ADOPTED REGULATION OF THE DIRECTOR OF THE
DEPARTMENT OF PERSONNEL
L CB File No. R098-99
Effective September 27, 1999

EXPLANATION —Matter in i tal 1 CSis new; matter in brackets forattted-matertal} is material to be omitted.

AUTHORITY: 881-4, NRS 284.155; §5-8, NRS 284.155 and 284.175; 89, NRS 284.155 and
284.327; 810, 11, NRS 284.155 and 284.345.

Section 1. NAC 284.070 is hereby amended to read as follows:

284.070 “Nonclassified employee’” means an employee in the office of the governor or the
judicial or legidative branch of state government.

Sec. 2. NAC 284.114 is hereby amended to read as follows:

284.114 1. Thedepartment of personnel isresponsible for establishing, coordinating, and
evaluating an affirmative action program for fthe} this state.

2. The department of personnel will cooperate and consult with agencies to:

(a) Identify barriersin the personnel management system which may adversely affect the
ability of applicants and employees to reach their full employment potential without regard to
race, sex, sexual orientation, religion, color, national origin, age, or disability.

(b) Coordinate programs to remove barriers to equal employment opportunity while ensuring
the effectiveness of the merit system and the opportunity for persons to enter the system and
progressin it to the extent of their merit.

Sec. 3. NAC 284.126 is hereby amended to read as follows:

284.126 1. For the purposes of this section:
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(& “Agency personnel officer” means the director of personnel within the University and
Community College System of Nevada or any person holding a position in the classified service
with the title of personnel officer.

(b) “Significant change” means a change in the duties and responsibilities assigned to a
position in a class that:

(1) Isoutside of the scope of the class as described by the class specification;

(2) Isnot part of the scope of responsibility of the position; and

(3) Resultsin the preponderance of duties and responsibilities being allocated to a
different class.

2. |If an appointing authority or an employee proposes the creation of a new class, a
reclassification of aposition to a different class or the reallocation of an existing class based
upon agradual accumulation of duties and responsibilities which results in a significant change
and isintended to be permanent, the department of personnel or agency personnel officer must
be notified on the appropriate form. If the creation, reclassification or reallocation is approved,
the department of personnel will allocate the position to one of the existing classes in the
classification plan or to a new, revised or reallocated class as appropriate. The effective date will
be the date on which form NPD-19 is received by the department of personnel or agency
personnel officer unless information concerning the qualifications of the incumbent or
information which substantially affects the decision concerning the creation, reclassification or
reallocation is received after this date. In that case, the effective date will be the date on which
the appropriate information necessary to make the decision isreceived. If the form was prepared
but delayed due to an administrative or clerical error, the effective date must be determined by

the appointing authority and must be based upon the date the form should reasonably have been
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submitted to the department of personnel or agency personnel officer. In no case, however, may
aretroactive adjustment because of an administrative or clerical error exceed 6 months from the
date of receipt.

3. If an agency makes or anticipates making a significant change in the duties for aposition
or the agency anticipates a reorganization which will require the reclassification of an existing
position, the reallocation of an existing class or the creation of anew class, it shall advise the
budget division of the department of administration or, in the case of the University and
Community College System of Nevada, the budget division of the applicable institution. The
proposed change may not be required of an employee nor be submitted to the department of
personnel until funding for it is approved. If the change is approved by the department of
personnel, the effective date will be determined by the budget division.

4. In effecting areclassification pursuant to subsection 2 or 3, the appointing authority must
review and take into consideration the organizational structure and the qualifications of the
incumbent before assigning new duties to a position which are intended to be permanent. No
position will be reclassified to a higher grade through the individual classification processif the
incumbent does not meet the minimum qualifications for the higher level position. If an
employee does not meet the minimum qualificationsto reclassify his position, heisnot eligible
for promotion, but may be eligible for a special adjustment in salary pursuant to NAC
284.206.

