxing Expenses 246475
Dental Expenses 32.80
Inmate Fund Shortage 300,00
Freight 8.22
Store Improvement 53.16
Miscellaneous 138.90
Total Expenses $10,499.95
Net Income from Store & Recreation Fuands $ 58.58
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Schedule 2

NEVADA STATE PRISON
RESIDENCE IMPROVEMENT FUND

STATEMENT OF RECEIPTS AND EXPENDITURES

For the Fiscal Year ended June 30, 1964

Balance, July 1, 1963 . $1,837.17
Receipts
Rent 675.00
Total Revenue $2,512.17
Expenditures
Building & Ground Maintenance ' § 276,81
Balance, June 30, 1964 o $2,235.,36
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NEVADA STATE PRISON
PRISON REVOLVING FUNMD

STATEMENT OF RECEIPTS & DISBURSEMENTS
For the Fiscal Year ended June 30, 1964

Balance, July 1, 1963

Money Transferred from Appropriated Funds

Deposit

Total to Account For

Expenditures”
Prisoner Pelease Funds
Prisoner's Payroll
Transportation of Inmates
Postage and Freight
Inmates Drivers Licenses
Miscellaneous

Balance, June 30, 1964

204

$4,600.00
1,750.75
728.62
45,23
27.00

37.95

Schedule 3

§ 573.68

7,209.55
926.32

$8,709.55

_7,209.55

$1,500.00






1.

2.

3.

NEVADA STATE PRISON

SUPPLEMENTAL LETTER

Records of Board of Prison Cormissioners

Under the'authoritj of NRS 209,030, the Secretary of Scace; as secre-~
tary of the Board of Stéte'Prison Cormissioners, is required to keep or
cause to be kept in a book, a completé account of all tramsactions and pro-
ceedings of the Board. In reviewing the minutes and other pertinent data .
which the Board must keep, it was noted that the secretary of the Board
does not keep a formal minute book. Information waé found in two folders;
stuffed with mknutos, newspaper articles and other miscellaﬁeous papers.

It is recommended that the Board take steps to correct this situation
and keep a formal minute'book as required by NRS 209.030. Other important
papers should also be filed and kept iﬂ an orderly manner;‘

Outside Purchase of Office Supplies

" An analysis of office supplies éﬁréhased.ﬁy the . prison indicated that
of $3,909.79 expended in office supplies, $1,916.32 or 49.17% was purchased
from sources other than the State Purchasing Division during fiscal 1963-64.

It is recormended that all officé supplies wherever practicable be
acqﬁired'through the State'Purchasing Division of the Department of
Adninistrations |

Warden'!s Bond

It was noted that the Warden did not have a 5ond on file with the
Secretary of State as required by NRS 209.100. However, when this was
brought to his attention, éteps were'taken to secure a bond from a private

surety company.
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3.

Posting of Rules and Regulations

NRS 209.060 provides in part that rules and regulatioms of inmates
confined at the Nevada State Prison and rules relating to visits between
visitors and innates be posted in éonspicuous places'throughout the prison.
This is not being done since the Warden stated that such posters would only
be torn.down by inmates. The prison does issue booklets to inmates and
visitors regarding their conduct during»visits.

We feel that this is a better system of acquainting visitors with

prison visiting regulations and recormend that NRS 209.060 be amended to

conform to actual practice.

Bids for Furnishing Supplies to Prison

NRS 209.080 provides for notices and bids for furnishing supplies to
the prison. Si#ce the purchasing act was passed, prison officials have pro-
cured their suppliés in conformity with this act and have not been comply-
ing with the provisions of NRS 209.080. It is recommended that NRS 209.080C
be deleted. |

Warden'!s Residence

,ﬁRS 209.090 states that the Warden shall live at the residence provided
for un&er NRS 209,115. ¢£ince the War@en*s residence is within the compound,
we feel the house would be extremely vulnerable if a riot or break occurred.
We also feel that with the modern communications and transportation facili-
ties now available, it is no longer imperative that the Warden live on the
prigon grounds.

.We tﬁerefore recémmend that NRS 209.090 be amended to give the Warden
the privilege of living away from the prison compound, but not further
away from the prison than a 10-mile radius in order that he be available on

short notice if needed.
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7.

Employee's Days Off

" Every employee of the prison is to receive 2 days off each week ‘under

- NRS 209,130, section 3. It was determined that some employees ﬁere not

~80’

- taking 2 days off due to lack of staff. However, the prison makes it a

- policy to pay for compensatory time so that such time will not be lost at

the end of the calendar year. - It was found that 22 employeés had accrued
110 days of compensatory time as of November 9, 1964, This was paid 6n
December 10, 1964, |

. For the years 1961 through 1963 it was noted that 157;3[4 days of
annual leave were lost by 7 employées. five éf these employeesxwere super=
visory personnel who lost 153% days of leave. While some of the leave lost
was unavoidable, it ;s,felt that_p;oper planning might ha§e pré;ented sﬁme
of the loss, - |

It is recommended that prison officialé make it mandatory that all

employees take annuallleave iﬁ»ofﬁer to.preventTposéible future losses.
We also recommend that every interior gﬁard-post be rotated regularly and
sporadically to break up potential suppl} lines to inmates. - Thé main
problem here is lack of staff.

Safeguarding Inmates Valuables

Upon the arrival of a mnew 1nmate,‘it was noted that all clothing and
personal belongings ate.tgkgn‘froﬁ'him and stored until his felease.
However, it was observe4 that small iteﬁs of personal bfoperty are sealed
in an envelope but certain items are not itemized or {nventoried by prison
officials. | -

It is recommended that all items of personal'property be itemized and
inventoried in duplicate with one copy bpﬁ oﬁ the inmates éersonal property
card and the other given to the inmate in order to protect both the inmate

and prison officials responsible for such valuables.
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10.

Inmates Clothing -

' In accordanc¢e with the amount of security each inmate is to have,
NRS 209,260 stipulates that inmates in grade one are to wear outer clothing
of one‘color while inmates_in grades 2 and 3 are to wear the regulation
brison garb. Officials atﬂyevada}§tate‘P;ison'have‘abandoned this prac-~
tice béoause of the high cost of maintaininé‘many sizes in two different
styles.>

‘We concur that it is more economical to have one standard prison
uniforh; therefore we recommend that MRS 209;260 be amended to concur with

L]

actual practice.

Classification of Prisoners

NRS 209.270 holds the Warden tesponéible for making and adopting rules
and regulations for separating and classifying inmates and for their promo-
tion and reduction from one grade to anocher as outlined in NRS 209,260,
It also provides that these rules be given to guards and officers. Further-
moré, rules as apply to inmatos behovior muot be posted around the prison
grounds.

It was determined that there are no written rules and regulations

spelling out procedures for promotions or reductions in accordance with

' NRS 209 270. This is done by a Disoiplinary Committee, which is compcsed

of the Captain, Lieutenant and a Sergeant or officer. This committee
e&aluates each inmate and determines when an inmate is ready for promotion
froﬁ one grade to another. It also recommends reductions in grade when an
inmate violates prison rules.

While we feel this is a good system of promoting inmates because
detailed written rules could not be mode‘to cover all possible situations,

we recommend that broad outlines be adopted and all inmates advised of
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these regulétions so as to give inmates an idea of what behavior is .
expected of them and what steps they can take to get promotions. We alsg
recommend that officers and guards be advised of such rules and regulations
in order that they may perform their duties more effectively.

Statutory Time Off

NRS 209.280 allows inmates who have no infraction of rules and regula-
tions a deduction from their term of confinement. However, it was noted
that gll inmates except those under death sentences or those committed to
life without the possibility of parole receive this deduction automatically
upon entering prison. Prison officials feel that deducting statutory time
upon the imnmates arrival solves many bookkeeping problems later. It appear:
that by the very nature of the bookkeeping, this statutory time is automa-
tic and not revokable. This is further evidenced by the fact that not one
inmate has ever had stétutory or work time forfeited by the Board for any
1nfréctions of prison rules, assaulting a guard or other reasons, as
stated in NRS 209,290, There have undoubtedly been many instances of vio-
latioﬁs of regulations which warranted time in solitary, but in only one
of thesé instances has the Board ever revoked statutory time or work time
accumulated by the inmate. |

The primary reason given by prison officials for failure of the Board
to revoke statutory or work time is the difficulty encountered in getting
the three members of the Board together.

We recommend that NRS 209.280 and 209.290 be amended to provide that
the existing disciplinary committee, including the Warden, be granted the
power to suspend or revoke statutory and/or work time within the limite

now provided‘in the above mentioned statutes.
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12. Work Time Off

In addition to statutory time off, NRS 209.280 provides for reduction
in sentences for above average diligence in labor. Thus, Nevada State
Prison has approximately 321 inmates who receive from 6 to 10 days reduc-
tion in their sentences for each month worked. In addition to time off,
inmates who work outside the prison also receive $.75 per day fdr each day
worked or $15.00 per month which is credited to their account. Inmates who
hold responsible positions within the prison receive various amounts rang-
ing from $3.00 to $10,00 per month depending upon the amount of réép&nsi~
bility involved. From personal observation and talking io various inmates
who hold responsible positions within the prison, it appears that inmates
who work outside the prison compound do not have the pressﬁre and responsi-
bility of those working within the compound. | |

Therefore, we recommend that steps be taken to bfing pay scales within
the prison into line with those paid to inmates working for other state and
county agencies. The pay scale should take into consideration the amount’

of responsibility involved for each particular job.

It was also noted that certain immates work in very responsibie posi-
tions within the prison with minimal-supe;visiQn from civilian guards.

For example, the storekeeper prepared all purchase orders, cbmmissaty
requisitions and other documents with very little direct superiision from
the Supply Supervisor. There are also inmates working in the Identification
Department who post all statutory and work time on inmate!s records, handle

‘paper work for incoming inmates and do other important jobs as required by
- the sergeant in charge with very little supervision. |

We feel that it is very bad practice to have inmates in these positions
due to the pressure they might be subjected to from their fellow prisoners
to falsify records relative to work time off and/or be'givenAcommissary

goods which inmates would want.
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Iherefore, we recommend that steps be taken to haye civilian person-
nel sﬁpervise and be directly responsible for these activities. Once
again, the problem here is lack of staff.
éandz Wagon

During our examination at Nevada State Prison, it was noted that one
officer drives in to Carson City on errands fgr inﬁates, to pick up prison
mail and other tasks as needed.' Closer review éhowed_that some of the
Candy Wagon.Drivet's time was spent on running errands for inmates who
desired to pu:chase items not sold at the prison store. In addition to
the driverts g}me spent on errands, the cashier'é time is taken up in
chénging brass prison money into currency for such purchases and thereafter
back to brass upon completion of the purchase.

It was noted that at present the Prison Store sells many varied items

~ such as candy,_cigatettes, gum, bread, cookies, sundries, lunch meats, and

14,

some ariicles pf,clothing, to name just a few. In additibn, inmates may
alsoAuse.cégalqgue houses .to order desired artiéleé.

| We recommend that prison officials stop tbe‘practice of giving inmgtes
personalized buy;ng services in view of the faét‘that moét‘items can be
purchaéed’either through the prison store or through cacélogues.

Honor Camp Fund

Operation of 2 honor camps under the direction and supervision of the
Division of Forestry is authorized by NRS 209.196. Sect;on 2 of NRS 209,
196 s;gtes, "Any moneys received from the operation of any.honpr camp
established_pursqant to the provisions of this chapcer, to the extent that
suchHmone}S are not used. for the operatibn of any such ca;p, shall be

placed in the honor camp fund."

'Dﬁring the fiscal year 1963-64, $29,752.49 was earned from projects.
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-~ Of this amount, $20,040.00 was transferred to the Forest Protection Fund
cand $9,712.49-was put into the honor camp-fund.

Expenditures from the honor camp fund during 1963-64 were $13,767.33.
Of this amount, 80.37% or $11,058.92 was expended for building maintenance.

“7.“Tﬁé‘b%ié%déa§§pended, $2,708.81, was for other items some of which had no
- ~direct relationship with building renovation or repairs. For example,
$1,335,58 was spent for equipment which included, among other things, an
upright freezer and a gas range costing $993.48. =

We wish to point out that the only provision for expénditures from
the honor camp’fund under NRS 209.196; section 4(a), are for renovation or
repair of existing ‘buildings at any honor tamp.

The relationship between the $20;040:00 deposited -in the State '
Treasury and credited to the Division of Forestry fund as a part of its
1963-64 :appropriation budget, and the honor camp fund, is not clear. As
stated above, section 2 stipulates that moneys received aré to be used for
operations of the camp with excess money to be used for renovating and
repairing existing buildings.. Our analysis was attemptéd, disregarding

" v.expenditures from the honor camp fund, to determine if the.$205040.00 was
| ﬁiﬁ'fﬁéé;ﬁséﬂsgor-operation=of the honor camp. However, the Division of
Forestry records expenses by districts instead of facilities, thereby
making a meaningful determination very difficult, if not impossible. It
was found that salaries were expended from the Division of Forestry fund
for three employees of the Division in the amount of $20,302,00 There was
-810,739,25 paid to inmates who worked at the honor camps. This amount was
paid out’ of the $20,040.00 transferred to the Division of.ForesEry fund.
If we assume that moneys expended for salaries to Division of Forestry

. ‘employees and inmates are chargeable costs of operating the honor camps,
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then it appears that no funds should have beén placed in the honor camp
fund since the fund would have a deficit balance of approximately

$15,056.49, for the fiscal year ended June 30, 1964, computed as follows:

Receipts o C - 7829,752,49
Expenditures:
Salaries $31,041,25
*Operating 12,432,135 S
Equipment 1,335,58 44,808.98

Excess of Expenditures over
Receipts (515,056.49)

*This does not include utilities, heat, telephone
and transportation expenses all of which are paid
by the prison.

Evidently, the Division of Forestry is interpreting the word
"operation" to mean the operational expenses involving the physical
facilities only.

It is felt that legislative action 1s'necéssary to clarify section 2
of NRS 209.196. We also would like to point out'thaﬁﬁthe honor camps do
not appear to be paying their way, and recomménd that ptiédn'offiéials
and forestry officials look into the poesibility'of increasing the rates

they charge other agencies and §r1vate individuals for inmatels l1abor.

Travel Expenses

Officers and prison officials are pai&.travel expenses as specified
in NRS 281.160 ané are not complying withvghe provisions of:NRS 209,230
which was last amended in 1891,

We recommend that NRS 209.230 be amended and proviéiéng'for travel

expenses of prison personnel be provided for as Specified in NRS 281,160.

16. Repairs of Sacks by Prison Labor

NRS 209.490 provides for prison labor to patch, mend, sew and clean
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sacks used by farmers. This has not been done at Nevada State Prison for

17.

18.

many years. We therefore recommend that NRS 209,490 be repealed.

Prisoners Work on Public Roads

. NRS 209,410 through 209.450 empowérs the Board of Prison Commissioners
to detail convicts for work on public roads. Inmates who work on such
roads are entitled to receive 10 days credit on their sentences for each
month worked. 1In addition, they are to receive $.10 per day to be credited
to their accounts. It was learned that the prison furnishes Ormsby county
with 5 inmates. One of these is a mechanic and 4 of them work on county

roads. All of them receive the standard $.75 per day. It was learned

. that Federal Law, Title 23, United States Code, Section 114(B), prohibits

convict labor on Federal-aid system highways.

In view of this, we recommend that NRS 209.410 through 209,450 be
deleted and any inmates working on county roads be authorized to do so
under NRS 209.350.

Certified Copy of Judgment Sent to County Clerk

Upon the expiration of the term of imprisonment of a prisomer for any
legal reason, the Warden is required by NRS 176.410 to return his certie
fied copy of the judgment to the county clerk of the county from where it
was issugd with a brief report of his proceedings the: under endorsed
thereon.

This has never been done by the Warden. Upon the release or death of
a prisoner, a form letter is sent to the sheriff of the county from where
the priéoner was sentenced stating, if the prisoner was released, the date
of sentence, date of release, crime committed, and destination of the
prisoner. |

We recommend that the Warden take steps to comply with NRS 176,410,
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and in addition, that the form letter still be 'sent to the sheriff of the
county where the prisoner was sentenced,
We also recommend that if the prisoner's destination upon release is
to place other than: the county from where he was sentenced, a copy of
the form letter be sent to the sheriff of such county of intended destina-
. tiomn.

19, Health Inspections of Prison

One of the duties of the State Health Officer under NRS 439,250 is to
inspect state institutions, among them Nevada State Prison. The State
_ Board of Healgh is also empowered to adopt and eﬁkorce rules deemed neces-
sary to promote properly the sanitation, Héaithfulness, cleanliness and
safety of such institutions.

An inspection was made in October 1964 which revealed the following

conditions:

l. Water .system was not safe at the time of sampling.

2, Kitchen was old and hard to ‘keep cleam, floor‘&f;ins:did not
operate properly and toilets open directly into kitchen. Dish-
washing machine not operating properly. Reffigerétbrs are old
and worn., Oven has questionable wiring with insdiation'burned.

3. Possibility of electrical wires being worn a%d exposed.

4, Bakery is old with holes providing excellent h§rboring places for
rodents, Toilet located in the smgll flour aﬁd ingredient storage
room. |

5. Liquid waste disposal at the Peavine Honor Camp s a health hazard
due to poor ground drainage. Kitchen is too sm#il with no adequate
cleaning facilities for utensils,

In view of the above mentioned facts brought out by the Health Depart=-

ment, we recommend that steps be taken to correct deficiencies found by the
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réport and steps be taken to find ways to construct new kitchen facilities
before an epidemic or a fire causes a disaster at the p;ison.
Prison Farm

The prison maintains an 1,100 acre farm whichrsppplies beef, pork,
raw milk and cream to the institution. An analysis was made of the pro-
ducts which the farm supplied the prison for the fiscal year ended June 30,
1964. The cost figures used were the figures at which the prison could
have obtained the products on the open market; Our analysis showed that

the farm supplied meat, pork, milk and cream worth $56,313.04 to the prison.

‘The cost of operating the farm was approximately $48,224.29 for the year.

Thus, the farm made about $8,088,75 for the prison.

At present, beef cattle are grazed in Mason Valley on Fish and Game
Conmission land. The approximate cost to graze this land was $18,892,00
for the fiscal year just ended. Our analysis showed that the farm supplied
104 carcasses of beef weighing 54,662 pounds, to the institutions. It was
determined that approximately 25 pounds of each carcass was not usable due
to the poor slaughtering methods used. Therefore, the net poundage sup~ -
plied by the farm was 52,063 pounds. It was. further determined that a
local supplier would furnish the prison meat at $.32 per pound. Thus, the
prison could have purchased their beef from qutside sources at approxie

mately $16,659,84 or $2,232.16 lower than the expenses connected with the

range operations.

The farm supplied 14,300 pounds of pork valued at $.35 per pound to

the farm at a cost of $5,005.00. The $.35 is again the price the prison

would have had to pay if pork had been bought from outside suppliers.

The prison has a dairy herd which supplied 37,658 gallons on milk

valued at $.90 per gallon (wholesale price) and 360 gallons of cream
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valued at $2.10 (wholesale prite), during the year. Thus, with a small
herd, composed of 27 dry cows and 28 milking cows, the farm produced
approximately $34,648.20 in milk and cream for the prison.

As stated earlier, the farm consists of 1,100 acres. There is a well
at tﬁe farm, but at present, it cannot be used for irrigation purposes
since the pump is apparently worn out. The Planning Board has given prison
officials a very rough estimate of $56,500,00 to fix the existing well at
the farm and run a pipe line 1,500 feet to the well at the minimum security
prison in order to back up its well in case of emergencies and to 1rtigate
some of the land at the farm.

We recommend that a study be made to explore the possibilities of
expanding dairy operations in order to make the farm completely self-
supporting and explore possibilities of putting this land to better use if
expanded dairy operations are not feasible.

Monthly Estimate of Necessaries

NRS 209,150 authorizes the Warden to make monthly estimates of cloth-
ing, food, medicine and all other iteﬁs needed to supply the prison during
the ensuing month and to submit his estimate to the Board. The Board
nust then furnish or cause to be furnished all needed articles requested
by the ﬁhtden. Since the purchasing aét was passed, prison officials have
pfocured their supplies by bid in conformity with this act and have not
been using NRS 209.150. We recommend that NRS 209,150 be deleted and
authofization be given Nevada State Prison for conforming with chapter 333
of NRS.

Records of Prisoners

NRS 209.140 requires the Warden to keep a record of all prisomers

whereon the following information must be recorded: Name, age, sex,
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‘height, weight » . . nativity, occupation,; date of sentence, crime,

sentence ., » . and other desirable or pertinent information as may be

necessary.

Section 2 of NRS 209,140 compels the Warden to make a correct monthly
report and file it with the Secretary of the Board. This has not been done
in the past and it appears that there is some justification for not doing
so since the information is on file at the prison which may be used by the
Board if necessary.

' Therefore we recommend that section 2 of NRS 209,140 be amended to

delete the provision for sending a monthly report to the Secretary of the

Board.

Prison Security

We wish to point out that security measures at Nevada State Prison, in
our opinion, are too minimal.

There is one gun tower, built at a cost of approximately $30,000.00
which is not beiag manned at all. This post has been empty about 907 of
the time since it was built two years ago.

The maximum security cell block only has one officer on duty during
the day shift. There is no one on duty at this post from 5Y00 PM until
8:00 AM. Two other posts are manned during day shifts only and are also
empty at night..

The prison has a boiler plant worth approkimately $300,000.00 which

‘has one civilian worker who works 8:00 AM to 5:00 PM Monday through Friday.

The rest of the time, this potentially dangerous operation is left in the
hands of inmates, who may not have the background or skill to operate it
properly.

There is one inmate used to open the gate leading from the yard to the

area north of the prison where the Warden's house is. While this area is
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stili fenced, in thé event of a riot or prison break, this would be no
great problem to inmates attempting to escape since the gun tower at this
point is not manned and the Warden would be a prime hostage.

It was noted £hat only one guard is ﬁsed to transport convicts sen-
tenced to Nevada State Prison from the county of sentencing to the prison.
This guard has on occasion brought as many as five cénvicts to the prison
at one time. It was also learned that on one occasion, the vehicle had a
flat tire and as the guard siarted to fix it, his hand was caught in the
jack. With five priséners ih the truck at the time, this guard could very
well have lost his life it it hadn't been that énothér officgr and his wife
had ﬁlso picked up a female prisoner in the same county: When the guard
was late in arriving at the next town, they went backv;nd foﬁnd the guard
caught in the jack. |

We would also like to point out that féderal offipers are not allowed
to'transpotélany prisoners unléss-there are'twO'or m§re officérs.

The lack of 1nmate‘;hake-downs constiﬁute another serious breach of
security at the prison. It appears that unannounced shake-downs of immates
and cells are the exception instead of the rule at the prison. This is an
excellent Qay of finding contraband or escape kits which inmates might have
hidden in their cells. 3uc'again, dﬁe to lack of officers, this is almost
never-done.except when there is some indication that an inmate may have
such articlesbhidden in-his cell.

We recommend that steps be taken to secure more guards in order that
the breaches of security noted above ma} be corrected beforé a riot or
priéén break occurs.

24, Unmarked Prison Vehicles

- --NRS 334,010 and 482,365 give Nevada State Prison the authority to have
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an unmarked state vehicle, However, prison officials feel that this is no
lbﬁger neceésary and have had all of the vehicles under their jurisdiction-
marked in the prescribed manner.

We therefore recommend that NRS 334,010 and 482,365 be amended to

-delete-:the provision that Nevada State Prison be allowed to have an unmarke

ed state vahicle.

Ihvestiggtion of frior Records of Prisoneré

Section 4 ofiNRS 176.180 requifes the Warden to‘transmit to the chair-
man of the State Board §f Parole Commissioners, a statement setting forth
results of investigétions of the prior :ecord of the prisoners. This must
be done after-the delivery of the prisoner to the prison and not later
thaﬁ 90 days thereﬁfte;. The Warden has not been foliowing this sectton
of NRS since im many cases, the Parolé Board alréady has this information
from the probation report prepared prior to the prisoner's commitment.
In cases whefe no prabhtion héaring was held, the prison does not have any
informattoﬁ of prior records which the Parole Board doesvnot also have.
In view of this,'we fecommend that section 4‘of NRS 176,180 be repealed.

Expenses of Returning Escaped Convicts

‘NRS 212,040 provides that if an escape is not the result of carless-

‘ness or any other delinquency of the Wardenr or other state prison official,

all expenseé ie;ative to the recapiure and return of escaped prisoners from
the state prison be charged to the state and paid from the reserve for
statutory contingency fund upon approval of the State Board of Examiners.
1t was noted‘that this provision of NRS is not being complied'with.
Whenever exﬁenses are incurred in recapturing and returning escaped prison-
ers to the state prison, they are charged against the state appiOprtétion

for transporting immates.
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We recommend in the futufe, that either thé reserve for statutory
contingency fund be ‘used to pay all expénsés relative to recapturing and

returning escaped ptisoners,’br'that NRS'212.040 be amended as well as

“'chapter 209 to provide for the payment of such transportation expenses out

27.
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of regular operating expenses appropiiated for the Nevada State Prison
each biennium,

Refreshments Served the Parole Board

From an analysis of the Prison store, it was learned théﬁ the inmates
supply the State Board of Parole COmmissionefs Qith coffee, cigarettes,
cigars and otyer refreshments during the time the Board is meeting to con-
sider parole applications.

We feel this is a bad policy and wish to recommend that Parole Commis-
sioners refrain from accepting these items in the future.

Inventory Controls

A random sample"iﬁvéntoty'count'was\ﬁade which revealed that perpetual
inventory cards did not agree with actual goodé on hand in the majority of

the items selected. ‘Posting errors were found in some inventory conmtrol

“cards. Im addition, shortage of merchandise was found in many instances.

. Th;s can be attributed to the fact that ihere is only one civilian
supervisor responsible for receiving, recording and.issuing of food and
other items needed to operate the pfison.A In addition, this sergeant is
also doing the following jobs: Supply supervisor, sﬁpervising storekeeper,

food manager and purchasing agent. He also péépares menus and must deliver

.all items from the various warehouses to the main prison and women's

prison. He must also pick up and deliver itéms around Carson City, and

in some instances, Reno.
With the multitude of tasks this officerjmuét perform, he must of

necessity leave all actual receiving, posﬁing and shipping of articles to
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‘the inmates who work for him, He makes spot<checks infrequently as to the
© accuracy with which these inmates do the'various tasks..: It was noted that

the majority of orders are réceived and checked by inmates since the ser-

B2 ».: gpant is Wsually too busy to inventory the items himself. In addition, he
spot-checks inventory control cards for accuracy but again only infre-
quently due to other job pressures. He does double-check all prison requi-
sitions when they are filed to make sure that. no items are included which
were not asked for and to insure that the correct amounts are charged to
the various prison units.

Itiwgs noted that all warehouses:are locked during weekends and when-
ever the supply supervisor is off duty. - However, when the sergeant is on
duty but not:present at the:warehouses due to other commitments, they are
kept open and under the control of inmates who work there.

We recommend that a physical inventory be taken at least .twice -a year

B by someonée other than the person responsible for the articles. In additionm,
we recommend the prison hire a civilian storekeeper to help the present
officer perform his duties and in order to have a civilian at the warehouse
‘at"all times to be in charge of inmates working there.:

"Prison officials have not yet taken a count of all equipment the
‘prison is charged with by the State Purchasing Division, There seems to

" “be poor control over most of the equipment with the exception of weapons °

which are strictly accounted for. °

¥ 1t is*recommended that prison officials take an inventory of all
equipment under their jurisdiction as soon as possible. They should also
keep’ accurate and up-to-date inventory control cards showing ‘exactly where
equipment is at all times and who is responsible for such equipmen;.

29, Prisoner Transportation

*NRS 209.240 states, "The ‘offtcer ‘in charge shall transport at the same
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_time all persons awaiting transportation, and the Board of State Prison

Commissioners shall not allow any extra expense incurred by making unneces-
sary trips in transporting separately persons who might be transferred at
the same time."

As stated in paragraph 26 of this report, one officer is used to trans-
port as many as five prisoners-at a time. However, we feel that the Warden,
instead of the Board of Prison Commissioners should be authorized to dise
allow unnecessary expenses of transporting prisoners. Therefore, we recom-
ment that NRS 209.240 be amended by deleting "the board of state prison
commissioners" and ‘inserting "warden" in its place. "

Delivery of License Plates

NRS 209.480 authorizes the Warden to deliver all motor vehicle license
plates and road signs manufactured at the Nevada State Prison to the proper
departments of: the state.

Since the manufacturing of license plates at the prison is under the
jurisdiction of the Department of Motor Vehicles, we recommend that NRS
209,480 be amended by deleting "the warden" and adding "the department of
motor vehicles shall deliver . .

Prison Revolving Fund -

NRS 209.190 authorizes the prison to keep a revolving fund in a bank
of reputable standing, for payment of small bills and emergency payments.,
An agnalysis of the expenditures indicate that the fund is not being used
in accordance with the' law.

Of §$7,209,.55 expended through the fund, it was found that advances of

 $782,62 were made to officers who went to pick up prisoners committed to

the state prison.

Prison officials pointed out that in many cases, officers had to leave
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on one days notice and did not have time to get travel funds from the
" travel revolving fund.
We recommend that this practice be stopped ané.the state travel
reﬁolving fund be used for supplying employees advance travel funds.
Prisoners stipends consisting of prison payrolls of imnmates who hold
jobs within the prison compound were reimbursed in the amount of $1,750,75
throﬁgh the prison revolving fund during the year. Since the prison has
an appropriation for this item, it is felt that payrolls for prisoner!s
stipends be paid from the appropriated funds. .
Prisoner's release fund, ($25.00 per inmate as authorized by NRS 209.-
500), tocaling_$4,600.00, wags paid through the revolving fund. Since
' NRS 209.500 speciffed’chat released prisoners will be paid in coin out of
the state prison fund, it is felt that NRS 209.190 should be amended to
authorize payment of release funds from the revolving fund.
Thére were other miscellaneous payments of $130.18 reimbursed through
‘the revolving fund.
1t aﬁpears that the prisoﬁ‘ts'uéing inmate fund money in advancing
trével allowances and paying state obligations that should properly be
paid from the revolving fund. Claims against state funds are consistently
' Being;prOCessed‘with warrants made payable to the prison revolving fund
but dépoSited to either the prison store fund or inmate fund whichever is
in need of money.
It is felt that NRS 209.190 should be amended to give prison officials
" greater latitude in making expenditures from the revolving fund for justi-
" fiable expenses, however, prison officials should immediately cease the
practice of using prisoner's funds to pay state obligatioms.

' 32, Inmate Committee

Nevada State Prison has an inmate committee which decides, among other
224



33.

things, what articles are to be sold at the prison store and what welfare
and recreation items are to be purchased from the profits derived from the
store. At this time, there are no civilian personnel on the inmate commit-
tee to evaluate the committee'!s actioms,

We recommend that the Warden, business manager and some other prison
official review requests of the inmate committee or that such officials be
part of the immate committee in order to provide guidance for the committee.

Amending Other Outdated Sections of Chapter 209

During our review of the applicable statutes under which Nevada State*:
Prison is authorized to operate, we found that the following sections of
chapter 209 we;e not being complied with by the Board of Prison Commis-
sioners or the Warden and recommend that they be amended as shown.

1. NRS 209.195(2) requires the Warden to submit reports on the condi-

tion of the prison store fund to the Board as may be required,
‘This has never been done and we feel that this statute should be
amended to delete such provision.

‘2. NRS 209,197 requires the Warden to submit reports on the condition

of the inmate fund and other inmate valuables to the Board as may
‘be required. This again has never been done by the Warden and we
recommend that this section be amended by deleting this provision.

3. NRS 209,350 gives the prison Board the authority to give inmates

permission to be -employed in mechanical pursuits but not to com-
pete with free labor. The Board has not complied witﬁ this provi-
- sion of NRS and we feel that the Warden should have the responsi-
bility of issuing work permits to imnmates in addition to setting
‘rules and regulations for convicts labor,

4, NRS 209.390 requires the secretary of the Board to submit a monthly
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repbrt of ail moneys earned by convict labor to the Controller by
the 10th day of the month. The secretary of the Board has not
complied with this section of the law. Therefore, we feel that
NRS 209.390 should be amended to delegate this reSponsiﬁility to
the business manager or the Warden.

34, Prison Board to Order Employment of Prisoners

NRS 209.370 empowers the prison Board to employ any portion of the
prisoners within or without the walls of the state prison where it would
be in the interest of the state. It also authorizes the Board to hire out
any prison labor it sees fit. When the Board employs or hires out convict
labor it must notify the Warden in writing and a record of the order must
be entered in its records.

'A.review of the records of the State Board of Prison Commissioners
disclosed that no written authority has been given the Warden for employ-
ing convicts or for hiring out convicts for labor either within or without
the walls of the prison.

We recommend that the Warden secure written authority for employing
convicts from the State Board of Prison Cormissioners immediately and take
step§ to insure that written permission is granted before employing con-
victs in the future.

NRS 209.370 also states that convicts are to be employed at a reason~
able distance from the prison. Instances were found where immates have
watkéd at Virginia City and there are also inmates working on a leased
ranch at Yerington. The majority of the time, there was no guard available
for watching these prisoners and as a result they were left on their own.

We recommeﬁé'that prison officials request a ruling on what consti-

tutes a "reasonable" distance from the prison. We also recommend that
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officers be assigned to work details to prevent any incidents which inmates

on their own might precipitate. Once again the problem is a lack of staff,

- 35. Convicts_to be Employgd Whi}e in Prison

NRS 209.340 requires that the Board employ every ableébodied convict
confined in the state prison as shall be prescribed by thé rules and regue

se o }i;}ggihégsghe prison. !

It was noted that out of a total prison population of 455, only 321
inmates hold jobs within and without the prison. If we exclude 30 inmates
who are in maximum security, ;his lgaves about 104 inmates who could
possibly be put to work cleaning the p;ison gréunds or landécaping and
cleaning other state buildings and logs; |

Ihe Warden stated that on many occasions, he had offered to take
convicts and put them to-ﬁork cleaning up state-owned property and on one

_ occasion offered to tear down some old state-owned buildings and salvage
the lumber. To accomplish this, he requested some additional officers to
guard these inmates. To date, nothing has been done concerning his
requests. As mentioned elsewhere in this report, conviéts are éenﬁ to
Yerington andJVirginia City wiﬁhout guards which we feel is a very danger-
ous practice. |

we recommend that steps be taken to try and put to work all convicts

physically or mentally able to do so. Even though this might entail more
..guards, we feel that the bgnefits derived from such a program would be very

beneficial to the state of Nevada.

36, Expenses ;ncurred in Transportggg Prisoﬁers
Section 1 of NRS 209.220 states that; "Thé expenses;of transporting
convicts from the various counties of the state to the étate prison shall
. /
constitute a charge upon the state, and shall be paid By the staﬁe treasurer

on the state controller's warrant, to be issued on the approval by the

board of state prison commissioners of the claim of the person having
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charge of the transportation of any such convict. The expense of trans-
porting convicts shall be paid out of the appropriation for the support of
the state prison."

It is recommended that section 1 of NRS 209,220 be amended as follows:
nThe expenses of transporting convicts from the various counties of the
state to the state prison shall constitute a charge upon the state, and
shall Bé'paid out on claims as other claims against the state are paid.

The expense of transporting convicts shall be paid out of the appropriation
for the support of the state prison . . "

Section 2 of NRS 209,220 compelds the Warden to send a guard imme-
diately upon being notified by the county clerk of any county that a pri-

| soner or prisomers are being held under commitment to the state prison.
‘ It 1s recommended that section 2 of NRS 209.220 be amended by deleting
the words icounty clerk and inserting "sheriff or other officer."
37. Inmate Fund
' NRS 209.197 authorizes the Warden to accept funds belonging to convicts
and depoéit same in a bank or banks of reputable standing.

An analysis of the account was made which disclosed the following facts
facts: |

Acéuracy of individual inmatef§~fedger cards was not proved due to
the lack of adequate accounting records before the present business
manager was employed.

Safe reconciliations had been dome infrequently @ad when done, were
not correct. Adjustments were carried'month afterimdnth without proper
entries'being made on the ledger cards.

It was also noted that bank reconciliations were not being done timely

and book balances were not adjusted to reflect correct Balances. No
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evidence was found to suggest that errors noted between book and bank
balances were ever reconciled or looked into to determine the correct
figures.
Arithmetical errors were noted when we test-checked the control
uné.mgﬁgparently charges and credits posted to the control accounts
were never proofed. Due to the prison's practice of not depositing all
funds received intact, plus the above mentioned practices, we could not
" verify that all funds received were accounted for.

One instance was found where an inmate's account was: credited for
$300,00, in April 1963, which was to be deposited in a savings and loan
~in5titution. Upon the release of the inmate on June 18, 1964, he demanded
his passbook and none could be found. Subsequent investigation disclosed
that the inmate's account had been credited for the amount, but no trace
of where the money went to could be found, due to the lack of accounting

- records. The inmate was reimbursed from.the prison store and recreation
fund when prison officials determined that his claim was valid.

With the employment of the present business manager, steps have been

taken to strengthen internal control procedures and set up adequate account-

VO cgenen i E menl
fng récords. However, it wasnoted that at present the prison still does

not deposit all cash received intact thereby weakening its internal control
procedures. It was also noted that deposits are made from all funds on
‘hand to the bank account which is in need of funds and not necessarily to
the correct bank. account.

Safe reconciliations are not made with sufficient regularity to insure
that all funds are accounted for. In addition, we noticed that bank
accounts have a mid-month cut-off date, thereby making reconciliation of
funds to the various accounts more difficult. We recommend that bank cut-

off dates be changed to the end of the month.
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We also recommend that the business manager reconcile bank statements
rather than the clerical help. Cash counts should also be done on a monthl:
basis and interim surprise counts should be instituted to insure that

employees are hot using‘funds for illegal advances.

Prisoner Store Fund

NRS 209.195 authorizes the Warden to create a prison store fund with

profits from the Operatidﬁ'éf'the store to be used for the welfare and bene-

fit of all immates. From an analysis of the store fund, the following

information was obtained:

All conditions mentioned in the immate fund (paragraph 37) also apply
ta this fund since both funds have brass and coin money in the prison safe
which is commingled‘with all identity as to source and distribution lost.

It should be noted that reconciliation of sales to deposits was

impossible because deposits are made to the fund that has the lowest

balaﬁce at the time. Another factor which makes deposits of sales intact
almost impossible is the fact that the majority of store sales use prison
bfass éoins as the medium of exchange. This bank account also has a mid-
montﬁ cut-off datevwhich makes reconcilation of. the account more difficult.

.The prison store fund has a savings account in Ely. Nevada.

’We recommend the following in order to affect better control over
these funds:

1. Bank account éut-off'datés should be made at the end of the momth.

2. The savings account should be transferred to a Carson City bank as

soén ag p;ssiblé.
3. Thbugﬁﬁ should be given to consolidating both bank accounts and

transfers between funds acc&hﬁlished through the accounting system
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4. Bank reconciligtions should be done by the business manasger.
Surprise safe counts should be made in addition to monthly recon-
ciliations.

A detailed break-down of all funds received should be started.

matl

This should include the source and type of money. For example,

87 sasnewid)

.
-
7.

sales from the prison store should show the amounts of brass,
charge slips and coins, if any, which constitute total sales for
any given day. Funds received by inmates from friends, reiatives
or others should reconcile to the total charges of the control
ledgqr for the inmate fund. 1In addition, deposits should be
reconciled to sales and money received on behalf of inmates with
any differences made up of brass,.dﬁarge slips and cash on hand.

We believe that if this system is put into effect, ﬁany of the prob-
lems in accounting for all funds received will be eliminated.

We also wish to recémmend that someone else besides the coniict
storekeepers. take & physical ‘inventory of store merchandise as is now the
practice. In view of the pressures which other convicts can bring to bear

. on ;hﬁ‘gﬁgzact storekeepers, we recommend that steps be taken to hire a
o ﬂélzxiggﬁl;;zQekeeper who could run the store at the main prison and minimum
security prison on staggered shifts, It might be péésiéle to employ a

clerk who could run both stores in addition to his other éuties.

39. Conflict of Interests -

NRS 218.580 states in part that, "It shall be unlawful for any member
of the legislature to become a contractor under any contract or order for
supplies or any other kind of contract authorized by the legislature of
which he is a member for the state or any department thereof."

Dﬁriﬁg Aur variéus audits including this one of the state prison, it

has been noted that members of the Legislature are continually dbing
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business with many state agencies and institutions.’ The Attorney General
. has ruled that: under certain circumstances this is not in conflict with
NRS 218,580,
.. 1t is suggested that the Legislature amend NRS 218.580 to provide that
. S;fﬁfﬁ,ﬁﬁ?iéiffmay buy products supplied by firms in which a legislator may
havé‘a financial ‘interest as long as the price quoted is as low or lower

than prices submitted by other firms.

- 40, State Board of Prison Commissioners

. Article.V, Section 21, of the Constitution of the State of Nevada
provides that the State Board of Prison Commissioners shall be composed of
the Governor, Secretary of State and Attorney General.

Under chapter 209 of NRS, the Board of Prison Commissiomers is respon-
- sible for many of the operations of the prison. However, the men who are
on the Béard'are three of the busiest persons in the:state in connection
. with their own official duties. Therefore, these men do not have the time t:«
to take an active interest in the day to day operation of the prison as
stipulated by chapter 209 of NRS.
. We recommend that steps be taken to secure a constitutional amendment

in ordex

%gohg§9lish the Board of State Prison Commissioners. We feel that
a lay-board, elected or appointed, should be established in order to assume
many of the responsibilities of the present Board.

In the interim period, we recommend that chapter 209 of NRS be com-
pletely revised to.give the Warden authority to perform many of the func~

tions which are now properly Board functions.:

Carson City, Nevada T //
December 21, 1964 B i ym‘4,41/
- - o ' ‘ ;/L49.«,m¢»q’§bb/ {

Norman H, Terrell, C.P.A.
~Fiscal Analyst
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Note: At a meeting of the Fiscal Analyst and the Warden, Deputy Warden and
Business Manager of the Nevada State Prison held December 28, 1964, agree-
ment was reached for implementation of all of the foregoing recommendations
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Nevada Legislative Commissio
Capitol Building '
Carson City, Nevada

Gentlemen:

We have examined the accounts and records of the Desert Research
Institute, University of Nevada, for the four-year period ended June 30, 1964,
" and have prepared therefrom the following exhibits and related schedules:
Staéement of Actual Expenditures Compared With

Original Work Program, State Appropriation

Fund 01, for the Fiscal Year ended o Co

June 30, 1964=ccmmccnincnicnncccnnnccnacneannaExhibit A
Statement of Operations-Atmospherium

Planetarium-for the Fiscal Year ended

June 30, 1964~cccaccnnnncann cemeremem——n ~=~~=Sc¢hedule 1

Summary of Operations-Research Accounts
for the period July 1, 1960 through

June 30, 1964«cccccncccnnccancana crmemmcen- -~=-Schedule 2
Statement of Operatioms-Research Accounts

for the Fiscal Year ended June 30, 196le=-~a- -Schedule 2-A
Statement of Operations-Research Accounts

for the Fiscal Year ended June 30, 1962~-----~Schedule 2-B
Statement of Operations-Research Accounts

for the Fiscal Year ended June 30, 1963=-~-e=~Schedule 2-~C
Statement of Operations-Research Accounts

for the Fiscal Year ended June 30, 1964wwcmcw- Schedule 2-D
Statement of Operations, Fund 15, Research

Emergency & Contingency Fund, for the

Fiscal Year ended June 30, 1964mvcecacen ~ew~weSchedule 3
Statement of Operations, Fund 16, Research

Development Fund for the Fiscal Year

ended June 30, 1964ewcaccccacana R L Schedule 4

Scope of the Examination

Although we did not make a detailed examination of all recorded trans-
actions, our examination was made in accordance with generally accepted auditing

standards. It included test-checks and analyses of the accounting records and
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other supporting documents to the extent which, in our opinion, were adgguate
to satisfy ourselves of the general accuracy of the records.
Opinion
In our opinion, thé accompanying exhibits and related schedules pre-
sent fairly the financial po&ition of the Desert Research Institute, University
of Nevada; as of June 30, 1964, and the fesuits of its operations for the year
then ended, in conformity with generally accepted accounting principles applied

on a basis consistent with that of the preceding year.

Carson-City, Nevada

December 31, 1964 p
A A /5/\,,/

Norman H. Terrell, C.P.A.

Fiscal Analyst
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Exhibit A

UNIVERSITY OF NEVADA
DESERT RESEARCH INSTITUTE
STATEMENT OF ACTUAL EXPENDITURES COMPARED WITH ORIGINAL WORK PROGRAM
STATE APPROPRIATION, FUND 01
For the Fiscal Year ended June 30, 1964

Revised Original Over/(Under)
Work Work Actual Original
Program Program Expenditures Work Program
Salaries: ‘ o
Prof. Salaries* $46,742.00 $33,942.00 $43,231.86 $ 9,289,86
Technical Salaries 8,325.00 4,630.00 T 6,764.46 2,134,46
Wages (Part-time and '
Student Help) 300.00 -0- 200,80 200,80
Total Salaries $55,367.,00 $38,572.00 $50,197.12 $11,625,12
Travel: :
Qut-of-State $ 425,00 S 425.00 $ 331.93 $ (93.07)
In-State 300,00 300.00 15.00 (285.00)
Total Travel S 725.00 $ 725,00 $ .346.93 $ (378.07)
Operating $1L,060.OO $ 1,000.00 $ 559,08 $ (440,.92)
Equipment $ 2,000.00 $ 2,000.00 $ 1,311.35 $_ (688.65)
TOTAL EXPENDITURES $59,092.00 $42,297.00 "v§52,414.48 $10,117.48
*Analysis of Prof, Salaries:
From State Funds Annual Salary
Director $15,999.96 $22,000,00
Assistant Director¥* 10,499.94 14,000.00
Research Prof.(Chemistry) 9,102.00 14,500,00
Research Prof.(Geol.-
Hydrology) 11,139.96 17,500.00
LESS~-Reimbursement of
Directorts Salary for
Work on Summer Science
Training Program (3,510,00)

Total Prof. Salaries

**Assistant Director is paid entirely from state

$43,231.86
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Schedule 1

UNIVERSITY OF NEVADA
DESERT RESEARCH INSTITUTE
STATEMENT OF OPERATIONS
ATMOSPHERIUM~PLANETARIUM
For the Fiscal Year ended June 30, 1964

Balance, July 1, 1964 $ -0~
Receipts:
Gate Receipts $ 9,937.96
. Trans. from Fleischmann
. Equipment Gift (51-4059) ~ 10,000.00

Trans. from Fleischmann
Administration Grant
(13,3020) 10,333.00

TOTAL RECEIPTS 30,270.96

Expenditures:

Salary $10,582.82

Travel ‘ 1,758.09

Operating 10,506,911

Equipment 4,141,98
TOTAL EXPENDITURES 26,989.80
Balance, June 30, 1964 $ 3,281.16
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Schedule 2

UNIVERSITY OF NEVADA
DESERT RESEARCH INSTITUTE
SUMMARY OF OPERATIONS-RESEARCH ACCOUNTS
For the Period July 1, 1960 through June 30, 1964

Balance, July 1, 1960 $  74,151.42
Receipts:
1960-61 $ 82,285.77
1961-62 496,297.49
1962-63 316,594.,04
1963-64 565,679.,28
1,460,856,.58
Expenditures:
1960-61 $ 95,888.88
1961-62 224,982,79
1962-63 - 448,125,39
1963-64 601,897.30
(1,370,894.36)
Transfers:
(1) 1960-61 $ (350.00)
(2) 196162 2,129.00
(3) 1962-63 (58,508.96)
‘1963-64 (e
(56,729,96)
Balance, June 30, 1964 $ 107,383.68

(1) No Explanation Given.

(2) Overhead transferred from Fund l4-Special Institutes & Projects.