5. The establishment of anew class, or reallocation of aclass or aclass series based on an
occupational study conducted by the department of personnel, becomes effective when the
funding is provided by the [Nevadal legidature in the biennial operating budget for fthe} this

state.
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6. From the date that the department of personnel formally announces the beginning of an
occupational study until the date that the occupational study is funded by the [Nevada}
legidature:

(& An existing position in the occupational study that has a significant change may only be
reclassified to an existing class.

(b) An existing class in the occupational study must not be reallocated to a different pay
grade.

(c) A new position may be allocated to an existing class or a new class as determined by the
department of personnel.

Sec. 4. NAC 284.132 is hereby amended to read as follows:

284.132 1. Anappointing authority, an employee or the department of personnel may
request atemporary classification which allows the classification of a position for atemporary
period of 1 year or less. Each [premetion} appointment which is designated as temporary must
have specific criteria established which justify the grade of the position and the projected date of
expiration of the period. A position which no longer meets this criteriawill revert back to the
class from which it was reclassified. This method of classification is subject to the following
conditions:

(&) Temporary classifications must meet the allocation standards and the criteria established
for the fhigher} class before this method may be used. The classification must be approved by the
department of personnel before the fprometion.} appointment.

(b) An employee who is fpremeted-inte} appointed to atemporary class must sign the payroll
document. This signature acknowledges that the employee understands the conditions of the

reclassification and its projected date of expiration.
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FLUSH

2. |If the employee meets the minimum qualifications for the temporary classification, he:
(8) Hvhastbepromoted;
—b)} Retains his status of appointment; and

He)} (b) Must complete the remaining portion of the probationary period currently being
served, if any, based on the requirements of the new class.

An incumbent who has reverted to his previous classis entitled to the step, date of record and
status of appointment fastheugh-he-had-net-beenpremeted-} he would have attained if he had
not been appointed to the temporary class.

3. Anemployee who is promoted pursuant to this section must receive a new date of record
if his promotion resultsin an increase of at least two grades. The rate of compensation for the
employee will be determined in accordance with the provisions of NAC 284.170 governing
compensation on promotion.

4. In case of alayoff, the temporarily assigned employee’s class of layoff is hisformer
class. The time served in the temporary classis counted for seniority purposesif it wasin the
same occupational class, as provided in NRS 284.171.

Sec. 5. NAC 284.170 is hereby amended to read as follows:

284.170 1. Except asotherwise provided in NAC 284.204 and 284.206, the following
provisions govern the rate of salary which must be paid at the time of employment:

(@) If the employment isan initial appointment, the salary must be at the lowest step of the
grade of the position.

(b) If the employment is areinstatement to a position whichis:

(1) At the same grade asthat of the employee’ s former position, he may be paid at or

below the step which he held in his former position.
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(2) At alower grade or a higher grade than that of hisformer position, he may be paid at
or below the step which most closely corresponds to the grade and step of his former position
providing the higher grade is aresult of the reallocation of the entire class because of a
reclassification or general salary increase.

2. Thefollowing provisions govern the rate of salary which must be paid if an employeeis
promoted:

(& The employee must be placed at the lowest step in the higher grade that meets one of the
following requirements:

(1) If the employee moves one grade above hisformer grade, he must be placed at a step
in the new grade which is equivalent to an increase of one step above his former saary.

(2) If the employee moves two or more grades above his former grade, the employee must
be placed:

() Atastep which isequivalent to an increase of two steps; or
(I1) At thelowest step of the new grade,
FLUSH whichever salary is higher and in accordance with the provisions of subsection 8.

(b) An adjustment in salary granted in accordance with paragraph (c) of subsection 1 of NAC
284.206 isthe present level of salary for the purpose of calculating an increase authorized by this
subsection only if the employee:

(1) Has held the adjustment for the equivalent of 6 months or more of full-time service;
and

(2) Isnot underfilling ahigher class.
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(c) If an employee has been demoted, he may not receive a promotional increasein salary
that is greater than that which he would have otherwise been entitled to receive had he not been
demoted.

(d) This subsection does not apply when an employee is reemployed or reappointed to his
former grade within 1 year after holding that grade.

3. Except as otherwise provided in this subsection and NAC 284.618, an employee who is
demoted must be paid at a step within the grade of the lower class as follows:

(a) If the employee has attained permanent status in the class from which he was demoted
and the demotion isinstituted at the employee’ s request or is subject to his choice of acceptance
or rejection, the appointing authority fmust} shall pay him at a step whichiis:

(1) Equal to his present salary; or
(2) Equivalent to adecrease of not more than one step. Except as otherwise provided in
paragraph (b) of this subsection, if the salary does not fall within the grade of the lower class, the
employee must be paid at a step in the lower grade which is equal to:
() The step he would have received, based on satisfactory performance, if he had not
been promoted; or
(I1) The step he would have received, based on satisfactory performance, if he had been
employed in that class from the inception of his employment with the [state.} State of Nevada.

(b) An exception to subparagraph (2) of paragraph (a) may be granted by the appointing
authority to pay an employee at arate that does not fall within the lower grade if the appointing
authority determines that the demotion isin the best interest of the employee and the [state}
State of Nevada. If such an exception is granted, the employee’ s rate of pay will be limited to

three grade level s above the grade of the class to which he is demoted or his current salary,
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FLUSH

whichever isless. The employee’ s current salary will be frozen until it falls within the range of
the lower grade or for a maximum of 2 years [rem} after the date he was demoted, making the
employee ineligible for any future salary adjustment, cost of living adjustments or wage and

salary adjustments.

the-2-yearpertod-whichever-oeceursfirst} | f the employee’ s frozen salary does not fall within

the range of the lower grade within the 2-year period, his salary will be adjusted to the highest
step within the lower grade.

(c) If an employee accepts a promotion and is demoted before attaining permanent statusin
the class, he must be paid at:

(1) Thefirst step in the grade of the class to which he was demoted; or

(2) A step inthe grade of the class to which he was demoted which is equivalent to the
salary to which he would have been entitled had he not been promoted,
whichever is greater.

(d) If the demoation isinstituted by the appointing authority for disciplinary reasons and is not
covered by paragraph (c), the appointing authority frust} shall determine the step in the lower
grade at which the employee will be paid.

(e) Except as otherwise provided in this paragraph, if the demotion occurs during the initial
probationary period in state service, the employee must be placed at the first step in the classto
which he is demoted. If such a demotion occurs because of a displacement due to alayoff or the
restoration of an employee pursuant to NRS 284.300, the appointing authority may pay the

demoted employee at any step in the lower grade that is not greater than his present salary.
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FLUSH

4. |If an employeeistransferred to a position in the same or arelated class, he must be
placed at the corresponding step in the same grade that he held before the transfer. Any
exception to this subsection must be approved by the department of personnel based upon a
written request and justification for the exception submitted by the appointing authority.

5. If an employee is reappointed to a position:

(& Which isin the grade which he currently holds, he retains his step.

(b) Whichisinahigher grade and the appointment occurs within 1 year after the date on
which he last held the grade, he must be placed at the step which he last held in that grade.

() Whichisin ahigher grade and the reappointment occurs more than 1 year after he held
that grade, his salary must be calculated pursuant to subsection 2.

Any exception to this subsection must be approved by the department of personnel based upon a
written request and justification for the exception submitted by the appointing authority.

6. Except as otherwise provided in subsection 7, if aperson is reemployed at:

(&) The same grade, there must be no change in step.

(b) A lower grade, he must be placed at a step which most closely corresponds to the grade
and step which he held at the time of his layoff or separation.

(c) A higher grade and the appointment occurs within 1 year after the date on which he last
held the grade, he must be placed at the step which he last held in that grade.

An exception to this requirement may be made if the conditionsin NAC 284.204 or 284.206
exigt, or if money is not available as certified by the chief of the budget division of the
department of administration or, in the case of an agency that is not funded from the state general

fund or the University and Community College System of Nevada, as certified by the
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administrator of that agency or system. If an exception is made pursuant to this subsection, the
employee retains his right of reemployment.