(3) Transfer of overhead funds to Fund 15 & 16 which are special funds
set up to account for overhead moneys (See Item 3 of Supplemental
Letter),
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Schedule 2-A

UNIVERSITY OF NEVADA
DESERT RESEARCH INSTITUTE
STATEMENT OF OPERATIONS~RESEARCH ACCQUNTS
For the Fiscal Year ended June 30, 1961

Balance Balance

7/1/60 Receipts Expenditures Transfers 6/30/61
DRI Research Overhead $49,663,43 $ 3,248.42 $31,613.09 $(350.00) $20,948.76
Project l-Soc.Psychology 9,290.22 15,951.78 18,434,50 6,807.50
Project 2-Alfalfa Saponius ~0- 7,447 .00 6,862.56 584.44
Project 3-Sidewinder Proj. NS 4,226.45 3,972.33 254,12
Project 4-Immigration Research 6,611.89 ~0- 3,278.03 3,333.86
Physics Dept. Res, Overhead 1,590.09 3,728.38 2,325.95 2,992.52
Project 6-Health,Educ. &

Welfare -0~ 1,832,60 473.56 1,359.04
Project 7-Research Corp. -0~ 10,000.00 -0~ 10,000,00
Cottrell Grant 304,69 -0~ 304,69 «0-
Project 8-So0lid. &

Melt. of Water -0~ 18,000,00 -0~ 18,000.00
Project 9-Sea & Ski 2,120.86 4,687.50 8,978.56 ' (2,170.20)
Project 10-Research Corp. 1,657.32 -0~ 461,94 1,195.38
Project 12-Research Corp. 230,44 (- 144,14 86.30
High Vacuum Research (2,050.72) 10,554,.94 14,158,.37 (5,654.15)
Ultra High Vac. Research 4,733,20 2,608.70 4,881,.16 2,460.74

$74,151.42 $82,285.77 $95,888.88 $(350.00) $60,198,.31
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Schedule 2-B

UNIVERSITY OF NEVADA
DESERT RESEARCH INSTITUTE
STATEMENT OF OPERATIONS~-RESEARCH ACCOUNTS
For the Fiscal Year ended June 30, 1962

Balance : ) Balance

7/1/61 - Receipts Expenditures Transfers 6/30/62-
DRI-Research-Adninistration $20,948,76 $22,586.50 $33,518.91 $(3,096,75) $ 6,919,.60
DRI-Research~Overhead ~0- 27,579.78 A _ 925.75 28,505.53
Project l-Soc. Psych. 6,807.50 17,896.00 .. 25,997.62 - (1,294.12)
Project 2-Alfalfa Saponius 584,44 7,410.00 6,322.24 1,672.20
Project 3-Sidewinder 254.12 «0- 157.48 96.64
Project 4-Imigration Research 3,333.86 11,719,68 354,40 14,699.14
Project 6-HEW 1,359.04 -0« 1,344,641 14,63
Project 7-Research Corp 10,000.00 10,000.00 5,071.31 14,928.69
Project 8-Solidify & Melt Water 18,000,000 16,250.02 13,789.07 . 20,460,95
Project 9-Sea & Ski ’ (2,170.20) 18,260.17 14,812,28 2,800.00 4,077.69
Project 10-Research Corp. 1,195,38 -0~ 188,51 ' 1,006.87
Project 11-Physics of Evap. 0= %4,415.07 6,842,23 (2,427.16)
Project 12-Cottrell Grant 86,30 -0~ 82.14 4,16
Project 13¢Cancer Research «0= 5,000.00 4,423,63 576,37
Project 14~Computation of Growth-

Cloud Drops ~0- 20,350,00 4,220.25 16,129.75
Project 15 «0w 0w 1,435.31 1,500.00 64.69
Physics Overhead 2,992,52 3,622,62 4,754,89 1,860.25
Project 16-High Vacuume Res. (5,654.15) 16,026,76 13,222.60 (2,849,99)
Project 17-Ultra High ¥ac. Res, 2,460,74 -0~ 2,454,48 6.26
Project 18-AEC Shoal -0~ 33,458.53 47,112.46 (13,653.93)
Project 19-Inter.Dispersion Mea. -0~ 11,826.00 11,826.00
Project 20-Fleischmann Admin, -0~ 137,861,45 23,503.65 114,357.80
Project 2l-Unfav. Dispersion Mea. 0w 6,666,67 0w 6,666,67
Project 22-Rearrang. of Halohydrins i 9,633,00 1,598,56 8,034.44
Project 23-Weather Modif. 0= ~0e 1,191.05 (1,191.05)
Project 24-Refractory Metals ~0= 23,592.00 5,793.63 17,798.37

240



Schedule 2~B, cont!d.

Balance C , ' Balance

7/1/61 Receipts Expenditures Transfers 6/30/62
Project 25-Study of Seismichy $ 0 $ 55,613.74 $ 1;554.70 $ 54,059.04
Project 26-Writings-E.Schroedinger «0- 3,333.50 168.00 - - 3,165.50
Project 27-Artesian Basin Study -0- 8,000.00 583,66 7:416.34
Summer Science Program Qs - 25,196.00 4,485.32 20,710.68

$60,198.31 $496,297.49 3224,982.79 $2,129.00 $333,642.01
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Schedule 2-C

UNIVERSITY OF NEVADA
DESERT RESEARCH INSTITUTE
STATEMENT OF OPERATIONS-RESEARCH ACCOUNTS
For the Fiscal Year ended June 30, 1963

Bal ance

Balance _ “ .

7/1/62 Receipts Expenditures Transfers .  6/30/63
DRI Res.-Admin, $ 6,919.60 $ 4,602,16 $ 2,653.96 $ (8,867.80) § =0~
DRI Res.-Overhead 28,505.53 13,642,52 ~0=- (42,148,05) -0~
Project 1-Soc. Psych, (1,294.12) 30,375,00 24,549.87 4,531.01
Project 2-Alfalfa Saponius 1,672.20 6,880.00 6,177.04 2,375.16
Project 3-Sidewinder 96.64 ~0- 75.96 . 20.68
Project 4-Immigration Res. 14,699.14 180,58 : 14,879.72
Project 5-Eval. of Cush. Mat. - «0- -0- 432.75 (432.75)
Project 6-HEW 14,63 -0~ 14.63 . =0
Project. 6-Cottrell Grant 14,928.69 5,000,00 9,543.46 10,385.23
Project 8-Solid. & Melt Water 20,460.95 9,166.98 17,168.28 12,459.65
Project 9-Sea & Ski . 4,077.69 20,425,58 22,039.98 2,463.29
Project 10=Solid Sur, Free Energy 1,006.87 ~0- 925.95 80,92
Project 11-Physics. of Evap. (2,427.16) 3,660.31 4,891,.56 (3,658.41)
Project 12-Cottrell Grant 4,16 -0~ 4,16 -0~
Project 13-Cancer Res. 576.37 5,500.00 5,800.87 275.50
Project 14-Gr. of Cloud Drop. 16,129,75 20,350.00 18,116.35 18,363.40
Project 15 64.69 -0- ~0- (64.69) -0~
Physics Overhead 1,860.25 837.73 2,127.11 646.65 1,217.52
Project 16-High Vacuum Res. (2,849.99) 2,467,56 8.80 391.23 -0~
Project 17-Ultra High Vac. Res. 6.26 -0~ 1.80 4,46
Project 18-AEC Schoal (13,653.93) 94,23%9.14 89,195.18 (8,609.97)
Project 19-Int,of Disp. Mea. 11,826.00 -0~ 3,930.87 7,895.13
Project 20-Fleischmann Found. 114,357.80 1,091.43 80,575.93 (8,998,55) 25,874,75
Project 21-Unf, Disp. Mea. 6,666,67 5,833.33 798.86 11,701.14
Project 22-Rearrang. of Halohydrins 8,034,44 «0- 4,726.19 3,308,25
Project 23-Weather Modification (1,191.05) 8,673,.18 7,482.13 -0-
Project 24-Ref, Metals 17,798.37 23,592,00 24,093.51 17,296.86
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Schedule 2-C, contt!d.

Balance Balance

7/1/62 Receipts ‘ Expenditures Transfers 6/30/63
Project 25-Study of Seismichy $ 54,059.04 $ 24,378.74 $ 42,952,57 S $ 35,485.21
Project 26-Writings-E.Schroedibiger -~ 3,165.50 ~0- 0 3,319.64 © (154.14)
Project 27-L.V.Artesian Study 7,416.34 14,001.64 23,007.57 © (1,589.59)
Project 28-Grand Wtr, Res. . - ~0- 7,698.71 . 7,823,26 ' (124,55)
Project 29-Humb.River Res. -0~ - 6,051.22 6,051.22 -0~
Summer Science Training 1962 20,710.68 . «0w 21,242,93 532.25 ' -0-
Summer Science Training 1963 -0~ 1,975,00 2,677.96 o (702.96)
Fleischmann Chryontal Eq. Grant . =0e 5,000.00 4,357.27 642,73
NSF Equip. Prog.-Physics -0- -0- 2.80 ~ (2.80)
Nonosecond Diode Study 0= 971.23 . 24721.10 . (1,749.87)
Nev. Atmos. Research -0~ - w0e - 7,875.21 (7,875.21)
Low Pressure in Planets -0- -0~ “ 21.86 - - 7 (21.86)
Fish & Wildlife Grand Water 0= 0= 736.80 (736.80)

§335=642.01 $316,594.04 $448,125.39 $(58,508.96) $143,601.70
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Schedule 2-D

UNIVERSITY OF NEVADA
DESERT RESEARCH INSTITUTE
STATEMENT OF OPERATIONS-RESEARCH ACCOUNTS
For the Fiacal Year ended June 30, 1964

264

W. P, Draper Foundation
Sierra Pacific Power Company
General Electric Company

_Research Corp.

Petroleum Research Fund
Botony Industries Corp.
Research Corp.

Nevada Rehabilitation Assoc.
American Chemical Socilety
American Chemical Society
Reno Cancer. Society

Nevada Highway Department
Fleischmann Foundation

Charles F. Kettering Foundation

State of Nevada
State of Nevada
State of Nevada

Fleischmann Foundation
Atomic Energy Commission

National Science Foundation
National Science Foundation
National Science Foundation
National Science Foundation

National Science Foundation

Balance Balance
7/1/63 Receipts Disburs. Transfers 6/30/64 Donor
Nat!l.Science Found.«Cash Clrnge § 0= $97,059.41 $ =0~ ($27,975.00) $69,084,41
Immigration Research 14,879.72 0= 2,061.26 12,818.46
Sierra Pacific Project ~0- 13,803.52 10,812,16 2,991.36
General Elect.Exec. Studies -0~ 5,000.00 5,000,00 Q=
Cottrell Grant for Physics 10,385,23 -0- 5,120.06 5,265.17
Individual Fundamental Res. 0 1,500.00 13.75 1,486,25
Sea & Ski Cosmetics Res. 2,463.29 37,500.00 34,277.43 5,685.86
. Study of Solid Surface Free Energy 80.92 «0=~ (450,00) 530.92
Occup.Couns of Metal Retard. «0a 8,115.00 3,928.63 4,186.37
Solvolysis of Unsaturated Tosylates «0= 13,860.00 3,723.54 10,136.46
Cancer Research 275.50 15,566.72 9,516.41 6,325.81
Snow Load Research Project ~0- 1,500.00 1,153.15 346.85
* Degredation Properties of Selected R .

Nevada Minerals -0~ 10,005.00 -0- 10,005.00
Fleischmann Grant for Adminis. 25,874.75 141,425.48 126,173,06 41,127,17
Rearrangement of Halohydrins 3,308.25 «~0- 637.11 2,671.14
Las Vegas Artesian Bas. Study (1,589.59) 15,745.64 20,650.01 (6,493.96)
Ground Water Research " (124.55) 15,739.68 23,319.63 (7,704,50)
Humboldt River Research =0 ~0- 269.82 (269,82)
Physics Overhead . 1,217.52 0= 1,217.52 -0-
Helium Chryostat Equip. Grant 642.73 0= 381.95 260.78
Nonosecond Diode Study (1,749.87) 1,920,81 170.94 0=
Experiments in Solidification &

Melting of Water 12,459.65 -0~ 12,443,09 16.56
Influence of Geology on Water «0- -0- 7,572.2% (7,572.29)
Exp. in Melting & Solid. of Water 0~ -0- 163,93 (163.93)
Field Training-Anthropologists " -0- -0~ .. 8,826,41 (8,826,41)
Numerical Computdation of Growth of v

Cloud Droplets " 18,363.40 ~0~ 8,262.27 10,101.13



Schedule 2-D, cont!d.,

Balance ) Balance

7/1/63 Receipts Disburs. Transfers 6/30/64 Donor
Ultra High Vacuum Research $ 4446 $ -0- . $ 4486 - § .. =0e $ 0= National Science Foundation
Hetrochromatic Interference of el e,

Dispersion Measurements 7,895.13 -0- 251,24 7,643,89 National Science Foundation
Facilitation of Unfavorable .- . .

Displacement Reaction 11,701.14 =0~ 5,421.03 6,280.11 National Science Foundatian
Writings-E. Schroedinger . (154.14) «0= 3,845.86 4,000,00 =0- National Science Foundation
Summer Science Training Project ' : T

in Atmospheric Physics (702.96) 7,497.00 30,769.04 23,975.00 . ... -0~ National Science Foundation
NSF Equip. Project for Physica (2.80) 0~ T (2.80) ) =0~ National Science Foundation
Nevada Atmospheric Research + (7,875.21) 63,695.06 - : (71 570.27) National Science Foundation
Nucleic Acid Levels in Rat Tissue «0- 0~ . 6,519.51 . .. . . (6,519.51) National Science Foundation
Summer Science Training-1964 . ~0- 7,815.50 4,377.99 . - T 3,437,510 National Science Foundation
Social Psychology 4,531.01 19,869.00 23,902.97 ) 497.04 National Institute of Mental Healt
Studies of Alfalfa Saponins 2,375.16 2,008.00- 4,383.16 . . =0~ National Institute of Health
Sidewinder Project - . 20.68 «0- " «0- . 20,68 U.S. Navy
Packaging Materials Res, - A =0e 2,142,740 - (2,142.74) : U.S. Navy
Evaluation of Cushioning Mat., - (432.73) 432.75 «0- ’ =0« U.S. Navy
Physics of Evaporation (3,658.41) «0~ © =0a (3,658.41) " U.S. Bureau of Reclamation
AEC Shoals Project (8,609.97) 67,627,53 66,374.83 (7,357.27) Atomic Emergy Commission
Studies of Refractory Metals 17,296.86 28,310.00 21,805.55 : 23,801.31 U.S. Air Force
Studies of Siesmicity 35,485.21 -0~ 26,670.84 8,814,.37 U.S. Air Force
Studies of Siesmicity~-Part I 0~ 20,834,17 4,919.09 15,915.08 U.S, Air Force
Response in Behavioral Chain =0 3,715.00 680.24 3,034.76 Public Health Service
Emergency Medical Serv. in Nevada «(0= 0~ 102.10 (102.10) Public Health Service
Experiments on Effect of Low . o

Pressure on Plants. (21.86) 10,476.00 10,162,14 292.00 . N.A.S.A.

Fish & Wildlife Ground Water Studies (736.80) 8,049.79 " 8,664,70 (1,351.71) U.S. Department of Interior
Veather Modification -0- 10,303,.28 21,571,28 (11,268.00) U.S+ Bureau of Reclattation
History of Pahrump Valley Poolfish -0- -0- 16,00 (16.00) National Science Foundation
Payroll Expense Account¥ 0= -0- . 10,375.85 (10,375.88) :

$143,601.70 2565!679.28 $601,897,30 =0- $107,383.,68

*See Number 6 of Supplemental Letter
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UNIVERSITY OF NGVADA

DESERT RESLARCH. INSTITUTE

TR

L0

STATEMENT OF OFERATZIONS

FUND 15-RESEARCH EMERGENCY & CONTINGENCY FUND (1)

For the Fiscal Year ended June 30, 1654

Balance -
7/1/63

s 742.00
196.50

1,492.95
1,854.09
302.83
314,65
1,638.89
443.50

587.50
411.75
314.82
1,807.91
2,357.53
147,78
78.23
89.79
(30.00)

Receipts

$

246

425.88

1110.56
677.32
1,875.00

1,313.86

605.71

166.63
80.01
177.60
2,668.14
426,50
503,12
386.38
280.58
1,187.29
98.48
11.20

Expenditures

Transfers

$

8.20
- 10.36

1,704.55

149.30
302.83
74.65
2,169.36

3.45

252.46
314.82
1,006.35
2,216.66
160,93
47 45
28.40
(30.00)
436,50
328.37

63.93
849,11

$(100.00)(2)

Schedule 3

Bélance

6/30/64

$ 1,

159.68

. 251.64

3

A
&

2,

110,56
455.72

»479.79

240.00
783,39
443.50
602.26
587.50
159.29

801,56
140,87
153.43
110.79

238.99

668.14

174,75
386,38
216,65
338.18
98.48
11.20



Schedule 3, conttd.

Balance o o Balance
Project 7/1/63 Receipts Expenditures Transfers 6/30/64 -
46-Res, Emergency & Contingency $ 1,093.00 . $ 1,093.00
15-3049 " n 21.17 _ 21.17
15-3062 " . u 1,217.52 $ 717.49 © 500,03
Rad. Health L.V. $ 62.60 188.77 - 251.37
TOTAL $12,813.32 $13,596.22 $10,815.22 $(100.00) $15,488.32

(1) Sole Source of Revenue is from DRI Ovérhéad Funds
(2) Transfer to Book Fund-Fund 51
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UNIVERSITY OF NEVADA
DESERT RESEARCH INSTITUTE
STATEMENT OF OPERATIONS

FUND 16, RESEARCH DEVELOPMENT FUND
For the Fiscal Year ended June 30,1964

Project

Research Dev,Fund-=

" Humanities

Research Development
Hydraulic Potters Wheel
Politics & So.Western
Expansion - .
Composition of Sonata

Balance

7/1/63 Receipts*

499,87 $ -0~

Separation of Church & State

in Colonial America
Mark Twain's Writings

Study of Penninsular Spanish «0-

Spraying Molten Metal
Influence of Indians on
British

Linguistic Field Worke
Washoe Iﬂdians

Project for No.American
Studies

Res, Dev, Funde

Life Sciences

Res. Dev, Fund-
Behavioral Sciences

Research Development

Voting Patterns in Nevada
Feasibility Study-Nevada
Govt. Data Book

Response Variability Inst.
Conditioning

Political Hist.of Nevada
Pilot Prod. Westexrn North
American Studies

Res. Dev. Fund-Physical
Sciences

Research in Thin Films
Publication Support

Determination of Optical
Orientation

Thermuluminescence Studies
Investigation of Solide
State Variable Freq.

Det.Snow on Structures-
Tahoe Area

-0- . 3,500.00
-0- 402,55
-0- 787.00
-0- 900,00
-0- 500,00
-0- 1,200,00
1,650.00

-0- 800,00
-0- 450,00
-0- 958.00
-0- 3,000.,00

' 6,588.99 10,799.10
3,891.56 1,573.10
-0- 2,000.00
-0- 585,50
-0- 2,835,00
-0- 2,500.,00
-0- 5,121.50
-0- 3,000,00
78,143.64 39,745,73
-0- 2,300.00
-0- 200.00
-0- 620,00
-0- 3,500,00
-0- 500,00
-0- 450.00

248

Expend.

$ (700,13)
3,319,10
331,98

547,00
900.00

97.86
-0- .
1,650.00

695,47
340,04
-0-
2,500,00
(9,453,01)
3,891,56
923.95
5,50
298,64

-0~
514.27

500.00
74,373.99
-o-
-0~

-O-
-0-

62.97

153.67

Schedule 4

Balance

' 6/30/64

$ 1,200.00
180.90
70.57

240.00
-0-

402.14
1,200,00
N, W

104,53

958,00

500,00

26,841.10
~1,573,.10
1,076.05

580,00

2,536.36

2,500.,00
4,607,23

2,500,00
43,515.38
2,300.00
200,00

620.00
3,500,00

437.03

296.33



" Schedule &,

cont'd,
Balance . . Balance
Project 7/1/63 . ‘Receipts* ‘Expend. - 6/30/64
Fluid Flow Research § -0- $ 2,500.00 § 2,500.00 s  -0-
Staff & Equip.~Dept. '
of Physics Q- 5,700.00 5,767.00 (67.00)
Solar Pump «0- 1,500.00 -0~ 1,500,00
Departmental Equipment :-. «0- 7,781.,00 2,673.00 5,108.00
Study of Degradation of ‘
Nevada Aggregates -0- 500.00 «0- 500,00
Shrinkage and Expansion in ’
TOTAL $89,124.06 $108,623,48 $92,169,59 §105,577,95

*Source of revenue is from research overhead funds.
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DESERT RESEARCH INSTITUTE

SUPPLEMENTAL LETTER

Desert Research Administrative Files

A file is maintained by DRI on each of the contracts and grants under
its administration. These files are quite incomplete and in some cases,
the folders contain only miscellaneous correspondence regarding the grant
or contract. It was also noted that required reports had not been sent to
the sponsoring agency when required; in some instances there were several
letters from various agencies inquiring about overdue reports.

‘We recommend that the following information be included in the files:

‘1. A copy of the proposal by the person applying for the grant.

2. A copy of the budget.

3. A copy of the contract and all revisions chereoﬁ.s

4. A schedule of all required reports due to the donor. This

schedule should reflect periods or‘dates such reports are due.

5. Copies of interim and final reports.

6. Copies of any publications resulting from the project.

We further wish to recommend that a tickler file be maintained which

.would indicate when all reports are due on any -and all projects. Adminis-

trator!s of DRI are presently making plans to rectify this situation,

Equipment Inventory

The DRI had not established satisfactory accountability for equip-
ment purchased from funds made available on research contracts and grants.
In checking a small sample of equipment purchased since 1960, a number of
expensive items of equipment could not be located by the auditors or
project leaders. However, the assistant director was not asked to locate

missing items.
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It is recommended that the project director on each of the research
grants and contracts be made responsible and accountable for equipment
purchased for that project and that accurate and up-to-date inventory
records of equipment be maintained at all times.

Proposals made to agencies sponsoring reseaféh cqulﬁ be mbre realistic
{f a comprehensive list of equipment already on hand was available to the
person making the proposal.

Officials of DRI and the University take exception to the foregoing
statements as they feel DRI is complying with scanda;ds as set up by the

State Purchasing Division and University policy. The problem seems to be

‘that statutes need strengthening delegating responsibility for account-

ability of equipment purchased by various agencies to the agency itself
in conjunction with the State Purchasing Division.
Overhead

Many research grants and contracts, particularly those of the agencies
of the federal govermment,.allow a percentage of direct costs (15 to 35%)
as indirect costs or overhead. These costs are allowed to help the con-~
tracting institution afford administrative and overhead costs connected
with the contract. . Overhead costs are utilities, insurance, administrative

salaries, accounting, etc., that cannot be allocated to a given program or

project.

It 1s the practice of many institutions to treat indirect cost pay-
ments as income and depoésit them to their general fund or operating funds
since this is from where the actual expenditures are made. At the Univer-

sity,i7%% of overhead payments on DRI projects are credited to the general

"fundQ As of July 1, 1965, this will become 25%. T&enty-fiye percent of

”ahy ovérhead payments are put at the disposal of the project leader in a
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fund called "Research Emergency & Contingency Fund." Expenditures from

~ this fund are at the discretion of the project leader, subject to the

general purchasing policies of the University, and quite often are expand-

ed in a manner that would not be allowed under the project budget nor from

. appropriated funds. The remaining 67%% of overheadlgoes into a fund called

"Research Development Fund,!" the stated purpose of which is to generate

. research projects that can eventually be financed by the govermment or

other interested agency. Also, these funds are used to finance research

by various departments that is of interest locally, but where outside

sponsorships would be difficult to obtain.

The above policy was approved by the Board of Regents after recommen=
dation by DRI administration and the president of the University.

Overhead allowances to the DRI amounted to approximately $121,000,00
during the 1963-1964 fiscal year.

In our opinion, overhead allowances should be credited directly to
the general fund and budgeted in the same manner as other income to the
University. Even if all overhead payments went directly to the general
fund; the actual cost to the University might not be recovered since most
contracts allow only 15 to 35% of direct costs as overhead and the Univer-
sity?s own figures indicate that for the University as a whole, indirect
costs amount to approximately 36% of direct costs using U.S. Bureau of
Budget Document A-21 as basis for computation.

Exemption from State Purchasing Act

In reviewing purchases made by DRI, since its inception, it was noted

that many items were purchased directly by DRI personnel without going

through the University buyer or the State Purchasing Department. In most
of the cases noted, considerable savings could have been realized had the

purchases been made through the buyer or if the item had gome out for bid.
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" It ‘was also noted that many of the purchase orders issued for DRI purchases

were confirming orders indicating that the purchase order was issued after
the merchandise was obtained. Currently, every attempt is being used by
DRI to use the University buyer as much as possible.

The justification given for many of these direct purchases was that
DRI is exempt from the State Purchasing Act. Considering the above examples

it does not appear that such exemption is in the best interest of the

' University nor the State of Nevada.

‘We ‘recommend that all purchases be made through the University buyer

and that section 396.7955 of NRS, exempting DRI from the State Purchasing

" Act) be’‘repealed.

DRI does not concur with this recommendation, as they feel it would
ham-string operations of research and if all items of cost are considered
the overall costs may not be excessive.

Travel by Personal Car

" In reviewing travel claims of DRI personnel, it was noted that on
travel where an automobile was used, employees were using personal auto-
mobiles and were reimbursed at the rate -of $.10 per mile.

The State Administrative Manual and the University Manual on Business

" and Fiscal Affairs state that a $.10 per mile rate shall only be used when

the employee is directed by his superior to use his personal car for the
convenience of the University when no agency cars are available, The use
of a personal car for the convenience of the employee is reimbursed at a
rate of $,06 per mile,

We recommend that 'the $,06 rate be used unless there is a statement
from the motor pool ‘included in the travel report stating that no agency

vehicles were available.,

253



6.

7.

DRI Payroll Clearing Account

. Each month, certain accounts within DRI charge salaries and wages to
a clearing account. Afters the payroll period these charges are cleared
out. by charging various projects, supposedly on a time basis. No support-
ing daily time records are maintained and from a cursory examination, it wo
would appear that these salaries are charged to whichever account has ade-
quate salary funds available. In our opinion, this is not an acceptable
practice and .the sponsoring agencies could justifiably disallow all such
charges because of the lack of supporting documentation. It is recommended
that salaries of pérsons working on several projects be allocated on a

percentage basis when employment contracts are signed or that supporting

 time records be maintained.on a daily basis to support salary allocations.

Separation of Research Accounts by Administering Department

At present, there are several departments of the University conducting
research that is sponsored by both public and private agencies. These
departments are: Desert Research Institute, Bureau of Mines, College of
Agriculture, Bureau of Business and Economic Research, and Bureau of
Governmental Research. -Research projects conducted by these various depart-
ments are grouped in a single fund. This procedure of grouping similar
projects and accounts in a single fund group is an_acceptable fund account-
ing procedure. However, in this case, where the accounts are administered
by separate departments, it would appeaf that establishing separate fund
groups by the administering department would be more practical.

It is recommended that a separate fund group be established for
research projects conducted by the DRI and the College of Agriculture and
the remaining projects be grouped by department.

A separate fund group for DRI would make year to year comparisons more

meaningful and provide easier access to fiscal and statistical information.
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Research Grant Paid Employee

A professional employee of the University, earning $14,321.00 on a

Nk

twelve-months contract, was awarded a research grant with a salary budget
of $4,000,00. This grant was for the purpose of performing quantitive
X-ray spectrographic analysis for at least 25 trace eiements on two Shoal
granite composite samples., Justification as why this was handled in this
fashion is as follows:
tBecause of current commitments, this work cannot be done as a
routine matter; it can‘be accomplished on a‘conSUIting basis using
accumula;ed leave time, compensatory time-off and weekends."

This employee used 18 days anhual leave during the period of this
research grant. Records pertaining to cempensatory time during this period
were non-existant. There was a schedule of compensatory time earned during
1962 totaling 245% hours maintained.by the employee only.v Such record was
submiteed to the employeet!s superior at tﬁe end of 1963. None of this time
was used for the above research eroject. |
‘”*“iﬁé justification offered for paying the above mentioned employee the
$4,000;00.for additional research does.not‘appear reasonable in that in
order to do the additional work such employee had‘to take annual leave from
the work which was obviously so pressing that tﬁe research work couldn't
be done during regular hours., | |

-‘Although funds were disbursed by DRI the project was administered by
Mackay School of Mines without supervision by DRI.

The aud;tors do not feel that it is proper to augment a professorts
salary by reason of a research grant where'Unieersity facilities are used.
University officials recognize this problem exists but at preseant do not

have a solution.
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_Mbying_Expenses Paid New Employees

It was noted during our review of expenditﬁres of DRI, that on at
leﬁst ﬁwo occasions the institute paid all or part of the relocation expen-
ses of new employees. In one instance, the cost of moving was approximately
$1,500,00. Recently, a memo was sent to the University president from the

director of DRI stating that a new employee'!s moving expenses totaled

 $350,00 and that he, as director would like "help" with such expenses. The

10.

president then accordingly authorized a payment of $250,00 to the employee.
There was no substantiation offered to verify any portion of the $250.00.

In our opinion, this is an extremely poor practice and furthermore,
such payments are not authorized by statute, Any and all payments should
be made only after an itemized invoice is submitted and reviewed. If
moving expenses are to be paid as part of the employment agreement then it
should be so stipulated in the employment contract. If there is no such
provision in the contract, then such expenses should not be paid. Since
there is no statutory provision for paying such expenses, it would appear
that they should never be paid nor be made a part of an employment contract.
noving expenses are not paid for new employees of any. other state agency.
| ﬁe recommend that the necessary steps be taken to place DRI under
statutory control so that in the future such expenditures will not be
possible.

DRI does not concur in this recommendation as:-they feel that sometimes
this added incentive allows the hiring of an outstanding individual.

Transportation Expenses of Interviewed Personnel

It was noted during our audit that some prospective professional
employees are reimbursed their travel expenses pertaining to any interviews

they may have with officials of the University. This procedure is not only '

256



11,

applicable to DRI, but at all of theidepattments of the University. On

one interview, it wﬁs necessary to pay traveling expenses, meals and lodging
for a person.who came from Sydney, Australia.

Neither the statutes nor the regulations of the State Personnel
System provide for bayments to be made for travel expenses for interviewing
prospective employees. If it is desirable that such expenses be paid, then
spécific provisions for such payments ‘should.be written into the statutes.

Qut-of-State Travel Requests

1t was noted that quite often DRI personnel fail to file their out-of-
state trayél requests on Form BD47 10 days prior to making such out-of-state
travel. Such written requests are required under chapter 600 of the State
Adninistrative Manual.

Generally, the justification for failure to comply with the above
law is simply that the meeting or conference, etc., was covered on a
"moment'!s notice." However, it was noted that some of these conferences
and meetings were on g national level which accordingly meant planning
weeks and months in advance.

It is recommended that out-of-state travel requests be submitted in

accordance with the State Administrative Manual and University travel regu-

" lations. If such requests are not made prior to the stipulated 10-day

period, then such travel should not be approved except in true extreme

emergency instances.

12. Afrpiane

In November, 1963, the DRI acquired a Twin Beach aircraft from the Air
Force at a token price of $10,00., The plane has been reconditioned at an
approximate cost of $10,000,00 paid from a national science foundation

grant. DRI!'s purpose in acquiring this aircraft is for use in a research
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grant relative to cloud-seeding and étudying storms, etc. The plane is

" also used in transporting DRI aend other University officials to various
meetings; for instance, & snow conference in Nelson, British Columbia, and
various meetings in Las Vegas and Utah. A pilot is employed by DRI who is
paid $7,404,00 annually. When the pilot is not actively engaged flying
or caring for the plane, he is assigned other duties at the Research
office.

Because the aircraft was used infrequently during our audit period,

no travel cost analysis was attempted.

13, State Funds - Regearch Grants

atmsa——

For the fiscal year 196341964 moneys received from research grants
totaled approximately $565,000.00 whereas state money of approximately
$52,000.00 was used by DRI, This indicates that for each dollar of state
money spent there is generated an additional $10.00 from outside sources.
Officials of DRI indicate this figure will not decrease during the next

biannum.

Carson City, Nevada
December 23, 1964

Norman H, Terrell, C.P,A,
Fiscal Analyst

Note: At g meeting of the Fiscal Analyst, the Vice~President of Finance of the
University and the Assistant Director of DRI held December 30, 1964,
agreement was reached on the implementation of the foregoing comments
except those so noted--(Numbers 1, 4 and 9.)
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PUBLIC SERVICE COMMISSION
AUDIT REPORT

For the Fiscal Year 1963-1964

LEGISLATIVE COUNSEL BUREAU
NORMAN H, TERRELL, FISCAL ANALYST
Carson City, Nevada
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada

Gentlemen:

We have examined the accounts and records of the Public Service Commission
for the fiscal year ended Jume 30, 1964, and have prepared therefrom the follow-
ing exhibits and related schedules:

Hearing Accounte=’
Statement of Financial Condition,
June 30, 1964vccecucecmnncncncncnnnnencnammeaExhibit A

Hearing Accounte-
Statement of Operations for the
Fiscal Year ended June 30, 1964-~=~=cev~=eewsSchedule A-1

PSC Revolving Fund=--
Statement of Financial Condition,
June 30, 1964rececencencacennncnvcnncneacean-Exhibit B

" Administrative Fund--
: Basis for Appropriation and
Authorization Compared to Actual
Revenue & Expenditures for the
Fiscal Year ended June 30, 1964~~eccew=cw-e=-Exhibit C

Regulatory Fund=--
Statement of Receipts & Disbursements
for the Fiscal Year ended June 30, 1964=~-~---Exhibit D

Scope of the Examination

Although we did not make a detailed examination of all recorded transac~
tions, our examination was made in accordance with generally accepted auditing
standards, It included test-checks and analyses of the accounting records and
other supporting documents to the extent which, in our opinion, were adequate
to satisfy ourselves of the general accuracy of the records.

Opinion

We have examined the statements of financial condition of the Hearing
Account, the Revolving Fund and the Administrative Fund of the Public Service
Commission as of June 30, 1964, and the related statements of revenue and
expenditures for the year then ended, Our examination was made in accordance
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with generally accepted auditing standards and accordingly included such tests =

of the accounting records and such other auditing procedures as we considered
necessary in the circumstances,

In our opinion, the accompanying statements of financial condition and
statements of revenués and expenditures present fairly the financial position
of the Public Service Commission as of June 30, 1964, and the results of its
operations for the year then ended, in conformity with generally accepted
accounting principles applied on a basis consistent with that of the preceding

yea_l’.' .

Carson City; Nevada
March '8, 1965

Norman H. Terrell, C.P.A,
Fiscal Analyst

NHT/sb
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PUBLIC SERVICE COMMISSION

- HEARING ACCT.

STATEMENT OF FINANCIAL CONDITION

June 30, 1964

Assets

Cash Deposited with State Treasurer

Liabilities
Balance on Deposit:
Western Enterprises
Las Vegas Skyride
Edward Christmas
0.K, Trailer Sales
Revert Water Co.
Trailer Estates
Alamo Airways
American Potash & Titanium
Metals

KNOWN LIABILITIES
Unidentified

TOTAL LIABILITIES

262

$ 10,00
20,00
10.00

.38
250,00
161,75
144,70

.01

Exhibit A

$783.54

$596,84
186.70

$783.54




PUBLIC SERVICE COMMISSION
. ... HEARING ACCT, ,
STATEMENT OF OPERATIONS

1963-~1964 Fiscal Year

N Balance, July 1, 1963 $783.54
Receipts -0~
Disbursements - =0-
BALANGE, June 30, 1964 $783.54
Qs
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PUBLIC SERVICE COMMISSION
REVOLVING FUND .
STATEMENT OF FINANCIAL CONDITION
June 30, 1964 '

Asgsets

Cash in Bank $1,000,00
Liabilities '

Due to General Fund $1,000.00
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PUBLIC SERVICE COMMISSION
- ADMINISTRATIVE FUND

Exhibit C

BASIS FOR APPROPRIATION AND AUTHORIZATION
COMPARED TO ACTUAL REVENUES AND EXPENDITURES

Revenues
Gen, Fund Approp.
Highway Fund
1% Mi1l Levy
Salary Adj. Fund
Jury Fees to Employees
Total Revenues

Expenditures

1963-1964 Fiscal Year

Salaries & Payroil Costs:

Salaries
Indus. Ins,
Retirement
Personnel Assess,
Group Ins,

Total Expenditures

Travel:
Qut~of-State
In-State

Total Travel

Operating:
Preight & Postage
Office Supplies
Printing
Telephone & Telegraph
Auto Insurance
Equipment Repair
Contract Services
Dues & Subscriptions
Consulting Fees
Registration Fees
Reporting Fees & Pub,
Telecommunication Rpts,

Total Operating

Equipment
TOTAL EXPENDITURES

Agency Bagis for Actual Over/(Under)
Work Approp. & Revenues & Approp, &
Program Author, Expend, Author,
$ 67,580,00 $ 67,580,00 $ 67,580,00 $
43,027.00 43,027,00 43,027,00
107,904,00 102,086,00 93,612,73 (8,473.27)
1,308.00 1,308,00 1,308,00
, 28.80 28,80
$219,819.00 $214,001,00 $205,556,53 § (8,444.47)
$157,744.00 $152,687.00 $139,998.01 $(12,688,99)
1,057.00 986,00 826.11 (159.89)
9,142,00 8,740,00 8,111,13 (628.87)
800.00 800,00 800,00
540.00 252,00 498,00 246,00
$169,283,00 $163,465,00 $150,233,25 $(13,231,75)
$ 6,110.00 $ 6,110,00 $ 4,700,24 $ (1,409,.76)
21,035.00 21,035.00 15,412,67 (F,622.33)
$ 27,145.00 $ 27,145.00 $ 20,112,.91 $ (7,032.09)
$ 575.00 $ 575,00 $ 901,80 $ 326,80
2,050.00 2,050,00 2,017,25 (32.75)
2,000,00 2,000,00 2,875,76 875.76
2,000,00 2,000,00 2,910,43 210,43
500,00 500,00 435,00 (65,00)
475.00 475,00 380.45 (94,55)
5,000,00 5,000,00 3,500,00 (1,500,00)
950,00 950,00 1,220,78 270,78
2,500,00 2,500,.00 - (2,500,00)
150,00 150,00 105,00 (45,00)
1,600,00 1,600,00 1,587.72 (12,28)
150,00 150,00 - (150,00)
$ 17,950.00 $ 17,950,00 $ 15,934,119 $ (2,015,.81)
$§ 5,441,00 $ 5,441,00 $ 1,823,71 $ (3,617.29)
$219,819.00 $214,001,00 $188,104,06 $(25,896,94)

Excess of Revenues over Expenditures

Less:

Reversion to Highway Fund

Balance Carried Forward Reg., Fund
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$ 17,452,47
(6,392,04)

$ 11,060.43




Exhibit D

PUBLIC SERVICE COMMISSION
REGULATORY ACCOUNT
(1.5 Mill Levy-Statement of Receipts & Disbursements)
1963-1964 Fiscal Year

Balance, July 1, 1963 $§ -0~
ADD:

Proceeds from 1,5 Mill Levy 93,612,73

Transfer from Admin, Account 3,947.70
TOTAL TO ACCOUNT FOR $97,560.43
DEDUCT:

Transfer to Admin. Account 86,500,00
BALANCE, June 30, 1964 $11,060.43
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2.

PUBLIC SERVICE COMMISSION
SUPELEMENTAL LEITER

1963-1964 Fiscal Year

Public Service Commission Revolving Fund

NRS 703,230 provides for the creation and use of a $1,000,00 revolving
fund, This fund was to be used for travel advances for commissioners when
traveling in behalf of a federal agency. The fund was reimbursed when
travel claims were presented to the federal agency, This fund has not been
used for some years due to the establishment of the travel revolving fund
by the state treasurer,

We recommend that .this bank account be closed and the funds on deposit

be transferred to the state treasurer and deposited to the credit of the

general fund, from which the original appropriation was made. Ve recommend

further that sections 2 through 5 of NRS 703,230 be deleted as obsolete,
The chairman of the Public. Service Commission indicated that he concurs
with the above recommendations and will take steps to close the bank

account,

Hearing Account

The Hearing Account was established by the commission to account for
deposits received from utilities to cover the cost of hearings on rate
applications and other matters coming beforz the commission, The account

was transferred to the state treasury from a local baank in 1961 when some

irregularities by the previous secretary were discovered, The commission

no longer requires utilities to make such deposits; as a result, there has
been no activity in this account. for several years, .A balance of $783,54

remains in this-account of which $186.,70 is unidentifiable as to ownership.
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The chairman of the Public Service Commission states that substan-

"tially more general fund money than the amounts on deposit were spent on

hearings, We therefor recommend and the Chairman concurs that the balance

of $783.54 be transferred to the general fund,

Regulatory Fund-~1,5 Mill Levy

| .In test-checking the assessment of the 1,5 mill levy on utilities othe:
thaﬁ wmotor carriers, it was noted that 30 of these utilities are assessed
less than $10.00 each year. Assessments of such insignificant aemounts are
not sufficient to cover the costs of such assessments, The commission is

required to send assessment notices by registered mail and mail out receipt:

when payments are received., It is not economical to spend several dollars
in collecting assessments of 20, 75, 47 cents, etc., which is currently the’

practice.

Ve recommend that NRS 704,033 be amended to provide for a minimum

assessment of at least $10,00 or more to cover the cost of such assessments,

The 1965 Legislaturé accomplished this through emactment of AB 393,

Internal Control

Tn the following comments regarding weaknesses in internal control,
bonding of employees, etc., we intend no inference that any employee of
tﬁe PuBiié Serviée Commission is engaged in any dishomest activity., Rather,
we subﬁit oﬁr comﬁents'énd recommendations in order to direct attention
to proéed&fés which could be improved,

The ?uﬁlic Service Commission receives in excess of $90,000,00 annually
from thé 1,5 mill levy on utilities gross operating reveaue, Internal

control appeéfs to be adequate in the procedures used in handling revenue

from the levy;'however; none of the several employees who handle these

receipts are bonded, Good business practice requires bonding of employees
who handle large amounts of money in addition to good internal control

practices,
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We recommend that the commission immediately take steps to have
~ employees handling cash bonded, either from.the state bond trust fund or
a frivate surety company,

Tﬁe commission sells copies of rules and procedures, copies»of sec~
tions of NRS, verifax copies of various records and documents, and other
misééllaneous sales and receipts., Good control procedures are lacking
in haﬁdling these revenues, . Receipts are not written unless the indivi-
‘dual purchaser asks for them, nor are receipts written for mail requests,
Copies of those receipts that are on hand cannot be.recqnciled to deposits
made to the state treasury,

It is recommended that prenumbered receipts be used for all sales and
that a receipt be written for every transaction, Every receipt number
should be accounted for and the functions of receiving cash, recording the
receiﬁt“iu the records, and making the deposit should be separated as much
as possible; The commission has adopted practices to correct this
situation.

In reviewing'leave records of the commission, it was noted that some
employees have, over the years, lost substantial amounts of annual leave,
One employee im particular had lost 92 days of leave since 1957, From an
internal control standpoint, it is desirable that employees be required
to take several consecutive days of annual leave each year, Only in
unusual circumstances should employees lose annual leave, If the position
and volume of work is such that it requires scmeone to be present at all
times theﬁ other employees should be cross-trained in the position to cover
absences caused by illness, annual leave, etc, This pertains to commig~
sioners and technical help; employees handling records and cash are not
involved, !

5. Audit Program

NRS 703.150 provides that the Public Service Commission '"shall
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supervise and regulate the operation. and maintenance of public utilities."

In our opinion, many utilities are not receiving even token supervision,

The time of the commission's audit and investigative staff is almost fully

occupied in preparing information on, and auditing utilities who ask for

rate increases .or who have hearings pending before the commission, There

is no continuing periodic audit program to provide the necessary control

and regulation provided for in Title 58, chapters 703-710 of the Nevada

Revised Statutes, Specifically, the following are areas where we feel

that the statutes are not adhered to,

L

(2)

(3)

(4)

(5)

NRS 704,080 provides for printing and posting of rate schedules

by utilities, These schedules are to be posted in the business

_ office of the utility, The commission does not check for com-

pliance with this requirement,

NRS 704.250 authorizes and directs the commission to prescribe
the standards for maintenance, use and operation of electric
poles, wires, cables and appliances., The commission has no pro-
gram of inspection and has not prescribed standards to be
followed, ‘

NRS'704.690 through 704,780 provides standards and procedures to

be used by utilities in electric line comstruction, It is our

_ understanding that the commission makes no inspections of con-

struction,
Chapter 705 of NRS provides for the regulation of railroads

operating in the state, Again, there is little or no enforce-

- ment of the prdvisions of chapter 705,

Under the terms of NRS 704,690, utilities are required to pay
interest on deposits made by their customers, There is no perio-
dic check by the commission to insure that this is done,
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The chairman agrees that the commission has been unable to fulfill

requirements of NRS because of the fact that the Legislature has not seen

fit to make available sufficient money to provide staff to accomplish these
purposes. He indicated that several utilities do not have on file with
the commisgsion their rules and regulations, but without additional staff
he cannot follow=-up with these companies,

Closing Accounts by Public Utilities

Under the provisions of NRS 704,180, 'the accounts of every public

~utility shall be closed annually on January 1 and the reports herein

required shall be filed mot later than April 15 following," - Exceptions

to this provision are utilities whose accounting period and method of

accounting are prescribed by the United States government,

The Public Service Commission:does not require utilities to close

.their books of account on January 1, Several utilities who are not feder-

ally regulated have fiscal years other than the calendar year, In our
Qpipion, the commission does mot have the authority to prescribe, or allow,
utilities to use a fiscal period or closing date other than that provided
by law, The wording of the statute does not provide for any deviation
other than the exception noted above,

Allowing utilities to use a fiscal year other than a calendar year
creates problems in assessing the 1.5 mill levy on gross operating revenue,
Annual reports of utilities are usually accompanied by a certification by
an independent auditor stating that the financial statements have been
verified, In those cases where the utility is on a fiscal period other
than a8 calendar year, the commission must ask the utility to provide a
statement of gross operating revenue on a calendar year, These statements
are used as a basis in assessing the 1.5 mill levy but are not audited by

an outside auditor, nor by the commission auditors, The commission has
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8.

no assurance_that these statements are correct, other than the signatures
of official presenting the‘revenue figures, The chairman indicated the
coummigsion would like to conduct extensive reviews in this area but are
Qithoqt sufficieﬁtistaff to accomplish this,

Conflict of Statutes

Section 6 of NRS 704,190 states in part, "Notwithstanding any other
provisions of law, neither amy accident report made as required by this
chapter, ﬁor any réport of the commission made pursuant to any accident
investigatibns made by it, shall be opened to public inspection or dis-
closed to any person, except upon order of the commission . o "

This sectioﬁvis in direct conflict with NR87218.780 which provides,
"Upon the request of the fiscal aﬁalyst or his duly authorized representa=
tives,‘éli officers and employees of the state departments shall make
available and aéﬁessible to the fiscal analyst all books, accounts, claims,
reports, v&uchers, or other records of information, confidential or other-
wise, necegsarj of conQenient to the proper discharge of the duties of the
fiscal analyst," ’

We recoﬁmeﬁd that Section 6 of NRS 704,190 be amended to provide for
examination of accident repofts and records by the fiscal analyst or his
represeptatives.