7. If aperson who iseligible for military reemployment is reemployed, the period of his
military service must be included in calculating the step at which he will be placed.

8. An employee who has been continuously employed without a break in service may not
have his salary set below:

() Step 7 of any grade if hisdate of hire is before April 26, 1973; or

(b) Step 5 of any gradeif his date of hireis before May 3, 1975, but on or after April 26,
1973, except for disciplinary reasons which result in demotion.

9. When anonclassified or unclassified employee or an employee included in the personnel
system pursuant to the provisions of NRS 284.022 is appointed without a break in service to the
classified service, he may, at the discretion of the appointing authority:

() Bepaid at a step which correspondsto or isbelow his current rate of pay if it iswithin the
grade of the classto which heis appointed;

(b) Bepaid at the first step in the new grade to which he is appointed; or

(c) Receive a specia adjustment to his salary pursuant to subsection 1 of NAC 284.204 or
284.206.

10. Anemployee who was previously employed in the classified service and is appointed
pursuant to the provisions of subsection 9 may not be paid at a step and grade which is greater
than he received at the time he left the classified service, unless he has held the unclassified or

nonclassified position for more than 1 year.
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FLUSH

11. Asusedin thissection, “ present level of salary” shall be deemed to equal the amount
that coincides with the half step within the grade which is closest to, but does not exceed, the
employee’ s salary after the special adjustment.

Sec. 6. NAC 284.206 is hereby amended to read as follows:

284.206 1. [Exeeptasotherwiseprovidedin-subsection-6,thel The department of
personnel may approve a specia adjustment to a salary equivalent to fenregrade} 5 percent of the
employee’ sregular hourly rate to recognize conditionally:

(& An employee who works out of his class on a continuing basis and who performs
essentially all the duties and responsibilities of aposition classified at a higher grade. To receive
the increase the employee must:

(1) Beassigned duties and responsibilities of the higher grade which are clearly
demonstrated in the class specification; and

(2) Carry out the dutiesfor at least 16 consecutive workdays before the increase becomes
effective.
The adjustment in salary must not continue for more than 6 monthsin any 12-month period
unless the person is underfilling a position pursuant to NAC 284.437 and recruitment has failed
to produce a sufficient number of applicants on the appropriate list.

(b) An employee required to use bilingual skills or sign language for the deaf at least 10
percent of hiswork time.

(c) An employee supervising other employees of the same or a higher grade if the supervision
isnot of aprogram or function which is provided for in the specification of the class.

(d) An employee of the fmental-hygiene-and-mentalretardation} division of mental health

and developmental services of the department of human resources or the division of child and
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family services of the department of human resources or of the department of prisons which
provides mental health servicesto inpatients, who is required regularly to perform custodial work
and clean up human bodily wastes, or, if his principal place of work islocated in an assaultive
environment as determined by the administrator, to provide medical treatment, maintain
buildings, instruct academic courses or provide therapy. The adjustment will be:

(1) Granted only when such duties are not required of the class as awhole; and

(2) Granted only once although the employee performs more than one duty described in
this paragraph.

FLUSH Except as otherwise provided in this paragraph, such an employee who is assigned to the unit
located in an assaultive environment for 1 or more hours but who is not assigned there
permanently must also receive the adjustment for each hour and portion thereof he worksin the
unit. An excluded classified employee who is assigned to the unit located in an assaultive
environment for any portion of aworkday but who is not assigned there permanently must
receive the adjustment for all of his regularly scheduled hours of employment on that workday.

(e) Except as otherwise provided in this paragraph, an employee who conducts a formal
program of training for employees in an occupational class series. The training must:
(1) Beconducted weekly;
(2) Consist of training on the job and in the classroom or training only in the classroom,
(3) Include atest to determine the employee’ s progress in the program; and
(4) Resultinthe award of a certificate of completion or advancement in atraining class
seriesto the journey level.
FLUSH If granted, the adjustment begins when the employee starts conducting the program of training

and ends when the program is completed. An adjustment will not be granted if the duty to
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conduct training is clearly set forth in the class specification. Informal orientation given to new
employeesin aclass series will not be considered for this special adjustment.