Office Supplies

Of approximately $2,000,00 in office supplies purchased during 1963-
1964, the.Public Service Commission purchased 84,5% from vendors other
than the State Purchasing Department; because supplies were nmot available
it caused violation of the provisions of the State Administrative Manual,
We recommend thaﬁ all office supplies, where possible, be purchased through

the State Purchasing Division,
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9, Travel Reports

Travel reports submitted by commission members and employees quite
often do not have the purpose of such trip stated., Also, it is difficult
to establish the exact cost of any trip since public transportation, per
diem, and motor pool costs are paid separately, It is suggested that
travel reports show transportation costs as well as per diem and that the
purpose of each trip be stated, This additional information could be
included on the report in memo form and not effect the per diem claim,
Steps are being made to correct this situation in order to complete

all travel claims,

Carson City, Nevada
March 12, 1965

Norman H, Terrell, C,P.A,
Fiscal Analyst

NOTE: At a meeting of the Fiscal Analyst and the Chairman of the Public Service
Commission on April 6, 1965, agreement was reached on implementation of
the foregoing recommendations,
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STATE OF NEVADA
PROBATION RESTITUTION TRUST FUND
May 27, 1964
thru

April 6, 1965

LEGISLATIVE COUNSEL BUREAU
NORMAN H, TERRELL, FISCAL ANALYST
Caxrson City, Nevada
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada

Gentlemen:

We have examined the accounts and records of the Probation Restitu-
tion Trust Fund for the period May 27, 1964 through April 6, 1965, and have
prepared therefrom the following exhibit:

Statement of Receipts and Expenditures,
Probation Restitution Trust Fund, for
the period May 27, 1964 through
April 6, 1965~evecececnncceac-=Exhibit A

In our opinion, the accompanying exhibit presents fairly the finan-
cial position of the Probation Restitution Trust Fund as of April 6, 1965, and
the results of its operation for the period May 27, 1964 through April 6, 1965,

s /
/) VA
i I,-" ",,a/ '? //

Norman H. Terrell C,P.A, .~
Fiscal Analyst

AL A

Carson City, Nevada
April 9, 1965
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Exhibit A

PAROLE AND PROBATION BOARD
PROBATION RESTITUTION TRUST FUND
STATEMENT OF RECEIPTS AND EXPENDITURES
For Period May 27, 1964 thru April 6, 1965

Balance, May 27, 1964.(Tfansferred from $1,817.37

First National Bank, Carson City)

Receipts -
Restitution Money Received $3,026.17
Total to be Accounted For $4,843,54
Expenditures _
‘Restitution Money Disbursed : $2,234,07 -
BALANCE, April 6, 1965 $2,609.47

NOTE: Controller Balance is $2,959.47 as of March 31, 1965.
Deposit of $50,00 on April 6, 1965 not yet posted to:
bring balance to $2,609,47,
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NEVADA CENTENNIAL COMMISSION

AUDIT REPORT

Legislative Coungsel Bureau
Norman H, Terrell, Fiscal Analyst

Carson City, Nevada
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Nevada Legislative Commission
Capitol Building s
Carson City, Nevada
Gentlemen:’

We have examined the accounts and records of the Nevada Centen-
nial Commission for the fiscal years ended June 30, 1962; June 30, 1963;
June 30, 1964; and June 30, 1965. We have prepared therefrom the follow-
ing attached exhibits and related schedules:

Statement of Financial Condition as of
June 30 19620...00..IO00.0OOOCOCOOOOQOOOOQQEXhibit A

-Statement,of Financial Condition as of
Jpne 30, 1963;;000-.o--ooocooooooocooqooooo.EXhibit B

Statement of Financial Condition as of
June 30, 1964000000.|coo00...0000ooooooocoooEXhibit C

Statement of Financial Condition as of
April 12 1965...00000‘oooooovooooouoooaooooEXhiblt D

Statement of Recelipts and Expenditure for
the fiscal year ended June 30, 1962,..4¢44.Schedule 1

Statement of Receipts and Expenditures for
the fiscal year ended June 30, 1963..4.,...5chedule 2

Statement of Receipts and Expenditures for
the fiscal year ended June 30, 19644ee.....Schedule 3

Statement of Receipts and Expenditures for
the period July 1, 1964 to April 12, 1965..Schedule &

Combined Statement of Receipts and Expendi-
tures for the period July 1, 1961 thru
APril 12, 1965ccscecrccscscsvsssessseesssssSchedule 5

' Medallion Committee~Statement of Receipts
and Expenditures for the period November
‘1, 1963 to April 12’ 1965s0sseseesssccsssseSchedule 6

Nevada Day Committee~Schedules of Expenses
for the period July 1, 1963 to April 12,

1965000'.00000000000000000000‘QQOOOOOOOCOCOSChedUIe 7.
Nevada Day Committee~Statement of Receipts

and Expenditures for the Centennial Grand
8811000000.0.000000..'0.0000000.00....aloschedule 7-A
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Schedule of Promotion Expenses for the period
July 1, 1962 to April 12, 1965..4eveeseces.Schedule 8

Schedule of Cake Cutting Expenses for the
fiscal year ended June 30, 1964...0040000s0.5chedule 9

Schedule of Calendar of Events Expenses for
the period July 1, 1963 to June 30, 1965...Schedule 10

Scope of Examination

Although we did not make a detailed examination of all recorded
transactions, our gxaqination was made in accordance with generally
accepted auditing standards. It included test checks and analyses
of the accounting records ard Jther supporting documents to the extent,
which in our opinion, wgréia@equate to satisfy ourselves of the general
accuracy of the records,

" Centennial Commission Books and Records

" The books and reéotds'of the Centennial Commission were found to
be generally satisfactory and were reconciled to the Controller's allotment
controls monthlf. A1l claims were reviewed and were found to be in order
with the exception of gasoline credit card invoices., It was found that
the majority of the carbon copies of gasoline invoices had been destroyed.
The original invoices ﬁave been sent to the Budget Division for preaudit,

With the émployment of the present executive secretary, an
agreement was made with the Oldsmobile Division of General Motors to use
their cars during the Centennial Celebrations free of charge, The only
stipulétion made by Oldsmobile was that the Commission insure the cars
and have them gerviced at regular intervals, The cars were used by all
Commission employees, Coumissioners, and -others who needed transportation
to attend the many functions held during the year. With so many people

using the caré,'aﬁd the volume of invoices on hand, the office manager
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did‘not examine every invoice to insure that unauthorized use was not
made of either the éredit cards or automobiles,

Regarding revenue, it was noted that one person opened all mail
fot_the Commission., In addition, this person bade-up all deposits,
Qﬁbmitted claims for payment and also did all the Commission's bookkeeping.
We are of the opinion that this was a poor system of internal control since
it violated one of the basic principles of intermal control; segregation
of duties of persons handling funds and recording same in the books of
account,

.. The Commission was authorized to enter into contracts with
retailefs of.;arious novelties and trinkets and to receive royalties based
on the manufacturer's price of the articles sold which had the official
Nevada Centennial Seal. The royalties were, in addition to a flat fee of
$250.00, £0: tﬁe.piiéilege of using the seal on any ten items of a
. )8imilar nature, The Coumission received $1,982,41 in royalties and $4,500.00
. from sqlé of rights to déeithe seal during its existence. No examinations
were made by Commission pergonngl of licensee's books to determine if all
sales had been reported although sale invoiceé were transmitted to the

Commission with each remittance,

Medallion Committee

The Centennial Commission entered into a contract with Mr, Lester
Scott whereby Mr. Scott was to receive ali monies from medallion applica-
tions and mail all medallions to the successful applicants,

An attempt was made to reconcile revenues received to the total
number of medallions issued. However, due to the lack of intermal
control plus the fact that no system was set up in advance for inventory
purposes, it was not possible to reconcile the medallions issued to

revenues received,
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An analysis of total monies received from sale of medallions
showed that the Commission had an overage on medallion sales of $526,17

computed as follows:

Proof medallions ordered 5000 .
- Less: Medallions lost in transit 4 4,996 x $13,00: $ 64,948.00
Regular medallions 15,000 x $ 6.00 90,000.00
Total to account for ' $154,948.00
Less: 273 regular medallions given away $1,638.00
5 proof medallions given away 65,00

418 regular medallions sold to State
Museum at a $1.00 discount from
regular price 418,00
One regular and one proof which had
to be replaced when the applicants
stated the envelopes were empty
upon receipt ' 19,000 . 2,140.00
e $152,808,00

Plus: Medallions sold again when the post
. office was unable to deliver them
after 9 months for various reasons

7 regulars @ § 6,00 $ 42,00
1 proof @ $13.00 13.00 35,00
$152,863.00
- Regeipts: 1963-1964 fiscal year $141,626.24 ‘
1964-1965 fiscal year 11,762,93 153,389.17
$ 526,17

" A:physical inventory of medallions on hand at December 29, 1964
showed that there was a discrepancy between the medallions on hand and

medallions sold up to that date.

" , Proof Regular

"Beginning balances. 5,000 15,000
Less medallions lost in transit 4 =0~
Total to account for 4,996 15,000

Less: Medallions sold or given away up
to, December 29, 1964 4,962 ° 14,981
Book Inventory : 34 19

Actual physical inventory taken on

December 29, 1964 37 7
Average or (shortage) 3 (12)

Approximately 98% of the committee's business was done within a
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period of two months, tbereby adding to'the confusion in trying to receive
all funds and mail the ﬁeéallions befofé June 30, 1964,

We believe that many fiscal and management problems which
arose could have beén prevented with proper indoctrination of Commission
personnel, The same holds true for the Medallion Committee and Nevada
Day Committee,

We wish to recommend that in the future, whenever a new agency
is created, the Department of Administration takes steps\t§ insure that
compliance with state policies, procedures are and good accounting princi-
ples are established and adhered to from the inception of.such agency.

Opinion

In our opinion, the accompanying exhibits and schedules present
fairly the financial position of the Centennial Commission for the fiscal
years ended Jume 30, 1962; Junme 30, 1963; Jume 30, 1964; and April 12, 1965,
and the results of its operations for the years then ended,

Carson City, Nevada

" April 13, 1965

Norman H, Terrell, C,P.A,
Fiscal Analyst
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Exhibit A

Nevada Centennial Commission
Statement of Financial Condition
June 30, 1962

Centennial Medallion Fixed
Asgets v Total Commission Committee Assgets
Cash held in State - :
Treasury $20,619.23 $20,619.23
Total Assets $20,619.23 $20,619.23
Liabilities and Fund Equity
Fund Equity . $20,619,23 $20,619,23

Total Liabilities '
and Fund Equity $20,619,23 $20,619.23
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Exhibit B

Nevada Centennial Commission
Statement of Financial Condition
June 30, 1963

Centennial Medallion Fixed
Assets - Total Commission Committee Assets
Cash held in State
Treasury $240,494,67 $240,494,67
Furniture and Fixtures 3,195.73 $3,195.73
Total Assets '$243,690.40 $240,454,67 $3,195,73
Liabilities and Fund Equity
Fund Equity | $243,690,40  $240,494,67 $3,195.73
Total Liabilities

and Fund Equity  $243,690.40  $240,494,67 $3,195.73
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Nevada Centennial Commission

Statement of Financial Condition
June 30, 1964

Exhibit C

Centennial Medallion Fixed
Assets Total Commission Committee Assets
Cash held in State
Treasury $215,488,07 $215,488,07
Medallions on Hand
Reg. 2009 @ $ 6,00 12,054,00 $12,054,00
Proof, 84 @ $13,00 1,092,00 1,092,00
Furniture and Fixtures 5,602.15 $5,602,.15
Total Assets $234,236,22 $215,488,07 $13,146,00 $5,602,15
" Liabilities and Fund Equity
Fund Equity $234,236,22 $215,488,07 $13,146.00 $5,602,.15
Total Liabilities
and Fund Equity $234,236.22 $215,488.07 $13,146,00 $5,602,15
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Nevada Centennial Commission

Statement of Financial Condition

Assets

Cash held in State
Treasury
Furniture and Fixtures

Total Assets

Liabilities and Fund Equity

Fund Equity

April 12, 1965

Total

$58,227.82
1.00

$58,228,82

ettt ettt
S ———

$58,228.82

Centennial
Commission

$58,227,82

$58,227,82

T

$58,227,82
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Exhibit D

Fixed
Assets

-$1,00
$1,00

'll

$1.00
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Nevada Centennial Commission
Statement of Receipts and Expenditures
For the Fiscal Year Ended Jume 30, 1962

Receipts
Appropriation

Total Receipts

Expenditures

Salary Expense
Salaries
Retirement Expenses
Industrial Insurance

Total Salary Expenses

Iravel
In-~State Travel
Out-of-State Travel

Total Travel Expense

Operating Expenses
Office Supplies
Postage and Freight
Printing
Telephone and Telegraph
Advertising

Total Operating Expenses

Total Expense

Balance, June 30, 1962
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$35,000.,00
$35,000,00

$§ 741.38
$14,380.77

$20,619,23




Schedule 2

Nevada Centennial Commission
Statement of Receipts and Expenditures
For The Fiscal Year Ended June 30, 1963

Balancé; July 1, 1962

Receipts
Appropriation

' Sales of Right to use Official Seal

Royalties from novelties
Refund from Library of Congress
Cancelled Warrants
Transfer from General Fund
Total Receipts
Total to account for

Expenditures

Salary Expense
Salaries
Retirement Expenses
Industrial Insurance
Total Salary Expenses

Travel
In-State Travel
Total Travel Expenges

Operating Expenses
Qffice Supplies

Combined Telephone

Seal Art Expense
Photographs

Newspaper Subscriptions
Flag Holders

Auto Maintenance

Auto Repairs
Miscellaneous Auto Equipment
Auto Insurance

Displays

Host Fund

Promotional Expense
Miscellaneous Office Expense
Advertising

Historical Marker
Office Remodeling

Stamp Committee
Miscellaneous Art Work
Equipment Rental
Freight and Postage
Printing

Total Operating Expenses

$ 20,619,23

$260,000,00
2,250,00
4,75

4,00

69.50

9,70

$262,337.95
$282,957,18

$ 22,961,21
428.62
378.90

$ 23,768.73

$ 3,381.57

$_3,381.57

$ 1,500.44
1,860,55
1,463.22

504,94
199,40
32,20
909,23
102,00
437.42
987.80
14,80
17,71
958.96
46,00
129,98
353,67
121,26
8,00
19.50
295,48
1,218,18
935, 74

$ 12,116.48
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Schedule 2 « Continued

Equipment .
Office Equipment , , : $ 3,043,38
Office Furniture 62,15
- Other Equipment _ 90,20
Total Equipment $ 3,195,73
Total Expenses $ 42,462,51
Balance, June 30, 1963 - $240,494,67
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Nevada Centennial Commission
Statement of Receipts and Expenditures
For The Fiscal Year Ended June 30, 1964

Balance, July 1, 1963

Receipts
Sale of Medallions

Less: Refunds for proof medallions ordered but

regular medallions sent

Net medallion sales

Sale of Rights to use Official Seal

Royalties from Novelties

Contributions

Sales of stamp cachets

Miscellaneous Income

Cancelled Warrants

Group Insurance transfer from General Fund
Total Receipts
Total to account for

Expenditures
Salary Expense
Salaries
Retirement
Industrial Insurance
Group Insurance
Total Salary Expenses

Travel
In-State Travel
Out-of-State Travel
Total Travel Expenses

Operating Expenses
Office Supplies

Postage and Freight
Combined Telephone

Printing

Subscriptions and Reference Manuals
Auto Insurance

Promotion Expenses

Equipment Repairs

Historical Markers

Clipping Service

Host Fund

Auto Repairs

Equipment Rental

Office Remodeling

Stamp Committee
Miscellaneous Prizes
Medallion Committee Expenses
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$240,494.67

$170,788.24

29,162.00
141, 626,24
2,250.00
1,327.87

© 3,800.00
448,05
333.27

7.00

210.00
$150,002.43

$390,497.10

$ 51,628.46
2,888.99
481,47
210.00

$ 55,208.92

$ 13,032.94
4,720, 44

$ 17,753.38

$ 2,942,59
4,251.76
5,345,96
6,018.17

384,00
3,117.31
13,545.75
201,75
734.75
530,40
376,15
291,54
164,35
436,19
3,384,82
131,25
37,121,10



Schedule 3 - Continued

* University Opera $ 200,00
Cake Cutting Project 5,388,32
Historical Van ' 3,000.00
Nevada Day Project 696,30
Calendar of Events 542,80
National Press Photographers 5,904,20
Grant Robbins Contract 4,930.85

Total Operating Expenses $ 99,640,31

Equipment
Office Furniture '8 991.84
Office Equipment 1,155,76
Other Equipment ' 258,82

Total Equipment § 2,406,42
Total Expenses $175,009.03
Balance, June 30, 1964 $215,488.07
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Nevada Centennial Commission
Statement of Receipts and Expenditures
For The Period July 1, 1964 to April 12, 1965

Balance, July 1, 1964

Receipts
Sale of Medallions

Royalties

Contributions

Stamp cachets

Nevada Day Ball Ticket Sales

Cancelled Warrants

Transfers from other funds

Refunds

Forged Warrant transferred from lost warrant account

Total Receipts
Total Funds Available

Expenditures
Salary Expense

Salaries

Retirement
Industrial Insurance
Group Insurance

Total Expenditures

Travel
In-State Travel
Qut-of~-State Travel

Total Travel Expenses

Operating Expenses
Office Supplies

Postage and Freight

Telephone

Printing

Subscriptions and Reference Manuals
Car Insurance :

Equipment Rental

Promotional Expenses

Nevada Day Committee

Medallion Committee

Calendar of Events

Grant Robbins Contract

Stamp Committee

Office Remodeling

National Press Photographer Association
Editors Tour

Uaniversity Opera

Historical Markers

Equipment Repair
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$215,488,07

$ 11,762,93
654,54
700,00

.1,188.23
2,300,00
462,92
18.26
6,857.,48
7.00

$ 23,951.36

$239,439.43

$ 43,971.75
2,176.25
446,33
153,00

$ 46,747.33

$ 10,293.83
400.73

$ 10,694,.56

$ 1,889,91
4,029,464
4,810,07
1,182,02
116.24
1,833,64
202,92
16,678.41
19,152.88
4,332,20
19,333,99
16,891,41
1,935,49
122,95
595,80
2,238,17
5,600,00
660.01
36,17



Schedule 4 - Continued

Host Fund o $ 59.34

Clipping Service - - 469,20
Auto Repair ' 668,53
Cash Prizes 170.65
Counties Paradies 3,400,00
Miscellaneous Prizes 727.70
Governer's Bank 7,500.00
Final Report of Centennial Commission 7,706.25
Time Capsule 407,50
Early Day Nev., Day Family Certificates ‘ 767.25
Total Operating Expenses § 123,518,14

Equipment
~ Office Furniture 8 86.54
Office Equipment . o 165.04
Total Equipment ' $ 251,58
Total Expenditures ' $ 181,211.61
Excess of receipts over expenditures $(157,260,25)
Balance on Hand April 12, 1965 $§ 58,227.82
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Nevada Centennial Commission

Schedule 5

Combined Statement of Receipts and Expenditures
For The Period July 1, 1961 Thru April 12, 1965

1961-1962 1962-1963 1963-1964

1964-1965

Total

Receipts
Appropriations

Sale of Medallions (Net)

Sale of Rights to

$35,000,00 $260,000,00
$141,626.24 $

$295,000,00
11,762,93 153,389,17

use Seal 2,250,00 2,250,00 - 4,500,00
Royalties: 4,75 1,327.87 654,54  1,987.16
Refund from Lost

Warrant Acct, 7.00 7.00
Cancelled Warrants 69,50 7.00 462,92 539,42
Trans, fr, Gen, Fund 9.70 210,00 18.26 237.96
Contributions 3,800,00 700,00 4,500,00
Sale of St, Cachets 448,05 1,188,23 1,636.28
Refunds - 4,00 333,27 6,857.48 7,194.75
Sale of Nevada Day

Ball Tickets 2,300.00 2,300.00

Total Receipts $35,000,00 $262,337,95 $150,002,43 § 23,951.36 $471,291.74
Expenditures
Salary Expense
Salaries $ 9,626,46 $ 22,961,21 $§ 51,628,46 $ 43,971.75 $128,187.88
Retirement 302,50 428,62 2,888,99 2,176.25 5,796.36
Industrial Ins, 50.93 378.90 481,47 446,33 1,357.63
Group Insurance . 210,00 153,00 363.00
Total Sal.Exp. $ 9,979.89 § 23,768,73 § 55,208,92 § 46,747.33 $135,704.87
Travel ‘
In~State Travel $ 2,300,70 § 3,381,57 $ 13,032.94 § 10,293,.83 $ 29,009.04

Qut~of-State Travel 1,358.80

4,720.44

400,73 6,479.97

Total Travel $ 3,659,50 $

3,381,577 § 17,753,38 §

10,694.56 $ 35,489,01

Operating Expenses

1’889091 $ 6,529‘47

Office Supplies $§ 196,53 §
Fre, and Postage 74,80
Printing 233,61
Tel, and Tel., 113,29
Advertising 123,15
Seal Art Exp.
Photographs
Subs, and Reference

Manuals

Flag Holders
Auto Maintenance
Auto Repairs
Mis. Auto Equip.
Auto Insurance

1,500,446 § 2,942,59 $
1,218,18  4,251,76

935,74  6,018,17
1,860.55  5,345,96

129.98 '
1,463,22

504,94

199,40 384,00

32,20

909,23

102,00 291,54

437,42

987,80  3,117.31
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4,029,446  9,574,18
1,182,02 8,369,564
4,810,07 12,129,87
253,13

1,463,22

504,94

116,24 699,64
32,20

909,23

668,53  1,062,07
437,42

1,833,64  5,938.75



Schedule 5 - Continued

1961-1962 1962-1963 1963-1964  1864-1965 Totals
Time Capsule _ $ 407.50 § 407.50
Early Day Nevada Family
Certificates 767.25 767.25
Counties Paradies 3,400,00 3,400,00
Displays $ 14.80 . 14,80
Host Fund 17,71 § 376415 59,34 453,20
Promotion Exps. 958,96 13,545.,75 16,678.41  31,183,12
Mis, Office Exp. 46,00 46,00
Historical Markers 353,67 734,75 660,01 1,748,.43
Office Remodeling 121,26 436,19 122,95 680,40
Stamp Committee 8,00 3,384,82 1,935,49 5,328.31
Art Work 19,50 19.50
Equip. Rental 295,48 164,35 . 202,92 662,75
Equip, Repair , ‘ 201,75 36.17 237.92
Clipping Services 530,40 469,20 999.60
Medallion Committee 37,121,10 4,332,20 41,453,30
University Opera . 200,00 5,600,00 5,800.,00
Cake Cutting Project 5,388.32 5,388,32
- Historical Van 3,000,00 3,000,00
Nev, Day Project , 4 696.30 19,152,88 19,849.18
Cal, of Events 542,80 19,333,99 19,876.79
Nat, Press Photographers SR ' 5,904,20 595,80 6,500,00
Grant Robbins Contract 4,930.85 16,891,41  21,822.26
Mis, Prizes 131,25 727.70 858.95
Final Rep., Printing Exp, 7,706,25 . 7,706,25
Cash Prizes - _ 170,65 170.65
Editors Tour } 2,238,17 2,238,17
Governer's Book . 7,500,00 7,500,00
Total Oper, -
‘Expense $ 741,38 $ 12,116.48 $ 99,640,31 $ 123,518,114 $236,016,31
Equipment _ : o :
Office Furn, A $. 3,043,388 § - 991.84 § 86,54 $§ 4,121,76
Office Equip. , L. 62,15 1,155.76 ~  165.04 1,382,95
Other Equip, - 90,20 258,82 349,02

Total Equip, $14,380.77 § 42,462,51 $175,009.03 $ 181,211,61 $413,063,92

Excegs of veceipts over
expenditures $20,619.23 $219,875.44 $(25,006.60)$(157,260,25)$ 58,227,82%
S —————

* $25,000,00 to be transferred to Archives Division Fund 7/1/65
per AB 360
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Schedule 6

Nevada Centennial Commission
Medallion Committee
Statement of Receipts and Expenditures
For The Period November 1, 1963 to April 12, 1965

Receipts :
Medallion Sales $182,551.17
Less Refunds for Proof Medallions Ordered 29,162,00

Net Medallion Sales $153,389,17
Cost of Medallious
Silver ' $15,518.00
Dies 1,735.00
Stamping Expense 6,200.00 23,453,00
Gross Profit on Medallion Sales $129,936,17
Expenditures .
Salaries $10,378.52
FICA ) 128,29
Industrial Insurance 33,32
Unemployment Insurance - 112,58
Office Supplies 207.23
Postage 3,721,01
Printing 32,85
Machine Rental 581,00
Insurance 265,07
P,0. Box Rental 4,50
Refund to Customer 6,00
Promotional Expense 1,350,80
Guard Expense on Cross-Country Trip 66,00
Application Forms ' 723.84
Shipping Bags 322,13 17,933,14
Net Profit on Sale of Medallions $112,003.03

Insurance is shown as net after refund was
granted to the committee,
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Nevada Centennial Commission
Nevada Day Committee
Schedule of Expenses Incurred
For The Period July 1, 1963 to April 12, 1965

Salaries
Rent
Telephone
Office Supplies
Office Machine Rental
Advertising and Promotion
Grand Ball (See Schedule 7-A)
Indian Celebration
Eatly Day Nevada Families Celebration
Parade
Fireworks
Time Capsule
Lunches and Dinners
State Adoption Certificates
Miscellaneous Expenses
Total Nevada Day Committee Expenses
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$ 2,630,95
362,50
254,87
253,37

50.00
300,06
1,825,20
3,695,31
441,40
4,765,97
2,500,00
136,00
227.05
45.50
57.00
$17,549,18




Schedule 7-A

Nevada Centennial Commission
Nevada Day Committee
Centennial Grand Ball

Statement of Receipts and Expenditures

Receipts _
Sale of Tickets $ 2,300.00
Total Receipts $ 2,300,00
Expenditures
Contract with Elks for hall decorations and gas $ 1,400,00
Hall Rental 50,00
Orchestra 700,00
Invitations , 848,16
Tickets 248,36
Decorations and Ribbons ' 199,50
Champagne ‘ 390.00
Rental of Champagne Glasses ' 60,00
Rental of Public Address System 36,56
Rental of Tables 60,00
Purchase of Broken and Stolen Champagne Glasses 132,62
Total Expenditures $ 4,125.20
Excess of Expenditures over Receipts $(1,825,20)
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Schedule 8

Nevada Centennial Commission
Schedule of Promotion Expenses
For The Period July 1, 1961 Thru April 12, 1965

Photographs $16,216.05
Newspaper mats and zincs 3,970.76
Souveniers and Novelties 1,254,110
Charter Flight for Press Photographers Tour 1,322,20
Charter Bus 554,40
Music and Recording Expenses 340,52
Plaques and awards 1,110,87
Rocking Chair for late President Kennedy 574,75
Silver Haul Promotions 2,736,95
Freight on Fire Engine sent to Sacramento 268,88
Surrey Rental for Nevada Day Parade 500,00
Flags, Flag Poles and Accessories - 293,02
Stage Coach Promotion 228,77
Boys State Costume Rental 300,00
Miscellaneous Expenses 1,511.85

Total Promotion Expense $31,183,12

S ———————
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Schedule 9

Nevada Centennial Coﬁmission
Schedule of Cake Cutting Expenses
- For The Fiscal Year Ended June 30, 1964

Table Building Expense $ 618,02
Table Decorations 1,761.33
TV Coverage Expense 2,171,99
Photographer 471,50
Music 100,00
Refreshments 81,57
Miscellaneous Expense 183,91

Total Expenses $5,388,32
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Nevada Centennial Commission
Schedule of Calendar of Events Expenses
For The Period July 1, 1963 to April 12, 1965

Salaries

Art Work on Brochure

Printing of Brochure

Postage

Cartage Expense

Freight Expense

Shipping Containers

California Distribution Expenses

Total Expenses
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$ 1,128,00
142.80
11,977.06
5,400,00
103.31
377.53
281.00
467.09

$19,876.79

T ———————————
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada

Gentlemen:

We have examined the accounts and records of the University of
Nevada for the fiscal year ended Jume 30, 1964, and have prepared therefrom
the following exhibits and related schedules:

Consolidated Statement of Financial Condition,
June 30, 1964=mwemnvecnncnmvcncnnncennncacanawacExhibit A

Statement of Financial Condition by Fund,
June 30, 1964mc-wcmcccncnccmnnccancacn ceeeceees==Exhibit B

Statement of Actual Revenue and Expenditures
Compared to Original Work Program Fund Ol
For the Fiscal Year ended .June 30, 1964+~=------Exhibit C

Origiral Work Program Compared to Actual
Expenditures by Function and College Fund
0l for the Fiscal Year ended June 30, 1964~-=~=-=-=Schedule C-1

Detail of Expenditure, By Object, ‘Fund 01,
For the Fiscal Year ended June 30, 1964=~«-~--~--Schedule C-2

Analyses of Unappropriated Surplus for the
Fiscal Year ended June 30, 1964~~eeccaeccacee-=cSchedule C-3

Statement of Basis for Authorization Compared
to Actual Revenues and Expenditures, Fund 02, 04,
Agricultural Experiment Station, for the - Cl
Fiscal Year ended June 30, 1964~vccccncennm ~=-=~Bxhibit D

Statement of Basis for Authorization Compared
to Actusl Revenues and Expenditures,. Fund 03, 05,
Agricultural Extension Service, for the
Fiscal Year ended June 30, 1964wwcevcen-es swe==m=Exhibit E

Summary of Operations, Funds 11 through 91,
For the Fiscal Year ended Junme 30, 1964-~c-w-w- -Exhibit F

Detail of Expenditures by Object, Funds
11 through 91, for the Fiscal Year ended
June 30, 1964~wcccccccaccncan L L L P ~=~==Schedule F-1

Summary of Expenditures by Object, All Funds,
Eor the Fiscal Year ended June 30, 1964--~-~----Exhibit G
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Scope of the Examination

Although we did not make a detailed examination of all recorded
t;ansactions, our examination was made in accordance with generally accepted *
audiﬁing séandafaé. It included test-checks and analyses of the accounting
records and\otﬁér §upp0tting documents to the extent which, in our opinion,
were adequate to satisfy ourselves of the general accuracy of the records,

As requifed by the Federal Housing and Home Finance Agency Agreement
(Nev, 26~CH~1), in checking the receipts, disbursements and financial state=~
ment; of tﬁé bininé Commons, White Pine, Juniper and Married Students Housing,
the auditor found no evidence of any default in terms, convenants, and provi-
siogé of cﬁe Indenture except for the following: The indenture calls for the
person who has custody ;fﬁtge funds to be bonded in an amount at least equal
to'the total funds in his custody at any one time, The financial Vice~Presi-
dent and thef Accountéﬁc are bonded for $240,000, The funds on deposit to
the credit of the above named facilities have often run over this amount,

‘Opinion - | ' : ;

We have examined the st#tement of financial condition of all funds
of the University of Nevada as of June 30, 1964,:and~tﬁe related statements
of revenue and expenditures for the year fhen ended, bur examination was made
in accordance with generally accepted auditing standa;Aé and accordingly in-
cluded such tests of the aécounting'recorAS and such other auditing procedures
as we considered necessary in the circumstances,

In our opinion, the accompanyiﬁg exhibits and related schedules pre-
-gent fairly the financial posiciog'pf’the University of Nevada as of June 30,
1964, and the results of its operations for the year then mnded, in conformity
with generally accepted accounting principles applied on a basis consistent

with that of the preceding year,

Carson City, Nevada /7/—/ s //jv(/!
v 5 et L

March, 1965
Norman H. Terrell, C,P.A,~*: -
303 Fiscal Analyst -




UNIVERSITY OF NEVADA

CONSOLIDATED ST

ASSETS

Current Funds:
General
Cash in Register
Cash in Banks
Acct. Receivable
Rec. from Students
Rec., from State Treas,
‘Refund Clearing
Payroll Clearing
~.Short Term Investments
Total General

Restricted Funds
Cash in Banks
Acct, Receivable
Investments
Total Restricted Funds

Auxiliary Enterprises
Cash in Banks
Due from Other Funds
Total Auxiliary Enterprises
Total Current Funds

Loan Funds
Cash in Banks
Due from Other Funds
Loans Receivable
Total Loan Funds

Endowment Funds
Investments at Book Value

Plant Funds
In Regents Accounts:

June 30, 1964

Cash in Bank $ 39,746.97
Investments 765,499,87
Invested in Plant:

Equipment $ 1.00
Plant Assets 18,457,134,93
Construction in Process 2,147,651.02

304

$

ATEMENT OF FINANCIAL CONDITION

. 5,000.00
(77,722.,07)
7,072.47
2,282.50
150,520,20

510.13
141,835.37
375,000.00

$

140,486,50
133,416.80
1,034,996.72

$

70,569.49
66,909.09

$

19,770.69
88,403,36
360,400.78

$

805,246.84

20,604,786.95

Exhibit A

$ 604,498,60

1,308,900,02

137,478.58

$2,050,877.20

468,574.83

2,123,112,28



ABSETS, cont'd,

Retirement of Indebtedness
Cash & Invest, Held by Trustee

Held by State Treasurer
Cash in Bank
Construction in Progress

$2,277,322.05
7,970,899.35

Total Plant Fund
Agency Funds
Due from Other Funds

TOTAL ASSETS
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' 269,817.92

10,248,221.40

31,928,073.11

55,051.81

$36,625,689.23




UNIVERSITY OF NEVADA

CONSOLIDATED STATEMENT OF FINANCIAL CONDITION

June 30, 1964

LIABILITIES

Current Funds:
CGeneral

92,540,72

306

Outstanding Encumberances $
Payable to State Treasurer 100,000,00
Telephone Clearing 701,74
Accrued Payroll Deductions 354,98
Suspense Acct. 1,123.44
Fund Ol-Acct. Balarices 185,713.09
Unappropriated Surplus 224,064,63
Total General Funds
" Restricted Funds
Outstanding Encumberances $ 132,643,22
Due to Other Funds 205,021,92
Restricted Fund Balances 971,234,88
Total Restricted Funds
Auxiliary Enterprises
Outstanding Encumberances $ 2,684.52
Fund Balances 134,794.06
Total Auxilfery Enterprises
Total Current Funds
Loan Funds
Loan Fund Balances
Endowment Funds
Endowment Fund Balances
Plant Funds
In Regents Accts.
Outstanding Encumberances $ 3,869.00
Balance of Plant Funds 801,377.84 $ 805,246.84
Invested in Plant:
Due other Funds $ 5,342.34
Notes Payable 355,405.00
Bonds Payable 1,952,000.00
Invested in Equip. 1.00
Invested in Plant 18,270,521.15
Accts. Payable-Union Addition 21,517,46 20,604,786.95

$ 604,498.60

+1,308,900.02

137,478.58

$2,050,877.20

468,574.83

2,123,112.28



LIABILITIES, cont'd,

Retirement of Indebtedness
Revenue Certificate &
Internal Sinking Fund
Building Maint, Reserve
Equipment Reserve

Held by State Treasurer
State Appropriations
Total Plant Funds

Agency Funds
Outstanding Encumberances
Fund Balance
Total Agency Fuands

TOTAL LIABILITIES

$256,817.92
8,000.00
5,000.00 269,817.92
10,248,221,40

$ 1,151,264
53,900,57

307

Exhibit A, cont'd.

31,928,073,11

55,051.81

§36!625!689.23



ASSETS
Fund

General University Operationm
Experiment Station (Federal)
Extension Service (Federal)

Summer School

Corres., Extension & Evening Division
Research Financed by Grant & Cont,
Special Institutes & Projects
Research Emergency & Contingency
Research Development Fund
Intercollegiate Athletics

Dining Commons & Res., Halls (H.H.F.A.)
Residence Halls & Apts.

Student Health Service

4-8 Glub Cemp

Scholarships

. University Sales

Special Gifts & Misc,

Student Loan Fund

Endowments

Agency Funds

Plant Punds

Fund 99

TOTALS

UNIVERSITY OF NEVADA
STATEMENT OF FINANCIAL CONDITION BY FUND

June 30, 1964

Exhibit B

Due from

Cash Fund 99% Receivable Investments Fixed Assets Total Assets
§ (72,722.07) $ 302,220.67 $ 375,000.00 $ §  604,498.60
34,191,45 34,191.45
20,402 ,%7 20,402.47
73,169.29 73,169.29
13,564.74 13,564.74
79, 050 15 79,050.15
101, 756,99 101,756.99
31,085.30 31,085.30
105,577.95 105,577.95
17,291.95 17,291.95
70,569.49 70,569.49
45,368,48 45,368,.48
o 21,540.61 21,540,61
40,585.93 40,585.93
105,002,80 105,002.80
114,373.49 114,373.49
367,825.59 367,825.59
19,770.69 : - 4h8,804.14 468,574.83
’ 0=~ - 2,123,112,28 2,123,112,28
55,051.81 55,051.81
2,586,886.94 . o 765,499.87 28,575,686.30 31,928,073.11
85 892 58 (1,049!286.18) ¥33,416,80 1,034,996.72 205,021.92
$2,744,991.55  § 1§l¥§53,b02.51 84,298, 608,87 $28,575,686.30 $36,625,689.23

*Balances indicated are included in Fund 99 which is used as a clearing account to more conveniently invest idle funds in short term grant activities,
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LIABILITIES

Fund

General University Operation
Experiment Station (Federal)
Extension Service

Summer School )
Corres., Extension & Evening Division
Res, Financed by Grant & Contract
Spec. Institutes & Projects
Research Emergency & Contingency
Research Development Fund
Inter-Collegiate Athletics

" Dining Commons & Res. Halls (H.H.F.A.)
Residence Halls & Apts.

Student Health Service

* 4-H Club Camp

Scholarships

University Sales

Special Gifts & Misc.

- Student Loan Fund

- ' Endowments

- Agency Funds

Plant Funds

Fund 99

Fund #

0l
02-04
03-05
11
12
13
14
15
16
21
22
23
24

STATEMENT OF FINANCIAL CONDITION BY FUND

UNIVERSITY OF NEVADA

" (1) Notes & Bonds Payable

Invested in Plant & Equipment
Rev, Certification & Interest Sinking Fund
-Bldg. Maint. Reserve :

Equip. Reserve

State Appropriation

Due Other Funds
Accounts Payable

$ 2,307,405,00
18,270,522.15
256,817.92
8,000.00
5,000.00
10,248,221.40
5,342,34
21,517.46
31,122,826,27

June 30, 1964
Due Other
QOutstanding Funds & Plant Pund Unapprop.
Fund Bal. Encumberances State Treas, Payables Surplus
§ 185,713.09 $ 92,540,72 $100,000,00 $ 2,180.16  $224,064.63
6,712.72 27,478.73
11,401,98 9,000,49
© 72,539.89 629.40 e
13,420.24 144,50
21,863,02 57,187.13 .
98,042.00 3,714.99
30,551.90 533.40
99,624,25 5,953.70
15,292.09 1,999.86
70,066,653 i 502.84
44,828,36 540,12
19,899,05 1,641.56
40,585,93
105,002 .80
. 104,741.97 9,631,52
- 351,6456.09 16,369.50
¢ 468,574.83
2,123,112.28
N 53,900.57 1,151.24
801,377.84 3,869.00 (1) 31,122,826,27
~0- ’ 205,021,.92
’ §é!7385707.55 §232!888.70 '2305!021.92 231!125!006.43 §224!064.63

Total

Liabilities
$§ 604,498.60
34,191.45
20,402.47
73,169.29
.13,564,74
79,050.15
- 101,756,99
31,085.30
105,577.95
©17,291.95
70,569.49
45,368.48
21,540,561
40,585,93
. 105,002.80
.114,373.49
367,825.59
468,574.83
2,123,112.28
-55,051.81
31,928,073,11
'205,021,92

2. 21 11 1244
$36,625,689.23
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Exhibit C

UNIVERSITY OF NEVADA
.FUND 01-GENERAL UNIV, OPERATION
 ACTUZL REVERUE & EXPENDITURES
COMPARED TO ORIGINAL WORK PROGRAM
For the Fiscal Year ended June 30, 1964

Original Actual Over/(Under)
Work Revenue & duth, or
Program Expend, Approp.
Revenues
Student Fees $ 935,500,00 $1,060,731,67 $ 125,231.67
Rent Income ' 29,300,00 30,211.96 911.96
Misce. Revenues 26,000.00 13,714.48 (12,285.52)
Morrill Nelson-Fed., Sub, 206,800,00 206,780.74 (19.26)
State Vocational Educ, Sub. 12,000.00 18,850,00 6,850,00
90,000 Acre Grant Interest 5,200,00 5,826,82 626.82
Univ, Cont., Fund Interest 2,800.00 2,918.38 118.38
Operating Capital Invest, Earn., 10,000.00 29,346.66 12,346.66
Regular State Appropriation 5,868,980,00 5,868,%80.00 . mes
Special Book Appropiiation 125,000,00 125,000,00 ——-
Salary Adjustment Fund 57,154,00 48,154,00 (9,€00.00)
*Opening Cash Balance 210,000,00 219,000,00 9,000.00
Total Revenues $7,488,734,00 $7,629,514,71 $ 140,780.71
Expenditures
~Salaries , : $5,587,895.00 $5,554,633,05 $ (33,261.95)
Travel ' 80,825,00 79,286,70 (1,538.30)
Operating 1,165,396,00 1,217,112,44 51,716.44
Equipment 508,766.00 521,881,04 13,115,04
Reserve for Contingencies 145,852,00 : (145,852.00)
Total Expenditures $7,488,734,00 $7,372,913,23 $(115,820.77)

*Additional $9,000,00 transferred from unapéropriated surplus to cover over~estimate
of appropriation for salary adjustment,
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General Administration
Board of Regents
President's Office
Executive Vice-President
Business Manager

-Tot, Gen, Admin,

General Expense
. Rege & Admissions-Reno

Registrar-Nevada Southern
Admissions~Nevada Southern

Dean of Student Affairs-Reno

Student Personnel-Nev, So.
Pub.Emp. Ret, Premiums
Sabbatical Leaves

N.I.C. Insurance’

Medical Ins, Premiums
Audio-Visual-Reno
Audio-Visual-Nev, So.
Prop., Liab, & Fidel. Ins,
Pub, & News Serv,-Reno
News Serv.-Nev, So,
Central Ofc. Serv.~Reno

Central Ofc., Serv,-Nev. So..

Data Processing Center
Postage
" Personnel Assessment

Institutional Memberships

Ceremonials

Public Occasions Commjttee

Univ., Committee on Honors

Special Travel

Misc, Not Otherwise Charged

University Press

Whittell Wildlife Area

Scholarships Committee

Psychological Serv. Center
Total General Expense

Instruction
College of Arts & Science
College of Agriculture

UNIVERSITY OF NEVADA
FUND 01-GENERAL UNIVERSITY OPERATION
ORIGINAL WORK PROGRAM COMPARED TO ACTUAL EXPENDITURES BY FUNCTION AND COLLEGE
For the Fiscal Year ended June 30, 1964

Original
Work

Program

$  5,200,00
68,563.00
41,250,00

137,752.00

§_ 252,765.00

$ 91,508,00
21,301,00
15,389,00

100, 655,00
21,733,00
312,000,00
15,000.,00
27,000,00
36,000, 00
77,032.00
12,760,00
23,000.00

78,872,00 -

2,100,00
26,868,00
24,623,00

' 59,892,00
20,000.00

9,700,00
7,200,00
2,000.00
5,000,00
2,175,00
2,582.00
6,000,00
5,500,00
2,000,00

400.00

Actual
Expend,

$  4,140,70
73,348,65
41,559.51
144,588,98

§ 263,637.84

$1,008,290.00

$ 92,061,70
21,208.15
16,251,83

102,348.71
20,647.66
306,952, 62
24,039,11
14,230.50
75,322.,06
12,364.93
23,596,41
86,226,09
1,980.00
32,302.00
23,416,13
61,013.73
21,049.09
9,700.00
5,450,00
1,976,48
6,144,00
1,587.90
2,229,74
17,343,47
5,570.30
1,321.10
401,33
2,504.96

$1,592,193,00
209,392,00
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$ 989,240.00

$1,579,925.92
210,576.94

Schedule Cwl

Over/ (Under)
Work

Program

$ (1,059.30)
4,785.65
309.51
6,836.98
$10,872.8

$ 553.70
(92.85)
862,83

1,693,71
(1,085,34)
(5,047.38)
(15,000,00)
(2,960,89)
(21,769.50)
(1,709.94)
(395.07)
596,41
7,354.09
(120.00)
5,434,00
(1,206,87)
1,121,73
1,049.09
(1,750,00)
(23.52)
1,144,00
(587.10)
(352.26)
11,343,47
70.30
(678.90)
1.33
2,504.96
¥ (15,050.00)

$ (12,267.08)
1,184,94



Instruction, Cont'd,

College of Bus, Admin,

College of Education

College of Engineering

Graduate School

Mackay School of Mines

Orvis School of Nursing

Nev, So, (Instruction only)
Total Instruction

Organized Research
Ag., Experiment Stations
Bureau of Bus, & Econ, Res.
Bureau of Govern, Research
Desert Research Institute
Nev. Bureau of Mines
Tot. Organized Research

Extension & Public Service
Statewide Serv, Division
Agric, Extension Division
Nev. Mining & Anal, Lab,

Total Ext.& Pub, Service

Library
Library=-Reno

Library-Nev, Southera
Total Library

Operation & Maint. of Plant
Bldgs. & Grounds-Reno
Bldgs. & Grounds-Nev., So,

Total Oper. & Maint,

Reserve for Contingencies

TOTAL-General University
Operation

Original
Work

Program

$ 240,827.00
203,441,00
333,306.00

35,952.00
184,109,00
86,019.00
563,048.00

$3,448,287.00

Schedule C-1, cont'd,

Actual
Expend.,

$ 232,120.39
205,448.66
347,606.96

36,331.10
187,060.16
85,246,13
558,622.68

$ 362,481.,00
49,466.00
9,636.00
42,297.00
148,926.00

$§ 612,806.00

$ 61,307.00
305,165,00
78,955.00

$§ 445,427.00

$3,442,938.94

$ 362,331.93
49,814,69
8,868,14
52,414,48
146,377.11

§ 619,806,35

$ 51,284,19
305,176.18
70,981.85

$ 456,871,00
139,018.00

$ 427,442.22

$ 595,889.00

$ 813,174.00
166,244 .00

$ 979,418.00

$ 145,852.00

$7,488,734.00
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$ 445,656,93
136,533.93

$ 582,190.86

$ 888,932.21
158,724.81

$1,047,657.02

$§  a--

$7,372,913.23

Over/ (Under)
Work

Program

$ (8,706.61)
2,007.66
14,300,96
379.10
2,951.16
(772.87)
(4,425,32)

S (5,348,06)

$  (149.07)
348,69
(767.86)
10,117.48
(2,548.89)

§__ 7,000.35

$ (10,022,81)
11.18
(7,973.15)

$ (17,984.78)

$ (11,214,07)
(2,484,07)
S (13,698.14)

$ 75,758,21
(7,519.19)
$ 68,239.02

$(145,852.00

$(115,820.77




Schedule C-2

UNIVERSITY OF NEVADA
FUND O1-GENERAL UNIVERSITY OPERATION
DETAIL OF EXPENDITURES BY OBJECT
For the Fiscal Year ended June 30, 1964

313

Out-State In-State B
Salaries Travel Travel Operating Equipment - Total
General Administration;

- Regents $ $ 888.70 $ 3,252,00 $ $ 4,140.70
-+ President's Office 62,704.55 1,746,49 1,106.63 ’ 6,895.12 895,86 73,348,65
Exec, Vice-President 38,907.51 981.45 605,67 810.45 254,43 41,559,51
Bus, Manager 133,467,44 554,17 1,295.71 9,235.46 36.20 144,588,.98
Total $§ 235,079.50 $ 4,170,811 $ 6,260.01 $ 16,941.03 § 1,186.49 $ 263,637.84

General Expense: o ) .
Reg. & Admis,-Reno $ 82,531,02 $ 398,00 “§ 420,40 $ 7,523,40 $ 1,188.,88 § 92,061.,70
Reg.-Nev, Southern 19,332.75 1,280,50 594.90 21,208.15
Admis,-Nev, Southern 15,269.28 109.99 872,56 16,251.83
Dean of Student Affairs 95,694,.69 670.62 511.47 4,749,93 722,00 102,348,71
Student Personnel-Nev,So, 19,808.30 15.15 443,54 380,67 20,647.66
Pub,Emp, Ret, Prem, 306,952,62 306,952,62
NIC Ins, 24,039,11 24,039.11
Med, Ins, Prem, . 14,230,50 14,230,50
"Audio~Visual-Reno . 45,117.81 375.00 2.17 10,590,777 19,236,311 75,322.06
Audio~Visual-Nev, So, 5,547,00 1,797.91 5,020,02 12,364,.93
Prop. Liab. & Fidel. Ims. 23,596.41 23,596.41
_Pub, & News Serv.-Reno 56,585.64 328,90 812,90 27,957.53 541,12 86,226,09
News Serv, Nev. So. " 1,980.00 1,980.00
Céntral Ofc. Serv.-Reno 22,954.27 . 8,575.25 772.48 32,302.00
Central Ofc, Serv-Nev, So, 20,397.95 1,116,61 1,901,57 23,416,.13
" Data Processing Center 37,339.73 21,779.99 1,894,01 61,013,73
‘. Postage 21,049.09 21,049.09
Personnel Asses, 9,700,00 9,700,00
Inst, Memberships 5,450,00 5,450.00
Ceremonials 1,976.48 1,976.48
Public Occ. Commission 1,144.00 , 5,000.00 6,144,00
Univ, Comm, on Honors 933.75 . 125,00 153,34 118.55 257.26 1,587.90



General Expense, cont'd,
Special Travel

Misc., NOC

University Press
Whittell Wildlife
Scholarship Commission
Paych. Serv, Center

Total

Instruction

College of Arts & Sciences
College of Agriculture
College of Bus, fdmin,
College of Education
Coliege of Engineering
Graduate School
Mackay Sch, of Mines
Orvis Sch. of Nursing
Nev. So. (Inst, Only)

Total

Organized Research
- Agric. Exp. Stations

- Bur, of Bus. & Econ. Res.