(f) Aninvestigator of the state industrial insurance system who is required by his appointing
authority to carry a concealed weapon and to investigate threats of violence against employees of
the agency and who has been authorized by the appropriate law enforcement agency to carry a
conceal ed weapon.

(g9) A law enforcement officer who is assigned to motorcycle duty.

(h) An employee of the department of prisons who regularly supervises, or is responsible for
the supervision of, a group of inmates assigned to awork area of a prison and who is responsible
for implementing security procedures, including, without limitation, securing the work area from
inmates who are not authorized to enter, accounting for all inmates who have been assigned to
the work area and accounting for all materials, tools and equipment in the work area. This
adjustment will be granted only if such duties are not provided for in the class specification.

(i) Anemployeewho is authorized by the legislature to receive such an adjustment to his
salary.

2. Thedepartment of personnel may approve a special adjustment to the salary of an
employee who occupies a position in which the duties have been recognized pursuant to a
position questionnaire as being at a higher level, but who does not meet the minimum
gualifications for promotion to the new grade. The special adjustment must be equivalent to 2.5
percent of the employee' sregular hourly rate if the employee performs duties classified one
grade higher than his current position, or 5 percent of the employee' sregular hourly rate if

the employee performs duties classified two or more grades higher than his current position. A
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FLUSH

special adjustment made pursuant to this subsection may continue in effect from the date the
position is reclassified or the position questionnaire is received:

DT (@) Until the employee meets the minimum qualifications and is promoted;

2} (b) For 1 year after the effective date of the special salary adjustment; or

H3)} (c) Until the date the higher level duties are removed,
whichever occursfirst.

2} 3. A request for aspecial adjustment to a salary made pursuant to this section may be
initiated by an employee, the appointing authority or the department of personnel.

B} 4. A specia adjustment authorized by this section does not constitute a promotion.

4} 5. Any specia adjustment made pursuant to subsection 1 must be revoked when the
conditions justifying it cease to exist.

5} 6. Except as otherwise provided in this section, the effective date of a special
adjustment to asaary is the date the appropriate document is received by the department of
personnel [} or the personne office of the agency at which the employee who isreceiving the
special adjustment is employed. If a special adjustment to asalary is delayed because an
administrative or clerical error prevented the delivery of a prepared document to the department
I} of personnel, the effective date must be determined by the appointing authority and must be
based on the date the document should reasonably have been submitted to the department of

personnel. A retroactive adjustment due to administrative or clerical error must not exceed 6

months from the date of receipt of the document =
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employee ssalary-after the special-adiustment-} by the department of personnel.

Sec. 7. NAC 284.210 is hereby amended to read as follows:

284.210 1. Except asotherwise provided in this section, compensation equivalent to an
adjustment of fene-grade} 5 percent of the employee’ sregular hourly rate must be authorized
for an employee for all hours worked within awork shift if the employeeisassigned to a
qualifying shift. An excluded classified employee who is assigned to a qualifying shift for any
portion of aworkday must receive such compensation for all of his regularly scheduled hours of
employment on that workday.

2. One shift qualifies an employee to receive the compensation.

3. The compensation applies during the time when an employeeis on sick and annual leave,
holidays and other leave with pay if the employee is still assigned to that shift when the leaveis
taken.

4. Any hours exceeding the qualifying 8-hour shift are eligible for overtime at the
differentia rate of pay for that shift if they are worked by an employee other than an excluded
classified employee, in conjunction with, immediately before or following the shift.

5. A quaifying shift, including the times at which the shift started and ended, must be

clearly designated on the employee’ s time sheet and approved by the employee’ s supervisor.
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—7} Asused in this section, “qualifying shift” means a period of work of at least 8 hours, of
which 4 hours must fall within the hours from 6 p.m. to 7 am.