Bur. of Gov. Res,

Desert Res. Institute

Nev, Bur. of Mines
Total

Ext.& Public Service
Statewide Sev. Div,
Agric., Ext, Div,

Nev. Mining & Anal. Lab,
Total

Schedule C-2

$

cont'd.
Qut-State In-State

Salaries Travel Travel - Operating Equipment Total
§ $ 1,937.24 $ 292,50 $ $ $ 2,229.74
17,343.47 17,343.47
5,570.30 5,570.30
1,321.10 1,321.10
300,00 101,33 401.33
1,506.00 350.28 - 648,68 - 2.504.96
$ 426,442.19 § 3,834.76 5 2,317.92 $ 523,487.23 $ 33,157.90 - § 989,240,000
$1 433,947, 76 $.9,150.28 " § 2,088.85 $§ 59,502,366 § 75,236.67 $1,579,925.92
' 183,008,775 1,649.90 ‘ 1,254,70 11,784.26 12,879.33 210,576.94
215,660,89 2,021,.18 107.62 5,017.08 9,313.62 232,120,.39
195,302.83 768,77 2,483,50 5,975.50 918,06 205,448.66
260,374.86 1,720.91 1,041.90 11,378.44 73,090.85 347,606,956
25,207,08 276,18 130.35 9,887,86 829,63 36,331,10
172,754.51 .  1,163.,00 1,473.35 6,821.28 4,848,072 187,060,16
80,106,15. 818.00 891,92 2,335.58 1,094,48 . . 85,246,13
483,639,42 3,680.11 5,126,38 21,606,112 44,570,653 -558,622,68
$3 050,002,225 §21,248,33 $14,598,57 § 134£,308.48 $222,781.31 $3,442,938.94
322,271.46 § 2,764.80 $ 3,938.59 $ 21,135.84 § 12,221.24 $. 362,331.93
44,277.92 483,61 5,053.16 ' 49,814.69
8,256.00 116.75 295,39 200,00 8,868.14
50,197.12 331.93 15.00 559.08 1,311.35 52,414 .48
113,642,42 813.00 7,013.25 22 .,808.45 2,099,99 - 146,377.11
538,644.92 $ 3.909.73 §$11,567,20 $ 49,851,992 $§ 15,832,58 $ 619,806.35
$§ 48,525.44 §  448.50 8 310.25 $ 2,000,060 § $ 51,284.1¢
276,958.76 2,809.95 3,351.12 17,037.43 4,978.92 305,176.18
60,396,11 454,00 900,00 4,536,60 4,695.14 70,981.85
§ 385,920.31 § 3,712.45 $ 4,561.37 § 23.524.03 § 9,674.06 $ 427,442,22




Library
Library-Reno

Library-Nev, So.
Total

Operation & Maint, of Plant

Bldgs. & Grounds~-Reno
Bldgs. & Grounds-Nev, So.
Total

TOTAL-General University
Operation

OQut~State In-State

Salaries Travel Travel
$ 303,124.72 $ 1,073.37 $ 303.33

57,978,97 46,10
$ 361,103.69 $ 1,073.37 $ 349,43
$ 478,297.51 $ 141,00 $ 1,461.65

79,142 ,b8 80.10
$ 557,440.19 $ 141,00 $ 1,541.75
$5,554,633.05 $38,090.45 $41,196.25
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Schedule ¢-2

cont'd,

Operating Equipment Total
$ 6,095.76 $135,059.75 $ 445,656.93

3,714,07 74,794.79 136,533,93
$ 9,809,83 5209,854,54 $ 582,190.86
$ 388,214.40 $§ 20,817.65 § 888,932,21

70,925,52 8,576.51 158,724.81
$ 459,139,92 $ 29,394,116 $1,047,657.02
$1,217,112.44 $521,881.04 $7,372,913.23




UNIVERSITY OF NEVADA
"ANALYSIS OF UNAPPROPRIATED SURPLUS
FUND 0l1-GENERAL UNIVERSITY OPERATION

1963-1964 Fiscal Year

Unappropriated Surplus, July 1, 1963

Add:
Receipts from 1962-1963 Trans,
To close anticipated Revenue
Accounts for 1963-1964
Unexpended Balances

Deduct:
Transfer to 1963-1964 Opening
Balance :
Additional .Transfer to cover
overestimate of Salary Adjustment
- appropriation - '
Payment of prior year expenditures

Unappropriated Surplus, June 30, 1964
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$ 3,053.47

140,780.71
115,820.77

$210,000,00

9,000.00

34102

Schedule C-3

$299,571.47

259,654,95

(219,341.02)

$339,885.40




UNIVERSITY OF NEVADA
FUND 02, 04-AGRICULTURAL EXPERIMENT STATION, FEDERAL FUNDS
BASIS FOR AUTHORIZATION COMPARED TO
ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Basis for
Author,
Revenues
Hatch Act $214,726.00
.56,620,00

Regional Research

$271,346.00

Expenditures
Salaries $103,100.00
Travel 12,685.00
Operating 129,286,00
Equipment 26,275,00

2271!346.00

Excess of Revenue over Expenditures
Carried Forward
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Actual Rev,
or Expend.

$246,607.00
75,354.00

$321,961.00

$167,832,31
16,076.74
83,572.48
20,468,92

2287!950.45

$ 34,010,55
et e el

Exhibit D

Over/ (Under)

Author,

$3L,881.00
18,734,.00

$50,615.00

$64,732.31
3,391.74

(45,713.52)

_(5,806,08)

§16£604.45



UNIVERSITY OF NEVADA

FUND 03, O5~AGRICULTURAL EXTENSION SERVICE-FEDERAL FUNDS

BASIS FOR AUTHORIZATION COMPARED TO
ACTUAL REVENUE AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Basis for
Author.
Revenues
Smith-Lever $187,194.00
Bureau of Indian
Affairs 48,385,00
$235,579.00
Expenditures
Salaries $186,425,00
Travel ) 15,850.00
Operating 24,880,00
Equipment 8,424.,00

Excess of Revenue over Expenditures
Carried Forward
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Actual Rewv,
or Expend,

$236,343,88

46,885.00
$283,228,88
p

$214,995,70
17,073.37
29,038.21
6,629.92
$267,737.20

2 15,491.68

Exhibit E

Over/ (Under)
AUthUr °

$49,149,88

(1,500.00)
$47,649 .88

ettt
S ——————

$28,570,70
1,223,37
4,158,21
(1,794.08)
$32,158.20




Lo . Exhibit F

_ UNIVERSITY OF NEVADA

" SUMMARY OF OPERATIONS-FUND GROUPS 11 THROUGH 91
For the Fiscal Year ended June 30, 1964

Balance Net, Trans. Balance
Title . Fund # July 1, 1963 Receipts Expenditures In-(Out) June 30, 1964
Summer School 11 $ 125,899.27 $ 112,715.30 $ 165,445.28 § $ 73,169.29

Corres., Ext. & Evening . o
Division 12 42,010,58 117,746.82 134,492.54  (11,700.12) 13,564.74
Res, Finan. by Grant 13 . 164,114,.63 674,115,80 759,180.28 ) 79,050,15
. Spec. Inst, & Proje 14 54,421,67 318,776,95 .294,141.75 22,700,12 101,756.99
Res. Emer, & Contfn. 15 16,017.19 32,695.73 17,527.62 (100,00) 31,085.30
Research Dev, Fund 16 89,124,06 108,623.48 90,169.59 (2,000.00) 105,577.95
Intercollegiate Ath, 21 13,268.45 32,824,41 59,966.99 31,166.08 17,291.95
Dining Com.& Res, Halls 22 132,449.56 565,2664.,71 451,255.06 (136,783.79) 109,675.42
Residence Halls & Apts, 23 33,737.07 .45,253,.95 63,631.79 15,359.23
Student Health Serv. <24 36,325.97 44,838.02 59,623.38 21,540.61
" 4-H Club Camp 25 30,779.85 22,507.91 12,701.83 40,585.93
Scholarships 31 94,030.19 96,435.29 85,462.68 105,002, 80
University Sales 41 220,118,75 273,430.78 287,986,04  (91,190.00) 114,373.49
Spec, Gifts & Misc, 51 251,177.71 406,479,31 234,957.30 (54,874.13) 367,825.59
Student Loan Fund 61 98,411,96 144,389.40 130,493.15 (4,134,.16) 108,174,05
. Endowments 71 2,191,227.11 28,698.92 10,000,00(1) 4,298,229 . 2,214,224 ,32
Agency Funds 81 81,962,422 327,882,.62 323,627.15 (31,166.08) 55,051.81
Plant Funds o1 627,384,97 388,700.42 322,486.25 133,165.16 826,764.30

$4,302,461.41 $3,741,379.82 $3,503,148.68 ($140,618,63)  $4,400,073.92

Detail of Transfers to Other Funds
Transfer to:

Rev, Cert, & Interest Sinking Fund $136,783.79
Investment in Plant ' ' 3,834.84
$140,618.63

(1) $10,000.00 donation to book fund approved by Board of Regents after consultation with Donon-Donald Bates,
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Title & Fund No. Salaries
" Summer School (11) $118,583.33
Corres., Extension &
Evening Div. (12) 99,935.12

Research Fin, by Grant (13) 355,965,48
Spec. Institutes and

Projects (14) 117,816.38
Research Emerg. and

Contingency (15) 2,026,90
Research Dev, Fund (16) 6,708.40
Intercollegiate Ath. (21) 1,757.75
Dining Commons and

Residence Halls (22) 193,476.68
Residence Halls and

Apts, (23) 24,258,65
Student Health Serv, (24) 40,098,47
4-H Club Camp (25) 4,221,76

Scholarships (31)
University Sales (41)
Special Gifts & Misc., (51)
Student Loan Fund (€1)
Agency Funds (81)

Plant Funds (91)

UNIVERSITY OF NEVADA
FUND GROUPS 11-91 (EXCLUDING FUND 71, ENDOWMENTS)
DETAIL OF EXPENDITURES BY OBJECT

Iravel
$  935.19

7,519.66
59,270.23

15,591,32
4,026,51
1,464,40
1,639,83

232,95

331.30
- 156,55

$964,848,92

(1) Scholarships Granted,

(2) Purchases from Sales Accounts,
(3) Expenditures of Special Gifts,
(4) Loans to Students,

$91,167.94

For the Fiscal Year ended June 30, 1964

Operétigg Equipment Other Tot. Expenditures
$ 39,208.,59 ° $ 6,718.17 $ $ 165,445.28
20,130.03 6,907.73 134,492.,54
251,989.17 91,955,40 759,180,28
148,473.29 12,260,76 294,141.75
11,474.21 -- 17,527.62
72,775.13 9,221.66 90,169,.59
53,981.00 2,588.41 1 59,966.99
246,727.13 10,818.30 451,255.06
35,618.31 3,423.53 63,631.79
13,863.33 5,505.03 59,623.38
8,052.59 427.48 12,701.83
$ 85,462,68(1) 85,462.68
287,986.04(2) 287,986.04
234,957.30(3) 234,957.30
130,493.15(4) 130,493.15
323,627.15(5) 323,627.15
322,486.25(6) 322,486.25

Schedule F-1

$902,292,78

$149,826.47

$1,385,012,57 $3,493,148.68

(5) Expenditure of Funds held by University but belonging to Student Organizations, etc.

(6) Capital Investment-Plant Improvement,
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Exhibit G
UNIVERSITY OF NEVADA
SUMMARY OF EXPENDITURES BY OBJECT-ALL FUNDS
For the Fiscal Year ended June 30, 1964

Fund No. Salaries Travel Operating Equipment Other
General University
Operation (State) 01 $5,554,633.05 $ 79,286.70°  $1,217,112,44 $521,881.04
Agric, Ext. Serv, (Fed.) 02-04 167,832,.31 16,076.74 83,572.48 20,468,.92
Agric. Exp. Stat. (Fed.) 03-05 214,995.70 17,073.37 29,038,21 6,629,92
Fund 11 through 91% 964 ,848,92 91,167.94 902,292.78 149,826.47 $1,385,012.57

$6,902,309,98 $203,604,75 $2,232,015.91 $698,806.35 $1,385,012,57

e

Total Expenditures - All Funds $ 11,421,749,56

*For detail, see Exhibit F-1,
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1,

UNIVERSITY OF NEVADA
SUPPLEMENTAL LETTER

For the Fiscal Year ended June 30, 1964

President's Residence

During 1963-1964, a residence at 7675 Lakeside Drive, Reno, Nevada
was donated to the University, This property, appraised at $121,750.00
was donated to the University by Mrs. Wynne Hill-Smith, The Board of
Regents -authorized the acceptance of the gift, authorized the sale of the
president!s residence at }080 Mt. Rose Street, and authorized the use of
the Lakeside Drive residence as the president's home.

As of the end of November, 1964, a total of $23,622.28 had been spent

“from the University's buildings and grounds budget in remodeling and re-

furnishing the residence, It was stated that of the total expended,
$10,161,72 would have been expended at the old residence, .
Bniversity's Reply: A variety of things had to be accomplished to
ready the 7675 Lakeside Drive property for occupancy. Most of these
might more accurately be referred to as repair and refurbishing, For
a total investment of $23,622,00 the University now has an asset
believed to be worth in excess of $130,000.00, The residence at
1080 Mt, Rose, which had been acquired by the University with an
unrestricted gift, was sold for $55,000.00, The Board of Regents has
dedicated the net proceeds of that sale to landscaping the Nevada
Southern University campus.
President's Maintenance
The costs of maintenance, furnishing and utilities for the president's
residence are a part of the buildings and grounds budget at the University.
The actual costs applicable to the residence are difficult to obtain be-
cause expenditures are made from several different categories within the

buildings and grounds budget. We reccmmend that a separate budget cate=

gory and account be established for these expenditures so that the total
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amount expended is readily available;' This type of accountability is
required of the Governor and other officials whé are provided perquisites
in addition to salary, : !

University's Reply: Your recommendation will be followed, Effective

July 1, 19265, a separate object account will be established to facili-
tate identification of such expenses, s

Dining Commons

The dining commons at the University is the on~campus dining facility
catering primarily to students who reside in the campus residence halls,
Other students, faculty, and ataff may eat in the facility by paying cash
for each -meal or purchasing a meal card.. The following are specific areas

of criticism where we feel that good business practices and adequate con=

_trol could be improved,

(a) Inventory records are not maintained on food purchased, used,
or on hand, nor is adequate staff available to properly waintain and safe-
guard the storeroom and storage areas, The lack of good inventory records

precludes obtaining adequate cost figures until the end of the year, Since

- dining commons revenues are ‘used tb Yetire bonded indebtedness of the
.commons itself, and part of the residence. halls, it would appear that

accurate, timely cost.figures are desirable,

It is recommended that a perbetual inventory system be established and
that someone other than the food supervisor act as storekeeper,
(b) The practice.of allowing the:food supervisor to order food and

supplies, sign for their delivery. and approve the invoices for payment,

.violates.the principles of good internal control and should be discon=

tinued, These functions should be separated as much as possible, Order~
ing could be done by a storekeeper, preferably through the University buyer

since he is the official purchasing agent for the University,
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(¢) It was noted in our review of purchases by the dining commons
that processing of bills for payment was extremely slow, In many instances
bills were in excess of 6 weeks old when they were received by the account~
ing office where the checks are written, Discounts were taken on invoices
paid after the discount date and discounts were lost due to late payment,
Every effort should be made to pay bills promptly in order to take advan-
tage of all possible discounts,

(d) It was also noted in our examination, that the basement storage
area in the dining commons does not meet health department standards, The
health department states that faods should not be stored beneath sewer
pipes and'particularly open or sacked material should not be so stored,

- University's Reply: (a) Your recommendation regarding food inventory
records is being implemented and a Storeroom Clerk will be employed,
(b) The Food Service Supervisor will continue to make the decisions
on ordering of foods, using the services of the University Buyer.

The receipt of ordered merchandise will become the responsibility of
the Storeroom Clerk,
(¢) It is acknowledged that payment of Dining Commons invoices was
very slow. Ve certainly agree that vendors should not be required
‘to wait an unusually long time forx payment nor should early payment
discounts be missed, In December, 1964, the Auxiliary Enterprises
office employed a full-time experienced account clerk and the problems
in this area have been corrected,
(d). I am sure the State Health Division will appreciate your assist~
ance as sanitation inspectors, We will continue to the best of our
ability to abide by the recommendations and stringent inspection of
that division., Last year the State Bealth Division recommended cer=
tain changes in our very overcrowded storage area, - These recommenda=~
tions included the painting of '"mo storage'" red lines under all
sewer pipes; this has been done and inspection will verify that no
food products are so stored, Also recommended was covering an unexe-
cavated area with concrete, Although the dirt area is treated
chemically and presents no particular problem, we plan to comply with
. the recommendation and a work order -was issued some time ago,

4,  University Sales Accounts

Fund group 41, University Sales, is a group of accounts used to
account for various types of sales, Fund balances are restricted, As has
.been pointed out in prior audits, we believe that income to some of these
accounts rise out of normal University operations each year and that the

balances should be transferred to fund 01 at the end of each fiscal year,
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The following are particular accounts where we feel that the above
argument is especially valid:

(a) Diploma Sales - A charge of $8,00 iﬁcmade to all students for
diplomas plus ar additional fee for mailing, Jihe only expenditures that
have been made from this account are for diplomas, cases, and printed
oaths, The actual cost for diplomas}is‘$1.26, cases $4,16, and oaths
$1.00, making the total cost $6.42, The fee of_$§.00 is obviously more
than is necessary to cover the cost of the diplomas, A balaﬁce of
$7,540.92 hae been accumulated in this account, We recommend that the
balance be transferred to fund Ol., (*See item 16 in Supplemental Letter,)

(b)i Library Fines & Forfeitures - Receipts arise from fines on over-
due books and reimbursement for books lost, Since books are purchased
Jfrom appropriated funds, receipts should also Be transferred to fund 01
at the end of the fiscalgyeér.v

(e) Catalog Sales - Catalogs are provided free of charge to students
and prospective students, Students who require extra copies and non~-
students are cﬁaréed 51.00 per copy. Prinfing costs for catalogs are
paid from approptiated funds and income should go to offset these costs,

(d) Central OQffice Sérvice Sales -~ Duplicating, ;ollating and other
office services are'érovideg various departments by Central Office Services.
Départmenﬁs are billed for these servicgs and the income is credited to
Athe sales account, éalari;s‘and some of the supplies are paid from approp-
riated funds in the gener;i ;xpéhse budge§,4.4g§in, it is recommended that
the balance in the sales account be rever;ed to fund Ol_at the gnd of the
fiscal year. |

(&) Time Payment Sales - Students who elect fo pay their registra-

tion, tuition, -and board and room fees in installments are charged a small
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service charge, It would appear that since the fees themselves are fund 0Ol
révenuesAthat the_sefQice charge for deférring these fees should also be a
fund Ol revenue,
| (f) -Special Examination Sales - Fees are charged to students who
receive credit by exa&ination. A student may receive credit for certain
‘coursés by taking a special examination, Salaries for people administering
tests are paid primarily from fund 01, Receipts should go to offset these
salary costé. Revenues to this account during 1963-1964 were $698,00 and
there were no expénditures. |
) ,Bﬁré;u of Mines Salés.- The Bﬁreau sells various books, pamph-

lets and éublihationé both to the puﬂlic and students, Printing costs are
paid primarily from_appropriatéd funds; Prépet accountability has not been
established siﬁée sales cannot be reconciled to purchases of books, pam-
phlets, etc, We recommend that this account reverf to fund Ol at the end
of eéﬁh yeaf. |

| The abo&e accounts h#d bélances totéling approximately $20,000,00 as
onSune 30, 1964, We feel that revenues to these accounts should be
budgeted as otheé revéﬁuéé to the Univeréity #re budgeted and expenditures
should be subject:to'éhe same préaudit.control as other fund 01 accounts.

Wé recommend that a thorough analysis be made of all accounts in the

Sales Fund reasseésing the propriety of the restricted fund designation,

University's Reply: Sales accounts are authorized to account for

. receipts which are believed best administered as restricted in their
use, Taken into consideration is the psychology that usually the
more direct the proprietary interest the more careful employees will
be in administering the collection of certain receipts, Also to be
considered is the difficulty of budgeting the expenditure of certain
accounts when the necessity of expenditure is directly controlled by
receipts, ’
(a) See item #16,
(b) Library fines and forfeitures are used to purchase books lost
or stolen,
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3.

(c). Catalog sale receipts are used as a reserve to purchase and mail
extra copies of the catalog if the number provided from budgeted funds
is insufficient due to unexpected heavy demand, The catalog is print-
ed once each biennium and the demand over a two-year period fluctuates
sufficiently to justify a reserve fund for extra printing,

(d) Only non-fund one agencies are billed for most services provided
by Central Office Services., The receipt account is used for supplies
and, if sufficient, equipment replacement in Central Office Services.
(e) There have been no expenditures from Time Payment Sales since
July 1, 1963, The balance should have been transferred to fund one as
a closing entry June 30, 1964, but was missed, - It will be so trans-
ferred Jume 30, 1965,

(f) The balance of Special Examination Sales (1-41-4027), will be
transferred to Fund One June 30, 1965, and the fund discontinuzd as
it serves no purpose,

" (g) The Nevada Bureau of Mines Sales fund is necessary not only for
the printing of desirable publications but, more importantly, to pro-
vide required flexibility of printing operations. Many Bureau bulle~-
tins and maps present such complex and unusual printing problems that

" the work must be done by specialized firms outside Nevada, Often
this work involves more than one year production time and if approp-
riated funds, which revert annually, were to be used such orders
would have to be canceled, We believe the present system to be in

 the best interest of the State and the University.

Use of Personal Vehicles by University Personnel

The motor pool at the University has a number of sedané, station
wagons, carry~alls and one bus which are available for ﬁse by all depart-
ments, These deparf&egté.ére billed for the use of motor pool vehicles,

The.state a&ministrative manual and the Universit&'s regulations on
travel sﬁate éﬁaé an.employee can be reimbursed at the ra;g_pf $.10 per

it

mile if he uses his pérsonal car for the convenience of the state if no

motor pool cars are availabié; If a personal vehicle is used for the
employees conQéﬁience, éhe reimbursement rate is §1Q6 per mile.

A n&mbéf'of travel clai;; were selected whichighvolved the use of
personal cérs at thels.ld rate, . Iﬁe'travel‘&aées on these claims were

checked .against the records of the motor pool to determine ‘the availability

of pdol cars, In every instance, pool cars were available on the

dates of travel., It was also noted in .reviewing all of the travel claims
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by Desert Research Institute pérsonnel that in every case involving the

use of a private auto that reimbursement was made at the rate of $.10
per mile,

From the above tests it would appear that the provisions for the use
of private cars is being abuseéd and that the motor pool is not being fully
utilized,

In our opinion,‘the use of.privatevautomobiles at $.10 per mile should
never be authorized unless the request is accompanied by a statement from
the motor pool indiéating that pbol cars are not available,

University's Reply: The pre-audit section of the Accounting Office

has accepted the traveler's statement on a travel claim as to the

-unavailability of a University vehicle, We are unable to quickly
verify the auditor's statement here as names were provided but not
check numbers, From the information available, however, we assume
that the criticism is justified, The University Administrative Manual
includes the same regulation as SAM, but we must obviously take addi-

tional steps to secure compliance, We will follow the auditor's re-
commendation effective upon notification of staff,

6, Inadéguate Justification for Refusing Low Bid

During the early part of.1964, solicitations for bids for 2 gas-fired
furnaces, té ﬁe iﬁétalleé iﬁ one of the laboratories, were sent to five
distributoré; Only‘two distributors replied, One bid, $415,00, for G.E.
type furnaceskand one bid, $667.36 for Lennox type furnaces, The furnaces
costing $667.36 eacﬁ wefe.iAQtélied. There was no written justification
in the filés fof refusing ébe 10& bid. A check with the assistant Univer-
sity engineer and ﬁis pérs;npel indicated that the low bid had been turned
down Secause the G.E.‘unitéAwére ftoo noisy." It is hardly possible to
sﬁbstanﬁiate fhis statement since the G.E. units were never installed,

The low bidder was Fopgactéd gpd he stated that he was appraised of
the fact that‘he h;d been éwérded the bid and when he agrived to install
his uﬁits he found thelother distributor already there installing the

Lennos units,
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Since the furnaces weren't to be installed in or near classrooms or
offices, it would appear that the "too noisy" basis for rejection would
have little or no validity, Furthermore, since the price differential was
substantial, it would appear that the installation of the more costly units
was not in the best interest of the University nor the state,

University's Reply: The justification for not accepting the low bid

should have been attached to the file copy of the purchase order, In

- this instance, as in many cases, the low bid is not the best bid, A

Lennox unit or equal had been specified. The following differences
were found:

Lennox G.E.
H,P. 1/6 1/8
Drive Remote Direct
Filter Area 5.04 sq.ft., . 2.06 sq.ft.

Since the furnaces were to be used in research laboratories (cancer
research and chemical analysis) where noise and dust are major prob-
lems it was the judgment of those concerned that the remote drive and
larger filter area were important enough to justify rejection of the
low bid, We regret that the G.,E, distributor was not properly noti-
fied that he had not been awarded the purchase order, if that was the
case, At any rate, 14 months later about all we can do is send a
letter of apology to the vendor, which will be done,

Student Loans

As of June 30, 1964, there were $26,849,99 in loans outstanding from
loan funds other than the Federal National Defense Loan Program, Of this
amount, approximately 357 were past due and él% were.over 12 months past
due, This is somewhat of an improvement over past years when nearly 50%
were past due, It is felt that this delinquency rate is caused primarily
by inadequate collection proce&ures, (dﬁe to inadequate staff necessary to
provide constant review and follow;up), and procedures used in processing
applications and approvihg 1§ans. For example, one student, whose loan
was later turnéd over to a!collection agency, gaQe a post office box num-
ber on campus as both his current and permanenﬁ address, When the loan

was due, the student could not be located due to the inadequate address,
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Several loans have been granted to students who obviously could not' repay
them in a lump sum as required by the loan agreement, If a grant-in-aid
is to be made, it should be labeled as such, and not set up as a loan.
‘We recommend that every effort be made to improve collection proce-
dures, No student should be allowed to withdraw from school or graduate
until he has had an interview with the financial aids'office and the

accounting office which is responsible for collecting loans after the

- student has left school. Accounting office pérsonnel should have some
‘voice in granting loans since several cases were mnoted where the financial

~aids office granted loans to students who had previously proven to be

" financially irresponsible.

University's Reply: We agree that collection of student loans suffers
due to insufficient personnel; however, the point of diminishing
return is quickly reached on small loans and it is not justified (at
least in our opinion) to spend $1 of appropriated money to collect

81 of loan fund money, Every effort will be expended by the Univer-
sity to collect overdue loans with the resources available and with-
in the bounds of common sense,

Both a current and permanent address are required om all loans
except "emergency loans." Effective April 14, 1965, the procedure
was changed to include “emergency loans" in,thls requirement, Excep-
tion is taken to the statement that ''loans have been granted to
students who obviously could not repay in lump sum as required by the
loan agreement,”" Hindsight of the auditor may be more accurate than
the judgement of the loan officer when making the loan but he would
‘not have made a loan to a student who "obviously could not repay."
Exception is also taken to the r ecommendation that "accounting office
personnel should have a voice in granting loans," The office of the
Dean of Student Affairs has properly qualified staff for this function.
The Accounting Office’ does’ not have such staff and to acquire them
would be needless duplication of effort and a waste of money.

Students leaving school who properly withdraw or are graduated are
interviewed concerning outstanding loans. Students or former students
who have unpaid overdue loans have a "hold" placed on their record.

National Defense Student Loans

The National Defense Loan Program is by far the largest loan fund at
the University, This program is financed 90% by the Federal Government

and 10% by the University., These loans present a special problem because
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of the large amount involved ($333,550,80 outstanding as of June 30,
1964), and the many variables that can effect repayment. Repayment on
these loans begins two years after the student terminates at the Univer-
sity, Payment can be deferred by military service, service in the Peace
Corps or returning to full-time student status, Students who go into

teaching can have as much as 50% of the principal and interest on the

. loan cancelled,:

Currently, there are very few delinquencies among these loans, how-

~ever, the program is comparatively new, having started in 1959,

When students graduate they are required to have a terminal interview
and set up a repayment schedule, No provision is made for those students

who have obtained loans and do not return to school or who withdraw, Our

" analysis shows that as of Jume 30, 1964, $49,959.00 is owed by students

in this latter category. These people have not been contacted by the
University to set up a payment schedule or to determine if they are
enrolled in another school or are in service, etc., It is recommended
that all these students be contacted immediately and some type of repay-
ment plan scheduled, The NDSL Program is growing larger each year,
Efficient follow-up and colleétion procedures should be established now, .
vhile the program is relatively small,

University's Reply: The :eccmmehdétion for better interview proce-

dures for students leaving the University prior to graduation will be
followed,

Internal Control - Cashier's Office

Internal control in the cashiering functions at thg.University has
improved considerably since the last audit, The number of persons with
access to the cash register have been reduced and procedures revised in

making up bank deposits and the handling of cash have been improved.
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Internal control is still lacking in. the processing of mail receipts., Two
persons handle mail before receipts geﬁ to the cashier, Mail should be
opened by one person (preferably in the presence of another) and receipts
should be listed with enough detail so that periodically checks can be
made to insure that these receipts get to the cashier and that receipts
are properly written up,

University's Reply: In-coming mail is opened by an employee who
serves as a receptionist, telephone operator and general clerk,
Ideally mail containing receipts should be opened by two persons pot
subject to interruption. We are just not staffed to do this, Lacking
some of the refinements of internal control which are desirable but
unduly expensive we have taken the precaution of securing a blanket
fidelity policy of $10,000 for all Umiversity employees except the
Chief Accountant and the Vice President-Finance who are bonded to
$250,000,00, o

Internal Control - Payroll

The payroll process at the University is almost fully automated,
Source documents are prepared manually and the checks are signed singly
with a small facsimile signature check signer, There is a serious lack of
internal control since the same people prepare source documents, sign
checks, and have access to the checks after they are signed, It is
strongly recommended that someone other than payroll persomnel sign checks
and that steps be taken to insure that payroll personnel have no access
to checks after they are signed, :

University's Reply: The criticism here is valid, We have been con-
cerned about this and effective July 1, 1965, will be in a position
to make necessary changes, At that time payroll persomnel will not
have access to checks prepared by the Data Processing Center after
signature, All necessary work to be performed by the payroll clerks
(such as writing check deposits and sorting Agriculture and Nevada
Southern University) will be accomplished before signature, The
checks will then be delivered to the Accounting Office and signed

in the Office of the Vice President-Finance, Distribution of checks
is done by an Accounting Office employee and the payroll staff has no
access to them, As is presently the case, checks which must be speci-
ally prepared and do not go through the Data Processing Center will
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be typed by payroll and the check and accompanying debitecredit memo

will be signed by either the Chief Accountant or the Vice President-

Finance, An additional control device under study is the possibility
.of payroll registers submitted to each operating department for post-
" payroll verification, '

11, Internal Avditor

The administrator of any tax supported agency has the responsibility
for devising, installing and supervising a system of intermal control that
will adequately protect the assets in their custody from loss, The respon~-
sibility does not‘end with the installation of contr§1 procedures initially
deemed nepessary;.IA system of internal control must be under constant
survgillanée to determine: (1) That prescribed policies are being carried
out, (2) ’That changes in operating conditions have not made the procedures
cumbersone, obsolete or inadequate, and (3) That where breakdowns in the
system appear, effective corrective measures are taken promptly,

Due tb the growth in the size of the University, the volume of trans- ~
actions,‘the complexity of the transactions and the corresponding increase
in work load for the existing staff, it would appear that an internal
auditor could‘besi'supply the constant review and supervision necessary
to a gooa internal control program,

1t is our understanding that the University has prepared a position
of internal auditor in its budget for the next biennium. We support this
proposal and recommend that a complete review and analysis of existing
internal control procedures and processes be made as soon as possible,

University's Reply: A new position of Internai Auditor-Analyst, who

will report directly to the Vice President-Finance, will be added

July 1, 1965,  The position has been filled with a college graduate

in accounting who has experience in university accounting and general

auditing, We have previously retained a local accounting firm, highly

respected and experienced, to review our accounting procedures and

internal control. We plan periodically to call on this firm for .
assistance and objective non-political criticism,
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13,

Supplies Inventory

The University buyer's office maintains a stock of office supplies,
paper, and related items, Purchases are made from a sales account, Various
departments requisition supplies and are billed by the buyers office. The
accounting office charges the various expense accounts and transfers the
funds to reimburse the sales account, The buyer does not maintain inven-
tory records on these supplies., We recommend that a perpetual inventory
system be installed to provide adequate control,

University's Reply: The Accounting Office takes an inventory periode
ically of the central stores maintained by the Buyer's Office, I do
not believe the expense of a perpetual inventory of central stores

to be justified, The present location has many physical problems,
including the fact that it would be nearly impossible to refuse
admittance to everyone except the storekeeper (for example, it is the
one inside route to the only men's room in Morrill Hall and during
cold or stormy weather has the normal traffic one might expect.) When
better physical facilities are available your recommendation will be
given further consideration,

Equipment Inventory

The University does not mainé#in inventory records on any of its
quipment. The only inventory'reéérd is‘a list maintéined by the State
Purchasing Department.> The Univergity takes the position that since the
Purchasing Departmenﬁ is charged by statute with inventory responsibility
for ail state agencies, that maintaining an inventory on the campus is not
necessary, We maintain that good busiﬁess practice demands an accurate,
up-to-date Inventory record maintained by the agency to insure adequate
control, The argument that the staté purchésing inventory is adequate
would have more validity if all equipment purchases by the University were
made through the State Purchasing Department;.howevet, thié is not the
case; the University purchasés many thousands of dollars worth of equipment
directly.

In view of the above, it is recommended t£a£ specific legislation be

334



enacted requiring the University of Nevada to maintain an adequate inven~

. tory of equipment as a part of their accounting records,

14,

A central receiving point or warehouse on the campus would greatly
facilitate the implementation of good inventory records as well as giving
the buyer greater control of purchases, At present, the buyer approves
invoices for payment upon receipt of a receiving copy of the purchase
order, signed by the department representative indicating that the merchan-
dise has been received. The buyer cannot be sure that the material was
actually received nor can he be sure that it is properly tagged. Also,
this procedure can cause delays in approving and paying invoices. A cen-
tral :eceiving warehouse, under the control of the buyer would eliminate
the above mentioned pfoblems.

Inadequacy of State Purchasing Inventory

During 1962-1963 and 1963-1964, the State Purchasing Division, in
cooperation with the University, completed an inventéry of“eqbipment and
fixtures on the Réno campus, Equipmeﬁt iteﬁs'were tagged and classified
and a process was set up:whereby new equipment purchaséd would be added

to the inventory. The cost of this inventory was substantial and included

" the salaries of two men for over a year,

In our opinion, the list of equipment resuiting from the above inven-
tory is virtually usele#s aﬁd certainly did not warrant the time and money
expended in compiling it, - | |

When the physical inveniory was taken, information was listed showing
where the equipmeht was located by building, department and room numbers,
When the IBM list was prepared, the roém number was elimin5te&. As a
resulﬁ, véfifying the inventory in a building such as the né& Sbrugham
engineering building which has over 100 rooms, is extremely difficult and
time consuming,
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Descriptions of equipment items, particularly scientific equipment,
are vague and quite often in error, For example, the nuclear reactor
récently purchased by the nuclear engineering department is listed as
- "Misc, Laboratory Equipment,”

Many items are included in the list which are not inventoriable and
not properly classified as equipment. Toﬁillustrate:. The accounting
office purchased several steno chairg from surplus at a cost of $.50 each,
Some of thése chairs were damaged and parts of them were used to repair
others; all of these chairs were picked up on inventory, Neither the
cost nor the expected useful life of these chairsrwarranted their being
picked ué on inventory, o

Fifty-thrée Qépafate~iistings_of'sheLviﬁg sections 1s included in the
Civil Engineeringnbepartment 1is£ZWhich‘are not inventoriable either by
character or cost, ‘

Hundreds of items of scientific apparatus in the College of Engineer-
ing inventory list are unidentifiable because they are listed as 'Misc,
Lab Equipment," "Misc, Meters," 'Misc, Testers," or 'Misc, Analyzers."

Over 400 items were not in the list sent to the Civil Engineering
Department by the Purchasing Department., These items had been tagged by
the inventory crew, A list was sent to purchasing to be added to the
inventory but the supposedly "updated" list received by our auditors did
not have the above items included,

The above paragraphs illustrate only a few of the obvious discrepan-
cies in the University's inventory. We can only reiterate our earlier
statements in this report and recommend that the University's inventory
be kept by each department of the University and each department head be

made responsible for maintaining an up-to-date inventory that can be
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readlly verified, Until this is done, the taxpayers of this state cannot
be assured that their investment in equipment is being adequately pro-
tected,

University's Reply: First, to correct a misunderstanding or two,
True, all equipment purchases for the University are not made through
the State Purchasing Division; however, a copy of all University
purchase orders is sent to that division and the copy is stamped
“"For Inventory Purposes.' In 1962 when the State Purchasing Division
was invited on campus some University departments had good up-to-
date equipment inventories maintained by departmental staff and other
departments lacked any system., Some departments have continued their
independent system,

There appears to be sufficient evidence to conclude that the inven-

' tory system established by the State Purchasing Division has failed
at the University, This failure is mainly attributable to insuffi-
cient staff to take and maintain a good inventory., Some of the
problems, e.g. vague description or identification, are partly a
function of allowing automation to dictate categories which were per-
haps suitable in other agencies but not here. Other causes of fail-
ure.are: ' laymen taking inventory of equipment in highly specialized
fields such as physics, chemistry, engineering, etc.,; and lack of firm
- and reasonable instructions or what constitutes an inventory item,

If the existing inventory information is to be utilized and kept
current a full-time position must be added to the staff for that
single purpose,

The comments ‘on a central receiving warehouse make a great deal of
gsense but until facilities become available (scheduled for 1968)
there is no way this can be accomplished,

15, Equipment Pool

Again, as in prior audits, we noted instances where identical items
. were purchased by different departments in the same year, We feel that
if good inventory records were available and a pool were maintéined of
-items used by several departments that it would reduce expenditures for -
equipment by making fuller use of all University eqdipmeht.
To illustrate, it was noted that one department requested 2 calculat-
» ing machines for the coming biennium; while during the course of our audit
another department:had 2 calculators sitting idle on a desk visible to
our auditors that were not observed in operation even once during a
2-month period,’
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University's Reply: Undoubtedly in most departments all equipment is
not used all the time, In some cases better utilization, including
cross-department or cross-college lines could -be developed, Most
administrators are conscious of this on major expensive equipment.
The practicality of transporting certain pieces of desk equipment
(such as the calculators mentioned in your example), requiring per-
sonnel to do the moving and lost time of other personnel waiting for
equipment is quite debatable, For example, I have on my desk both a
ten key adding machine and a calculator, These get a lot of use
during a year's time but undoubtedly there are days and maybe even a
week when neither machine is used, but I doubt the reasonableness and
the dollar saving that would result if I attempted to share these with
another office,

16, Diploma Fees

The University charges each student who graduates $8.00 for a diploma.
The actual cost of these diplomas xncludlng diploma cases and oaths is
currently §6.42,

Section 1 of NRS 396,560 states, "Upon the recommendation of the
president of the UnlverSLty, the Board of Regents shall issue to those who
worthily complete the full course of study in the school of mines or in the
school of agriculture, or in the school of liberal arts, or in any equiva-
lent course that may hereafter be prescribed, a diploma of graduation,
conferring the proper academic degree, from the University of Nevada,"

There is no provision in the statute for charging a "diploma fee."

In the absence of statutory authority it would appear that this is an
improper charge,

University's Reply: Your conclusion that the University lacks

authority to charge a diploma fee is believed to be in error, The

authority of the Board of Regents to charge miscellaneous fees is
well established, One line of argument is that the Board of Regents
has the authority unless specifically denied by legislation, It
should also be noted that the statutes recognize that miscellaneous

fees will be levied by the Board of Regents (see NRS 396,540, 1(b)
for example )

17, Direct Cash Purchases by Employees
In our review of claims at the University it was noted that employees

in several departments are making cash purchases using their own funds and
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are reimbursed on the basis of cash register receipts as substantiation
for purchases, This should not be ellowed since these cash register tapes
do not xndicate what was purchased and it is an extremely poor business
practice to allow employees to make direct purchases using personal funds,
It is also in violation of the étate‘edministrative nenual provisions
which require paymene of state eﬁligetione to be made on an itemized

invoice only,

University's Reply: The criticism here is Justified Steps are being
taken to correct these problems, '

Leaﬁe and Compensatory Time Records

'lonr audit incinde&:e sample review of leave and compensatoty time
records maintained by various departments at the University, From our
examination it would appear that there is some confusion and laxity in
maintaining these records, Clarification of compensatory time regulations
for professional staff is necessary, We recommend that all records per=
taining to compensatory time; annual leave and sick leave be maintained
on a daily basis by each department and monthly summaries be submitted to
the personnel office, who should keep such records for the entire Univer-
sity work force. | ‘ ’

University's Reply: The Attendance and Leave Record is maintained
under the authority of each Dean for all personnel under his control.
These records are audited periodically by the Non-Academic Personnel
Officer, The recommendation that the Attendance and Leave Record be
accumulated monthly in the personnel office is not acceptable as an
additional clerk would be required to up-date those records centrally.
" Perhaps the "confusion and laxity in maintaining these records"

- which you comment on is a function of your auditors, They seemed not
to understand that the regulations applicable to professional contract
employees are separate and different from the State Personnel Division
regulations applicable to classified and technical employees,
Furthermore, during the audit one of your people presumed to give
direct instructions and advice to several clerks responsible for these
records, This practice would be objectionable enough had he been cor-
rect, but he was not and it took the better part of a day for the
University Non~Academic Personnel Officer to clear up the situation.
-I request that you instruct your staff to resist the urge to give our
employees advice and instructions except through channels,
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21,

Non-compliance with Travel Regulations

In reviewing travel claims, many instances were noted where out-of-
state travel requests were not submitted 10 days prior to the trip. Both
the state administrative manual and the University's travel regulations
require that the reqdest be submitted 10 days prior to beginning the
travel, We recommend that the above regulations be strictly adhered to,
Only in unusual circumstances should travel requests be approved on shorter
notice than the required 10 days and tbeh only if the emergency nature of
the trip is clearly demonstrated, 4

NOTE: The University did not reply to this criticism,

Salvage of Unused Equipment

It is suggested that the University establish a salvage and surplus
program, We feel that there asre many items of equipment which are not
being used which could be turned over to the surplus property division of
State Purchasing for disposal. Expensive storage space could thus be
relieved as well as realizing some revenue from sales of salvage and sur-
plus equipment,

University's Reply: This comment has not been supported by evidence.

Travel Claim for 13-Month Period

A professor at the University engaged in a research project requiring
travel, submitted and was paid for a travel claim that covered a 13-month
period, - The fund from which the claim was paid was mot an appropriated
one, however, it is our contention that travel expenses incurred in a
fiscal year should be paid in that fiscal year and a payment like the one
mentioned above distorts expenditure figures for year to year comparisons

and could lead to overspending a budget,
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University's Reply: This criticism is justified, The pre-audit
clerk in the Accounting Office should have challenged this and refer-
red it to the Chief Accountant for review,

‘22. License Numbers Misging on Credit Card Purchases

In checking credit card purchases from funds other than Fund 01,
we noted that many invoices had no license numbers. No invoices should
be approved for payment without the vehicle license number to preclude

missuse of University credit cards,

University's Reply: This criticism is justified. All personnel in-
volved have been notified of the necessity for exempt license numbers,

Carson City,- Nevada
April 9, 1965

‘,1 ~"".’V) I/ /}'p

Norman H. Terrell c. P A
Fiscal Analyst
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Nevada Legislative Commission
Capitol Building
Carson City, Nevada

Gentlemen:

We have examined the accounts and records of the Nevada State Department
of Ag:igulture for the fiscal year ended June 30, 1964, and have prepared there-
from the following exhibits and related schedules:

Combined Statement of Financial Condition
as of June 30, 1l964~eccrcncncnccnrcannnnnnnnwa «Exhibit A

Plant Industry Fund~-
Statement of Basis for Appropriation
& Authorization Compared to Actual
Revenues & Expenditures for the Fiscal :
Year 1963-1964wceccmcncnccaccanmmncnmanx weeme==Fxhibit B

Noxious Weed & Insect Control Funde-
Statement of Basis for Appropriation
& Authorization Compared to Actual
Revenues & Expenditures for the Fiscal :
Year 1963-1964=cscccccnuccarcccnnccnnncncanaawExhibit C

Agricultural Registration & Enforcement Fund--
Statement of Basis for Authorization
Compared to Actual Revenues & Expendi-
tures for the Fiscal Year 1963-1964-wewcecaseaecExhibit D

Apiary Inspection Funde~-
Statement of Basis for Authorization
Compared to Actual Revenues & Expendie
tures for the Fiscal Year 1963-1964-e~e=-- ~=ew=ufxhibit E

Stock Inspection Funde-
Statement of Basis for Authorization
Compared to Actual Revenues & Expendi~
tures for the Fiscal Year 1963-1964~-ec-ce-- ~==Exhibit F

Livestock Disease Control Fund-=-
Statement of Basis for Appropriation
Compared to Actual Revenues & Expendi-
tures for the Fiscal Year 1963-1964«~cvececceae=Exhibit G

Animal Disease Laboratory Fund--
Statement of Basis for Appropriation
Compared to Actual Revenues & Expendi-
tures for the Fiscal Year 1963«1964«---~ crmeene Exhibit H
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Plant Industry Receipt Fuad=--
Schedule of Receipts & Disbursements
For the Fiscal Year ended June 30, 1964---------Schedule 1

Noxious Weed & Insect Control Funde-
Schedule of Receipts & Disbursements
For the Fiscal Year ended June 30, 1964--~------Schedule 2

County Reimbursement Fund-Quarantine Feeg=~~
Schedule of ‘Receipts & Disbursements :
For the Fiscal Year ended June 30, 1964====-=-~=Schedule 3

Nevada Rural Rehabilitation Corp Fund--
Schedule of Receipts & Disbursements
For the Fiscal Year ended June 30, 1964<~-==w-w~Schedule &

chpe of the Examination

Although we did not make a detailed ‘examination of all recorded transac-
tions, our examination was made in accordance with generally accepted auditing
standards., It included test-checke end analysee of the aecounting records
and other supporting documedts fe the extent which,lin our opinion, were ade-
quate to satisfy ourselves of' the general accuracy of the records,

| Opinion- -

We have examined the sﬁatement of financial condition of all funds of the
Nevada State Department of Agriculture as of June 30, 1964, and the related
statements of revenue and expenditures for the year then ended, Our examina~-
tion was made in accordance with generally accepted auditing standards and
accordingly included such tests of the accounting records and such other
auditing procedures as we considered necessary in the circumstances,

In our opinion, the accompanying statement of finamcial condition, and
statements of revenue dnd expenditures present fairly the financial position of
all funds of the Nevada State Department of Agriculture as of June 30, 1964,
and the results of its operations for the year then ended, in conformity with
generally accepted accounting principles applied on a basis comsistent with

that of the preceding year, /
Carson City, Nevada //]/A TR, '~/ :‘4 Ak

May 7, 1965 Rormen H. Terrell, C.P.A. o
344 Fiscal Analyst



DEPARTMENT OF AGRICULTURE

COMBINED STATEMENT OF FINANCIAL CONDITION
As of June 30, 1964

Exhibit A

Working Plant Noxious Weed Registration
Capital Industry & Insect & Enforcement
Fund Fund Con, Fund Fund
ASSETS
Cash in Bank $ (286.10) $ 1,864,55 $ 442,39 $ 685,80
Due from St, Treasurer 3,662,30
Employee Travel Advances 1,623,90
Deposited w/St, Treasurer 43,16 2,595.59 26,252.48
Total § 5,000,10 3 1,907.71 $§ 3,037.98 S 26,938.28
Aplary Stock Livestock County
Inspection Inspection Disease Con, Reimburse-
Fund Fund Fund ments
ASSETS
Cash in Bank $ 424,75 $ 683,10 $ 6,00 $ 35,40
Due from St, Treasurer
Employee Travel Advances
Deposited w/St, Treasurer 3,299,17 _119,541.64
Total $ 3,723,92 $120,224.74 $ 6.00 $ 35.40
Farm Rural ’
Eatray Labor Rehab Total All
Escrow Escrow Fund Funds
ASSETS
Cash in Bank $ 442,96 $ 70.00 $ $ 4,368,85
Due from St. Treasurer 3,662,350
Employee Travel Advances 1,623,90
Deposited w/St, Treasurer 12,186,19 163,618,23
Loans Receivable 89,330.02 89,330.02
Total 2 442,96 _§_ 70.00 2101!516.2 L $262!903.3O
XX R RN R R R RE R XN RWREERNE IR IR I I I W R
Working Plant Noxious Weed Registration
Capital Industry & Insect & Enforcement
Fund Fund Con, Fund Fund
LIABILITIES
Due to St. Treasurer $ 5,000,00 $ $ $
Overpmt, of Travel Adv, .10
Fund Equity 1,907.71 3,037,98 26,938.28
Total $ 5,000.10 $ 1,907.71 $ 3,037.98 $ 26,938.2
Apiary Stock Livestock County
Inspection Inspection Disease Con., Reimburse-
Fund Fund Fund ments
LIABILITIES
Due to St, Treasurer $ $ $ 6,00 $ 35,40
Overpmt, of Travel Adv,
Fund Equity 3,723,92 20,224.74
Total $ 3,723.92 $120,224.74 $ 6,00 $ 35,40
Farm Rural Total
Estray Labor Rehab. All
Escrow Ezcrow Fund Funds
LIABILITIES
Due to St. Treasurer $ $ § $ 5,041.40
Overpmt, of Travel Adv, .10
Fund Equity 442,96 70.00 101,516.21 257,561,80
Total $ 442,96 $ 70.00 $101,516.21 $262,903.30
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Revenues

General Fund Approp.
Aug, for Salary Adj.
Aug, for Group Ins.
Authorized Trans, from

DEPARTMENT OF AGRICULTURE

PLANT INDUSTRY FUND
STATEMENT OF BASIS FOR APPROPRIATION & AUTHORIZATION
COMPARED TO ACTUAL REVENUE & EXPENDITURES
Fiscal Year 1963-~1964

Plant Ind, Receipts Fund 22,614,.00

Total

Expenditures
Salaries & Payroll Costs:

Salaries
Ind, Ins,
Retirement
Personnel Assess,
Group Ims,

Total

Travel:

Out~State

In=State
Total

Operating:

Building Space Rent
Equip. Rental
Freight & Postage
Printing

Office Supplies
Utilities

Telephone & Telegraph
Truck Operation
Auto Ins,

Other Ins,
Equipment Repailr
Contract Services
Seed Tagging
Janitorial Supplies
Building Maint,
Grounds Maint,

Dues & Subscrip.
Field Supplies

Lab Supplies

Gas & Oil Samples

Exhibit B

Agency Basis for Actual Over/(Under)
Work Approp. & Revenue or Approp. or
Program Author, Expend. Author.
$226,061.00 $226,061,00 $226,061.00 $
11,608.00 11,608.00 11,608,00
900,00 900,00 900.00
20,967.00 22,614.00 1,647.00
$261,183,00 $259,536.00 $261,183,00 $ 1,647,00
$185,758,00 $184,985.00 $185,587.76 $ 602,76
1,268,00 1,154.00 1,210.71 56.71
10,619.00 9,956.00 10,482.74 526.74
1,250.00 1,325.00 1,250,00 (75.00)
900.00 900,00 699.00 (201.00)
$199,795.00 $198,320.00 $199,230.21 $ 910,21
$ 1,500.00 $ 1,500,00 $ 1,489,555 - § (10.45)
23,500.00 22,650.00 23,104.74 454,74
$ 25,000,00 $ 24,150.00 $ 24,594,29 $ 444,29
$ 570.00 $ 570.00 $ 540,00 $ (30.00)
100,00 100,00 101.19 1.19
840,00 600,00 778.34 178.34
1,350,00 1,350.00 1,329.00 (21.00)
2,300,00 2,300,00 1,748.78 (551.22)
3,880.00 3,880.00 4,373.89 493,89
3,131,00 2,900,00 3,742,17 842,17
4,300.00 3,500.00 4,338.09 838,09
- 1,350.00 - (1,350,00)
60.00 60.00 85,00 25,00
600,00 600,00 1,244,16 644,16
500,00 500,00 459,69 (40.31)
100,00 100,00 - (100,00)
50.00 50.00 6.82 (43.18)
600,00 600.00 545.44 (54,56)
150,00 150,00 39.68 (110,32)
350,00 350.00 240,36 (109.64)
1,200.00 1,000.00 -- (1,000,00)
800.00 800,00 123,15 (676.85)
100,00 100.00 - (100.00)
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Operating, cont'd,
Seals & Tags ,
Prepackage Check Samp,
Public Official Bonds
Federal Feex
Reference Books
Unallocated
Improvements &
Betterments
Spec, Serv, or Project
Supplies
Miscellaneous
Total

Equipment:
Trucks
Office Furniture
Other Equipment
Total

TOTAL EXPENDITURES

Exhibit B,

continued,
Agency Basis. for Actual over/(Under)
Work Approp. & Revenue or Approp. &
Program Author., Expend. Author,
$ 500,00 $ 500,00 $ .- $ (500.00)
50‘ 00 500 00 - (50 000)
50,00 50.00 62,50 12,50
700,00 700,00 800,05 100,05
200,00 200,00 321,50 121,50
172,00 971,00 25,00 (946,00)
- -- 706.22 706,22
. - 1,526,08 1,526,08
) - : - 49 098 49.98
$ 22,653.00 $ 23,331.00 $ 23,187,09 $ (143.91)
$ 4,300.00 § 4,300.00 $ 4,535.45 §  235.45
65,00 65.00 . 638,63 573.63
9,370.00 9,370.00 8,409.47 960,53
$ 13,735.00 $ 13,735.00 $ 13,583.55 $  (151,45)
$261,183,00 $259,536,00 $260,595.14 $§ 1,059.14

Excess of Receipts over Expenditures reverted 6/30/64 § 587.86
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DEPARTMENT OF AGRICULTIURE
NOXIOUS WEED & INSECT CONIROL FUND

STATEMENT OF BASIS FOR APPROPRIATION & AUTHORIZATION
COMPARED TQO ACTUAL REVENUE & EXPENDITURES
Fiscal Year 1963-1964

Revenues
General Fund Approp.
Aug, for Salary Adj.
Aug, for Group Ins,

Trans, from Receipt Fund
Reimb, fr. Livestock Insp.

Expenditures

Salaries & Payroll Costs:

Salaries
Indus, Ins,
Retirement
Personnel Asses,
Group Ims,

Total

In-State Travel

Operating:
Equipment Rental
Freight & Postage
Printing
Office Supplies
Utilities

Truck Operation(Sprayer) 7,940.00

Insurance
Equipment Repair
Contract Services

Personal & Custodial Care 200,00

Building Maint,
Grounds Maint,
Dues & Subscrip.
Field Supplies
Lab Supplies

Spraying & Chemicals

Reference Books
Unallocated Cut in
Operating

Telephone & Telegraph

Inmp, & Betterments

Photos, Prints & Maps

Bldg. Space Rental
Total

Agency Basis for Actual
Work Approp. & Revenue or
~ Program - Author, Expend.
$51,957.00 $51,957.00 $51,957.00
1,231.00 1,231,00 1,231,00
36,00 36,00 36,00
4,037,00 4,037.00 4,037,00
271,80 - -=
$57,532.80 $57,261,00 $57,261.00
$26,187,00 $26,187.00 $25,558,59
182,00 162.00 169.87
1,545.00 1,455,00 943,22
296,00 271,00 296.00
36.00 36.00 24,00
$28,246.00 $28,111.00 $26,991.68
$§ 6,000,00 $ 6,000.00 $ 5,148.32
$ 100.00 $ 100,00 $ 33,55
500,00 500,00 578.20
300,00 250,00 24,40
- 50,00 152,91
400,00 400,00 1,110.38
7,000,00 5,036,96
60,00 1,000,00 66,00
250,00 250.00 108,11
200,00 200,00 150,00
200,00 148.70
300.00 300,00 312,41
100,00 100.00 252,04
100,00 100,00 79.00
1,800,00 1,800,00 1,337.97
250,00 250,00 151,12
6,000.00 6,000,00 6,452,65
150.00 150,00 160.98
(135.00) - -~
- - 468.03
- - 147,14
- - 38.07
-- - 10.80
$18,515,00 $18,650,00 $16,819.42
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Over/ (Under)
Approp. &
Author,

$ (628,41)
7.87
(511,78)
25.00
12,00

3513119.32!
$ (851.68)

$  (66.45)
78.20
(225,60)
102,91
710.38
(1,963,04)
(934.00)
(141.89)
(50,00)
(51.30)
12.41
152,04
(21.00)
(462,03)
(98.88)
452,65
10.98

468.03
147.14
38,07
10.80

$(1,830.58



Equipment:

Trucks

Other Equipment
Total

TOTAL EXPENDITURES

Agency
Work

iProgram

$ 2,600,00
2,171.80

_$ 4,771.80-

$57,532.80

Exhibit C, cont'd,

Excess of Revenues over Expenditures reverted 6/30/64 § 4,411,31
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Basis for Actual Over/ (Under)

Approp., & Revenue « Approp. &

Author, Expend, Author.,

$ 2,600.00 $ 2,588,56 $  (11.44)

1,900,.00 1,301,71 508,29

et nm——tset——

$ 4,500.00 3,890.27 $  (609,73)
| $57!261.00 $52!849.69 §54£411.31!



DEPARTMENT OF AGRICULTURE

AGRICULTURAL REGISTRATION & ENFORCEMENT FUND

STATEMENT OF BASIS FOR AUTHORIZATION COMPARED TO ACTUAL
REVENUES & EXPENDITURES
Fiscal Year 1963-1964

Revenues
Fees .
Author, Trans, fr,
Prior Bal. .
Aug, for Salary Adj.:
Aug, for Group Ims, ™
Aug, for Spec, Equip,
Total

Efgeﬁditures:

Salaries & Payroli~Costs: -

Salaries

Indus, Ins,

Retirement

Personnel Asses,

Group Ins,
Total

Travel:
Out-State
In-State

Total

Operating:
Equipment Rental
Freight & Postage
Printing ,
Office Supplies
Fertilizer Samples
Reference Books
Auto Ins,
Office Equip, Repsir
Other Equip. Repair

Pers, & Custodial Cre,

Building Maint.
Dues & Subscrip,
Economic Poison
Analysis
Fertilizer Analysis
Field Supplies

Lab Supplies

Economic¢ Poison Samples

Agency Basis Actual
Work for Revenue or

Program Author. Expend,
$17,200,00 $17,200,00 $22,650,83
10,553.00 10,553.00 10,553,00
663,00 663.00 663,00
72.00 72,00 72,00
3,200.00 - 3,200.00
231!688.00 3285488.00 2372138.83
$13,014.0 $13,060,00 $13,014,00
89,00 81,00 85,03
757.00 719,00 755,58
100.00 100,00 60,00
72,00 72.00 33,00
$14,032,00 $14,032,00 $13,947.61
$ 323,00 $ 323,00 $ 167,50
505.00 380.00 ‘ . 539,84
S 828.00 $ 703,00 $ 707,34
$ 25,00 $ 25,00 $ 8,00
800,00 800,00 588,00
800,00 800,00 333,62
300,00 300,00 460,48

100,00 100,00 -
200,00 200,00 195,65

- 125,00 -
50.00 50.00 69,50
1,000,00 1,000,000 141.02
150,00 150,00 141,89
300.00 300,00 42,57
150,00 150,00 59.00

500,00 500,00 -

200,00 200.00 -
600,00 600.00 171.66
4,000,00 4,000,00 3,183.04
700,00 700,00 84,51
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Over or
(Under)
Author,

$ 5,450.83

3,200.00

$ _8,650.83

§ (46,00)
4,03
36.58
(40.00)

$ (84,39

$ (155.50)
159.84
$ 4.34

$  (17.00)
(212.00)
(466,38)
160,48
(100,00)
(4.35)
(125,00)
19,50
(858,98)
(8.11)
(257.43)
(91.00)

(500.00)
(200,00)
(428,34)
(816,96)
(615.49)



Exhibit D, cont'd.

Agency Basis Actual QOver or
Work for Revenue or (Under)
Program Author, Expend, Author,
Operating, cont'd,
Anti-Freeze Samples § 100,00 $ 100,00 $ 1,09 $ (98.91)
Telephone & Telegraph - - 112,59 112,59
Build, Space Rental -- - 36.00 36.00
Utilities - - 62,30 62,30

Imp, & Betterments -- - 10,86 10,86
Photographs, Prints &

Maps -- - 3.50 3.50
Grounds Maint, e - 1.85 1.85
Refunds -- - 597.00 '597.00

Total $ 9,975.00 $10,100,00 $ 6,304,133  $(3,795.87)

Equipment:

Office Furniture $ 88.00 $ 88,00 $ 221,75 $ 133.75

Office Equipment 800.00 800,00 803,58 3.58

Other Equipment 5,965.00 2,765.00 5,009.14 2,244.14

Total $ 6,853.00 $ 3,653.00 $ 6,034.47 $ 2,381.47

TOTAL EXPENDITURES $31,688,00 $28,488.00 $26,993,55 $(1,494.45)
Balance, July 1, 1963 $31,281,00
Receipts 22,650,83
Expenditures (26,993.55)

Balance, June 30, 1964 (Non-reverting)

Controller's Balance, June 30, 1964
Receipts in Transit
Reconciled Balance

$26,938.28

$26,252,48
685. 80

$26,938.28
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Exhibit E

DEPARTMENT OF AGRICULTURE
APIARY INSPECTION FUND
STATEMENT OF BASIS FOR AUTHORIZATION COMPARED TO
“ACTUAL REVENUES ‘& EXPENDITURES
- Piscal Year 1963-1964

‘Agency ‘Basis Actual Over or
Work for Revenue or (Under)
Program Authorization Expenditures Authorization
Revenues
Fees & Taxes ~ $5,700,00 $5,700,00 $4,861,38 $ (838,62) .
Authorized Trans., fr, -
Priot th. Endo Balo 1,586.00 1.586000 1,586.00 -
Aug, for Salary Adj. 237.00 237,00 237.00 -
Total 4 $7,523.00 $7,523.00 $6,684.38 $_(838,62)
Exgenditures ' '
S8alaries & Payroll 003t3~
Salaries $4,650,00 $4,668,00 $2,479,22 ($2,188.78)
Indus, Ins, _ , 32,00 29,00 11,27 (17.73)
Retirement ' 271,00 256,00 21.35 (234.65)
Personnel Asses, 50,00 50,00 45,00 5.00
Total - $5,003.00 §5,003.00  $2,556,84 (82,446,.16)
Travel: ,
Out-State $§ 310.00 $§ 310.00 $ 306,40 $ (3.60)
In-State 1,725.00 1,775.00 1,172,40 602,60
Total $2,085.00 $2,085,00 $1,478.80 $ (606.20)
Operating: ‘ o §
Freight & Postage $ 40,00 $§ 40,00 - § 7.74 $ ( 32.26)
Printing 50,00 50,00 218.40 168.40
Office Supplies 30.00 30000 22.90 (7.10)
Equip., Repair - 50,00 50,00 9,20 (40.80)
. Pers, & Custodial Care 25,00 . 25,00 4,98 (20,02)
" Dues & Subscrip. 15,00 15.00 5,00 (10.00)
Field Supplies 100.00 100,00 46.24 (53.76)
Reference Books . 25,00 25,00 12.75 (12.25)
Truck Operation = - - 20,10 20,10
Photos, Prints & Maps we - 1,20 1.20
Total $ 335.00 $ 335.00 $ 348.51 $ 13.51
Equipment 100,00 $ 100.00 - § == $ (100.00)
TOTAL EXPENDITURES - 7,523.00 $7,523,00 $4,384,15 ($3,138.85)
Balance, July 1, 1963 $3,246,69
Receipts 4,861,38
Expenditures _ (4,384,15)
Balance, June 30, 1964 (Non-reverting) $3,723.92
Controller's Balance, June 30, 1964 $3,299.17
‘Receipts in Transit 424,75

Reconciled Balance
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Exhibit F

DEPARTMENT OF AGRICULTURE
STOCK INSPECTIION FUND
_ STATEMENT OF BASIS FOR AUTHORIZATION
COMPARED .TO -ACTUAL REVENUES & EXPENDITURES
Fiscal Year 1963-1964

Agency Basis Actual Over or
Work for Revenues or {(Under)
Program Author, Expend, Author.
Revenues
Livestock Tax $ 95,000.00 $ 95,000,00 $103,807.48 $ 8,807,48
Fees & Sales 11,200,00 11,200,00 19,988.42 8,788.42
Authorized Trans. fr. :

Ending Balance 16,438,00 16,438.00 16,438,00 -
Aug, -for Salary Adj. 4,880.00 4,880.00 4,880,00 . am
Aug,” for Group Ins, 378.00 378.00 » 378.00 -

Total $127,896.00 $127,856.00 $145,491,90 $ 17,595.90

Expenditures
Salaries & Payroll Costs:

Salaries B $ 75,505,00  $ 75,597.00  $ 70,983.16 .$ (4,613.84)
Indus, Ins. 636.00 457.00 584,16 . 127,16
Retirement ' 4,094,00 4,106.00 3,787.42 (318,58)
Personnel Asses, 525,00 600,00 ) 335,00 (265,00)
Group Ins, 378.00 378,00 249,00 (129.00)
Total . $ 81,138.00 $ 81,138.00 $ 75,938.74 $ (5,199,26)
Travel: . ' S :
Out-State ' $ 750.00 $ 750,00 $ .585.09 $ (164,91)
In=State 21,600.00 21,000,.00 12,741,02 (8,258.98)
. Total _ $ 22,350.00 $ 21,750.00 $ 13,326.11 $ (8,423,89)
Operating:

Bldg. Space Rental $ 25.00 $ 25.00 $ 75.50 $ -50,50
‘Equip., Rental 50.00 50.00 43,20 (6.80)
.Freight & Postage 700,00 700,00 . 417.74 : (282,26)
Printing ) 4,500,00 4,500.00 . 938.05 (3,561,95)
Office Supplies 2,000,00 2,000,00 1,735.19 - .(264,81)
Telephone & Telegraph 1,500,00 1,500.00 3,059.57 1,559.57
Auto Ins, - 600,00 - . -- . (600 ,00)
Equip. Repair 300.00 300,00 157.67 -‘(142 33)
Pers, & Custodial Care’ 40,00 40,00 - (40,00)
Janitorial Supplies 200,00 200,00 - (200.00)
Bldg. Maint, 400,00 400,00 93,95 (306.05)
Grounds Maint, 200,00 200,00 ; - (200,00)
Dues & Subscrip. - : 100.00 100.00 ‘ 32,00 (68.00)
Field Supplies 800,00 800.00 75.19 (7264.81)
Estray Expenses . 400.00 400,00 106,00 (294,00)
Bonding & Notary Exp. 1,600,00 1,600,00 467,50 (1,132,50)
Indemnity Payments - . 2,700,00 2,700.00 ' 158,90 (2,541,10)
Advertising 250.00 250,00 91,96 (158,04)
Reference Books o 100.00 100.00 - . 70,00 (30,00)
Utilities - -- 644,91 644,91
Imp. & Betterments - - 41,80 41,80
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Exhibit F, cont'd,

Agency Basis Actual Over or
Work “for Revenue or (Under)
Program Author. Expend, Author,
Operating; cont'd; '
Refunds ; $ $ $ 15,00 $ 15,00
Photos, Prints &
Maps . N 5.98 5,98
Total $ 15,865,00 $ 16,465,00 $ 8,230,11 3 (8,234,89)
Equipment: .
Trucks _ $ 7,500,00 $ 7,500,00 $ 5,324,03 $ (2,175,97)
Office Furniture &
Equipment 292,00 292,00 257,28 . (34.72)
Other Equip. 751,00 751.00 911,12 160,12
Total $_8,543.00 $ 8,543.00 $  6,492,43 $ (2,050.57)
TOTAL EXPENDITURES -$127,896.00 $127,896.00 $103,987.39 $(23,908,61)
Balance, July 1, 1963 $100,416,23
Receipts - 123,795,.90
Expenditures (103,987.39)

Balance, June 30, 1964 (Non-reverting)

Controller's Balance, June 30, 1964
Receipts in Transit
Reconciled Balance
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Exhibit G

DEPARTMENI OF AGRICULTURE
LIVESTOCK DISEASE CONTIROL FUND

STATEMENT OF BASIS FOR APFROPRIATION
COMPARED TO ACTUAL REVENUE & EXPENDITURES

Fiscal Year 1963-1964

Basis

Over or

355

Agency Actual
Work for - Revenue or (Under)
Program Approp. Expend, Approp.
Revenues , : :
General Fund Approp. $61,343,00 $61,343.00 $61,343.00 $
Salary Adj. Fund 2,601,00 2,601,00 2,601,00 '
Sales & Reimburse, - -- 84.00 84.00
Group Ins, Fund 162,00 : 162,00 162,00 : -
Total $64,106,00 $64,106,00 $64,190.00 $ ___84.00
Expenditures . -
Salaries & Payroll Costs: . o
Salaries ‘ $45,453.00 $45,453.00 $43,881.33 $(1,571.67)
Indus, Ins, 312,00 . 279300 285,63 6,63
Retirement A 2,267.00 2,480,00 2,195.87 (284.13)
Personnel Asses, 225,00 225,00 © 225,00 -
Group Ins,. ‘ 162.00 162,00 126,00 36.00
Total $48,419,00 $48,599.00 - $46,713.83 521;885.175
Travel: :
Out-State : - . 750,00 $ 750,00 $ 750,00 . -~ ’
In-State 11,000,00 11,000,00 6,677.18 322.8
Total $11,750.00 $11,750,00 $ 7,427,.18 $(4,322.82)
Operating:
Freight & Postage $§ 100,00 $ 100,00 $ 579.12 $ 479,12
Printing 350.00 350,00 305,50 (44,50)
Office Supplies 600.00 600,00 316,14 (283,86)
Telephone & Telegraph 800,00 800,00 5,95 (794.05)
Equipment Repair 60.00 60,00 92.00 32,00
Pers, & Custodial Care 50.00 50,00 .. (50,00)
Janitorial Supplies 100,00 100,00 - (100,00)
Bldg. Maint, 100.00 100,00 13.83 (86,17)
Dues & Subscrip. 200,00 200,00 258,25 58.25
Field Supplies 400,00 400,00 168.41 (231.59)
Advertising 500,00 500,00 166.80 (333.20)
Reference Books 100,00 100,00 75.00 (25,00)
Unallocated 180.00 - -w .-
Total S 3,540.00 $ 3,360.00 $ 1,981.00 $(1,379,.00)
Equipment:
Office Furniture & ' . '
Equipment $ 146,00 $ 146,00 $ 67.95 $ (78,05)
Other Equipment 251,00 251.00 297,11 46,11
Total $ 397.00 $  397.00 $  365.06 $§ (31,94)



Exhibit G, cont'd,

Agency Basis. : Actual Over or

Work for Revenue or (Under)

Program Approp. - Expend, Approp.
TOTAL EXPENDITURES ‘ $64,106,00 $64,106.06 $56,487,.07 $(7,618,93)

Excess of Receipts over Expenditures reverted 6/30/64 $ 7,702.93

Reversion per Controller $ 7,696,93
Receipts in Transit : 6.00
Reconciled Balance : 7,702.93
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Exhibit H

DEPARTMENT OF AGRICULTURE
ANIMAL DISEASE LABORATORY FUND
STATEMENT OF BASIS FOR APPROPRIATION
COMPARED TO ACTUAL REVENUE & EXPENDITURES
Fiscal Year 1963-1%64

Agency Basis Actual Over or
- Work for . Revenue or (Under)
Program Approp. - - Expend. Approp,
Revenues
General Fund Approp. $42,193.00 $42,193.00 $42,193,00 $
Salary Adj, Fund 1,854.00 1,854,00 1,854.00
Group Ins. Fund - 144,00 144,00 144,00
Total : $44,191,00 $44,191,00 $44,191,00 $ <0~
Expenditures
Salaries & Payroll Costs:
Salaries $28,608,00 $28,608,00 $28,081.33 $ (526,67)
Indus, Ins, - 196,00 180.00 183.42 3.42
Retirement 1,661,00 1,553.00 1,625.02 72,02
Personnel Asses, 214,00 225,00 214.00 (11,00)
Group Ins, - 144,00 144,00 99,00 (45.00)
Total $30,823,00 $30,710,00 $30,202,77 S (507.23)
Travel:
Out-~State $ 315,00 $ 315,00 $§ 217.70 $ (97.30)
In-State 500,00 500,00 433,97 (66,03)
Total $ 815,00 $ 815,00 $ 651,67 $ (163,33)
Operating:
Bldg. Space Rental $ 480,00 $ 480,00 $ 360.00 $ (120.00)
Equipment Rental 100,00 - (100,00)
Freight & Postage 200,00 200,00 670.34 470,34
Printing 100,00 100,00 - (100,00)
Office Supplies 100,00 100,00 55.94 (44.,06)
Utilities 1,500,00 1,500,00 96,00 (1,404,00)
Telephone & Telegraph 800,00 800,00 454.90 (345,.10)
Equipment Repair 150,00 150,00 107.00 (43.00)
Pers, & Custodial Care 360,00 360,00 270.71 {89,29)
Janitorial Supplies 100,00 100,00 91,21 (8.79)
Bldg. Maint, 100,00 100,00 137.32 37.32
Dues & Subscrip, 100,00 100.00 76.00 (24.00)
Lab Supplies 2,600,00 2,500.00 1,863.38 (636.62)
Feed for Lab Animals 100,00 100,00 76,69 (23.31)
Reference Books 200,00 200,00 93.50 (106.50)
Unallocated cut in
Operating (113,00) - .- -
Imp, & Betterments , -- - 461,50 461,50
Photos, Prints & Maps - .- 11,35 11.35
Total $ 6,777.00 $ 6,890,00 $ 4,825,84 $(2,064.16)
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Equipment:
Office Furniture
Other Equipment
Total

TOTAL EXPENDITURES

Excess of Receib:s over Expenditures reverted 6/30/64 $ 3,838.89

Exhibit H, cont'd,

Agency Basis Actual

Work - - for , " Revenue or

Program . Approp. Expend,

$ 146,00 $ 146,00 $ 405,51
5,630.00 5,630.00 4,266,32

M

$5:776.00 §5.776.00 % 671,83

$44,191.00  $44,191.00 $460,352,11
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Over or
(Under)

Approp.
$§ 259,51

1,363.68
1,104,17

$(3,838.89)



Schedule 1

.-DEPARTMENT OF AGRICULTURE
< - PLANT INDUSTRY RECEIPT FUND -
 SCHEDULE OF RECEIPTS & DISBURSEMENTS
For the Fiscal Year ended June 30; ‘1964

Balance, July 1, 1963 - . §2,205,13
Receipts: o "
Fees & Sales o $20,669,58
Tr. from Highway Fund - - 1,647.00
Total Receipts .= 22,316.58
Total Funds Available $24,521,.71
Trans, to Plant Industry (22,614.00)
Balance, June 30, 1964 $ 1,907.71

359



DEPARTMENT OF AGRICULTURE .
NOXIOUS WEED & INSECT CONTROL RECEIPT FUND
SCHEDULE OF RECEIPTS & DISBURSEMENIS
For the Fiscal Year ended June 30, 1964

Balance, July 1, 1963 - $2,729,96
Receilpts:
Sales & Fees $4,073,22
NIC Reimbursement
& Misc, : 271.80
Total 4,345,02
Total Funds Available  $7,074.98
Trans, to Control Fund (4,037.00)

Balance, June 30, 1964 $3,037.98
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DEPARTMENT OF AGRICULTURE - :
COUNTY REIMBURSEMENT FUND-QUARANTINE FEES
SCHEDULE OF RECEIPTS & DISBURSEMENTS
For the Fiscal Year ended June 30, 1964

Balance, July 1, 1963 § -0~
Receipts: - : "
Washoe County $333.43 :
Clark County 305,95 s
~ Total N 839,38
Total Funds Available ' . $839,38
. Disbursements: :
Washoe County $333.43
. Clark County 505.95
Total (839.38)
Balance, June 30, 1964 Q-

Balance Per Controller $192.47
Add: Receipts in
Transit 35.40
Deduct: Reimburs,

in Transit (227.87)

Reconciled Balance «(e
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Schedule 4

DEPARTMENT OF AGRICULTIURE
NEVADA RURAL REHABILITATION CORP FUND
SCHEDULE OF RECEIPTS & EXPENDITURES
For the Fiscal Year ended June 30, 1964

Balance, July 1, 1963 $36,086.53
Receipts.
Principal Payments:
Loan #33-05-202526 $165.28
#33-02-202130 363,71
" #33-10-202544 844.09
" #33-09-200025 412,38
" #33-02-202499 1,318.43
" #33-02-202513 234,18

" #33-09-202505 lst Loan 348.98
" #33-09-202505 2nd Loan 17.91

Total Principal $3,704,96

Interest Payments:
Loan #33-05-202526 $182,.32

#33-02-202130 278.83
" #33-10=202544 756.21
" #33-09-200025 39,65
" #33-02-202499 314,24
" #33-02-202513 763.78

" #33-09-202505 1lst Loan 105.10
" #33-09-202505 2nd Loan 174.57

Total Interest 2,614,70
Total Receipts 6,319.66
Total Funds Available $42,406,19
Expenditures:
Loans Made (30,220,00)
Balance, June 30, 1964 $12,186,.19
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L.

DEPARTMENT OF AGRICULTIURE
SUPPLEMENTAL LETTER

For the Fiscal Year ended June 30, 1964

Credit Card Invoices

In reviewing gasoline purchases for 1963-1964, it was noted that the
file copy of ;laims did not have a copy of the itemized credit card
invoices. Départment personnel making c;edit card purchases should retain
and turn in tissue copies oflinvoices so that signatures and vehicle
numbers can be verified,

Overdraft of Working Capital Fund

Several times during 1963-1964 the department over expended the
$5,000 working capital fund, This fund ig used for employee travel ad-
vances and the payment of salaries for temporary summer workers and for
purchaées of an emergency nature, The fund is reimbursed from other
department funds on deposit with.ﬁhe state treasurer, This overdraft

has the effect of spending receipts since the same bank account is the

.depository for revenues collected by the department. It would appear

that this over expenditure of the fund violates the provisions of section
2 of NRS 561,335 which states: "All moneys collected by the department
as provided by law may be deposited in the agriculture working capital
fund and held in such fund until transferred to the proper fund in the
state treasury as required by law, and in accordance with the provisions
of NRS 353.250."

We recommend that accounting controls be established that will pre-
clude over spending the working capital fund, and further, that NRS 561,-

335 be amehded to provide for a working capital fund in the amount of

$10,000.
363



3.

4.

3.

Employee Travel Advances -

The department has several employees who are on in-state travel
status a good deal of the time, Travel advances are made to these
employees from the working capital fund, During 1963-13864, 239 such travel
advances were made, The average time taken to clear these travel advances
was 64 days, Many were not cleared for over 4 months and one was not

cleared for 5 months., Due to the nearly constant travel of some employees,

many advances could not be tied to a specific trip or claim for reimburse-

ment, We recommend that travel advances be cleared within a 60 day period,

Bank Deposits

At ﬁresent, the department of agriculture makes bank deposits once
each week, usually on Friday., Receipts are kept in a fireproof room which
is secured by an ordinary door lock: It would appear that this room does
not provide adequate security, . We recommend that receipts be deposited
more frequently than once a week,

Transmittals to State Treasury

Section 1 of NRS 353,250 states: '"Every state officer, department or
commission which receives or which may receive any moneys of the State of
Nevada or for its use and benefit shall pay into the state treasury on the
first Monday of each month, all moneys received by such offices, depart-
ments or commissions during the previous calendar month, together with a
comp}ete itemized statement covering all financial tranmsactions during
the gon;h.”

During the 1963-1964 fiscal year, the department made only one depo-

sit to the state treasury by the first Monday of the month and this only

for a part of June 1964 receipts, Every other month the depogit was from
3 to 10 days late in transmittal to the treasurer. We recommend that every

attempt be mede to deposit mouey es prescribed by NRS 353.250,
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6.

7.

Books and Racords

In our opinion, the present accounting system in use by the depart~

ment of agriculture could be improved to provide better control and the

information necessary in operating an agency as large and complex as this

department,

In accounting for expenditures, each list is posted to a summary sheet

made up into mimeographed blocks, each representing an expense category.

The summary is then posted to a ledger with columns for each expense

category.

A separate book is used to account for quarterly allotments,

The following are suggestions that we feel will improve the present

system without necessitating additional personnel,

83

@)

(3)

The ledger for each fund should be separated into four sections:
Salaries, travel, operating and equipment, Each section should
provide a list total column and whatever detail necessary for
expense columns in each category, Each list should be posted
individually rather than the summary that is now posted,

A separate section ghould be kept for allotment and budget cone
trol, Lists should be posted to a total budget column and to
the four major operating categories, It is not necessary to
maintain allotment control by line item, This would also elimin-
ate the use of the monthly control sheet which is a duplication
of the ledger,

It is recommended that the department work closely with the new
department of data processing so that they can be one of the

first agencies to make use of these facilities,

Internal Control

The bulk of the departments revenues are in the form of checks which

come in by mail, Receipts are written only for persons paying cash, A
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route slip is made up for each check.indicating what it is for and the
name of the sender. This information is also listed in a 'receipt book.'
The route slip is sent to the department concerned and that department will
indicate on the slip whether the check is to be held, deposited, or
returned to the sender, If the check is not to be held or returned then
the entry in the '"receipt book" is duplicated in a receipts journal which
indicates the type of revenue, The "receipt book" indicates the fund, the
date posted to receipts journal and the date the check was deposited, Each
days receipts are not deposited intact which makes it extremely difficult
to-teconcilé receipts to bank deposits,

The ‘department issues various licenses and registrations for different

purposes such as nursery licenses, livestock dealers licenses, pest control

- operators license, and registrations for economic poisons, anti-freeze and

fertilizer, Files are not maintained in a manner whereby receipts can be
reconciled to registrations and licenses issued for a given period,

The department's accounting staff is not large enough to obtain the
optimum segregation of duties for good internal control, however, it is
felt that more separation of duties could be obtained, For instance, the
person maintaining the accounting records should not handle receipts,

It is recommended that the following procedures or similar procedures
‘be instituted to provide better internmal control and accountability in the
processing of receipts,

(1) A prenumbered receipt should be written for every transaction
where moneys of any kind (i.e. cash, check or money order) are
received, The receipt should indicate the name of the payor,
the amount, and distribution of the receipt. One copy of the
receipt could be used in place of the present route slip and also

serve as a refund voucher when properly signed,
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8.

9.

(2) A daily sﬁmmary or recap should be made on each days receipts
indicating total collected, receipt nﬁmbers covered and distri-
bution of revenue, Each days recap should be posted as one item
to the receipts journal,

(3) Each days receipts should be deposited intact., If refunds are
necessary they should be made by check with proper authorization,
This is a basic principal of good internal control, The present
practice of holding checks for several days or weeks and sending
the checks back make it virtually impossible to trace receipts
through the books to bank deposits,

(4)’ All licenses and registrations which are issued by the department
should be on prenumbered forms and one copy of the document
should be filed numberically by fiscal year and by type of
license,

Office Supply Purchases

During 1963-1964, the department of agriculture expended approximately
$4,300 for office supplies, Of this amount, 68.27 were purchased from
outside vendors; 31,8% were purchased from the State Purchasing Department,
In our opinion, many of the items purchased from outside vendors could have
been obtained through State Purchasing at substantial savings., We recom-
mend that all office supplies be obtained through State Purchasing and
that orders be given outside vendors only when written approval by the
Purchasing Division is obtained,

Accounting and Procedures Manual

We suggest that the department compile an accounting and procedures

manual for use in training new employees and as a guide in standardizing
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office and accounting procedures, Aithbugh the accounting system is
relatively simple, the department does brocéss and issue many kinds of
licenses and registrations, The impact of‘absences'by employees due
to leave, illness etc., could be materially reduced by the use of such
a manual in cross-training employees to take over necessary duties of

those who are absent,

May 7, 1965
Carson City, Nevada

’ 4

Norman H, Terrell, C.P.A,
Fiscal Analyst

NOTE: At a meeting held May 12, 1965 between the Director of the Department
of Agriculture and the Fiscal Analyst, agreement was reached om imple~
mentation of the foregoing recommendations,
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NEVADA STATE MUSEUM

AUDIT REPORT

For the Fiscal Year ended June 30, 1964

LEGISLATIVE COUNSEL BUREAU
NOBMAN H. TERRELL, FISCAL ANALYST
Carson City, Nevada
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Nevada Legislative Commission
Capitol Building
Carson City; Nevada
Gentlemen:

We have examined the accounts and records bf the Nevada State Museum
for the fiscal year ended June 30, 1964, and have prepared therefrom the
following exhibits and related schedules:

Statement of Fipnancial Condition; Dedicated
Funds, June 30, 1964==ccccnccancncanccnncnevanaesExhibit A

Statement of Basis for Appropriation Compared
to Actual Receipts and Expenditures,
Administrative Fund, For the Fiscal Year ‘
Ended June 30, 1964~eccccrnccnnnnncncecccencesaa=Exhibit B
Stétement of Receipts and Expenditures,
Dedicated Funds, For the Fiscal Year Ended
Statement of Receipts and Expenditures,
Petty Cash Fund, For the Fiscal Year Ended
Juue 30’ 1964.--n-------n-----------------------E,{hibic D
Combined Schedule of Receipts and Expenditures,
Appropriated and Dedicated Funds, For the
Fiscal Year Ended June 30, 1964ecreccccccceacsesSchedule 1
Although we did not make g detailed examination of all recorded transac=
tions, our examination was made in accordance with generally accepted auditing
standards, It included test-checks and analyses of accounting records and
other supporting documents to the extent which, in our opinion, were adequate
to satisfy ourselves of the general accuracy of the records,
Opinion
We have examined the statement of financial condition of the Administrative
Fund and the Dedicated Fund of the Nevada State Museum as of June 30, 1964,
and the related statements of revenue and expenditures for the year then ended.
Our examination was made in accordance with generally accepted auditing stand-

ards and accordingly included such tests of the accounting records and such
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other auditing procedures as we considered necessary in the circumstances,

In our opinion, the accompanying statement of financial condition and
statement of revenues and expenditures present fairly the financial position
of the Administrative Fund and the Dedicated Fund of the Nevada State Museum
as}of June 30, 1964, and the results of its operations for the year then ended,
in conformity with generally accepted accounting principles applied on a basis

consistant with that of the preceding year.

Carson City, Nevada .
May 5, 1965 /7 oo

& )Jl}llfi,lvn(/ _,1/ S S oAl
Norman H, Terrell, C.P.A,~%:
Fiscal Analyst
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NEVADA STATE MUSEUM

STATEMENT OF FINANCIAL CONDITION

DEDICATED FUNDS
June 30, 1964

First National Bank, Carson City
Commercial Account

Savings Account

Security National Bank, Carson City
Savings Account

Union Federal Savings & Loan, Carson City
Savings Account

Petty Cash

Investments
Stocks-Common (6,892 shares-Market 6/30/64)

Stocks-Preferred(1,233 shares-Market 6/30/64)

Bonds (20-Market 6/30/64)

Fixed Asgsets '
Equipment, Furniture and Fixtures

Deposits
Nevada Industrial Commission

LIABILITIES AND SURPLUS
Reserves
Endowment Stocks (Market 6/30/64)
Other Reserves~Stocks and Bonds,
(Market 6/30/64)

Surplus
Arising from Fixed Assets and Deposits
Unappropriated

NOTE:

made from Security National Bank,

372

$§  (434,72)

1,959,02
10,305.28
10,474.45

46.53

$409,943,88
99,153.38

20,750,00

Exhibit A

$ 22,350,56

529,847,26
1.00

___ 75.00
§552,273.82

$280,074,00

249,773.26 $529,847.26

$ 76,00 -
22,350,56. 22,426,.56

$552,273,82

Negative balance in Commercial Account due to checks written 6/30/64
and the transfer of $8,000 not made until 7/6/64 to cover,

Transfer



Exhibit B

NEVADA STATE MUSEUM
ADMINISTRATIVE FUND
STATEMENT OF BASIS FOR APPROPRIATION COMPARED TO ACTUAL
RECEIPTS AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Actual Over, or
Work Basis for Receipts (Under)
Program Approp. & Expend, Approp,
Receipts
Appropriation $ 59,313.00 $ 59,313.00 $ 59,313.00 $
Salary Adjustment 1,107.00 1,107.00 1,107.00
Group Insurance 252,00 252,00 252,00
Total $ 60,672.00 $ 60,672.00 $ 60,672,00 S -
Expenditures
Payroll Costs: ‘
Salaries . $ 44,978.00 $ 44,920.00 $ 44,388.73 § (531.27)
. Industrial Insurance 302.00 423,00 281,95 (141,05)
Retirement 2,615,00 2,551,00 2,284,01 (266.99)
Personnel Assessment 297,00 298,00 297,00 (1.00)
Group Insurance 252.00 252,00 216.00 (36.00)
Total $ 48,444,00 § 48,444.00 $ 47,467.69 $__(976.31)
Travel;
Qut-of-State $ 250,00 $ 250,00 $ 160,04 $  (8%9,96)
In-State 1,590.00 1,590,.00 118,20 (1,471.80)
Total $ 1,840.00 $ 1,840,00 $ 278,24 $(1,561.76)
Operating: 1
Office Supplies $ 450,00 5 450,00 $ 218,54 $ (231,46)
Postage & Freight 150,00 150,00 125,40 (24,60)
Telephone~Combined 904,00 904,00 1,166,26 262,26
Printing-Combined 600,00 640,00 290,61 (349.39)
Dues & Subscriptions 30,00 30,00 69,50 39.50
Insurance-Auto 600.00 600,00 478,61 (121.39)
Contract Service 565,00 500,00 - (500.00)
Insurance & Bonds - - -
Office Equip. Repair 60.00 60,00 90,34 30.34
Equipment Repair-Other 200,00 200,00 50,70 (142.30)
Heat 1,700.00 1,700,00 1,728.00 28.00
Power 2,000,00 2,000,00 2,600,35 600,35
Water 400,00 400,00 375.20 (24.80)
Truck Operation 200,00 200,00 29,33 (170.67)
Janitorial Supplies - 600,00 672.87 72,87
Building Maintenance 1,600,00 1,000.00 1,099.92 99.92
Grounds Maintenance 75.00 100.00 - (100.00)
NRS Supplement 30,00 30.00 - (30,00)
Other Utilities - o 127.93 127,93
Total $§ 9,564,00 § 9,564,00 $ 9,123,56 $  (440.44)
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Exhibit B, continued,

Equipment:
Office Furniture $§ 384,00 $ 384,00 $ 385.37 $ 1.37
Office Equipment 440,00 440,00 443,20 3.20
Total $ 824,00 S 824,00 $ 828,57 $ 4,57
Total Expenditures $60,672,00 $60,672,00 $57,698.06 $(2,973.94)

Excess of Receipts over Expenditures-Reverted to
General Fund June 30, 1964 2 2,973.94
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NEVADA STATE MUSEUM
DEDICATED: FUNDS

STATEMENT OF RECEIPTS AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

BALANCE, July 1, 1963
First National Bank, Carson City
Petty Cash Fund

RECEIPTS
Dividends
Fleischmann Foundation
Contract Income
Souvenier Shop
Donations
Anthropological Papers
Interest~Savings
Membership Dues
Refunds
Sale of Stock Rights
Misgcellaneous

Total Funds Available

EXPENDITURES
Payroll Costs:
Salaries
F.1.C.A., Contribution
Nevada Industrial Commission

Travel:
Qut~of-State
In-State

Operating: .

Office and Project Supplies

Freight & Postage

-Telephone~Combined

Printing

Dues=Subscriptions-Reference Manuals

Contract Services

Laundry

Professional Serxvices

Insurance and Bond Premiums

Equipment Repair

Water

Truck and Car Operation

Building Maintenance

Souvenier Shop Purchases

Miscellaneous Supplies

Maps and Photos

Miscellaneous

375

$50,687.42
33,74

$ 17,333.76
48,478.18
7,924,35

' 5,002,66
1,492,20

© 1,340,43
1,325,33
1,004,00
182.39
29,69
14,06

Exhibit C

$ 50,721.16

, 84,127,05

$ 61,433,62
1,804.39
449,33

$ 241,67

5,372,46

$ 6,418.26
533,91
54,32
9,469.,45
286,44
5,533,57
114,55
1,926,35
113,40
166.02
30.80
2,880.45
4,147,98
4,446,79
113,50
747.90
474,85

134,848.21

$ 63,687,34

5,614,13

37,458.54



Exhibit C, continued,

Equipment: .

Office Furniture and Equipment . $1,366.13
Equipment-Other : 92,51
Investments:

Stocks

TOTAL EXPENDITURES

BALANCE, June 30, 1964

Consists of:
First National Bank, Carson City, Checking Account
First National Bank, Carson City, Savings Account
Security National Bank, Carson City, Savings Account
Union Federal Savings, Carson City, Savings Account
Petty Cash
TOTAL

376

1,458:664

4,279.00

$112,497.65
$ 22,350.56

$  (434,72)
1,959.,02
10,305.28
10,474,645
46,53

§ 22,350,56




NEVADA STATE MUSEUM
PETTY CASH FUND

STATEMENT OF RECEIPTS AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Balance,vduly 1, 1963

Reimbursements

Total to Account For

Expenditures

Balance, June 30, 1964
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$ 33.74

273.45

$307.19

260,66

$ 46.53
ST
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Schedule 1

NEVADA STATE MUSEUM
APPROFRIATED AND DEDICATED FUNDS
COMBINED SCHEDULE OF RECEIPTS AND EXPENDITURES
For the Fiscal Year ended June 30, 1964

Appropriated Dedicated
Funds Funds Total
Balance, July 1, 1963 $ - $ 50,721.16 § 50,721.16

Receipts
General Fund Appropriation(Exhibit B) § 60,672.00
Dedicated Fund Income (Exhibit C)
Total Receipts

$ 60,672.00
$ 84,127.05 84,127.05
$ 84,127.05  $144,799.05

$ 60,672.00

Total Funds Available $ 60,672.00 $134,848.21 $195,520.21
Expenditures

Payroll Expenses:
Salaries $ 44,328,73 $ 61,433.62 $105,822.35
Other Payroll Expenses 3,078.96 2,253.72 5,332.58
Total Payroll Expenses $ 47,467.69 $ 63,687.34 $111,155.03

Travel Expenses:

Out of state travel $ 160.04 $ 241,67 $ 401.71
In state travel 118.20 5,372.46 5,490.66
Total Travel Expense $ 278.24 $§ 5,614.13 $ 5,892.37

Operating Expense:
Office and Project Supplies $ 218.54 $ 6,418.26 $ 6,636.80
Freight and Postage 125.40 533.91 659.31
Telephone 1,166.26 54.32 1,220,58
Printing 290.61 9,469.45 9,760.06
Dues and Subscriptions 69.50 286.44 355.94
Auto Insurance 478.61 478.61
Contract Services 5,533.57 5,533,57
Professional Services 1,926.35 1,926.35
Insurance and Bond Premiums 113.40 113.40
Office Equipment Repair 90.34 90.34
Other Equipment Repair 50.70 166.02 216.72
Heat 1,728.00 1,728.00
Power 2,600.35 2,600,35
Water 375.20 30.80 406,00
Truck and Car Operation 29.33 2,880.45 2,909.78
Janitorial Supplies 672,87 672,87
Building Maintenance 1,099,.92 4,147.,98 5,247.90
Souvenier Shop Purchases 4,446,79 4,4456,79
Laundry 114.55 114,55
Other Utilities 127.93 127.93
Maps and Photos 747.90 747 .90
Miscellaneous Supplies 113.50 113.50
Miscellaneous 474,85 474,85
Total Operating Expenses $ 9,123.56 $ 37,458.54 $ 46,582.10
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Furniture and Equipment:
Office Furniture
Other Furniture and Equipment
Total

Investments:
Stock Purchases

Total Expenditures

Excess of Receipts over
Expenditures

Appropriated Funds Reverted to
General Fund

Balance, June 30, 1964

Schedule 1, continued.