Sec. 8. NAC 284.290 is hereby amended to read as follows:

284.290 1. Anemployeewho is reclassified downward through no fault of hisownis
entitled to aretained rate of pay if the following conditions are found to exist by the department
of personndl:

(& The employee has been in the same class for the equivalent of 6 months full-thme
eguivalenty} or more of full-time employment immediately preceding the downward
reclassification; and

(b) Thereclassification isthe result of areorganization or other legitimate reason over which
the employee has no control.

2. If an employeeisentitled to aretained rate of pay, the following procedures apply:

(& The employee's pay status remains unaffected for 2 years ffrom} after the date of the
downward reclassification. At the end of the 2-year period, the employee’ s specific current rate
of pay will be frozen until it falls within the range of the lower grade or for a maximum of 2

years, making the employee ineligible for any future salary adjustments, cost of living

adjustments, or wage and salary adjustments. [Fhe-employee sfrozen-salary-wit-autormaticalhy

+ If the employee’ s frozen
salary does not fall within the range of the lower grade within the 2-year period, his salary will

be adjusted to the highest step within the lower grade.
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(b) If the employee voluntarily accepts another position within the time period, he may no
longer retain his salary.

(c) The employee is entitled to reemployment rights provided in NAC 284.140.

3. This section does not apply to an employee who is occupying a position which is
reclassified to a higher class and islater restored to the former class pursuant to NAC 284.132.

Sec. 9. NAC 284.364 is hereby amended to read as follows:

284.364 1. Pursuant to NRS 284.327, the rehabilitation division of the department of
employment, training and rehabilitation will certify to the department of personnel the names of
persons with disabilities who are eligible for temporary limited appointments of 700 hours
duration. Upon receipt from the rehabilitation division of the job applications {5} and job

recommendations, [&

H-mpeses;} the department of personnel will evaluate the information against the job
requirements and minimum qualifications of the recommended classes. The names of qualified
persons with disabilities will be certified on special unranked lists of persons with disabilities.

2. A current probationary or permanent state employee who occupies a permanent full-time
position is not eligible for the provisions of this section unless his disability jeopardizes his
continued employment in his present position and placement on the list does not merely
circumvent the provisions of this chapter governing promotion or transfer.

Sec. 10. NAC 284.524 is hereby amended to read as follows:

284524 1. Thework week for state employeesis 40 hours, except that work weeks of a
different number of hours may be established to meet the needs of different state agenciesin
compliance with the provisions of NRS 281.100, 281.110 and 284.180. The workday for a

full-time state employee who works a standard or nonstandard work schedule consists of two
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work periods separated by a 1/2- to 1-hour meal period. Insofar as practicable, the meal period
must occur in the middle of the work shift. A rest period of 15 minutes must be granted for each
4-hour period of work and, insofar as practicable, must occur in the middle of the period of work.
2. Except as otherwise provided in subsections 3 and 4, an appointing authority shall
provide ameal period and rest period to an employee who has an innovative work schedule
during each workday as follows:
(& A 1/2- to 1-hour meal period must be provided during each period of work that exceeds 5
hours. Insofar as practicable, the meal period must occur in the middle of the work shift.
(b) A rest period of 15 minutes must be provided for each 4-hour period of work and, insofar
as practicable, must occur in the middle of the period of work.
3. Therequirement to relieve an employee for a 1/2- to 1-hour meal period does not apply to
an employee who receives a paid meal period.
4. Therequirement for arest period does not apply to an employee of:
(&) A correctiona ingtitution who:
(1) Worksdirectly with the inmates at the institution; and
(2) Worksastraight 8-hour work shift.
(b) The fental-hygiene-and-mental-retardation} division of mental health and
developmental services of the department of human resources who:
(1) Maintains or monitors the equipment in a heat plant which operates 24 hours a day;
and
(2) Worksastraight 8-hour work shift.

Sec. 11. NAC 284.526 is hereby amended to read as follows:
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284.526 1. For the purpose of this section, “paid status’ means the time an employeeis
working, is on leave approved pursuant to NAC 284.580 or is on leave with pay, excluding
overtime hours -} or catastrophic leave.