$ 385,37 § 1,366.13 $ 1,751.50

443,20 92.51 535,71
5 878,57 S 1,458.64 5 2,287.21
$ $ 4,279.00 $ 4,279.00
$ 57,698.06  $112,497.65  $170,195.71

$ 2,973.9 § 22,350,56 $ 25,324.50
$ (2,973.94) § § (2,973.94)
-0~ $ 22,350.56 $ 22,350.56
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NEVADA STATE MUSEUM
SUPPLEMENTAL LETITER

For the Fiscal Year ended June 30, 1964

Code of Bylaws

NRS 381,110 requires the Museum to adopt a code of bylaws for the
regulation and operation of the Museum, consistent with all legislative
enactments relative thereto, 1In addition, NRS 381,160 states in part,
"No rule shall permit the charging of any admission price or fee whatever
to see the permanent exhibits or displays in the Nevada State Museum in
Carson Cit&, Nevada.'!" In reviewing the code of bylaws of the Museum, it
was noted that section 6 of Article XI, allows the Museum to adopt by
resoiution, the authority to charge admission to the mine exhibit or the
Glenbrook engine, to be used for maintenance of the exhibits; as these

admission fees would be in direct comnflict with NRS 381,160, we recomme nd

that Article XI, section 6, be deleted or amended to conform to the

statutory provisions of NRS 381.160 and to actual practice as admission
fees are not presently being charged.

Article XI, section 5, of the bylaws state, ''The board of trustees
shall have the power teo incur indebtedness, the terms and the amount of
which, shall be entered in the minutes of the board; the note or obligation
if any given for the same, signed officially by the chairman of the board,
and the secretary, or other officer specifically authorized; shall be bind-
ing upon the Museum, provided that the consent of a majority of the members
of the board of trustees must be first obtained either in writing or expres-
sed in a resolution passed in a regular or special meeting of the board of

trustees . ., "
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The board is not doing this at present, since no notations were
noticed in the minutes of the meetings, No files are maintained by thé
Museum giving written consent by a majority qf the board of trustees for
incurring indebtedness.

Three contracts totaling $10,198.80 were entered into by the Museum
for which the necessary approval was not obtained., We recommend that
henceforth the Museum follows the bylaws and obtains the required approval
on all future contracts,

Article X, section 9-a, gives the director or general curator of the

Museum authority to incur debts and make payments on same without written

authorization of the board of trustees if, such debts or payments are less
than $100.00 per individual item. Items greater than $100.00 are to be
authorized expressly in writing during regular or special meetings or
otherwise give written authority. Again, no mention was found in the
minutes gi&ing approval of purchases made by the director or genmeral
curator in excess of $100.00 as required b& Article X, section 9-a., We
suggest that approval be obtained for such purchases or if this is found
to be impracticable, the board of trustees éhould amend the bylaws to
conform to practice,

It was noted that amendments to the bylaws as reported in the minutes
are not being incorporated in the bylaws. Copies of the bylaws were found
to have no date or signatures on them,

We suggest that amendments be incorporated in the current bylaws when
made, and that the official copy of the bylaws be dated and signed in order
to validate them officially.

Insurance

As the Museum is not currently insuring its exhibits, we recommend
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that the Museum look into the possibility of purchasing fire and theft
. insurance for the valuable and historic items it has in its custody,

Internal Control

The Museum does not have, presently, any system of internal control
over cash, One person is now receiving cash, making book and novelty sales,
depositing cash in the bank, reconciling the bank accounts, and posting all
transactions in the accounting records., It is realized that due to the
small staff in the administrative department, complete segregation of duties
in handling cash is almost impossible, However, we wish to recommend some
segregation of duties in order to protect state and dedicated funds as
well as fér the protection of employees by assigning specific responsibility
for receiving, depositing, and recording of cash receipts,

The person responsible for opening Museum mail should make a duplicate
list of all incoming money immediately. One copy of the list should be
retained by this person and the money deposited by another person who does
not have access to the accounting records. The person responsible for
depositing funds should reconcile the bank accounts monthly and differences,
if any, with accounting or book figures be traced immediately,

In accounting for cash received from sales of the various articles the
Museum handles, we recommend that the same procedures as outlined above
be used,

Since the Museum does not have a cash register and sales of the book
store do not warrant one, we suggest that an inventory system be installed
‘to provide additional controls. The person who maintains the inventory
should also be responsible for receiving and recording all merchandise
purchased for resale., Since the number of items offered for sale, with
the exception of postcards, are not excessively large, we feel that a

perpetual count can be kept of items received and sold.
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'We wish to point out that inventory counts should not be done by the
person responsible for selling articles, We also wish to emphasize that
the above discussion is not intended to reflect in any manner whatsoever
on the honesty of the Museum's employees but is intended to minimize any
chances of losses and possible false accusations should losses occur,

Accounting and. Procedures Manual

From the discussion concerning internal control procedures in the
Museum, it can be seen that there is a definite need for an accounting
manual in order to insure continuity of record keeping functions, should
the present employvees become incapacitated due to illness or accident,
There is also evidence of high secretarial employee turnover which neces-
gitates a current accounting and procedures manual to be used for training
and cross~training new secretarial employees without disrupting the older
employees' regular duties sharply.

We therefore recommend that the Museum take steps to up-date the
procedures manual and in addition, compile an accounting manual.

Preservation of Historic and Prehistoric Sites

NS 381.205 requires the board of trustees, upon issuing a permit to
investigate, explore or excavate on historic or prehistoric sites, to:
", . . immediately notify the division of state parks of the department of
conservation and natural resources, the sheriff of the county in which the
permit is to be exercised, and the personnel of the Nevada highway patrol
controlling the state roads of the district embracing the site in which
the permit is to be exercised." While the board of trustees have notified
the division of state parks and county sheriffs, no notification has been
made to the highway patrol,

We recommend that highway patrol personnel be notified upon issuance

of a permit as required by NRS 381.205.
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6.

The division of state parks of the department of conservation and

natural resources, sheriffs in their respective counties, the Nevada

highway patrol, and all other peace officers are charged with enforcement
. of NRS 381.195 to 381,227, inclusive, While the intent of the law, to

- prevent valuable artifacts and other valuable articles being destroyed or

stolen {8 good, practical considerations make enforcement of this statute
imposgible due to lack of staff, lack of authority on federal and private
lands, and lack of cooperation among all enforcement agencies,

Equipment Inventory

A check of the equipﬁent and furniture charged to the museum against

" the controi sheets supplied by the purchasing division disclosed thaﬁ

although the listings were fairly complete, some improvements could be

made by affixing proper identification numbers to all equipment,

Attendance Records
. An examination of atteﬁdahee iecords for the-year under review dis-

closed some errors mainly due to arithmetical mistakes during posting. It
was also noted that compensatory time was carried forward from one calendar
year to another in violation of SAM, section 5520.6 which states that
compensatory time accrued shall be used within the calendar year in which
it was earned,

It is recommended that the person responsible for posting attendance
records reconcile postings monthly and a copy of the reconciliation be
given each employee for direct confirmation,

Petty Cash Fund

NRS 381.110, section 3, authorizes the board of trustees to have a
petty cash fund, to be operated under the imprest system., Examinations of

the Museum's petty cash fund disclosed that the system is not being operated
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. under the imprest éysteﬁ.as required.by statute, We recommend that the
Museum start éccdunting for petty cash funds under the impreét system.

Our anaiysis of the petty cash fund disclosed that some funds were
being expended from the fund without valid vouchers being submitted té
verify such exéenditures.‘ All expenditures from the petty cash fund should
have supporting valid vouchers., 1In addition, the person responsible for
keeping petty cash funds should reconcile vouchers on hand and cash on hand
monthly to iﬁsure that no errors have been made, This should be done prior
to reimbursing the fund,

Hay 17, 1965

Carson City, Nevada . ,
Z\'d»v,vww ,.:/{/, \21/;/«_441, ,
Norman H. Terrell, C.P.A.r%4.
Fiscal Analyst

NOTE: At a meeting with Museum officials and the Fiscal Analyst on May 20,
1965 concurrence was reached on implementation of the foregoing
recommendations,
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STATE OF NEVADA
BOARD OF ARCHITECTURE

JUNE 30, 1964

KAFOURY, ARMSTRONG AND BERNARD
PUBLIC ACCOUNTANIS
100 California Avenue
Reno, Nevada
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Sam P. Kafoury KAFOURY, ARMSTRONG AND BERNARD

Ray E. Armstrong PUBLIC ACCOUNTANTS
Lowell C, Bernard 100 California Avenue Telephone
Leroy R, Bergstrom .Reno, Nevada™ . Fairview 2-9471

September 15, 1964

State Board of Architecture of Nevada
137 Vassar Street
Reno, Nevada
Gentlemen:

Pursuant to your request, we have audited the accounts and records
of the State Board of Architecture of Nevada for the year ended June 30, 1964,
Our examination was made in conformity with generally accepted auditing stand-
ards, and accordingly included such tests and analyses of the accounting
records as8 we deemed necessary under the circumstances,

Arrached to and forming a part of this report are the following
exhibits which set forth on a cash basis the financial condition of the Board
at June 30, 1964, and the results of its operations for the year then ended:

Exhibit A--Statement of Financial Condition

Exhibit B--Statement of Revenues and Expenditures
and Budget Comparison,

Exhibit C--Comparative Statement of Revenues and
Expenditures,

STATEMENT OF FINANCIAL CONDITION

The balance in the Board's commercial account at Nevada Bank of
Commerce, $2,559.36, was confirmed by direct correspondence with the bank

and reconciled to the Board's records,
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The balances in the Board's savings accounts on deposit at Union
Federal Sévings and Loan Asscciation, $8,221.51?'and American Savings and
Loan Association, $5,060,04, were»confirmed by direct correspondence with
both associations,

We confirmed the Board's petty cash by aqtual count during the
course of our examination, . |

The equipment record as maintained by the Nevada-étate Purchasing

Department was reconciled with the equipment egamined at ;he Board's office
and found to be in agreement therewith, o .

At }ts May 1964 meeting, the Board app?#étiated $5,000.00 of its
unencumbered surplus to provide a legal reserve.,.It is the intent of the
Board that costs of litigation arising out of the administration of the
statutes and regulations will be charged to this reserve,

"Unappropriated surplus at June 30, 1964 of $10,765,11Arepresented
' 'a'$1,526,88 decrease below that of the previous year end, We analyze this
‘account below: |

Balance, July 1, 1963 - $12,291.99

Add: Net Revenue per Exhibit B 3,473.12 _
- , $15,765.11

" " Deduct: . Appropriation of Legal Reserve 5,000,00
I e , . ’ .
Balance; June 30, 1964 o ,,u‘§1°z765'11

- STATEMENT OF REVENUES AND EXPENDITURES
AND_BUDGET COMPARISON

Operations for the‘yéaf under review resulted in an excess of
revenues over expenditures of $3,473.12. Part of this net revenue is
attributable to substantial imcrease in new licenses and renewals of

certif#categ of registration, As Exhibit B illustrates, expenditures were
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w3e -
‘held within the overall limitation provided by the Board's budget for the
year. Unfortunately, certain travel costs incurred in June 1964 were not
paid within the year under review, Since these costs were budgeted for the
1963-64 fiscal period, this has the effect of stating the net revenue for
the period under review at a level somewhat higher than should be expected,
The net revenue for the forthcoming year will also be affected, since the
expenditures for travel will of necessity include these unpaid carryovers,

COMPARATIVE STATEMENT OF REVENUES AND EXPENDITURES

Exhibit C illustrates the continuing growth in the Board's opera-
- -tions in relation to those of the preceding year,
GENERAL COMMENTS

1. Our examination included a review of the Board's internal
control of financial operations, Within the natural limitations of any
office employing only one clerk, we found this control to be entirely .
satisfactory., Our tests included correlation of carbon copies of receipts
issued with the Board'’s financial records, member files and the permanent
registry of certificates (N.R.S. 623,220), All funds received by the Board
appear to have been properly recorded,

2, During the year under review, all receipts were deposited in
& commercial account and all claims were paid out of the account in accord-
ance with the provisions of S.B. 60 .of the 1963 Nevada Legislature, This
account is maintained at a nomiﬁal le&ei subject to withdrawal by the
Secretary of the Bbard or oné other Boar& member, Punds‘not required for
operations arenheld on deposit &iih ﬁwo loca1 savings and lban associations,
Two éignatureé are iequited for all withdrawals ftom s;vings accounﬁé.
Persons having respdﬁsibilicy for the teceibt, deposit or withdrawal of

Board funds are suitably bonded,
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3. We found the Boardis permdhent files and financial records to
be particularly well maintained,

In our opinion the attached exhibits present fairly the financiai
condition of the State Board of Architecture of Nevada at June 30, 1964,
and the results of its operations for the year then-ended'iﬁ conformit&
with generaliy accepted accounting principles, appli;able ﬁnder the cir=
cumstances, applied on a basls consisgtent with that of the preceding year,

| Reséeétfully submitted,

/s/ j/ﬁa,(u? ,M'YK‘ZM
PUBLIC ACCOUNTANTS A;
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STATT BOARD OF ARCHITECTURE OF NEVADA
STATEMENT OF FINANCIAL CONDITION
JUNE 30, 1964
ASSETS
CURRENT ASSETS:

Casl in Bank - Commercial . S '$ 2,559,36
Cash in Bank -~ Savings 13,281.:55

Petty Cash Fund ' 15.00

FIXED ASSETS:
Office Furniture and Equipment
(At Nominal Value)

Total Assets

LIABILITIES, RESERVES AND SURPLUS

LIABILITIES:
BEmployees' Withheld Taxes

RESERVES AND SURPLUS:

Exhibit A

$15,855,91

1,00

$15,856.91

$ 91.80

Legal Reserve $ 5,000,00
Unappropriated Surplus _ 10,765.11

Total Reserves and Surplus

Total Liabilities, Reserves and Surplus
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STATE BOARD OF ARCHITECTURE OF NEVADA
STATEMENT OF REVENUES AND EXPENDITURES

AND BUDGET COMPARISON

FOR THE YEAR ENDED JUNE 30, 1964

Exhibit B

EXCESS OF
, ACTUAL OVER
‘BUDGETED ACTUAL' BUDGETED
 REVENUES: _
Examinations $ 4,500,00) $ 2,485.00 ($ (440.00)
. Reexaminations ' - ) 1,575.00 (

" Certificate of Registration 1,300.00 2,225,00 925,00
' Annual Renewals _ 5,500,00 6,350.00 850,00
- Restorations 200,00 325,00 125,00

Treatise - 75.00 75.00
Miscellaneous - 295,15 295,15
Total Revenues $11,500,00 $13,330.15 $ 1,830,15
EXPENDITURES:
Board Salaries $ 625,00 $ 210 00 $ (415.00)
Secretary Salary 200,00 T (200,00)
- Clerical Salary 2,200,00 2 157 81 (42.19)
. Extra Help 100,00 283 00 183,00
Travel - Out of State: o
Transportation 1,150,00 170.80 (979.20)
Per Diem - 350,00 164.85 (185.15)
Travel « In State: ; o
Transportation 600,00 479,80 (120,20)
Per Diem 450,00 329,27 (120.73)
Industrial Insurance 140,00 73.26 (66,74)
Building Rentals 480,00 480,00 -
Equipment Rentals - 70,20 70,20
Preight & Postage 350.00 322,14 (27.86)
Printing:
Annual Register 150,00 204,90 54,90
Other Forms 180,00 100,20 (79.80)
Miscellaneous 75.00 368.48 - 293,48
Office Supplies and Expense 350,00 358.30 8.30
Telephone: ‘
Service Fee 35.00 33,66 (1.34)
Tolls 320.00 333.25 13.25
General Insurance and Bonding 50,00 78,75 28,75
- Legal Services 1,140,00 1,380.00 240,00
© Audit and Accounting 450,00 400,00 (50.00)
. Meeting Expense 100,00 61,89 (38.11)
Examination Expense 1,250,00 1,151,99 (98,01)
Convention Registration 75.00 117,00 (1) - 42,00
NCARB Dues 130,00 180,00 50.00
. Investigation Expense 75.00 - (75.00)
Capital Outlay, Equipment 475,00 347.48 127.52
Total Expenditures $11,500.00 $ 9,857,03 $(1,642,97)
Excess: of Revenues over .
Expenditures $ - $ 3,473,12 $ 3,473.12

(1) Includes Western Conference dues
of $25,00,

(True Copy)
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STATE BOARD OF ARCHITECTURE OF NEVADA

COMPARATIVE STATEMENT OF REVENUES AND EXPENDITURES
FOR THE YEARS ENDED JUNE 30, 1963 and JUNE 30, 1964

- REVENUES:

Examinations
Reexaminations

Certificate of Registration

Annual Renewals
Restoration
Treatise
Miscellaneous
Total Revenues

EXPENDITURES:

Board Salaries ~
Secretary Salary
Clerical Salary
Extra Help
Travel - Out of State:
Transportation
Per Diem
Travel - In State:
Transportation
Per Diem
Examination Expenses
Industrial Insurance
Building Rentals
Equipment Rentals
Freight and Postage
Printing:
Annual Register
Other Forms
Miscellaneous

Office Supplies and Expense

Telephone:
Service Fee

Tolls

General Insurance and Bonding

Legal Services
Audit and Accounting
Meeting Expense
Convention Registration
Western Conference Dues
NCARB Dues
Investigation Expenses
Capital Outlay

Total Expenditures

Excess of Revenues over

Expenditures

Exhibit C

YR. ENDED INCREASE OR
6/30/63 6/30/64 DECREASE
$ 3,740.00 $ 2,485,00 $(1,255.00)
- 1,575.00 1,575.00
1,200,00 2,225.00 1,025.00
5,025,00 6,350.00 1,325.00
175,00 325.00 150.00
- 75.00 75.00
- 295,15 295.15
$10,140.00 $13,330.15 $ 3,190.15
$ - $ 210,00 $ 210,00
1,800,00 2,157.81 357.81
- 283,00 283,00
1,310,05 170.80 (1,139.25)
277.00 164.85 (112.15)
494,10 479.80 (14.30)
247,00 329,27 82.27
839.80 1,151.99 312.19
219,12 ' 73.26 (145.86)
280.00 480.00 200,00
- 70.20 70.20
317.74 322,14 4.40
143,46 204,90 61,44
382,19 100.20 (281,99)
64,88 368,48 303.60
436.70 358.30 (78.40)
33,66 33,66 -
609,62 333.25 (2764,37)
- 78.75 78,75
150,00 1,380,00 1,230,00
195,00 61.89 (133,11)
68,00 92,00 24,00
- 25‘00 25 000
130,00 180,00 50,00
19,62 - (19.62)
149,75 347.48 197.73
$ 8,567.69 $°9,857.03 $ 1,2838.34
$ 1,572.31 $ 3,473.12 $ 1,900.81
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HUGH TEMPLETION
Certified Public Accountant

Member of Harvey Bigelow Building-Room 14A
American Institute of " 120 South Third Street
Certified Public Accountants Las Vegas, Nevada Telephone 384-2080

The Board Members
Nevada State Barbers' Health & Sanitation Board

I have examined the accompanying Statement of Financial Condition
of the General Fund of the Nevada State Barbers' Health and Sanitation Board
at June 30, 1964 and the related statement of revenues and expenditures for
the year then ended, My examination was made in accordance with generally
accepted auditing standards, and accordingly included such tests of the account-
ing records and such other auditing procedures as I considered necessary in
the circumstances. :

In my opinion, the statements mentioned above present fairly the
financial position of the General Fund of the Nevada State Barbers' Health &
Sanitation Board at June 30, 1964 and the results of its operations for the
year then ended, in conformity with generally accepted accounting principles,

The accompanying supplemental information has been subjected to the
tests and other auditing procedures applied in the examination of the financial
statements mentioned above and, in my opinion is fairly stated in all respects
material in relation to the financial statements taken as a whole,

August 17, 1964 /s/ Jé% Jr%w.c/

395

(True Copy)



NEVADA STATE BARBERS' HEALTH & SANITATION BOARD
STATEMENT. OF FINANCIAL CONDITION

GENERAL FUND
June 30, 1964

ASSETS
Cash in banks - " $7,340.63
Cash on hand 47.00
Fixed assets -~ office equipment 320,20
Total Assets i i $1,707.83

RESERVES AND FUND EQUITY

Reserve for encumbrances - $§ 717.45
General fixed assets 320.20
- Unappropriated fund equity 6,670.18
' Total Reserves and Fund Equity S e «:'v"i;,{'.707‘83
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NEVADA STATE BARBERS' HEALTH & SANITATION BOARD
STATEMENT OF REVENUES AND EXPENDITURES

GENERAL FUND

For the fiscal year ended June 30, 1964

Unappropriated fund equity~-=
~ July 1, 1963

Add:
REVENUE
Registration and
examination fees
License renewal fees
Pepalties on late fees
Interest earnings
: Total Revenue
Total balance and revenue

Deduct: s

EXPENDITURES AND RESERVE FOR

ENCUMBRANCES
Salaries
Subsistance allowance
Travel
Office equipment
Operating expenses
Total deductions

Unappropriated fund equity~--
June 30, 1964

Excess or
(Deficiency)
of Actual
Compared With
Estimate Actual Estimate
$9,048,98  § 9,048,98 -
$ 5,000,00 $§ 5,480,00 $ 480,00
3,000.00 3,478.00 478,00
e 485,00 485,00
150.00 164,72 14,72
$ 8,150,00 $ 9,607.72 $ 1,457.72
§17,198.98 $18,656.70 $ 1,457.72
$ 4,650,00 $ 5,750,00 $ 1,100,.00
1,100,00 2,087,.50 987.50
1,300,00 2,388.55 1,088,55
100,00 319,20 219,20
940,00 1,441,27 501,27
$ 8,090.00 $11,986,52 $ 3,896,52
§ 9!108.98 i 6!670.18 2;2!438-802
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FUNCTIONS OF THE AGENCY

The Nevada State Barbers' Health & Sanitation Board created under NRS 643,020
is to serve as a qualified examining body to determine the pertinent qualifications
and competence of any and all applicants who desire to secure a registered barber
certificate or an apprentice barber certificate for the lawful practice of barbering
within the State of Nevada, Their duties also include the inspection of shops and
the administering of the examinatioms,

SCOPE OF EXAMINATION

General

Although I did not make a detailed examination of all recorded.transactions,
my examination was made in accordance with generally accepted auditing standards,
My examination included test-checks and analyses of the accounting records and
other supporting documents to the extent which in my opinion was adequate to satis~
fy myself of the general accuracy of the records,

Internal Control Evaluation -
The internal control was found to be adequate undet the existing bookkeeping
procedures and volume of cash transactions,

Books and Records ' '
The books and records of the Nevada State Barbers' Health & Sanztation Board
are as follows:

A) Cash Receipts Journal Book of original entry for all cash _;n
- " receipts transactions, -

B) Cash Disbursements Journal . Book of original entry for all cash dis-
: bursements transactions,

C) Payment Vouchers Vouchers to be filled out and signed by all
employees and officers for all salaries
and expense reimbursements,

The above'recordﬁ were found to be adequate at the present time and no dupli-
cations or inefficiencies in accounting record keeping procedures were observed
during my examination.

Fidelity Bonding

A fidelity bond with The Travelers Indemnity Company, Hartford, Connecticut,
in the amount of $2,000,00 in the favor of the Nevada State Barbers' Health &
Sanitation Board to cover the secretary~treasurer was executed and issued on
May 1, 1963, and was in force at June 30, 1964,
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”Efficiencz of Subordinate Emplayees -
The administration and accounting functions are performed by three salaried

‘board n;”e;nbers:

Reese E. Llewellyn, President
Elmo H, Martinelli, Vice-President
Kenneth R, Shaddy, Secretary-TIreasurer

Duplication of Work With Other Departments
None

Status and Conditions of Fund

At the present rate of expenditures the unappropriated balance of $6,670,18
would be depleted in approximately three years, The increase in expenditures is
largely due to the increase in salaries to $25 per day worked and the allowance for
subsistance of up to $25 per day,

Posgible Conflict With Statutes or Good Business Practice
No deviations from fiscal statutes or good business practices were observed B
during the course of my examination,

Suggested Changes and Recommendations )

To meet the increase in expenditures the Board should consider methods of
increasing revenues, A possible source of additional revenue could be an increase
in the license remewal fees charged,

FINANCIAL INFORMATION

Cash in Banks = 7 340 63
The cash in banks aggregating $7,340,63 at June 30, 1964 was verified by
reconciling amounts confirmed to me by the depositories.

Bank of Las Vegas 84,175,911
Nevada Savings & Loan Assoc, 3,164.72
: y - $7,340,63

Cash on Hand - $47,.00 L _ -

Reserve for Encumbrances = $717,.45

.This balance represents the audit fee of $75,00 for the post audit of the
records of the Nevada State Barbers'! Health & Sanitation Board and $642,45 for
salaries, subsistance, travel and operating expenses occurred in June 1964,

mappropriated Fund Equity - $6,670,18
The unappropriated fund equity at June 30, 1964 was $6,670.18 as compared with
$9,048,98 at June 30, 1963, a decrease of $2, 378 80 which f{s analyzed in the statee
ment of revenues and expenditures.
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Revenue =~ $9,607.72
The actual revenues of $9,607.72 as compared to the estimated expected revenue
of $8,150,00 was over by 17.9%. The actual revenues are summarized as follows:

Registration and examination fees . $5,480,00
License renewal fees - shops, journeymen,
and apprentice 3,478,00
Penalty fees on late license renewals 485,00
Interest earned on savings deposits for the
period July 1, 1963 to June 30, 1964 164,72
$9£607.72

Expenditures - $11,986,52
The actual expenditures and encumbrances of $11,986,52 were 48,17 above the
estimated expected expenditures of $8,090,00,

The expenditures as segregated in budget categories are compared to the
egstimates as follows:

Actual salary expenses and encumbrances of $5,750.00 was 23,7% above
the estimate of $4,650.00,

Actual travel and subsistance expenses and encumbrances of $4,476,05
were 86,.5% above the estimate of $2,400,00,

Actuel operating expenses and reserve for encumbrances totaling
$1,760,47 were 69,37 above the estimate of $1,040,00,
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STATE OF NEVADA
BOARD OF EXAMINERS IN BASIC SCIENCES

JUNE 30, 1964

ALBERT E. CARTLIDGE
CERTIFIED PUBLIC ACCOUNTANT
Suite 2 - 248 South Sierra

Reno, Nevada
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ALBERT E. CARTLIDGE

CERTIF{ED PUBLIC ACCOUNTANT Member Nevada
Phone Fairview 9-3496 Society of Certified
Member American Suite 2 Public Accountants
Institute of Certified 243 South Sierra. Street
Public Accountants Reno, Nevadas

December 2, 1964

Dr. Thomas D. O'Brien, Chairman
Nevada State Board of Examiners in the Basic Sciences
Box 8355, University Station
Reno, Nevada
Dear Dr., O'Brien:
I have examined the records of the Nevada State Board of Examiners in the
Basic Sciences, in accordance with Chapters 402 and 117, of 1963 Nevada Statutes,
for the year ended June 30, 1964, I have prepared the following exhibits:

Statement of Financial Condition of the Nevada State Board
of Examiners in Basic Sciences as of June 30, 1964 . Exhibit A

Statement of Budgeted Revenues and Expenditures Compared with
Actual for the Nevada State Board of Examiners in the Basic
Sciences for the years ended June 30, 1963, and June 30, 1964 Exhibit B
FUNCTIONS OF AGENCY
The purpose of the Nevada State Board of Examiners in the Basic Sciences, is
to administer examinations in the basic sciences and to issue certificates of
proficiency therein, through either examination or reciprocity, to qualified
persons intending to practice the healing arts in the State of Nevada. The
board is appointed by the Board of Regents of the University of Nevada for a
three year term, Statutory authority for the agency is contained in Chapter
629, Nevada Revised Statutes. The chapter is cited as The Basic Science Act
of 1951,

INTERNAL CONTROL EVALUATION

The board does not employ full time employees. The Secretary-Treasurer of
the Board, Dr. Lowell L. Jones, receives and deposits in banks in the State of

Nevada, examination fees for the four quarterly examinﬁtions, and also prepares
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and isgdes checks for claims to be paid ffom theSe-funds. All checks are also
signed by the Chairman of the Board, Dr. Thomas D. O'Brien,. Part-time clerical
help is employed to ﬁssist in administering quarterly examinations in the basic
sciences, Due to the iack of employees, and the corresponding lack of dele-
gation of various duties necessary to effect proper internal control, there is
a lack of internal control, The amounts of monies handled by the board are not
considérable, énd sincezall funds are deposited in banks and disbursed through
proper procedures, the lack gf ;nternal control within the board's operationms
is, in m& opinion,linsignifiéant.

BOOKS AND RECORDS

The board's records are contained in oéé sectional post binder, Receipts
are entered by date of deposit, Claims are paid by check and entered numeri-
cally in columar form. 1In pripr years, receipts and disbursements were -
summarized quarterly,“aﬁd the'bélange‘of.funds_held by the State Treasurer
determined on that basié; Sinc; the funds are no longer ‘held by the State
Treasurer, a quarterly summary is not‘prgpared. Receipts and disbursements are
summarized yearly, however; a record of theﬁcurrent fund balance is maintained
at all times. In my opinion, the records are adequate for the Nevada State
Board of Examiners in the Basic Scignces;.‘

In addition to the abové, Section 218.810, Nevada Revised Statutes, as
. amended by Chapter 402, Neﬁadg Staggtes‘9§.1963, specifically charges the fiscal
and auditing division of tﬁé Nevada LegislativeTQouncil with the responsibility
of examining the following:. N B

EFFICIENCY OF SUBORDINATE EMPLOYEES.

There are no subordinate employees conmected with the Nevada State Board
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of Examiners in the Basic Sciences, with the exception of part-time clerical
help, employed to assist in administering quarterly examinations., Work com= -
pleted by the part~time clerical help was completed in a creditable mannmer,

STATUS AND CONDITION OF FUNDS

There were no deficiencies noted in funds on deposit in bank accounts
maintained by the board, The board has a large balance in comparison to its
annual requirements. The balance at June 30, 1964, was $10,937,99, and the
annual requirements of the board are approximately $4,300.00. The funds
balance increased $78.97 during the year ended June 30, 1964,

DUPLICATION OF WORK W1TH OTHER DEPARTMENTS

I found no evidence of duplication of the Board's work with that performed =7
by other departments.

BREACHES OF TRUST AND DUTY IN CONNECTION WITH PUBLIC FUNDS

I found no evidence of breaches of trust or duty in my examination of the
Nevada State Board of Examiners in the Basic Sciences, All funds received
were properly accounted for, and funds were properly disbursed through the
checking account maintained by the Board,

SUGGESTED CHANGES AND RECOMMENDATIONS

I have no suggestions to offer.in connection with the Board's accounting
records, A suggestion in my previous:audit report for the year ended June 30,
1961, was followed and, in.my opinion, the records are now adequate.

FINANCIAL STATEMENTS

STATEMENT OF FINANCIAL CONDITION OF THE NEVADA STATE BOARD OF EXAMINERS IN THE
BASIC SCIENCES AS OF JUNE 30, 1064 - Exhibit A

Cash on deposit in the First National Bank of Nevada, Second & Virginia

Office, Reno, Nevadé, totaled $2,621,94 as of June 30,.1964. Cash on deposit
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In Union Federal Savings and Loan Association, Reno, Nevada, totaled $8,316.05
as of June 30, Léééf I received direct confirmation of both balances.

The board did not pﬁrchése office fixtures during the year ended June 30,
1964, Fixtures purchaéed prior to the current period are reflected on the
Statement of Financial Condition at a nominal value of $1.00, since thé inven~
tory of office fixtures is the responsibility of the Department of Puréhasing.

The Board had no outstanding liabilities as of June 30, 1964._ |

Unappropriated suplus increésed'from $10,860.02 to $10,938.99, The in-
crease amounted to $78,97, and represented the excess of revenues over expendi-

.tures of $78.97 for the year ended June 30, 1964,

REVENUES AND EXPENDITURES COMPARED WITH ACTUAL FOR THE NEVADA STATE BOARD OF
BXAIMINERS IN THE BASIC SCIENCES FOR THE YEARS ENDED JUNE 30, 1963, AND JUNE 30,

1964 - EXHIBIT B

Actual'revenués were $880.15 more than budgdted revenues for the year ended
June 30, 1963, and $126.05 more than budgeted revenues for the year ended June
30, 1964, For the latter year, revenue from fees was $190.00 less than antici~-
pated, but dividends on $8,000,00, deposited with Union Federal Savings and
Loan Association was not budgeted and amounted to $316.05.

There were no significant differences between budgeted and actual expendi-
tures for the two years. Actual expenditures were $15.18 less than budgeted
expenditures for the year ended Junme 30, 1963, and $2.92 less than budgdted
expenditures for the year ended June 30, 1964, Budgeted expenditures for the
two years totaled $7,456.00 as compared to actual expenditures of $7,446,90,

a difference of $18,10.
OPINION

I have examined the Statement of Financial Condition of the Nevada State

Board of Examiners in the Basic Sciences as of June 30, 1964, and the related
(True Copy)
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Statement of Budgeted Revenues and Expendifures Compared with Actual for the
' Years Ended Junme 30, 1963, and June 30, 1964, My examination was ﬁade in
accordance with generally accepted aﬁditing standards, and accordingly,
included such tests of the accounting fecords énd other auditing procedhres
és I considered necessary in the circumstances;

In my'opinion, the accompanying Statement of Financial Condition and
Statement of Budgeted Revenues and Expenditureé'Compared With Actual present
fairly the financial poSitioﬁ of the Nevada State Board of Ekaminers in the
Basic Sciences as of June 30, 1964, and the reshlt of operations for the year
then ended in confirmity with generally?a;cepted_acébﬁntiég principles applied
on a basis consistent with that of the preceding year,

Sincerely,

1) Lt & &«ﬂ;xzﬁ
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Exhibit A

EEYADA STATE BOARD OF EXAMINERS IN THE BASIC SCIENCES
- : STATEMENT OF FINANCIAL CONDITION

JUNE. 30, 1964
ASSETS : A
""Cash on Deposit in Banks , : +$ 10,937.99
Office Fixtures , 1.00 $ 10,938.99
LIABILITIES |
None . - ‘ -e
UNAPPROPRIATED SURPLUS $ 103938.99

Represented By:

Balance, July 1, 1962 ' ' $ 9,764.69
- Add: Excess of revenues over expenditures
' for the two years ended June 30, 1964

Exhibit B | 1,174.30
" Balance, June 30, 196% $ 10,938.99
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EXHIBIT B

NEVADA STATE BOARD OF EXAMINERS IN BASIC SCIENCES

STATEMENT OF BUDGETED REVENUES AND EXPENDITURES COMPARED WITH ACTUAL

FOR_THE YEARS ENDED JUNE 30, 1963, and JUNE 30, 1964

REVENUES
Licenses and Fees
Dividends -~ On Deposit in
Savings Account

EXPENDITURES
Salaries
Travel -« Qut of State
Travel = In State
Dues
Rent
Postage
Printing
Telephone
Supplies -
Contract Services
Bond Premium

Excess of Revenues Over
Expenditures

REVENUES
Licenses and Fees
Dividends « On Deposit in
Savings Account

EXPENDITURES
Salaries
Travel - Out of State
Travel = In State
Dues
Rent
Postage
Printing
Telephone
Supplies
Contract Services
Bond Premium

Excess of Revenues Over
Expenditures

JUNE 30, 196
Budgeted :

$ 3,365.00

3,365.00

$ 2,600.00
255.00
20.00
50.00

2.00

70.00
110.00
10.00
43.00

5.00
3,165.00

$ 200.00
S

EEEXEX XK.
JUNE 30, 1964

$ 4,250.00

$ 4,250.00

$ 3,512.50
285.00
137.50

50.00

5.00
45.00
70.00

40.00
150.00
5.00

$ 4,300.00
$ __(50.00)
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Actual

$ 4,245.15

$ 4,245.15

$ 2,600.00

64.10
100.00
4.80
88.00
60.58

27.34
200.00
5.00

3,149.82

$.1,095.33

$ 4,060.00

316,05
$ . 4,376.05

$ 3,512.50
272.35
134.16

50.00
9.60
48.00
70.76
3.00
41.71
150.00
5.00

$ 4,297.08
$ 78.97

Difference

$ 880.15

§ 880.15
$ -
255.00
 (44.10)
(50.00)
(2.80)
(18.00)
49,42
10.00
15.66
(200.00)

$ 15.18

$ 895,33

$(190.00)

_316.05
$ 126.05

$ -
12.65
3.34

(4.60)
(3.00)

(.76)
(3.00)
(1.71)

-

§ 792
$ 128.97
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EXHIBIT B, continued,

TOGETHER
. Budgeted Actual Difference
REVENUES
Licenses and Fees $ 7,615.00 $ 8,305.15 $ 690.15
Dividends -« On Deposit In
Savings Account - 315.05 316.05
$ 7,615.00 $.8,621.20 $ 1,006.20
EXPENDITURES
Salaries $ 6,112.50 $ 6,112.50 $ -
Travel - Out of State 540.00 272.35 267.65
Travel - In State 157.590 198.26 (40.76)
Dues 100.00 150.00 (50.00)
Rent 7.00 14.40 (7.40)
Postage 115.00 136.00 (21.00)
Printing 180.00 131.34 43.66
Telephone 10.00 3.00 7.00
Supplies 83.00 69.05 13.95
Contract Services 150.00 350.00 (200.00)
Bond Premium - 10.00 10.00 -
$ 7,465.00 $ 7,446.90 $ 18.10
Excess of Revenues Over
Expenditures $__ 150.00 $ 1,174.30 g 1,024.30
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STATE OF NEVADA
BOARD OF CHIROPRACTIC EXAMINERS

JUNE 30, 1964

BLAIR & MERITHEW
PUBLIC ACCOUNRTARTS
135 Elm Street -~ Phone FA 9-1171 - P, 6. Box 1087
Reno, Nevada
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BLAIR & MERITHEW
PUBLIC ACCOUNTANTS
135 Elm Street - Phone FA 9-1171 - P, 0. Box 1037
Reno, Nevada

September 2, 1964

Nevada State Board of
Chiropractic Examiners
Reno, Nevada

Gentlemen:
In accordance with your instructions, an examination of your books and

records was made for the fiscal year ended June 30, 1964, and a statement of
receipts and disbursements follows:

Balance in Bank July 1, 1963 $ 7,328.53
RECEIPTIS:
Renewal Fees £,233.50
Examination & License Fees 255.00
Miscellaneous Income 9.50
Savings Account Interest ‘ 191.99
Total Receipts ’ 6,639.99
Total Cash & Receipts 314!018.52
DISBURSEMENTS ¢
Telephone & Telegraph $ 384.40
Postage 184,00
Stationery & Supplies 56.21
Printing & Mimeographing 367.83
Travel & Mileage 768.85
Per Diem & Sub,~Board llembers 1,494.85
Legal Fees & Expenses 124,85
Salaries 2,411.,80
Industrial Insurance 92.11
Payroll Taxes 87.00
Post Office Box Rent 4,40
Bond 15,00
Personal Property Taxes 3.50
Equipment Repairs ) 45.15
Auditing Fees, 2 years 425.00
Delivery Service 5.00
Room Rentals 35.93
Service Charges A
Dues 35.00
Adding Machine Rental 17.50
Total Disbursements $ 6,558.84
Cash in First National Bank 3,221.69
Cash in American Savings & Loan Assn, 4,237.99
Total Disbursements & Cash on Hand $14,018.52
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All receipts shown were deposited as evidenced by bank statements, and
receipted bills of accounts and vouchers were verified against the checks
drawn and were found in order,

The book of account is informative and in our opinion, properly reflects
your operations for the period July 1, 1963 through June 30, 1964,

Respectfully submitted,

BLAIR & MERITLEW

W, L. Merithew
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STATE OF NEVADA
CONTRACTORS BOARD
-AUDIT REPORT

JUNE 30, 1954

SEMENZA, KOTTINGER & McMULLEN
CERTIFIED PUBLIC ACCOUNTANTS
320 South Virginia Street
Post Office Box 30
Reno, Nevada
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William B. Kottinger SEMENZA, KOTTINGER & MCMULLEN

Joseph W. Hcliullen Certified Public Accountants
James L. Murphy 320 South Virginia Street
John F. Rhodes : Post Office Box 30
Robert J. Sonps Reno, Nevada ‘ ‘
o ‘ 89504 Telephone 323-6113

John R, Sinkey
September 23, 1964

Members of the Contractors Board
State of Nevada
Reno, Nevada
Gentlemen:

Pursuant to your instructions, we have examined the accounts and
records of the Nevada State Contractors Board for the period July 1, 1963
to June 30, 1964 and in connection therewith present the following exhibits:

Statement of Financial Condition,
June 30, 1964 - Exhibit A

Statement of Revenue and Expenditures,

for the fiscal year ended June 30, :
1964 _ = Exhibit B

Functions §f Agency
Chapter 624, Nevada Revised Statutes, established the State Con-
tra§tors Board and defines its composition, duties and powers. NRS 624.040
created the Boérd and NRS 624.150 authorized its fund, The function of the
Nevada State Contractors Board is to license and regulaﬁe contractors in
?he construction business who are soliciting or performing work within the
State of Nevada, | |
Scope of Examination

General o |

| We di& not make a detailed e#amination §£ all.reeorded cransactiéns
however, our examination was made.in accordance with generally accepted
suditing standards and included such tests and analysis of accounting

records and other supporting documents to the extent we deemed appropriate.

413 (True Copy)



The books of account of this Board are maintained on a fiscal year
basis and on a cash basis of accounting in accordance with the provisions
of Section 1 of Article IX, Constitution of the State of Hevada,

Chapter 624 does not set forth the various key administrative func-
tions of the Board, in particular with reference to the employment and
compensation of the staff in addition to the secretary, Chapter 624 was
amended during the 1963 legislative session and the Board is authorized to
deposit funds in its possession in banks and savings and loan associations
in the State of Nevada, to maintain offices in as many localities in the
state as it finds necessary, to hire legal assistanhce, to engage the
services of independent certified public accountants or public accountants,
to license automobiles owned by the Board in the same manner as privately
owned vehicles and to maintain the vehicles without any identifying insignia
or label.

Internal Control Evaluation

In our opinion, methods and procedures followed in daily routine
work processing have been adequate to produce an accurate recording of the
transactions as they have occufred. All transactions have been recorded
on a cash basis since July'l, 1961. We examined the methods of recording
- transactions and procedures éttendant upon licensing activities, and we
believe that the office is being operated efficiently. The records of the
Board are properly safeguarded and methods are to be initiated for the
permanent preservation of the records on film,

Efficiency of Subordinate Emplovees

We observed the staff members during the course of our examination
and it appears to us that the efforts of the entire staff are well coordine-

ated and the business of the office is being efficnently conducted,
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Fidelity Bond and Casualty Insurance

An "Honesty Blanket Bond" was issued by Fidelity and Deposit Company
of Maryland on May 1, 1964 for the period May 1, 1964 to May 1, 1967, The
caverage'is in the amount of $10,000.00 to cover loss sustained by the
‘Board tﬁrdugh any fraudulent act or acts committed by any of the employees,
acting alone or in collusion, during the bond period., The amount of the
indemﬁity is not to exceed in the aggregate the amount of $10,000.00 as
nyétated in the policy.

Automobiles owned by the Board are covered by a Glens Falls

Insurance Company policy expiring June 30, }964 written in limits as

- follows:

Bodily Injury. . - $100,000/$300,000
Property damage o 10,000
‘Medical L o . _ 2,000
Comprehensive " Actual cash value

It was noted during the course of our examination that the above

policy'was renewed for another year and thg annual premium paid on July 13,

The office furniture and fixtures afé insured by -a policy of
, Citizens Insurance Coméany of Néw Jersey éxpifing June 30, 1967, Fire and
extended coverage £s provided in the sum of $16,000.00 with a 90% co-
insurance clausg. | |

Previous audit reportélhave'suggestéd that the Board should seek a
legal opinion on all}ipsgrance éover#geé'{ﬁ forcé iﬁ the light of state
sovereignity. Atténfion is élsé c#lleé.td the fact that the State Adminis-
trative Manual, Section 0901, states as follows: '"The state board of
finance places all insurance required by the State of Nevada upon its
property." Recent amendments to Chapter 624, NRS have not clarified this

area,
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Leases
The Board has entered into a lease for the office .premises located
. aﬁ 700 Rylend Avenue, Reho, ﬁevada. The lease is for a period of one year,
commending October 1, 1961, at a net rental of $375,00 per month with an
option for two more years at a renﬁal éfv$425.00 per month, ' The option
was renewed in September 1963 for an additional two years. The Board has
signed a lease for the office premiseslin las Vegas located at 3141
Industrial Road, Las Vegas, Nevada, The lease is for a period of two
years, commencing November 1,'1963;lat a‘monthly rental of $324.00,

.Status .and Condition of Funds

At the Board meeting of October 13-14, 1961, a resolution was
adopted establishing an enforcement fund with a minimum balance of
$60,000.00, Expend;tures from the fund shall not be made for budgeted
items;.but shall be fo; special and unusual enforcement problems as they
arise, The fund is to be reviewed in January of eécﬁ year by the Board,
It shall bé.the policy of the Board to retain a minimum amount in the
Enforcement Fund on January 1 of each year which shall be equal to the
total expenditures of the preceding fiscal year. At the Board meeting
of January 24-26, 1963, it was dnanimously approved to increase thé fund
by the sum of $10,000.00. |

The following tabulation is presented for compariéon of the actual
' reﬁeipts and expenditures for the fiscal yéar 1963-1964 with the Work

Programtfor the fiscal’yea;,1963-1964.
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Actual

Work Program

Over or Under

Fiscal Yr..  Fiscal Yr. Amounts
1963-1964 19563-1964. Authorized
" Revenue EE .

Renewals $ 90,630.00 $ 72,000.00 $18,630.00
New licenses and _
applications - 51,565.00 37,500.00 14,165.00
. Interest and miscellaneous’ __. 5,001.13 4,000.00 1,001.13
o $147,295.13 §113!500.00 0 $33,796.13

Expenditures ' - *
Salaries 71,752.18 $ 63,750.00 $ 8,002.15
.Travel 10,548,98 15,000.00 (4,451.02)
Operating expense 4£2,236.49 29,500.00 12,786,49
Equipment > 4,315,57. 5,000.00 _ (684:43)

$113,250,.00 $15,653.22

128,903.22

2 18,392.91

Excess of revenue over
expenditures

Non-Compliance wifh Statutes -

Ou; examination disclosed the foiloﬁiﬁg items, the legality of which
. should befdetermiﬁed by appropriate legal authority so that the Board may
.fuily coﬁﬁl& with the statutes:

1. 'Sales and use taxes paid - NRS 372.325 specifically exempts any
agency éé the State of Nevada from paying'a sales tax, During the year
under teQiew, it was noted that sales tax was paid on various merchandise
purchases by the Board., |

2."PersenneL,yiThere:does.noé-aépear to be any authority in the
law for a.stafé department;tofpay gééléh'and welfare insurance costs for
its’eﬁéloyees. The. Board has.beep.makgﬁé such payments in connection with
a health add’welfare‘program‘;overiﬁg-its eﬁbloyées. It may have such
authority uﬁ&éf the.recent amgpdmen;s'to 6haﬁter‘624, however, this and
other areas commented on in_the.follo;;ﬁg'pafagraphs should be referred to
legal counsel for an opinion. :

3. ‘Thé'employees of the Board are not in classified service., NRS

284.140 and 284,150 indicate that the emplgyéeS'should be., However, in
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view of the recent amendments td Chapter 624, NRS, legal counsel should
_determine whether it is permissible for the Board to exclude employees
from the Public Employees Retirement System and in lieu thereof'make pay-
ments under the Federal Insurance Contributions Act (commonly called
Social Security Act) as the 3oard is.presently doing in the same manner
as private employers,

| 5. The tabulation in the 'Status and Condition of Funds" section
of this report shows expenditufes in excess of the work program submitted.
We did not find any approval of this work program §r for a chénge in the
work program during the year by the Director of the Budget. ngever, this
is another area in which legal clarification is needed with respect to the
necessity under Amended Chapter 624 for the Board to submit requests for
changes of the work program to the Director of the Budget for approval,
In view of the fact that the funds of the Board are not on deposit with
the State Treasurer there seems to be some question whether or not the
Soard is required to obtain approval of changes in the work program from
the Director of the Budget,

Statement of Financial Condition-Exhibit A.