2. A full-time employee working other than a standard work week is entitled to the same
number of paid holidays as a full-time employee working the equivalent standard work week.

3. Except as otherwise provided in subsections 11 and 12, a full-time employee who works
40 hours per week, does not work on a holiday and isin paid status during any portion of his
scheduled shift immediately before the holiday is entitled to receive 8 hours of holiday pay.

4. Except as otherwise provided in subsections 11 and 12, a full-time employee who works
more than 40 hours per week or 80 hours biweekly, is not scheduled to work on aholiday and is
in paid status during any portion of his scheduled shift before the holiday is entitled to receive an
amount of holiday pay equal to the pay received for his average workday. The average workday
of an employee is determined by dividing the total scheduled hours of work per year by 2,088
and multiplying the quotient by 8. For the purposes of this subsection, afireman assigned to a
24-hour shift shall be deemed to work 56 hours per week and 2,912 hours per year.

5. Except as otherwise provided in subsection 11 and 12, an employee who is scheduled to
work on a holiday and who works any portion of his scheduled shift is eligible to receive holiday
pay in the amount provided in subsection 3 or 4. The employee is entitled to earn additional
holiday pay on an hour for hour basis for any hours worked in addition to the period represented
by the holiday pay if the hours are worked as part of the employee’ s normally scheduled shift.

Any hours worked in addition to the normally scheduled shift do not qualify for additional

holiday pay.
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FLUSH

6. Anemployee who works on a holiday must be in paid status on that holiday for the
amount of time which is the difference between the time represented by his holiday pay and his
normal work schedule for that holiday. If the employee has not worked enough hoursto bein
paid status, he must use sick leave, annual leave, or compensatory time to make up the
difference.

7. Except as otherwise provided in subsection 11, an employee who is scheduled to work on
aholiday, but does not work is éligible for holiday pay in the manner provided in subsection 3 or
4,

8. A full-time employee whose employment begins on aholiday is entitled to receive
holiday pay in accordance with subsection 3 or 4 if heisin paid status during his scheduled shift.

9. A full-time employee whose regular schedule of work is more than 8 hours, but who has
the day off because of a holiday, may use annual |eave, compensatory leave, or have his schedule
adjusted for the amount of time in excess of the holiday pay to which he would be entitled
pursuant to subsection 3 or 4. An employee who does not elect to use annual leave or
compensatory time and whose schedule is not adjusted may, with the approval of the appointing
authority, be placed on aleave of absence without pay.

10. Anemployee working a part-time standard, nonstandard, or innovative work week must
be paid holiday pay if:

(& Theholiday falls on a scheduled workday; and

(b) Heisin paid status during his scheduled shift immediately before the holiday or on the
holiday if his employment begins on that day.

The amount of holiday pay must not exceed 8 hours but must otherwise equal what he would

have been paid if there had not been a holiday.
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11. Anemployee scheduled to work on a holiday who fails to report his absence to his
supervisor or a designated representative as required by NAC 284.590 is not entitled to receive
compensation for the holiday.

12.  An employee whose employment is terminated:

(&) The day before the holiday is not entitled to receive compensation for the holiday.

(b) On ahaliday on which he isworking must be paid an amount for the holiday in
proportion to the time he actually worked on the holiday. When an employee gives notice to
terminate on a holiday and is not scheduled to work on the holiday, the last day worked or in
paid leave status is his date of termination.

13.  Anemployee who transfers the day before a holiday becomes an employee of record in
the new agency on the holiday and is entitled to receive compensation for the holiday from the
new agency. An employee who transfers from an agency at the end of a shift on aholiday is
entitled to receive compensation for the holiday from the previous agency.

14. An employee whose employment is not full-time employment is entitled to be paid
holiday pay as provided in subsection 10.

15. Subsections 1 to 14, inclusive, do not apply to an excluded classified employee or
excluded unclassified employee. The salary of an excluded classified employee or excluded
unclassified employee must not be reduced solely because a holiday occurs on a schedul ed

workday of that employee.
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