- The funds available to the Board at June 30, 1964 are set forth in
Exhibit A and totaled $125,901,93, The various bank accounts were confir-
med by direct correspondence with the depositories,

We have reflected the Enforcement Fund which has been provided for
by resolution of your Board in the Surplus section of the Statement of
Financial Condition,

You will note that Furniture and Office Equipment and Automobiles
are reflected in the Statement of Financial Condition at the nominal value
of $1,00 each,\which is the usual practice in statements of departments and
agencies of the State of Nevada.
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Changzas in surplus for the period July 1, 1963 to June 30, 1964 are

summarized as Zollows:

Balance, June 30, 1963 $76,257.33

Add: Excess of revenues over expenditures ,
for the fiscal year ended Junz 30, 1264 10,322.21

Balance, June 39, 1234 $94,550. 74

Appropriated as follows:

Enforcement Fund $70,009.00
Uzappropriated Surplus ) 24,5600.74

Statement of Revenues anc Expenditures
Exhibit B

A commarison of revenues and expenditurves Zoxr the fiscal years
ended June 30, 1964 and June 30, 1963, is reflected in Exhibit B, The
" revenues ‘for the fiscal year ended June 30, 1964.tota1ed $147,296.13 as
compared to revenues of $126,025.99 for the nrevious fiscal year. Expendi-
tures for normel operating costs totaled $124,507.65 for the fiscal yeéf
ended June 30, 1264 as comparec to $105,650.%45 for the prior year.
Exzpenditures for fired assets during the fiscal year ended June 30, 1964
amounted to $4,315.57 as corpared to $7,521.50 for the preceding year,
License renewval and applications fees remained at $20.00 and $30.00,
respectively, for the fiscal year ended June 30, 1964, Therefore, the
increase in revenues for the fiscal year ended June 30, 1934, as compared
to those of the prior year is due primarily to an increase in nev appli-
cants and an increased number of renewals. The excess of revenues over
exnenditures for the fiscal year ended June 30, 1964 totaled $10,292.°
as compared to the nrior years excescs of revenues over expeaditures of
$12,043.26, An ameniment to NRS 624 increased the contractors bond depo-
sit from a minimum ol $500.00 and a maximum o $1,003.00 during the fiscal
year ended June 30, 1963 to a minimum of $500.00 and a meximum of $5,500.00

during the fiscal year ended June 30, 12564,
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Opinion |

We have examined the Statement of Financial Condition of the Nevada
State Contractors Board as of June 30, 1964 and the related Statement of
Revenues and Exvenditures for the year then ended. Our examination was
made in accordance with generally accepted auditing standards and includéd
such tests of the accounting records and such other auditing procedures
as we considered necessary under the circumstances,

In our opinion, subject to the comments contained in this report,
the accompanying Statement of Financial Condition and Statement of Revenue
and Expenditures present fairly, on a cash basis of accounting, the finan-
cial position of the Nevada State Contractors Board as of June 30, 1964, and
and the result of its omerations for the year then ended, in conformity
.with generally accepted accounting principles, applied on a basis consis-
tent with practices usually followed in departments and agencies of the
State of Nevada.

Yours very truly,
/S//é' o [JTA:Q}/,J

-,
A ad -

y ! / [# /’)4 Ll
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. NEVADA STATE CONTRACTORS BOARD

STATEMENT OF FINANCIAL CONDITION

JUNE_30, 1064

ASSETS

CURRENT ASSETS
Cash in banls

Security National Bank of Reno -
checking account

Security National Sank of Reno =
Savings account #5278

First National Banl: of Nevada -
Bond savings account #1555
First National Bank of NeVada -
Bond checking account

Reserve savings accounts

Union Federal Savings & Loan
Agsociation #3048 -

First National Bank of N6vada
#6904

Nevada Pank of Commerce #2711

American Savings & Loan
Association #2994 :

Bank of Las Vegas #9296

Bank of Las Vegas #9297

Bank of Nevada #2-0859 11,496.12
Nevada State Bank #792 9,763.56

First National Bank of Ely #15408 8,726.04

Valley Bank of Nevada #166 9,082.49

$10,219,64

10,024,50
9,826.57

9,914,57
3,478.53
5,797.35

$ 5,898.82
1,328.77
20,344,97
10, 000. 00

'88,329,37

FIXED ASSETS
Furniture and office equipment
Automobiles

OTHER ASSETS
Deposit op*éafety deposit key

LIABILITIES AND SURPLUS

CURRENT LIABILITIES
Accrued payroll taxes
Cash bonds posted by licensees

- SURPLUS
Balance, June 30, 1963
Add: Excess of revenues over expenditures for
the fiscal year ended June 30, 1964
(Exhibit B)
Allocated as follows:
Enforcement Fund, per resolution of
the Board October 13, 1961 $70,000,00
Unappropriated Surplus 24,660.74

$ 1,245.27

30,000.00

' 76,267.83

18,392.91

Exhibit A

$125,901.93

2.00

2.08
125,906.01

$125,906.

$ 31,245.27

94,660.74

$125,906,01
(True Copy)

$94,660.74
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Exhibit B

NEVADA STATE CONTRACTORS BOARD
COMPARATIVE STATEWENT OF REVENUES AND EXFENDITURES
FOR THE FISCAL YEARS ENDEL JUNE 30, 1964 AND JUNE 30, 1963

FISCAL YEAR
ENDED

FISCAL YEAR

REVENUES

License renewals
New licenses ‘issued
Application fees
Interest income
Miscellaneous

EXPENDITURES

Board ex;ense and travel
Legal -

Auditing

Office salaries
Investigator's salaries
Investigators per diem
Rent

Telephone and telegraph

Office supplies and printing

Postage and freight
Credit reports

FICA taxes
Industrial Insurance

Health and welfare insurance

Car expense
Miscellaneous
Equipment repair
Insurance

Las Vegas Office improvements

Excess of revenue over

operating expense (less purchase o

of fixed assets)

Purchase of fixed assets:
Automobiles
Office furniture
Office equipment

EXCESS OF REVENUES CVER
EXPENDITURES

ENDED

INCREASE OR

JUNE 30, 1954 JUNE 30, 1963  (DECREASE)

$ 90,630.00

$ 77,745.00

$12,855.00

422

19,445.00 18,605.00 840,00
32,220.00 25,530.00 6,690,00
3,595.50 2,690.23 905.27
1,405.53 1.455.76 (50.13)
§147,290.13  $126,025.99  $21,270.14
$ 2,010.77 $ 3,971.9%  $(1,061.17)
3,335.00 2,964 ,02 ©370.93
700.00 600.00 100.00
40,322.18 32,146.35 8,675.83
30,930,00 23,153.00 2,777.00
4,146.06 4,928.12 (752.06)
9,240.00 6,575.00 2,665.00
2,322.93 2,552.91 271.02
8,667.29 7,370.21 1,297.08
5,759.94 4,183,36 1,576.58
3,638.52 2,234.69 1,453.83
1,919.32 © 2,018.33 ~(93.95)
535.56 . 596.65 (11.09)
'2,457.00 1,916,40 . ., - 540.60
3,492.15 3,215.06 - . " 277.09
771.12 711.57° . - 59.55
137.85 161.17 © ' (3.32)
228.83 1,331.57 (1,152.34)
1,972.07 _ 1,972.07
8$12,587.65 - $105.660.45  $18,927.20
$ 22.708.48  $ 20.365.54  $ 2,342.9

$ 2,500.00

$ 2,457.18 331.80

_1,858.39 4.639.78
S _4.315.57 §_7.521.58  $(3,2056.00)
§ 18.392.91  $12,843.96  § 5,548.95
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STATE OF NEVADA
NEVADA STATE BOARD OF COSMETOLOGY
AUDIT REPORT

Fiscal Year ended Jume 30, 1964

~ MURLAND E, NEWBOLD
CERTIFIED PUBLIC ACCOUNTANT -
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October 2, 1964
Mrs, Bernice Randall
Nevada State Board of Cosmetology

948 Plumas Street B
Reno, Nevada

Dear Mrs. Randall:

In accordance with the requirements of Sectiom 218,770, Nevada Revised
Statutes, I have made an examination of the accounts and records of Nevada
State Board of Cosmetology for the fiscal year ended on June 30, 1964, and
have prepared therefrom the following exhibits and related schedules:

Balance Sheet as of June 30, 1964 Exhibit A

Statement of Cash Receipts and Disbursements
and Fund Balances-July 1, 1963 to June 30, 1964 Exhibit B

Statement of Budgeted Revenues and Expenditures
Compared to Actual-July 1, 1963 to Jumne 30, 1964 Exhibit C

Bank Reconciliation as of June 30, 1964 Schedule 1

FUNCTION OF AGENCY

The function of the Nevada State Board of Cosmetology is to administer the
provisions of Chapter 644 of the Nevada Revised Statutes pertaining to licensing
and regulation of hairdressers, cosmeticians, electroligists and manicurists in
the State of Nevada,

SCOPE_OF EXAMINATION

General

My examination was made in accordance with generally accepted auditing
standards. An examination of all licenses and fees was not made, but suffi-
cient sample check was made on these items to assure that all have been proper-
ly accounted for and entered, All checks and bank statements were examined
and spot check was made of endorsements on items where no invoices were avail-
able for audit,

Internal Control Valuation

The internal control as to receiving and depositing cash receipts is not
good in as much as the operations is small and most of the clerical work in
regards to this matter is done by one person,

Books and Records

The books and records are comprised of a single entry cash receipts book
and a disbursements book that allows for a distribution to the various classi~
fied expense accounts,

Status and Conditions of Fund

The fund has a good cash balance on hand in the amount of $21,308.91 on
June 30, 1964, which is an increase over the balance on hand as of Junme 30,
1963, in the amount of $5,103,16, Outstanding bills were in the amount of
$994,.95.

(True Copy)
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Possible Non-Compliance

The amount expended has not been kept in line with the amount budgeted,
The amount budgeted was in the amount of- $18 655,00, whereas the amount actually
expended was in the amount of §21, 793 80 ‘or there was a difference over expend=-
ed in the amount of $3,138, 80. - .

*®

The employees of the board are not covered under the State Retirement

System as required by law, e e

Suggested Changes and Recommendations _
It 1is suggested that two more columns be added to the cash disbursements o

journal for the amount of check issued and for the amount of withheld taxes

deducted from the payroll,

It 13 suggested that steps be taken to put the employees under the State
Retirement System as required by law.

It is suggested that a new filing system recording licenses, etc., should
be installed, .

It is suggested that certain sections of the law pertaining to ‘the board
be changed so that there will be no conflict with the general law. There are
some points in law that should be changed clarify questions regarding travel
hiring of persomnel, salary rates, setting up of change funds, etc, '

It is suggested that the funds be transferred to the State Treasury as
required by section 353,250 of Nevada General Law,

It is suggested that the withholding taxes be paid each month as required
by laW.

Suggested Changes and Recommendations Adhered To:

Some steps have been taken to change the filing system mentioned above.

FINANCIAL STATEMENIS

Balance Sheet
Nevada State Board of Cosmetology
Exhibic A
This statement reflects the assets and liabilities of the board as of
June 30, 1964,
Statement of Cash Receipts and Disbursements
Nevada State Board of Cosmetology
Exhibit B
This statement shows the actual cash receipts received and deposited in the
bank during the period, It also shows classified disbursements in the period,
Statement of Budgeted Revenues and Expenditures
Nevada State Board of Cosmetology
Exhibit C '
This statement shows that $3,138,80 was expended more than was budgeted.
Bank Recomciiiation
Nevada State Board of Cosmetology
Schedule 1
This statement shows the reconciliation of the bank statement with the
balance as reflected by the books,
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Opinion

I have examined the financial condition. of the Nevada State Board of
Cosmetology as of June 30, 1964, and the related statement of revenues and
expenditures for the year ended, My examination was made in accordance with
generally accepted auditing standards and accordingly included such tests of
accounting records made available for audit, and other procedures deemed
necessary,

. . In my opinion, the balance sheet togethe: with other exhibits and schedules
reflect a sound financial condition and a true reflection of the operations of
the Nevada State Board of Cosmetology for the year ended on June 30, 1964,

Ve
ls) 7/ rim. L é")ya.m’.'u,
Murland E, Newbold
ICertifLed Public Accountant

Reno, Nevéda
October 2, 1964
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Nevada State Board of Cosmetology
Reno, Nevada

- Balance Sheet

June 30, 1964

Assets.
Cash in Bdnk
Equipment

 Lisbilities
Accounts Payable
Fund Equity

427

Exhibit A

$21,308,91
1.00

§21£309.91

§ 994,95
20,314.96

2215309.91
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Nevada State Board of Cosmetology

Reno, Nevada

Exhibit B

Statement of Cash Receipts & Disbursements

And Fund Balances

July 1, 1963 to June 30, 1964

Balance of Cash in Bank Jﬂiy 1, 1963

Cash Receipts
’ Renewal Fees

Reciprocity Fees
Delinquent Fees
Back Fees
Examination Fees
Education Permits
New Shops
Overpayments
Miscellaneous

Total Available

Cash Disbursements
" Salaries
Office Rent
Printing
Telephone
Supplies
Postage and Freight
Travel
Refunds
Rentals for Examinations
Legal Services
Industrial Insurance
Accounting
Bond Premium
Dues and Fees
Moving
Repairs
Other Labor
New Equipment
Detective Service
Miscellaneous

Cash in Bank, June 30, 1964

428

$16,205.75

$13,135,00
6,885.00
2,718.00
233,00
2,785.00
158,00
730,00
53,00

199.96 26,896.96

$43,102,71

$12,455.00
800.00
1,183.19
1,575.20
307.49
344.90
2,748,72
140.25
411,50
390.76
83.16
210,00
10.00
159.50
32.00
44,91
70.00
192,21
534,27

100.74 $21,793.80

221!308.91
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Nevada State Board of Cosmetology
Reno, Nevada

Salaries
Travel
Operating

Equipment

Statement of Budgeted Revenues and Expenditures

Compared to Actual for Year
July 1, 1963 to June 30, 1964

429

. Exhibit C

Budgéted Actual
$11,720,00  $12,455.00
3,350,00 2,748.72
3,385,00 6,397.87
200.00 192,21
$18,655.00 $21,793.80
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Nevada State Board of Cosmetology
Reno, Nevada

Bank Reconciliation

June 30, 1964

Balance as per statement

- Less outstanding Checks: 3139

. 3231
3232
3244
3245
3246
3247
3248
3249
3250
3276
3278

Balance as per Books June 30, 1964,
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$ 15.28
10,00
25,00

270,90
133.30
20.00
166.20
62.50
15.00
258.00
19,80

359,60

Schedule 1

$22,664.49

1,355,58

$21,308.91
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STATE OF NEVADA
DAIRY COMMISSION
AUDIT REPORT

June 30, 1964

CARLOS B, BROWN
CERTIFIED PUBLIC ACCOUNTANT
421 Court Street
Post Office Box 1708

Reno, Nevada
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CARLOS B. BROWN

Certified Public Accountant ' 421 Court Street
: Post Office Box 1708
Reno, Nevada
Fairview 3-8681

November 10, 1964

State of Nevada Dairy Commission
830 Ryland Street

Reno, Nevada

Gentlemen:

We have examined the statement of cash receipts and digbursements
together with the comparative statement of budgeted and actual disgbursements
and the comparative statement of budgeted and actual equipment purchases of -
the State of Nevada Dairy Commission for the fiscal year ended June 30, 1964,
Our examination was made in accordance with generally accepted auditing stand-
ards and, accordingly, included such tests of the accounting records and such
other auditing procedures as we considered necessary in the circumstances.

In our opinion, the accompanying statement of cash receipts and disburse-
ments, comparative statement of budgeted and actual disbursements, and compara-
tive statement of budgeted and actual equipment purchases present fairly the
cash transactions of the State of Nevada Dairy Commission for the fiscal year

ended June 30, 1964, on a basis consistent with that of the preceding year,

Yours very truly,

oibow ,K Bcnin)

Certified Public Accountant

/sl
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Exhibit A

STATE_OF NEVADA DATRY COMMISSION -
STATEMENT OF CASH RECETPTS AND DISBURSEMENTS
FOR_THE FISCAL YEAR ENDED JUNE 30, 1064

Cash on deposit with the Nevada State Treasurer,
July 1, 1963 $ 45,709,02

Receipts: (Note 1)
Asgessments for:

Fluid milk $55,556.06

Ice cream 36,522,96

Cottage cheese 6,783.88

Butter » 15,570,23

Other i 444,05

Total assessments $114,877.18 .

Licenses 381,00
Penalties for late payment 279.13
Fines for violations 500,00

Miscellaneous reimburgements ‘ © 123,75
Refund from the State Treasurer for : ‘
unused personnel assessment for

the year 1962-1963 80.00

- Total Receipts : 116,241.06

Total ' B , $161,950,08

Disbursements: (Note 2)

Salaries and payroll costs (Schedule 1) = .72,272.98
Qut-of-state travel . (Schedule'1) . 2,134,99
In-gtate travel ' -~ (Schedule 1) - - 6,448,95
Operating o : . . (Schedule 1) . 22,011,77
Equipment (Schedule 2) 4,178.68

Total disbursements (Note 3) 107,047.37

Cash on deposit with the Nevada State Treasuter,

June 30, 1964 (Note 4) R § 54!902.71
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STATE OF NEVADA DAIRY COMMISSION
FOOTNOTES TO THE STATEMENI OF CASH RECEIPTS AND DISBURSEMENTS
FOR WHE FISCAL YEAR ENDED JUNE 30, 1964

NOTE 1

On September 29, 1964, the Dairy Commission was notified by the State
Controller that $80,00, representing a refund for unused personnel assessment
for the year 1963-64, was entered as a transfer to the Dairy Commission Fund
for the fiscal year ended June 30, 1964, '

NOTE 2
One voucher, in the amount of $57,20, was presented to the State Controle
ler's office for payment from the Dairy Commission Fund for the fiscal year
ended June 30, 1964, The payment was made July 25, 1964, from the Dairy Commis-
sion Fund for the year ended June 30, 1965,

NOTE 3

The State- of Nevada does not operate its funds om a strict cash basis,
The fund remains open for a period of days after the close of the fiscal year
at June 30th, in order to allow the various state agencies to record vouchers
for expenditures on this modified cash basis, The period of days allowed runs
from July lst through August 15th, Vouchers paid during this period, and re-
flected in the attached statements, amounted to $4,225,76, and consisted of the
following:

Salaries and payroll costs 1 $3,603,96

Out of state travel - 15,80
In state travel 251,11

Operating . 354,89
L ‘ Total $4,225.76

NOIE &

The reconciliation of the Dairy Commission records to the records of the
State Controller as follows:

Balance per Dairy Commission records,

June 30, 1964 $54,902,71
Add: State Controller's transfer of funds

reported September 29, 1964 80,00
State Controller's payment of 1963-64 voucher

on July 25, 1964, from 1964-65 funds 37.20

Balance per State Controller's records

June 30, 1564 255!039.91
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STATE OF NEVADA DAIRY COMMISSION

Schedule 1

COMPARATIVE STATEMENTI OF BUDGETED AND ACTUAL DISBURSEMENTS

FOR _THE FISCAL YEAR ENDED JUNE 30, 1964 .

Salaries and payroll costs:

. Personnel salaries
Commission member salaries

" Industrial insurance
Retirement
Personnel assessment
Group Insurance .

Total salaries and payroll

" costs disbursements

Out of state travel disbursements
In state travel disbursements

Opetating° L
-Office supplies
- Postage and freight
Telephone rental - -
Telephone tolls and telegraph
Printing operational
Subscriptions and reference manuals
Dues and registrations
Bond and insurance premiums
Contract services
Accountant
Court reporting
Other professional
Attorney general services
Office equipment repair
Equipment rental _
Building space rental
Building hall rental=public hearings
Heat
Power
Water
Other Utilities
Building maintenance
Advertising
Miscellaneous

$64,052,00 $65,892,89
2,400,00 1,600.00
445,00 430,28
3,600,00 3,766.81
450,00 400,00
324,00 183,00
$71,271.00. -  $72,272,98
$5,000.00  §2,134.99
$ 9,000,00 $ 6,448.95
$ 2,000,00 "~ § 1,357,92
800,00 604,61
1,120.00 1,103.64
2,000,00 803.77
900,00 350,23
50,00 61.00
150,00 . 105,00
150,00 320,84
1,000,00 1,730.00 .
. 300,00
100,00
9,000,00 9,000,00
450,00 406,44
100.00 84,24
4,800,00 4,800,00
200,00 75.00
400,00 256.86
150,00 130,16
75,00 126.36
25,00 24,00
480.00 480,00
200.00 159.70
125.00 32,00

Total operating disbursements

BUDGETED

DISBURSEMENTS DISBURSEMENTS DISBURSEMENTS

ACTUAL

BUDGETED

DISBURSEMENTS
OVER OR (SHORT)

ACTUAL

$24,575.00

435

$22,011.77

($1,840,89)
800,00
14.72
(166,81)

* 50,00
141.00

($1,001.98)
'$2,865.01

§25551.05

$ 642,08
195.39
16.36
1,196,23
549,77
(11.00)
45,00
(170, 84)

(730,00)
300,00
100,00

43,56
15,76

125,00
143,14
19,84
(51.36)
1,00

40,30
93.00

$2,563.23
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. 'STATE OF NEVADA DAIRY COMMISSION

- COMPARATIVE STATEMENT OF BUDGETED AND

! ACTUAL EQUIPMENT PURCHASES

FOR THE FISCAL YEAR ENDED JUNE 30, 1964

Offiée Farniture

File cabinet
Two 'desks
One ‘chair
One chair
Total office furniture

Office Equipment

One printing calculator budgeted/
Four SCM Corporation printing
calculators '
Photographic equipment
Total office equipment

Other .furniture and equipment

Migcellaneous
One office counter with a gate
One office cabinet
" Total other furniture and
equipment

Total equipment purchases

Schedule 2

BUDGETED
EQUIPMENT
: | PURCHASES
BUDGETED ACTUAL OVER OR (SHORT)
_ EQUIPMENT EQUIEMENT ACTUAL EQUIP-
- PURCHASES PURCHASES ~ MENT PURCHASES
$ 146,00 $ 146,00
$ 334,14 (334.14)
62.15 T(62,15)
 82.64 - - (82.64)
146200 378,93 3 (332.93)
$ 600,00 $3,330,00  ($2,730.00)
250,00 250,00
850. 00 33.330.00  (32.480.00)
$ 100,00 $ 100.00
$ 240,35 (240.35)
129.40 (129.40)
100,00 $  369.75 $_(269.75)
$1,096. 00 $64,178.68  ($3,082,68)
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STATE OF KEVADA
BOARD OF DENTAL EXAMINERS

JUNE 30, 1964

FRANK AND MARGERUM
CERTIFIED PUBLIC ACCOUNTANTS
RENO, NEVADA
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FRANK AND MARGERUM
Certified Public Accountants
35 Stewart Street
Reno, Nevada

September 1, 1964

Nevada State Board of Dental Examiners
Reno, Nevada

Gentlemen:

We have examined the Statement of Financial Condition of the
Nevada State Board of Dental Examiners as of June 30, 1964, and the
related Statement of Revenues and Expenditures for the year then ended.
Our examination was made in accordance with generally accepted auditing
standards, and included such tests of the accounting records and such
other auditing procedures as we considered necessary in the circumstances,

In our opinion, the accompanying Statement of Financial Condition
and Statement of Revenues and Expenditures present fairly the position of
the Nevada State Board of Dental Examiners as of June 30, 1964, and the
results of its operation for the year then ended, on a cash basis, in
conformity with generally accepted accounting princinles, applied on a
basis consistent with that of the preceding year.

Very truly yours,

FRANK & MARGERUM

/s/ //u‘”u(, ‘;/)7/;/\2#;«44/
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EXHIBIT A

NEVADA STATE BOARD OF DENTAL EXAMINERS
STATEMENT OF FINANCIAL CONDITION
JUNE 30, 1964

ASSETS
CASH
Cash on Deposit - Nevada Bank of Commerce $10,933.34
PROPERTY
Office Equipment 1.00
$10,934.34
LIABILITIES AND SURPLUS
SURPLUS - $10,934.34
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NEVADA STATE BOARD OF DENTAL EXAMINERS

STATEMENT OF REVENUES AND EXPENDITURES

FOR THE FISCAL YEAR ENDED JUNE 30,1964

EXHIBIT B

REVENUES
License Fees -~ Dentists $4,915.00
License Fees - Hygienists 450,00
Examination Fees - Dentists 3,600,00
Examination Fees - Hygienists 150,00
Reimbursements-Nevada State Dental Society 1,361.84
Miscellaneous 5.00
Total Revenues $10,481.84
ERPENDITURES
Salaries . $1,530.00
Travel?
In-State $ 144,22
Qut-of-State ) 1,847.84
Total Travel 1,992,006

: Opératihg:

Dues & Subscriptions $ 107.50
Examination Expense 933.21
Industrial Insurance 20,57
Lab Fees and ¥X-Rays 323,95
Legal and Accounting 3,139.94
Postage 50.00
Post Office Box Rental 24,00
Printing 419,25
Rent 700.00
Stationery and Office Supplies 244,07
Telephone and Telegraph 282.19

Total Operating
Total Expenditures

Excess of Revenue (Over Expenditures

Cash Balance - July 1, 1963
Cash Balance - June 30, 1964
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6,244.68

_.9,766.74
$ 715.10

10,218.24
$10,933.34
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STATE OF NEVADA
BOARD OF DISPENSING OPTICIANS

JUNE 30, 1964

HEPPNER & McCOMBS

CERTIFIED PUBLIC ACCOUNTANTS
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HEPPNER & McCOMBS
CERTIFIED PUBLIC ACCOUNTANTS
Vernon C. Reppner, CPA Security National Bank Building Telephone
Robert P. McCombs, CPA 180 West First Street 329-3428
Reno, Nevada

September 21, 1964

Nevada State Board of
Dispensing Opticians
134 South Fourth Street

Las Vegas, Nevada
Gentlemen:

We have examined the balance sheet of Nevada State Board of Dispensing
Opticians as of June 30, 1964, and the related statement of revenue and expendi-
tures for the year then ended. Our examination was made in accordance with |
generally acceéted auditing standards and, accordingly included such tests of
the accounting records and such other auditing procedures as we considered
necessary in the circumstances.

In our opinion, the accompanying balance sheet and related statement of
revenue and expenditures present fairly the financial position of Nevada State
Board of Dispensing Opticians at June 30, 1964, and the results of operations
for the year then ended, and were prepared in conformity with generally accepted
accounting principles applied on a basis consistent with that of the preceding

year,

Yours very truly,

/s/ J‘\/(flf//’ o ‘?2/[\/67;1/,‘/
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Exhibit A

NEVADA STATE BOARD OF DISPENSING OPTICIANS
7+ BALANCE SHEET -

JUNE 30 1904
ASSETS
CURRENT ASSETS
Cash $2,248.96
$2,248.96
LIABILITIES
CURRENT LYABILITIES
Accounts payable $ 150,30
FUND EQUITY . ) o
Balance, July 1, 1963 $2,177.55
Less prior period adjustment 120.60
$2,056.95
Add excess of revenue over expenditures for
the year ended June 30, 1964 (Exhibit B) 41,71
Balance, June 30, 1964 $2,098.66
$2,248.96
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Exhibit B

NEVADA STATE BOARD OF DISPENSING OPTICIANS .
STATEMENT OF REVENUE AND EXPENDITURES
FOR THE YEAR ENDED JUNE 30, 1964

FOR THE YEAR ENDED
JUNE 30, 1964

Budgeted Actual
REVENUE '
License renewals $3565.00 $315.00
Examination Fees 100.00
Interest 78.90
Total revenue $365.00 $493.90
EXPENDITURES
Salaries $ 50.00
Travel 200,00 167 .45
Operating expense 75.00 184.74
Auditing 100.00
Total expenditures $325.00 $452,19
Excess of revénue over expenditures $ 40.00 $ 41.71
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STATE OF NEVADA
BOARD OF FUNERAL DIRECTORS AND EMBALMERS

JUNE 30, 1964

RAFOURY, ARMSTRONG AND BERNARD
PUBLIC ACCOUNTANTS
100 California Avenue
Reno, Nevada
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Sam P. Kafoury KAFOURY, ARMSTRONG AND BERNARD

Ray E. Armstrong PUBLIC ACCOUNTANIS
Lowell C. Bernard 100 California Avenue Telephone
Leroy R. Bergstrom Reno, Nevada Fairview 2-9471

August 5, 1964

Nevada State Board of Funeral
Directors and Embalmers

P.0. Box 2407

Reno, Nevada

Gentlemen:

Pursuant to your request, we have audited the accounts and
records of the Nevada State Board of Funeral Directors and Embalmers for
the fiscal year ended June 30, 1964, Our examination was made in accordance
with genérally accepted auditing standards and accordingly included such
tests and analyses of the accounting records as we considered necessary
under the circumstances,

All receipts appear to have been properly accounted for, All
disbursements were made with the approval of the Board's secretary, and
the amounts paid were supported by adequate evidences of indebtedness.

Attached hereto and forming a part of this report are the
following exhibits which present the cash receipts and disbursements for
the fiscal year ended June 30, 1964:

Exhibit A - Statement of Receipts and Disbursements.

Exhibit B - Statement of Receipts and Disbursements As
Compared to Legislative Intent,

In our opinion, the accompanying statements present fairly the
receipts and disbursements of the Nevada State Board of Fumeral Directors
and Embalmers for the fiscal year ended June 30, 1954 on a basis consistent
with that of the prece&ing year,

Respectfully submitted,
/sl v/‘/‘ ety {onrmeToom \?

’ PUBLIC ACCOUNTANTS AN AL
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Exhibit A

NEVADA STATE BOARD OF FUNERAL DIRECIORS AND EMBALMERS
STATEMENT OF RECEIPTS AND DISBURSEMENTS
FOR FISCAL YEAR ENDED JUNE 30, 1964

RECEIPTS:
Embalmers License Fees $1,230.00
Apprentice License Fees 40,00
Examination Fees 375.00
Rebate - Nevada Industrial Commission 10.39
Total Receipts $1,655.3¢9
DIS BURSEMENTS &
Salary - . : $ 640.00
Travel and Room Allowance ’ - 317.65
Operating Expenses: :
Meeting Expense $32,94
Examination Grading 9.25
Treasurer's Bond Premium 10,00
Industrial Insurance 74.25
Office Supplies 65.75.
Printing 60.95
State Dues 50.00
Telephone 43,67
Accounting 75.00
Refund of Examination Fee 75.00
Office Equipment 62.37 559.18
Total Disbursements | 1,516.83
Excess of Receipts over Disbursements $ 138.56
Cash Balance, July 1, 1963 3,716,94
Cash Balance, June 30, 1964 §3,855.50

e ——————————.

REPRESENTED BY:
First National Bank of Nevada, First and
Virginia Branch, Reno, Nevada =~

Checking Account §3!855.50
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NEVADA STATE BOARD_OF‘FUNERAL DIRECTORS AND EMBALMERS

STATEMENT 'OF RECEIPTS AND DISBURSEMENTS AS
COMPARED TO LEGISLATIVE INTENT
FOR FISCAL YEAR ENDED JUNE 30, 1964

LEGISLATIVE

INTENT
CASE BALANCE, July 1, 1963

RECEIPTS:
Embalmer's License Fees
Apprentice License Fees
Examination Fees
Rebate ~ Nevada Industrial Commission

Total Receipts 1,835.00

Total Funds Available

DISBURSEMENTS:
Salaries $ 655.00
Travel ‘ 760,00
Operating Expenses 420,00

Total Disbursements $1,335,00

CASH BALANCE, June 30, 1964
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ACTUAL

$3,716,%

$1,230.00
40.00
375.00
10.39

$1,655,39

$5,372.33

$ 640.00
317,65
559.13

$1,516.83

$3,855.50

Exhibit B

OVER OR
(UNDER)
INTENT

$(179.61)

$ (15.00)
(442.35)
139.18

$(318.17)
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STATE OF NEVADA
NEVADA LIQUEFIED PETROLEUM GAS BOARD

FISCAL YEARS ENDED JUNE 30, 1963 and 1964

CHANSLOR, BARBIERI & DeWHITT
CERTIFIED PUBLIC ACCOUNTANTS
Professional Building
Reno, Nevada
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Leroy H. Chanslor, CPA CHANSLOR, BARBIERI & DeWHITT Members American

Alfred Barbieri, CPA CERTIFIED PUBLIC ACCOUNTANTS Institute of
. W. Elmo DeWhitt, CPA Professional Building Certified Public
----- Reno, Nevada Accountants-Nevada
Richard R. Kearney, CPA Telephone FAirview 2-3467 Society of Certified
Edward W. Montesa, CPA Public Accountants

Board of Directors

Nevada Liquefied Petroleum Gas Board
211 E. 4th Street

Carson City, Nevada

Gentlemen:

We have examined the accounts and records of the Nevada Ligquefied
Petroleum Gas Board for the fiscal years ended June 30, 1963 and 1964,
and have prepared therefrom the following exhibits:

Statement of Cash Receipts and Dis-
bursements - For the Fiscal Year
Ended June 30, 1963 Exhibit A,

Statement of Budgeted Expenditures
Compared to Actual - For the
Fiscal Year ended June 30, 1963 Exhibit B,

Statement of Cash Receipts and
Disbursements - For the Fiscal
Year Ended June 30, 1964 Exhibit C,

Statement of Budgeted Expenditures
Compared to Actual - For the
Fiscal Year BEnded June 30, 1964 Exhibit D.

Although we did not make a detailed examination of all recorded trans-
actions, our examination was made in accordance with generally accepted
auditing standards, It included test-checks and analyses of the account-
ing records and other supporting documents to the extent which, in our
opinion, were adequate to satisfy ourselves of the general accuracy of
the records.

Opinion
We have examined the statements of cash receipts and disbursements of

the Nevada Liquefied Petroleum Gas Board for the fiscal years ended June
30, 1963 and 1964. Our examination was made in accordance with generally
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accepted auditing standards and accordingly included such tests of the
_ accounting records and such other auditing procedures as we considered
necessary in the circumstances,

In our opinion the accompanying statements of cash receipts and dis-
bursements present fairly the cash transactions of the Nevada Liquefied
Petroleum Gas Board for the fiscal years ended June 30, 1963 and 1964,

/s/ kﬁ.ll’I{,&,‘L-;b&tu; , //\57/ j»h,y,/ b
,4(&&&/25?
Certified Public Accountants

July 9, 1964
Carson City, Nevada
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)‘vr

NEVADA LIQUEFIED PETROLEUM GAS BOARD

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

FOR THE YEAR ENDED JUNE 30, 1963

RECEIPTS

License Fees
Pamphlet Sales
Travel Expense Refund
Refunds
Total Receipts

DISBURSEMENTS

Salaries

Inspector

Executive Secretary
Retirement Expense
Industrial Insurance
Travel Expense -~ In State
Mi{scellaneous Expense
Postage
Supplies
Telephone and Telegraph
Equipment ~ Typewriter
Refunds - License Fees

Less - Employees' Payroll Tax Deductions
Paid in July, 1963
Total Cash Disbursements

$ 6,000,C0
2,340.00
278.20
218,41

o 4,134,464
100.27
82.20
481.88
248.73
221.95
620.00

$ 14,726.08

348.85

Excess Cash Receipts Over Cash Disbursements

Cash Balance -~ June 30, 1962
‘Cash Balance - June 30, 1963

Represented by:

Cash in Bank - First National Bank, Carson City Branch,

Carson City, Nevada
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EXHIBIT A

$ 14,195,00
18.75
142,60
33.27
$ 14,389.62

14,377.23

12,39
6,855.22

et ———————
$_6,867.61

$ 6,867.61
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EXHIBIT B

NEVADA LIQUEFIED PETROLEUM GAS BOARD

STATEMENT OF BUDGETED EXPENDITURES COMPARED TO ACTUAL

FOR THE FISCAL YEAR ENDED JUNE 30, 1963

(OVER) OR
UNDER
BUDGETED ACTUAL BUDGET
DISBURSEMENTS
Salaries
Inspector $ 6,000.00 $ 6,000,00
Executive Secretary 2,340.00 2,340.00
Retirement Expense 350.00 278.20 $ 71.80
Industrial Insurance 80,00 218.41 (133.41)
Travel Exﬁgnse - In State (Note 1) 4,000.00 4,134.44 (134.44)
Operating Expenses
Miscellaneous Expense 100,27
Postage , 82.20
Supplies 481.883
Telephone and Telegraph 248,73 ,
Total Operating Expenses 1,770.00 - 913.08 856.92
Equipment , 660,00 221,95 438.05
Totals 2 15,200.00 g 14,106.08 . g 1,093.92

Note 1: Travel expenses were reimbursed by receipts of $142,60,
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EXHIBIT C

NEVADA LIQUEFIED PETROLEUM GAS BOARD

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

FOR THE YEAR ENDED JUNE 30, 1964

RECEIPTS
License Fees $ 12,195.00
Pamphlet Sales 28.50
Refunds 30.02
Total Receipts $ 12,253.52
DISBURSEMENTS
Salaries
Inspector $ 6,250.00
Executive Secretary 2,250.00
Retirement Expense 374.21
Industrial Insurance 152.58
Travel Expense - In State 4,044,80
Miscellaneous Expense 195.67
Postage 90.00
Supplies 255,78
Telephone and Telegraph 266.53

$ 13,879.57
Prior Fiscal Year's Payroll Tax
Deductions Paid This Year 348.85
$ 14,228.42

Less - Employees! Payroll Tax Deductions

Paid in July, 1964 302,17
Total Cash Disbursements 13,926.25
Excess Cash Disbursements over
Cash Receipts 1,672.73
Cash Balance - June 30, 1963 6,867.61
Cash Balance -~ June 30, 1964 § 5,194.88

Represented By:
Cash in Bank - First National Bank, Carson City Branch,
Carson City, Nevada
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NEVADA LIQUEFIED PETROLEUM GAS BOARD

STATEMENT OF BUDGETED EXPENDITURES COMPARED TO ACTUAL

FOR THE FISCAL. YEAR ENDED JUNE 30, 1964

DISBURSEMENTS
Salaries
Inspector
Executive Secretary
Retirement Expense
Industrial Insurance
Travel Expense -~ In State

Operating Expenses
Miscellaneous Expense
Postage
Supplies
Telephone and Telegraph
Total Operating Expenses
Equipment
Totals

EXHIBIT D

(OVER) 6R
UNDER
BUDGETED ACTUAL BUDGET
$ 6,000,00 $ 6,250,00 § (250.00)
2,340.00 2,250.00 90.00
350.00 374,21 ( 24.21)
80.00 152,58 ( 72.58)
4,000.00 4,064,80 ( 44.80)
195.67
90.00
255,78
266.53
1,770.00 807.98 962.02
660.00 660.00
§ 15,200,00 § 13,879.57  §$1,320.43
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STATE OF NEVADA
BOARD OF MEDIC@L EXAMINEBS

JUNE 30, 1964

KAFOURY, ARMSTRONG AND BERNARD
PUBLIC ACCOUNTANTS
100 California Avenue
Reno, Nevada
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Sam P. Kafoury XAFOURY, ARMSTRONG AND BERNARD

Ray E. Armstrong PUBLIC ACCOUNTANTS
Lowell C. Bernard 100 California Avenue Telephone
Leroy R. Bergstrom - . . Reno, Nevada FAirview 2-9471

August 28, 1964

Nevada State Board of Medical Examiners
3660 Baker Lane
Reno, Nevada
Gentlemen:
_We have examined the accounts and records of the Nevada State
Board of Mhdiéal Examiners for the year ended June 30, 1964; Our
examination was made in accordance with generally accepted auditing
standard; and included such tests and analyses as we deemed necessary
in the circumstances,
From the results of our examination, we havé prepared the
'following exhibits: |
Exhibit A - Statement of Revenues and Expenditures
.and Budget Comparieon, For the Year

Ended June 30, 1964,

Exhibit B - Statement of Financial Condition,
June 30, 1964, o

Duting the year under review, the ag;ouﬁts'classifications of
the Board's records were modified to correspond with its: budgeted
appropriafions.

In our opinion, the attached exhibits present fairly on a cash
basis thé results of the operations 6f the Nevada State Board of Medical
Examiners for the year ended June 30; 1964 and its financial condition
at thaﬁ date, in accordance with generally accepted accounting principles

_ consistentl& applied.

- Respectfully submitted,
/8/%"““’"‘/1 é/mtﬁd M/\é
PUBLIC ACCOUNTANTS ernard
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NEVADA STATE BOARD OF MEDICAL EXAMINERS
STATEMENT OF REVENUES AND EXPENDITURES

AND BUDGET COMPARISON

FOR THE YEAR ENDED JUNE 30, 1964

Cash Balance, July 1, 1963
Cash Balance, June 30, 1964
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BUDGETED ACTUAL
REVENUES :
Annual Registration Fees $ 6,400.00 $ 6,360.00
Permits and Endorsements 600.00 755.00
Reciprocity Fees 11,000.00 11,600.00
Examination Fees 300.00 400,00
Reinstatement Fees 50.00 20.00
Interest and Miscellaneous 670.00 825.17
- Totals $19,020.00 $19,960.17
EXPENDITURES:
Board Salaries $ 1,500,00 $ 1,575.00
Clerical Salaries 6,000.00 4,266,70
Qut-of-State Travel:
Transportation 1,680,00 1,210.36
Per Diem 700,00 666.01
In-State Travel:
Transportation 640,00 725,20
Per Diem 525.00 523,13
Industrial Insurance 200,00 122,07
Buildings and Equipment Rental 2,500.,00 2,400.00
Freight and Postage 100,00 345,47
Printing - Annual Register 300.00 250.00
Printing - Miscellaneous 50.00 116.71
Printing - Other Forms 300,00 435.39
Office Supplies and DIxpenses 250,00 204,80
Telephone - Service Fees 360,00 230.56
Telephone -~ Tolls 200.00 218,45
Insurance and Bonding 230,00 325,64
Legal Service . .1,200,00 1,350.00
Audit and Accounting 900.00 850.00
Meeting Expense 200.00 54,78
Convention Registration and Dues 250.00 200,00
Annuity and Retirement 1,300.00 1,369.81
Investigation Expense 500.00 -
Miscellaneous 200.00 35.84
Capital OQutlay 750.00 ©1,272.81
Totals $205885.00 $18,748.73
‘Excess of Revenues
Over Expenditures 1,211.44

26,374.19

$27,585.63

Exhibit A
Page 1

OVER OR
(UNDER)
BUDGET

$ (40.00)
155.00
600.00
100.00
(30.00)
155.17

$ 940,17

$ - 75.00

(1,733.30)

(469.64)
(33.99)

85.20
(1.87)
(77.93)
(100.00)
245,47
(50.00)
66.71
135.39
(45.20)
(129.44)
18.45
45,64
150.00
(50.00)
(145.22)
(50.00)
69.81
(500.00)
(164.16)
522.81

252!136.27)
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NEVADA STATE BOARD OF MEDICAL EXAMINERS
STATEMENT OF REVENUES AND EXPENDITURES
AND BUDGET COMPARISON
FOR THE YEAR ENDED JUNE 30, 1964

REPRESENTED BY:
Commercial Account: .
Security National .Bank of Nevada,
Reno, Nevada $ 1,859.90

Savings Accounts:
First National Bank of Nevada, Keystone

Exhibit A
Page 2

Branch, Reno, Nevada 3,410.22

Nevada Bank of Commerce, Reno Branch,

Reno, Nevada 5,383.47
Union Federal Savings and Loan Association, .

Reno, Nevada .7,112.03
American Savings and Loan Association, o

Reno, Nevada .. 5,283.,26

Frontier Fidelity Savings and Loan Association,

Las Vegas, Nevada 4,573.55 -

Less:  Funds Held in Trust, Employees'
Withholding
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$27,622.43

36.80

$27,585.63
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Exhibit B

NEVADA STATE BOARD OF MEDICAL EXAMINERS
STATEMENT OF FINANCIAL CONDITION

. JUNE 30, 1964

ASSETS

CURRENT ASSETS:
Cash in Banks:
Commercial Account, Security
Bational Bank
Savings Account, First National

Bank of Nevada $3,410.22

Savings Account, Nevada Bank

of Commerce 5,383.47

Union Federal Savings and

Loan Association 7,112.03

American Savings and Loan

Association 5,283,26

Frontier Fidelity Savings

and Loan Association 4,573.55

Total Current Assets
FIXED ASSETS (Nominal Value Only)

Total Assets

LIABILITIES AND SURPLUS

CURRENT LIABILITIES:
Employees Withholding Taxes

SURPLUS :
Legal Reserve
Unappropriated Surplus

Total Surplus

Total Liabilities and Surplus
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$ 1,859.90

~ 25;762;53
- $27,622.43
1.00

$21,623.43

$ 36.80

$15, 000,00

27,586.63

$27,623.43
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STATE OF NEVADA
STATE BOARD OF NURSING

JUNE 30, 1964

A, N, JACOBSON
PUBLIC ACCOUNTANT
VIRGINIA CITY, MNEVADA
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A, N. JACOBSON
PUBLIC ACCOUNIANT
Post Office Box 435 VIRGINIA CITY, NEVADA Virginia City 541

August 10, 1964

State Board of Nursing
c¢/o Mrs. Della Fitzgerald,
P.O. Box 1884,

Reno, Nevada.

Ladies:

An audit of the books and accounts of the State Board of
Nursing for the fiscal year ended June 30, 1964,

The examination was made in accordance with generally accepted
_auditing standards applicable in the circumstances and included
such tests of accounting records and supporting evidence, together
with procedures, as were considered necessary. .

The followihg statements'are included with this report'

‘Receipts, Fiscal Year Ended June 30, 1964 Schedule 1
Disbursements, Fiscal Year Ended June 30, 1964 o M 2
Summary of Recelpts & Disbursements, lst

National Bank of Nevada, Commercial Account " 3

Summary of Disbursements by Category, lst

National Bank of Nevada, Commercial Account " 4
Expenditures for Salaries, lst National Bank of

Nevada, Commercial Account } " 5
Expenditures for Operating Expense, lst National

Bank of Nevada, Commercial Account - A -
Expenditures for Traveling Expense, lst National

Bank 'of Nevada, Commercial Account _ " 7
Expenditures for Equipment, lst National Bank of
 Nevada, Commercial Account " 8
TIransfer of Funds from 1lst National Bank of

Nevada, Commercial Account e ’ " -9
Funds on Deposit in Savings Accounts " 10
Summary of Available Funds S ‘ o 11

In our opinion, schedules presénted herewith correctly reflect the
financial transactions of the State Board of Nursing for the fiscal
' year ended June 30, 19684,
Respectfully submitted,
v 3 Qe tianis

A, N. Jacobson,
Public Accountant.
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Schedule 1

STATE BOARD OF NURSING
Receipts"
Fiscal Year Ended June 30, 1964

To To Fiscal Year
March 31, 1964 June 30, 1964 1963-1964

PROFESSIONAL NURSES

$ 4,994.00

Fees by Endorsement $ 3,622,00 $1,372,00
Temporary License Fees 1,593.00 333.00 1,926.00
Renewal Fees 13,984.75 ' 13,984.75
Reinstatement Fees 546,00 515.00 1,061,00
License Examination Fees 421.00 112,00 533.00
Examination Fees Only 138.00 40,00 173,00
$20,304.75 $2,372,00 $22,676.75
PRACTICAL NURSES
Fees by Endorsement $ 392.00 $ 270,00 $ 662,00
Temporary License Fees 306,00 45,00 351.00
Renewal Fees - 6,602,90 7.00 6,609.90
Reinstatement Fees 249,74 275,26 525.00
License Examination Fees 1,702.50 562,50 2,265.00
Examination Fees Only 27.50 75.00 102.50
Fees for Duplicate Licenses 2,00 2,00
Misc. 5.00 ' 4,75 9.75
$ 9,287.64 $1,239.51 $10,527.15
OTHER
Transferred from -
State Treasurer $ 5,429.44 $ 5,429.44
Interest Received: : o ‘
Union Federal §. & L. $ 76.67 76.67
American Savings & Loan - 23.00 23.00
1st Natl Bank, Savings al/c 106.33 106.33
Nev, Ind. Com, Refund - 5.71 5.71
Totals $35,021.33 $3,823.22 $38,845.05
4th Quarter Receipts
Deposited as Follows:
1st Natl Bank, Com. a/c $2,365.75
1st Natl Bank, Savings a/c- 1,328.14
lst Natl Bank, Sav. a/c (Interest) 105,33
American Savings & Loan, (Interest) 23.00
' $3,823.22

Note: Interest from lst National Bank Savings Account and American Savings
& Loan due June 30, 1964 not credited to State Board of Nursing

accounts until July, 1964,
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STATE BOARD OF NURSING

Disbursements

" Fiscal Year Ended June 30, 1964

Salaries

Deposited Union-Federal
Savings & Loan

Deposited American Savings
& Loan

Retirement Contributions

Stationery, Printing &
Postage, (regulation hand-
books, application forms,
misc. stationery & Postage

Office Expense, Misc,

Office Equipment

Office Rent

Travel Expense

Telephone & Telegraph

Legal & Audit Fees -

Examination Expense

Examination Proctoring

Convention Reg. Fees

P.0. Box rent

Fidelity Bond

Misc. Refunds

Remitted to Internal Revenue

" -.Service for Income Tax Withheld

Income Tax Withheld, due to
Internal Revenue Service

Totals

Schedule 2

Fiscal Year

$ 9,137.40
10, 000,00

6,000.00
383.04

2,213.78
387.59
250,11
900.00

1,940.88

92.41
202,50
393.48

-120.00
40.00
18.00
5.00
31.00

339.98

To To
March 31,1964 June 30, 1964 1963-1964
$ 5,976.70 $3,160.70

10,000.00
6,000.00
319.20 63.84
1,642.65 571.13
252,15 135.44
250.11
675,00 225,00 -
976,97 963.91
59.05 33.36
202.50
92,50 300.98
30.00 90.00
35.00 5.00
9.00 9.00
5.00
15,00 16.00
339.98
550.41

$26,285.72
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$5,619.04

(550.41)
$31,904,76
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STATE BOARD OF NURSING

Summary of Receipts & Disbursements

Fiscsl Year Ended June 30, 1964

Total Receipts from All Sources
From Fees
Transferred from State Treasurer
Interest Received: '

Union Federal Savings & Loen $76.67
American Savings & Loan 23,00
1st National Bank Savings a/c 106,33

‘Nevada Ind, Comm. Refund

Deposited as Follows:
1st National Bank of Nevada,

Commercial Account : $37,337.58
lst National 3Bank of Nevads,

A Savings Account _ 1,434.47

/ American Savings & Loan 23.00

---------------------

Schedule 3

$33,203.90
5,429.44

206,00
5.71

$38.845.05

$38,845,05

BANK RECONCILIAIION, l1st National Bank of Nevada, Commercial Account:

Balance, July 1, 1963 _
Receipts, Fiscal Year 1963-1964

Disbursements, Fiscal Year 1963-1964
Balance, Commercial Account, June 30, 1964

Add Outstanding Checks: No, . Amount
235 § 527.04
236 8.00
237 22.75
238 63.84
239 36.40
240 85.40
241 85.40
242 35.70
243 79.55
244 26,20
245 89.20
246 333.88
247 82.37
248 102.61

Balance per Bank, June 30, 1964
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$ 622,50
37,387,.58
$38,010.08

31,904.76
§6,105.32

$ 1,578.34

$ 7,683.66
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Schedule &

STATE BOARD OF NURSING
Disbursements by Categories
lst National Bank of Nevada

Commercial Account

salaries LI ] ¢ e o6 » & & & & ¢ @ s & ¢ s s & & o s s 9+ 0 $ 9,137 .40

Operating EXPENSE o o 4 o o ¢ o o ¢ o o o o o« a.v o o o o . 4,576,37
Traveling EXpense . « « + o ¢ o o o ¢ o ¢ o« o o o o o « o 1,940,38
Equipment (Office) . v v 4 ¢ o o o« ¢ o o o o o o o o o o o 250.11

Transfer of Funds 4 o « &+ « ¢« o o o o o ¢ o o o s o ¢ o » 16,000.00

Total ¢ e . LI ] ¢« & o & & v ¢ e 8 o & e ¢ o $31=904'76
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STATE BOARD OF NURSING

Expenditﬁres for Salaries
1st National Bank of Nevada
Commercial Account

Bchedule 5

Executive SE@CTetary o o « o + o o o ¢ o s ¢ o o o« o « o + $6,600,00

BoardMembers...........-..-........ 1,035000

Relief & Temporary Help o o o « o o o v ¢ ¢ o o« o o o o o

1,502,40

: Total * . - * L4 . . . s L] L4 [ | . L] L] * * L] * L L] . L4 §9‘137 040
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STATE BOARD OF NURSING

Expenditures for Operating Expense

1st National Bank of Nevada
Commercial Account

Fiscal Year Ended June 30, 1964

Retirement Contributions
Stationery, Printing & Postage
Office Expense

Office Rent

Telephone & Telegraph

Legal & Audit Fees

Examination Expense:

Materials, answer sheets, etc., $303.48
Proctoring 120.00

Convention Registration Fees
Postoffice Box Rent
Fidelity Bond
Misc. Refunds
Income Tax Withheld 1st quarter 19564
remitted to Internal Revenue Service
Income Tax Withheld, 2nd quarter 1964
to be remitted to I.R.S.
Total

Schedule 6

$ 333,04
2,213.78
387.59
900.00
92.41
202,50

513.48
&0.00
18.00

5.00
31.00

339.98

(550.41)
$4,576,37

(True Copy)



Schedule 7

STATE BOARD OF NURSING

Expenditures for Traveling Expense
lst National Bank of Nevada
Commercial Account
Fiscal Year Ended June 30, 1964

Qut of State $ 898.86
In State 1,042.02
Total $1.940.88
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STATE BOARD OF NURSING

Expenditures for Equipment
1st National Bank of Nevada
Commercial Account
Figcal Year Ended June 30, 1964

Copying Machine for Office | $250.11
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Schedule 9

STATE BOARD OF NURSING

Transfer of Funds

From 1lst National Bank of Nevada
Commercial Account

Fiscal Year Ended June 30, 1964

To Union Federal Savings & Loan $10,000.00
To American Savings & Loan 6,000.00
Total $16,000.00
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STATE BOARD OF NURSING

Funds on Deposit in Savings Accounts
June 30, 1964

Union Federal Savings & Loan
Transferred from 1lst National Bank of
Nevada, Commercial Account’
(Dividend of $76.67 deposited in
commercial account)
Balance, June 30, 1964

American Savings & Loan
Transferred from lst National Bank of
Nevada, Commercial Account
Interest credited to account
Balance, June 30, 1964

First National Bank of Nevada Savings a/c
Transferred from State Treasurer
Deposits
Interest credited to account

Balance, June 30, 1964
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Schedule 10

$10, 000,00

$10,000.00

6,000, 00
23.00

$ 6,023,00

$ 5,000,00
1,328.14
106.33

$ 6,434.47
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STATE BOARD OF NURSING

Statement 6f Available Fuads

June 30, 1964

Ist National Bank of Nevada, Commercial Account
1st ‘Hational Bank of Nevada, Savings Account:
Union Federal Savings & Loan

American Savings & Loan

Total
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$ 6,105.32
643447
10, 000. 00
6.023.00

$23,562.79
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STATE OF NEVADA
BOARD OF PHARMACY

JUNE 30, 1964

GEORGE L. PETTYCREW
139 North Virginia Street
Telephone FA. 2-2439
Reno, WNevada
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GEORGE L, PETTYCREW
139 North Virginia Street
Telephone FA., 2-2439
Public Accountant Reno, Nevada Licensed Real Estate Broker

November 23, 1964

Mr. W. L. Merithew, Secretary,
Nevada State Board of Pharmacy,
Reno, Nevada

Dear Mr, Merithew:

Upon your request, I have examined the
accounts and records of the Nevada State Board of
Pharmacy for the fiscal year ending June 30, 1964,

All accounts were not verified in detail.
However, the examination was made in accordance with
generally accepted auditing standards, including
such tests of the accounting records and procedures
as were considered necessary, I have no knowledge
of misstatements in the accounts or of omission of
material facts,

In my opinion, the accompanying statements
present fairly the results of the financial
operationg of the Board for the period in conformity
with generally accepted accounting principles
applied on a basis consistent with that of the
preceding year,

Yours very truly,

/sl .éiji/f/ / /{{1&) LAred

George L. Pettycrew
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Nevada State Board of Pharmacy
Reno, Nevada
ok ok ok %
Audit Report
June 30, 1964

Geﬁeral Comment ¢

The financial records of the Nevada State Board of Pharmacy
are kept on the cash basis, Internal control is quite adequate to
assure the accuracy of all records, A combined cash journal is the
book of original entry, from which entries are posted to the general
ledger, Such records are complete and are correctly maintained.

Records of the individual pharmacists, pharmacies, dealers
-and other permit holders were test-checked, Payments of the required
fees and charges were found to be in order,

Expenditures are properly authorized and are supported by
required invoices or other documents, Disbursements are made by
check,

Bank statements and related records were examined and
were found to be properly reconciled.

Amounts of cash which were recorded as being on hand at
the beginning and end of the period were traced to the bank state-
ments. Proper records had been made,

The minutes recording the business transacted by the
Board are complete and properly kept.

All of the records show systematic, complete and accurate
information.
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Nevada State Board of Pharmacy

Reno, Nevada

% R %

Statement of Receipts and Disbursements
For the Fiscal Year ending June 30,1964

Cash on Hand, July 1, 1963

Receipts:

Reciprocals, Renewals and Certificates

Examinations

Pharmacy Permits

General Dealer Permits
Wholesalers and Manufacturers

$23,485.00
5,640,00
3,675.00
152.00
1,800.00

Miscellaneous: Grades, Temporary Permits, etc. 249,00

Interest Earned on Savings Accounts

Total Receipts

Total Cash to -Account For

Disbﬁrsements:
Salary

1964 FICA Deductions not paid this period
1964 FICA Deductions paid this period

Employer's FICA Expense
Industrial Insurance
Mileage
Subsistence
Postage
Printing and Stationery
Telephone
Rent
Inspection Expense
Examination Expense
Legal
Per Diem
Supplies
Convention Expense
Miscellaneous

Total Disbursements

Cash on Hand, June 30, 1964

Total Cash Accounted For

477

669.10

$ 3,896.29

$46,309.31

_35,670.10

$81,979.41

(39.41)

36.41
138.69
134.21

1,562.90
1,361.77
303,99
1,682.01
930.46
260.00
250.00
4.25
2,425.00
3,300.53
364. 04
4,001.35

768.42

$21,381,01

60,598.40

$81,979.41
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NEVADA STATE BOARD OF PHARMACY

Reno, ‘Nevada
dededededededededodekk

Balance Sheet
June 30, 1964

Assets:

Cash Items:
Nevada Bank of Commerce =~ Commercial Account
Nevada Bank of Commerce - Savings Account
Security National Bank - Savings Account
Petty Cash
Cash Items for Deposit in Bank

Total Cash on Hand

Office Equipment

Total Assets

Liabilities and Fund Balance:
FICA Deduction not yet paid

Fund Balance:
Balance, June 30, 1963

Receipts
Total
Disbursements $21,381.01
Plus FICA Deductions Increases
June 30, 1954 $39.41
June 30, 1963 36.41 3.00

$37,918.72
11,116.49
10,248.19
20,00
1,295.00
$60,598.40
742,20

61,340.60

$ 39.41

$47,015.10
35,670.10

$32,885.20

21,384.01

Fund Balance, June 30, 1964

Total Liabilities and Fund Balance
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$61,340.60
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STATE OF NEVADA
DEPARTMENT OF COMMERCE
REAL ESTATE DIVISION

JUNE 30, 1964

KAFOURY, ARMSTRONG AND BERNARD
PUBLIC ACCOUNTANTS
100 California Avenue
Reno, Nevada

479



RAFOURY, ARMSTRONG AND BERNARD

Sam P. Kafoury PUBLIC ACCOUNTANTS
Ray E, Armstrong . 100 California Avenue
Lowell C. Bermard - Reno, Nevada Telephone

Leroy R. Bergstrom L - 322-9471

December 11, 1964

State of Nevada
Department of Commerce
Real Estate Division
222 North Carson Street
Carson City, Nevada
Gentlemen:

In accordance with your request, we have audited the accounts and
records of the State of Nevada, Department of Commerce, Real Estate Division
fdr the year ended June 30, 1964, Our examination was made in conformity
with generally accepted auditing standards and accordingly included such
tests and ahalyses of the accounting records as we deemed necessary in the
circumstances,

‘Attached to and forming a part of this report are the following

"exhibits which set forth on a cash basis the financial condition of the
Real Estate Division at June 30, 1964, and the results of its operations
for the year then ended:

Exhibit A - Statement of Financial Condition.

Exhibit B - Statement of Revenues and Expenditures
and Budget Comparisonm.

Exhibit C - Comparative Statement of Revenues and
Expenditures,

Our comments relating to these exhibits follow.

STATEMENT OF FINANCIAL CONDITION

Cash on deposit with the Nevada State Treasurer was confirmed by

direct correspondence and reconciled to the book balance.
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The equinment record as maintained by the Nevada State Purchasing
Department was compared with the equipmentAexamined at the Division;s
Carson City office which also included equipment from the closed Reno office, -
and found to be in agreement therewith,
The unappropriated surplus at June 30, 1964, $38,515.77, was
$25,809.59 more than that of the previous year end,

STATEMENT OF REVENUES AND EXPENDITURES
AND BUDGET COMPARISON

Operations for the year under review resulted in an excess of

~ revenues over expenditu;es of $25,309.69 as noted above, The excess in
revenue is caused.by an increase in various.registration fees and the
changing of thé licensing period from'JanuaryAl, 1964 to July 1, 1964
resulting in the collection of one and one-half years' fees in one year,

We note that the total actual revenues shown by Exhibit B are $100.00

léss than the tétal revenues reported to the State Treasurer during the
year ended June 30, 1954, This amount had been retained in the bank account
of the Nevada Real Estate Commission to provide payment for billings not

received at the close of_business June 30, 1963,

Total Revenues as Reported to State $126,304.94
Treasurer - '
Less: Transfer of Funds rather
than a Deposit of Receipts 100.00
Total Actual Revenues per Exhibit B $126,204,94 .

As Exhibit D illustrates, expenditures were within the overall limitations

provided by the Commission's budget for the year.

COMPARATIVE STATEMENT OF REVENUES AND EXPENDITURES
xhibit C compares the operations of the current year with that
of the year ended June 30, 1963, Ve note that the excess of revenues over

expenditures was $31,104,72 more than that of the preceding year.
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GENERAL COMMENTS

}. Our examination included a réview of the internal control of
the Commission's financial opérations,iand we found this control to be
entirely satisfacéory. Oﬁr tests iﬁéluded correlation of carbons of
receipts issued with the Commission's financial records and member files,

2, We found the Commission‘s licensee files and'financial records
particularly well maintained. |

In our opinion the attached exhibits present fairly the financial
condition of the Department of Commerce, Real Estate Divisioq at June 30,
1964, and the results of its operations for the year ended in conformity
with generaglly accepted accounting principles applicable in the circum-
stances applied on a basis consistent with that of the preceding year.

Respectful}y submitted,

N, ,J,&/u.;._- # 7 e Zjﬁ ,
. 'f e L

PUBLIC ACCOUNTANTS
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Exhibit A

STATE OF NEVADA -
DEPARTMENT OF COMYERCE
REAL ESTATE DIVISION
STATEMENT OF FINANCIAL CONDITION
JUNE 30, 1954

~ ASSETS
CURRENT ASSETIS:
Cash on Deposit with Nevada
State Treasurer $38,514.77
Total Current Assets , ‘ $38,514.77
FIXED ASSETS: e ,
" Office Furniture and Equipment 1.00
Total Assets ' | $38,515.77

LIABILITIES AND SURPLUS

LIABILITIES | | $ None
UNAPPROPRIATED SURPLUS, July 1, 1963 $12,706.03
Add:
Excess of Revenue Over Expenditures
Per Exhibit B 25,809.69
UNAPPROPRIATED SURPLUS, June 30, 1954 38,515.77
Total Liabilities and Surplus $38,515.77

483 (True Copy)



STATE OF NEVADA

DEPARTMENT OF COMMERCE
REAL ESTATE DIVISION

STATEMEI'T OF REVENUES AND EXPENDITURES

AND BUDGET COMPARISON

Excess of Revenue over
Expenditures

Cash 3Balance, July 1, 1963

Cash 3Balance, June 30, 1964

REPPESENTED BY:
Cash on Deposit with Nevada
State Treasurer

Exhibit B

JUNE 30, 1964
EXCESS OF
. ACTUAL OVER
BUDGETED ACTUAL BUDGETED
REVENUES :
Licenses - $ 82,000.00 $ 90,021.00 $ 3,021.00
Examination Fees 12,000.00 15,930.00 6,930.00
Transfers, Penalties and Miscellaneous 600,00 17,253.94 16,653.94
Augmentation - October 1933 301.00 - (801.00)
Total Revenues $§ 95,401.00 $125,20%4.94 $30,803.94
EXPENDITURES:
Salaries and Payroll Costs $ 63,003.00 $ 59,497.53 $(3,505.47)
Travel: ‘
In-State 8,000.00 8,185.28 185.28
Out-of-State 2,000.00 1,900.24 (99.76)
Operating Expenses:
Office Supplies 3,000.00 2,325.91 (671.09)
Postage and Freight 2,500.00 1,826.63 (673.37)
Telephone and Telegraph 3,000.00 2,965.02 - (34.93)
Printing 2,500.00 3,169.63 669,63
Dues, Subscriptions and
Registrations 600.00 311.00 (289.00)
Bond and Insurance 200.00 153.00 (47.00)
Zuilding lMaintenance 600,00 694.90 94,90
Office Equioment Renairs 400,00 234,59 (115.41)
Equipment Rental - 3,24 84,24
Building Space Rental 8,500.00 7,850.00 (650.00)
Legal Counsel, Auditors and
‘Bearings 4,000.00 9,001.9% 5,001.94
Equipments '
Office Furniture and Equipment 4, 000,00 2,142.34 (1,857.66)
Total Expenditures $102,303.00 $100, 395,25 $(1,907.75)

$ (56,902.00)

434

$ 25,809.6°

12,705,08

$ 33,514.77

$ 38,514.77

$32,711.69
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STATE OF NEVADA
DEPARTMENT OF COMMERCE
REAL ESTATE DIVISION

COMPARATIVE STATEMENT OF REVENUES AND EXPENDITURES

FOR THE YEARS EMDED JUNE 30, 1963 AND JUNE 30, 1964

REVENUES
Licenses
Examination Fees

Transfers, Penalties and Miscellaneous

Total levenues

EXPENDITIRES: .
Salaries and Payroll Costs
Travel:

In-State
Out-of-State
Operating Expenses:
Office Supplies
Postage and Freight
Telephone and Telegraph
- Printing .
Dues, Subscriptions and
Registrations
Bond and Insurance
Building Maintenance
" Office Equipment Repairs
Equipment Rental
Building Space lental
Legal Counsel, Auditors and
Hearings
Miscellaneous -

Equipment:
Office Furniture and Equipment

Total Expenditures

Excess of Revenues COver
Expenditures

Exhibit C

YEAR ENDED INCREASE
JUKE 30 JUNE 30 OR
1963 1964 (DECREASE)
$55,385.00 $ 90,021,00 $24,136.00
14,181.00 18,930.00 4,749,00
6,632.20 17,253,994 10,621.74
$36,693.20 $126,204.94 $39,506.74

$53,333.75

$ 59,497,53

$ 6,108.78

5,350. 04 8,185.28 2,835,24
4,020.15 1,900.24 (2,119.91)
2,298.10 2,328.91 30.81
1,645.75 1,526.63 130.88
2,746.21 2,965.02 218.81
3,513.92 3,169.63 (344 . 29)

249,20 311.00 61,80
407 .64 153.00 - (254.64)
625.88 694,90 69.02
625.38 284 .59 (341.29)

- 84.24 84024
9,101.28 7,850.00 (1,251,28)
6,093.32 ¢,001.94 2,908.62
785.00 - (785.00)
1,142.11 2,142.34 1,000,23

1$91,993,23 $100,395.25  $ 8,402.02

$(5.295.03)  § 25,309.59  $31,104.72
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STATE OF NEVADA
BOARD OF REGISTERED PROFESSIONAL ENGINEERS

JUNE 30, 1964

KAFOURY, ARMSTRONG AND BERMARD
PUBLIC ACCOUNTANTS
100 California Avenue
Reno, Nevada
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KAFOURY, ARMSTRONG AND BERNARD

Sam P, Kafoury PUBLIC ACCOUNTANTS
Ray E. Armstrong 100 California Avenue

Lowell C. Bernard Reno, Nevada

Leroy R. Bergstrom Telephone

Fairview 2-9471

July 31, 1964

Robert W, Millard, Chairman

State Board of Registered Professional Engineers
575 Forest Street

Reno, Nevada

Dear Sir:

Pursuant to your request, we have audited the accounts and
records of the State Board of Repistered Professional Engineers for the
fiscal year ended June 30, 1964, Our examination was made in accordance
with generally accepted guditing standards and accordingly included such
tests and analyses of the accounting records as we considered necessary
in the circumstances, However, we did not confirm members' dues directly
with the members since this was not contemplated in the scope of our
engagement,

All receipts appear to have been properly accounted for, All
disbursements were made with the approval of the Board's Secretary, and
the claims paid were supported by adequate evidences of indebtedness.

Attached hereto and made a part of this report are the following
exhibits which present the cash receipts and disbursements for the fiscal o
year ended June 30, 1964:

Exhibit A - Statement of Receipts and Disbursements,

Exhibit B - Statement of Receipts and Disbursements
As Compared to Legislative Intent,
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In our opinion, the accompanying statements present fairly the
receipts and disbursemgnﬁs of the State Bbard of Registered Professional
Engineers for the fiscai year ended June 30, 1964 §n a basis conéistent
with that of the preceding year,

Respectfully submitted,

/S/;(<;#&47AT?Z gzggquZ?;ﬂ,«z?;/

.Jb/f
PUBLIC ACCOUNTANTS
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Exhibit A

Page 1
STATE BOARD OF REGISTERED PROFESSIONAL ENGINEERS
STATEMENT OF RECEIPTS AND DISBURSEMENTS
FOR THE FISCAL YEAR ENDED JUNE 30, 1964
RECEIPTS:
Professional Engineer Applications $ 6,285.00
Engineer in Training Applications 430.00
Professional Engineer Renewal Fees 19,025.00
Engineer in Training Renewal Fees 140.00
Miscellaneous 37.00
Total Receipts $25,917.00
DISBURSEMENTS:
Salaries and Per Diem:
Board Secretary $4,866.98
Assistant to Board Secretary 4,836,29
Board Members' Per Diem 600,00
Total Salaries and Per Diem $10,303,27 B
Travel:
Board Members 2,508,381
Office Expenses:
Office Supplies $ 776.79
Telephone 466,51
Insurance 35.06 -
Rent 1,715.00
Postage and Express 615.53
Printing 2,929.02
Preparation, Typing and Scoring
of Exams 1,155.40
Office Equipment 438.43
Moving Expense 52,00
Total Office Expenses 3,1383.74
Board Investigator:
Investigator $§ 555.71
Clerical Assistance 93,62
Total Board Investigator 654,33
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STATE BOARD OF REGISTERED PROFESSIONAL ENGINEERS
STATEMENT OF RECEIPTS AND DISBURSEMENTS
- FOR THE FISCAL YEAR ENDED JUNE 30, 1964

Miscellaneous:
Mational Dues $ 330.00
Legal and Accounting 350,00
Refunds on Applications and
Renewals Fees 80.00 .
Social Security Expense - :
Current Year 323.53

Total Miscellaneous
Total Disbursements - Current Year

DISBURSEMENTS APPLICABLE TO PRIOR YEAR:
Soctal Security Expense - . ‘ .
~Prior Year _ $ 58.00
Withholding Tax - Prior Year 117.60

”Total Disbursements Applicable to
Prior Year

Total Disbursements
Excess of Receipts Over Disbursements
Bank Balance, Beginning of Fiscal Year .

Bank Balance, Ending of Fiscal Year

REPRESENTED BY:
First National Bank of Nevada,
Keystone Avenue Branch,
Checking Account

490

$-1,083.53

-$22,733.68

175.60

Exhibit A
Page 2

_22,900.28

$ 3,007.72

15,599.18

$18,606.90

$18,606.90
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STATE BOARD COF REGISTERED PROFESSIONAL ENGINEERS
STATEMENT OF RECEIPTS AND DISBURSEMENTS AS
COMPARED TO LEGISLATIVE INTENT
FOR THE FISCAL YEAR ENDED JUNE 30, 1964

CASH BALANCE, July 1, 1963

RECEIPTS:

LEGISLATIVE

INTENT

Professional Engineer Applications
Engineer in Training Applications
Professional Engineer Renewal Fees
Engineer in Training Renewal Fees

Miscellaneous

Total Receipts

Total Funds Available

DISBURSEMENTS:
Salaries
Travel
Operating Expenses
Equipment

Total Disbursements

CASH BALANCE, Jume 30, 1964

$24,300.00

ACTUAL

$15,599.18

$ 6,285.00
430.00
19,025.00
140,00
37.00

$25,917.00

$41,516.18

$12,000.00  $10,303.27
2,800.00 2,508.81
9,200.00 19,658.77
300,00 " 438.43
$24,300.00  $22,909.28
$18,606.90
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OVER OR
(UNDER)
INTENT

1,617.00

$(1,696.73)

(291.19)
453.77
133.43

$01,390.72)
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STATE OF NEVADA
BOARD OF VETERINARY MEDICAL EXAMINERS
JUNE 30, 1964

JOSEPH A, SALOMON
CERTIFIED PUBLIC ACCOUNTANT
320 Flint Street
Reno, Nevada
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JOSEPH A, SALOMON
CERTIFIED PUBLIC ACCOUNTANT
320 Flint Street
Reno, Nevada

-l

Telephone 323-2748

Nevada State Board of Veterinary Medical Examiners
350 Capitol Hill Avenue
Reno, Nevada

I have examined the statement of financial condition of the General
Fund of the Nevada State Board of Veterinary lMedical Examiners as

of June 30, 1964, and the related statement of revenue and expendi-
tures for the year then ended. My examination was made in accordance
with generally accepted auditing standards and accordingly included
such tests of the accounting records and such other auditing proce-
dures as I considered necessary in the circumstances,

In my opinion, the accompanying statement of financial condition

and statement of revenues and expenditures present fairly the finan-
cial position of the General Fund of the Nevada State Board of
Veterinary Medical Examiners as of June 30, 1964, and the results of
its operations for the year then ended in conformity with generally
accepted accounting principles.

/s/;hv/w 4. /gf;z,md

Reno,‘Nevada
August 4, 1964
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Exhibit A

NEVADA STATE BOARD OF VETERINARY MEDICAL EXAMINERS

STATEMENT OF FINANCIAL CONDITION

- - JUNE 30, 1964 .

Cash in Bank
Cash on Hand

" Total Assets -

Vouchérs payable .
Unappropriated surplus

- Total Fund Equity

. GENERAL FUND -

ASSETS

FUND_EQUITY

495

$3,660.11
.80

$3,660.91

$ 536.71

3,124.20

$3,660.91
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Exhibit B

NEVADA STATE BOARD OF VETERINARY MEDICAL EXAMINERS

STATEMENT OF BUDGETED REVENUES AND EXPENDITURES COMPARED TO ACTUAL
o GENERAL FUND

FOR THE FISCAL YEAR ENDED JUNE 30, 1964

Unappropriated Fund Equity
July 1, 1963

Add: Revenue:
Examination fees
Licenses renewal fees

Total Revenue

Deduct:
Audit
Dues
Insurance N.I.C.-Net
Postage
Steno-Secretarial Services
Supplies - Office
Supplies - Examinations
Telephone
Travel - Meetings, Board

Examinations, etc.

Expenditures:

Unappropriated Fund Equity-
June 30, 1964

Estimate

$2,939.76

$1,000.00

1,100.00
$2,100.00
$5,039.76

$§ 75.00
25.00
80.00
36.00

180.00
35.00
150.00
72.00

1,382.00
$2,035,00

$3,004.76

Actual

$2,939,.76

$1,025,00

1,290,00
$2,315,00
$5,256.76

$ 67,50
25.00
66,08
29.27

176,00
32.95
146,00
68.20

1,519.56
$2,130.56

$3,124,20

Excess or
(Deficiency)
of Actual
Compared with
Estimate

$ =-Q--

$ 25.00
190.00
215,00

215.00

N

$  (7.50)
RPNy § Y

(13.92)
(6.73)
(4.00)
(2.05)
(4.,00)
(3.80)

137.56
$ _95.56

$ 119.44
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THE 52nd AND 53rd SESSIONS OF THE

NEVADA LEGISLATURE
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COMPARISON OF APPROPRIATION MADE

BY 52nd AND 53rd SESSIONS OF NEVADA LEGISLATURE

GENERAL APPROPRIATION ACT

52nd Session

53rd Session

Ceneral Government
Governor's Office
Governor?!s.Mansion.
Lt. Governor's Ofc,
Secty., of State
Secty., of Statee-

Spec. Printiog
Attorney General
Attny, Generale-

Spec, Fund
Supreme Court
Colo, River Interv,
Judges Salaries &

Pensions
Dist, Judges Travel
5t. Cont, Office
St., Treas. Office
St. Budget Office
Bldgs. & Grounds
Central Mail Serv,
Central Data Proces,
Planning Board
Planning Boarda-

Preplanning
Tax Commission
Bd. of Finance & Ins,

Premiums
‘Veterans Serv, Comm,

- Economic Develop.
Indian Affairs Comm,
Equal Rights Comm,

State Officers Bond Prem,
Legislative Council Bur.

Education
Dept. °£ Educ.“Admino
Voc. Edue,
Voec, Rehab, -
Voc. Educ~-Basic Adult
Diste School Fund
Emerg, Aid to Schools
Care-Deaf,Dumb & Blind
Auto, Driver Educ,
Teachers Retirement
State Library
State Museum
Historical Soc,
Lost City Museunm
University of Nev,
Western Reg.Higher Edu

1963-64 1964 4«65 1965-66 1966-67

$§ 120,890 § 121,668 § 135,795 § 143,146
13,844 14,034 14,846 15,346
6,225 6,225 7,669 8,147
132,521 119,685 136,016 133,631

-—- ——- 45,000 -
125,069 127,131 - 172,435 175,462
10,000 10,000 10,000 10,000
138,115 135,659 144,225 143,683

40,000 40,000 -—- -un
298,437 298,437 328,497 344,701
21,000 21,000 24,550 22,450
95,430 94,594 100,364 102,600
53,935 53,120 56,266 63,188
88,944 90,970 106,698 111,412
391,218 441,750 462,459 457,300
16,138 16,611 16,626 17,156
- ——— © 17,652 25,252
122,091 124,341 136,348 136,335

12,500 12,500 20,000 -—-
603,482 610,740 694,739 720,575
55,824 56,712 39,312 41,812
37,523 37,69 47,704 47,607
96,996 96,996 111,328 112,160
——— - - 10,000 10,000
2,500 2,500 18,565 18,386
3,750 3,750 3,750 3,750
565,458 541,610 464,091 516,860
281,665 287,290 316,358 321,638
216,599 216,832 336,140 345,334
62,301 66,056 94,382 100,274
cee — 5,000 5,000
23,007,380 26,045,420 28,291,948 31,127,754

15,000 45,000 -—- -
78,750 80,750 95,075 105,000
" - 85,000 100,000
1,667,351 1,867,967 1,973,282 - 2,232,331
177,970 185,524 197,985 198,493
59,313 59,547 66,242 67,162
44,750 50,853 41,300 51,496
16,769 13,588 13,89 14,494
5,868,980 6,344,561 7,265,655 7,695,404
64,376 68,752 91,138

c. 37,511
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Health and Welfare
Office of Director
01ld Age Assist, and

Med, Aid to Aged
Aid to Blind
Aid to Dep. Children
Child Welfare Svs,
Public Assist, and
Child Wel, Admin,
Case Svs, Concerning
Sight
Svs, to Blind Admin,
Childrens Home
Preventive Med, Svs,
Environmental Health

Crippled Child,. Svs.

Vital Statistics
Dental Health

Special Child, Clinics

Hospital Services
Tuberculosis Care
Tuberculosis Care~
Mobile Unit

Mental Health Svs,

and Care

Nev, State Hosp.
Alcoholism Divigion

Nev, Girls Tr, Center
Nev, Youth Tr, Center

Public Safety

State Prison

State Bd, of Pardon
Commissioners
State Bd., of Parole
Commissjioners

Adjutant Gen, and
Nev. Nat. Guard
Civil Defense

Regulatory Services
Inspector of Mines
Pub, Sv, Commission
Labor Commissioner

Department of Commerce
Office of Director

Insurance Division
Banking Division

Savings and Loan Div,

Real Estate Division
State Fire Marshall

52nd Session

1963-1964 1964-1965
$ 26,169 $ 24,289
1,078,800 1,070,100
© 152,280 148,050
676,200 690,000
331,129 374,793
424,670 427,468
51,329 61,903
29,700 35,205
166,740 172,829
124,682 118,058
213,330 210,891
98,347 103,849
29,729 30,537
55,229 56,495
23,309 23,344
28,014 28,220
612,652 664,301
299,916 300,932
1,721,776 1,752,156
25,498 26,116
494,641 525,883
551,883 610,663
930,245 1,011,014
4,000 3,041
75,680 83,452
98,005 98,308
20,237 20,237
51,385 52,695
67,580 67,779
37,841 46,079
24,292 22,887
106,926 107,692
79,588 87,800

III

53rd Session

1965-1966 1966-1967
$ 29,403 $ 28,637
1,085,502 1,138,410
143,820 143,820
795,000 842,700
433,028 482,875
595,698 628,742
61,903 61,903
34,774 34,774
186,716 217,559
149,033 155,646
266,319 259,345
150,054 159,889
36,545 36,649
66,932 66,182
26,473 27,634
28,680 28,712
324,305 325,760
28,241 28,964
320,699 328,577
1,869,146 1,897,280
29,039 28,989
596,807 614,151
785,587 823,678
1,345,682 1,334,951
2,012 3,018
173,043 179,329
119,775 111,115
23,038 23,641
51,183 54,673
41,000 41,000
51,922 55,484
21,857 21,997
140,452 141,025
106,934 107,976
75,245 75,543
104,421 105,086
20,200 20,010



52nd Session

53rd Session

1963~1964 1964-1965 1965-1966 1966-1967

Department of Conservation and

Natural Resources .

" Administration $ 178,912 $ 184,119 § 192,731 $ 197,637
Com. on.Fed. Land Laws -—- - 6,030 6,030
Water Resources " 183,920 183,926 201,892 203,310
Calif,-Nev. Compact 51,677 15,345 30,787 30,787
Forestry Division 80,000 80,000 81,429 81,021
Forest Insect Pest Con, 5,000 5,000 5,000 5,000
Forest Fire Suppression 30,000 30,000 30,000 30,000
Humboldt River Invest, 40,000 30,000 6,853 6,853
Weather Modification 30,000 30,000 36,000 20,0¢0
Div. of State Parks 229,633 201,419 258,724 252,783

Department of Agriculture
Plant Industry 226,061 230,163 247,449 247,994
Insect Pest and Noxious

Weed 51,957 53,025 53,472 53,018
Livestock Dis, Control . 61,343 61,338 57,113 57,265
Animal Disease Lab. 42,193 41,061 38,697 36,834
Predatory Animal and

Rodent 112,694 112,694 117,807 119,113
Jr. Livestock Board 2,000 2,000 2,000 2,000
Advisory Mining Bd, 800 800 800 800
State Bur, of Mines 60,000 60,000 60,000 60,000
Fort Mohave Valley

Development 7,500 7,500 7,500 7,500

Miscellaneous .

State Bd, of Examiners 4,556 - 61,989 -——-
Statutory Contingency Fund - ==~ —— 780 -
Consolidated Bond Interest

and Redemption 553,707 770,730 1,061,335 1,223,496
Soil Comservation 750 : 750 750 750
Motor Vehicles 32,106 15,457 - -
Colorado River Research 50,000 - - -
Park Land Acquisition 21,358 - - -

TOTAL GENERAL ,

APPROPRIATION ACT $45,354,598 $49,577,884 $55,049,554 $ 59,114,390

_ 45,354,398 55,049,554
TOTAL FOR BIENNIUM $94,932,482 $114,163,944

See following page for additiomal
General Fund Appropriations
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Total brought forward
Other General Fund Appropriations
Effective July 1
Juvenile Forest Camp
(Spr. Mt, Youth Camp) -
Clagsified Salary Increases
Capital Improvements
Bond Commissions _
State Hospital Revolving Fund -
~ Marlette Lake Study
University-Technical School
University-Books
Marlette Lake-Working Capital Fund
Group Insurance Fund
Bond Commigsion-Marlette Lake
Central Mail-Revolving Fund

Supplemental Appropriations

Parole and Probation
Calif,~Nevada~-Compact Commission
Stale Warrants

Supt, of Banks

State Prison ‘

Nevada Youth Training Center
Dept., of Education
Distributive School Fund
State Welfare Dept.

School Teachers Retirement
Tuberculosis Care

Effective on Passage and Approval
Capital Improvements

Land Acquisition~Capitel Complex
National Guard-L,V. Paving
Legislature=-Costs
Conservation Dept,~,V, Water .
Hospital Construction
Motor Pool~Working Capital Fund
Central Telephone-Work1ng Capital
Centennial Fund
Lake Tahoe-Park Commission
Limley Estate

~ Return of Convicts
Statutory Contingency Fund
Sales Tax-Election
Lake Tahoe Study Group
VA, City~4th Ward School
V.S8.8, America
Insurance Examination Fund

Total AlL General Fund
" Appropriations

52nd Session

$ 94,932,482,00

$ 50,000,00

53rd Session

$114,163,944,00

$  36,325,00

600,000.,00 1,072,400,00
127,000,00
45,000, 00 20,000.00
5,000, 00
20,000, 00
- 123,328,00
250,000, 00
25,000,00
63,600,00
20,000,00
7,500.00
R 6,881.00
' 20,665,00 13,357,00
——- 55,46
1,280.00 |
--- 31,543.27 .
30,679.00
-—- 1,249.69
750,000, 00
-——- 20,000,00
12,500.00
117,254.00
2,978,085.00 952,097,00
20,000,00 : -
4,544.,00
360,000,00 430,000,00
15,000.00 2
50, 000,00 235,000,00
7,500,00
20,250.00
260,000.00
500,000.00
246.00
2,485.00
10,000,00
144,221.00
- 10,000, 00
15,000.00
200,00
25,000, 00
$101,450,291,00  $117,156,380,42
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COMPARISON OF APPROPRIATIONS
OTHER THAN FROM GENERAL FUND

BY

52nd and 53rd SESSIONS OF NEVADA LEGISLATURE

52nd Session

1963~1564 1964-1965
From Highway Fund, to:
Tax Commission $ 35,000 $ 35,000
Public Service Com. 43,027 41,619
Dept. of Motor Vehicle 2,286,247 2,185,449
Salary Increases 118,056 -
Planning Board 40,000
Group. Insurance 16,200
Supplemental~Highway
Patrol 12,020
P.A, Simon 2,245
U.S..Alir Force 1,057
Dept, of Motor Vehicles~
Moving ) - -
Pops QOasis
Supplemental-Public Serv,
Dept. of Motor Vehicles=-Bldg.
Dept. of Motor Vehicles-
Reflector Plates
From County Gas Tax Fund, to:
Tax Commission 12,000 12,000
From Fish and Game Fund, to:
Predatory Animal and N
Rodent Control 40,000 40,000
Verdi Hatchery 118,300 —-e
Planning Bd.-Ruby Lake - -
Boat Licensing Fund, to:
Dept. Motor Vehicles 12,733

14,677

Vi -

53rd Session

1965-1966 1966-1967
$ 42,000 $ 42,000
75,420 76,768
2,564,642 2,607,487
126,609 133,680

12,000

750

3,503

. 810,000

36,000
12,000 12,000
40,000 40,000

600,000



COMPARISON OF AUTHORIZATICNS TO SPEND
‘OTHER THAN GENERAL FUND MONIES MADE

BY THE 52nd AND 53rd SEBSIONS OF THE NEVADA LEGISLATURE

General Government
Attorney General
Attorney General-~

Special Fund
Personnel Division
Purchasing Division

Purchasing~Surplus Prop,

Buildings & Grounds
Central Telephone
Central Mail

Motor Pool

Marlette Lake Water Sys,

State Printing Office

52nd Session

State Department of Education

Administration

Fed. Subven. Prog.
National Def, Educ,Act
Voc. Educ,

Voc. Rehab,

Voc, Rehab,-Spec, Maint, -

OASI Disabil, Deter,
St. Dist, Sch, Fund
Grad, Fellowships, .
Mentally Retard., Educ,
Indian Educ. Scholar,
Fleischmann Scholar,
Small Sch, Study
Area Redevelop,
Manpower Development
and Training
Vocational Education--
Basic Adult
State Library
Library Construction
District Judges Travel
University of Nevada
General Operation
Extension Division
Experiment Station

Department of Health and Velfare

0ld Age Assistance and Medical

Assistance for Aged

Aid to the Blind

Aid to Dependent Child.

Child Welfare Servs,

Foster Home Care of
Indian Children

1963-1964 1964-1965
$ 53,897 $ 61,958
7,500 7,500
131,152 143,359
122,530 123,089
58,336 56,500
2,000 2,000
200,720 208,720
43,685 48,189
146,600 161,315
26,206 26,894
430,593 447,298
21,760 21,797
56,000 56,000
101,195 101,195
254,246 254,246
109,926 107,568
55,231 59,550
375,000 375,000
13,000 13,000
4,000 4,000
67,277 77,606
51,722 46,550
25,000 25,000
60,000 .-
52,935 52,935
1,437,600 1,420,000
235,579 235,579
271,346 271,346
1,621,920 1,608,840
101,520 98,700
1,205,400 1,230,000
84,189 98,947
67,500 69,300

VII

53rd Session

1965-1966 1966-1567
$ 78,634 $ 78,634
202,299 214,629
143,427 161,373
49,472 52,474
12,600 12,600
271,819 272,244
48,000 48,000
174,777 175,837
44,600 46,800
515,788 - 563,806
62,000 62;525
59,942 59,936
125,437 125,437
474,277 ~526,753
162,588 ' 213,675
249,564 239,562
64,525 76,448
310,000 300,000
25,000 © 35,000
4,000 4,000
109,409 *' 116,145
48,158 47,162
40,000 40,000
433,120 325,179
50,000 50,000
140,454 139,254
120,455 120,455
150 150
2,297,311 2,199,900
306,321 303,876
525,859 533,126
2,818,023 3,376,130
95,880 95,880
1,303,800 1,382,028
130, 800 146,860
70,560 84,000



52ad Session

1963-1964 1964-1965
Public Assist. and
Child Wel, Admin, $ 484,383 $ 491,034
Case Servs,., concern-
ing Sight 13,914 16,267
Svs, to Blind Admin. 32,825. 38,911
Preventive Med, Svs, 175,080 177,562
Envirommental Health 66,000 66,000
Crippled Children's Svs, 144,447 144,476
Chronic Illnesses and
Aging 52,512 53;276
Dental Health 31,822 314841
Hospital Services 700 700
Veneral Dis, Control 13,778 13,734
Spe. Children's Clinics 68,187 68,187
Mental Health Services
and Care 56,409 56,785
Juvenile Delinquency 52,049 53,383
Nevada State Hospital 30,000 30,000
Convalescent Care. 52,212 60,200
Nev, Youth Tra. Center - ———
Nev, Girls Tra. Center - e
Alcoholism Agency. 2,500 2,500
Public Safety
Nev, State Prison 17,000 17,000
Adjutant Gen., and Nev,
. Nationmal Guard 48,000 48,000
Civil Defense 20,237 20,237
Regulatory Agencies . '
Public Sv, Commission 102,086 115,873
Gaming Commission 768,685 774,705
Labor Commissioner 7,990 1,000
Savings and Loan Div, 47,201 45,665
Real Estate Division 101,477 107,266
Department of Conservation and
Natural Resources ‘
Division of Forestry 175,167 169,161
Forest Pest Control - ——-
Humboldt River Water cnl
Investigation 3,000 3,000.
Oil and Gas Conservation 500 500
State Parks Division 4,000 8,000
State Park Planning ——- ——-
State Department of Agriculture
Division of Plant '
Industry 20,967 17,900
Insect Pest and Noxious
Weed Control 4,037 2,870

VIII

53rd Session

1965-1966 1966-1967
$ 699,215 $ 737,746
16,267 16,267
35,067 36,505
186,500 186,500
56,000 56,000
234,800 234,800
60,817 61,728
37,400 37,400
700 700
22,075 22,308
72,000 72,000
62,500 62,500
25,000 25,000
12,000 12,000
12,000 12,000
10,000 10,000
63,400 63,400
23,038 23,641
172,166 182,561
845,407 852,368
5,000 5,000 -
2,500 2,500
500 500
40,000 - 40,000
42,750 42,750
32,615 32,720
3,000 3,000



52nd Session : : 53rd Session
1963~1964 1964-1965 - 1965-1966 1966-~1967

Agri, Regis, and v :
Enforcement $ 27,753 $ 26,128 § 33,924 $§ 26,503
Livestock Dis, Control —-- - 100 100
Adiary Inspection: 7,286 6,476 7,679 7,328
Livestock Inspection 112,638 123,973 131,873 131,693
Colorado River Com. 130,668 129,489 161,568 165,175
Fish and Game 1,415,372 1,568,297 1,691,460 1,636,003

Department of Highways 37,000,000 41,000,000 57,857,500 63,232,724

Employment Security Dept, 2,275,453 2,565,550 3,235,053 3,653,105
Pub, Empl., Retirement Bd, 89,926 92,296 . 91,468 90,026
Boards and Commissions
Bd. of Architecture 9,380 9,905 14,115 13,340
Athletic Commission 16,700 18,700 18,399 17,964
Barbers Heal. and San., ——— ——— 11,450 11,550
Exam, in Basic Sciences 3,550 3,585 5,200 5,500
Dairy Commission 108,428 110,238 141,642 144,763
Dispensing Opticians 325 325 445 " 455
Hoisting Engineers 765 765 2,200 2,200
Medical Examinors 13,230 13,230 20,885 20,885
Bd, of Nursing 12,000 12,000 17,800 ‘ 19,000
Physical Therapy 946 977 500 500
Detective Licensing 6,444 4,444 5,013 5,013
Racing Commission 3,000 3,000 46,520 46,520
Sheep Commissioners 16,000 16,000 16,000 16,000
Woolgrowers Predatory .
Animal ' 61,465 62,130 64,343 64,391
Public Accountants 5,340 5,540 8,225 . 8,200
Chiropody o 246 246 232 : 232
Chiropractic Examiners 7,453 7,453 7,680 7,680
Contractors ' 113,250 - 116,970 151,000 156,000
Cosmetology 19,305 19,405 27,580 29,000
Dental Examinors 5,655 8,655 13,780 v 13,825
Funeral Dir. and Embal, 1,835 1,935 2,600 2,870
Liquefied Petroleum Gas 15,200 15,200 15,200 15,200
Optometry 1,468 1,468 1,781 2,058
Pharmacy 30,445 30,965 34,200 34,450
Reg. Prof, Engineers 21,500 24,300 27,600 34,300
~ Veterinary 1,935 1,935 2,352 2,352
Osteopathy - - 500 500
Psychological Examinors - — 500 500
Total Authorizations $51,641,691 $56,152,094 $78,429,642 $84,906,820

IX



Analysis of Capital Expenditures
Approved by 52nd and 53rd Sessions of
The Nevada Legislature

52nd Session 53rd Session
General Fund Appropriations

Capitol Complex-Carson City $ 944,685 $§ 97,397
Nevada Girls Training Center 385,000
Nevada Youth Training Center 429,900
Nevada State Hospital 210,900 517,200
Nevada State Prison 119,800 197,300
Minimum Security Prison 37,900
Nevada Southerth University 350,000
University of Nevada-Reno 448,700
Demolition-Childrens Home 27,000
Survey-Capitol Complex 24,200
Remodel Highway Bldg. Capitol Complex 82,000
Dining Hall and Dorm, Furnishings
Nevada Southern 45,000
Peavine Forestry Camp 87,600
Agriculture~Storage Bldgs-Reno 27,600
10,000 acres-Valley of Fire 25,000
Totals $3,105,085 $ 952,097
Bonded Indebtedness
Minimum Security Prison-Immate Dorm, 550,000
Social Science Bldg~Nevada Southern 950,000
Physical Education Facilities-Reno Campus~
University of Nevada 650,000
Marlette Lake Water System 1,650,000
Social Science Bldg~Reno Campus
University of Nevada 1,456,000
University of Nevada-Reno Campus 576,897
University of Nevada-Library-Nevada Southern 1,059,000
Nevada Youth Training Center 531,300
Nevada State Prison 554,000
Childrens Home 73,200
Capitol Complex 5,603
Total Bonus $5,256,000 $2,800,000
Total Capital Improvements $8,361,085 5212231221
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