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TAHOE
FOREST
HosPITAL
DISTRICT

July 1,2017

Rick Combs, Director
Legislative Counsel Bureau
401 8. Carson Street

Carson City, NV 89701-4747

Dear Director Combs:

Pursuant to NRS 439.877(4) (d) (AB280), which requires patient safety committees in medical
facilities to report annually on the facilities review, revision, and usage of patient safety checklists
and policies, the enclosure is a summary of Incline Village Community Hospital, a part of Tahoe
Forest Health System, activities during July 1, 2016 — July 1, 2017 calendar year. Each policy that
enables a checklist is in the summary.

Our accreditation standards require that all clinical policies are reviewed every year. All checklists
and policies were reviewed and approved according to the System’s Patient Safety Plan and in
compliance with NRS 439,877 et seq. Several checklists were replaced with new checklists and
several patient safety policies required minor revisions. The Tahoe Forest Health System Patient
Safety Plan includes the patient safety and policy compliance requirements.

Please do not hesitate to contact me at 530.582.6637 should you require additional information.

Respectfully submitted,

C/ T2
Q/ﬁ«—-d_,?ﬁér/

Carl A. Blumberg, RN, MS, CPHRM

Risk Manager and Patient Safety Officer

Tahoe Forest Health System and
Incline Village Community Hospital

TAHOE FOREST HOSPITAL IISTRICT * 10121 PINE AVENUE * TRUCKEE. CA 96161 *« 530/587-6011
INCLINE VILLAGE COMMUNITY HOSPITAL * 880 ALDER AVENUE * INCLINE VILLAGE, NEVADA 89451-8215 = 775/833-4100
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Home Q Title

Q Department

Search Policies

Q Owner Q applies To (/) (/policy_search/iitie/) (/policy_searchicategory/) (/policy_search/author!) (/policy_searchireference/)

Search

©  You may be abie fo improve these search results by setting your default department in My Account (faccount/mines)

Search results for "checklist”

Title (?
g i ge=1&sort=name_latest_link)

Cleaning Checklists, Ambulatory Surgery,
DEVS-801 (/policy/2148408/atest/?
z=eyJpliogMHO)

Cleaning Checklists Cancer Center, DEVS-913
{/policy/31484 10/latest/? z=eyJpljogMX0)

Cleaning Checklists, ECC, DEVS-903
(/pohicy/31484 11/latest/? z=eyJpljogMn0)

Cleaning Checklists, Graveyard Shift, DEVS-
804 (/policy/3148412/latest/?z=eyJpljoght30)

Cleaning Checklists, WVCH Downstairs, DEVS-
910 (/policy/31484 13/latest/?z=ey.pljogNHO)

Cleaning Checklists, IVCH Upstairs, DEVS-912
{fpolicy/31484 14/latest/?z=ey.pliogNX0)

Cleaning Checklists, Linens, DEVS-808

Preview

Surgery area. POLICY AIEVS
staff will clean as per the cleaning
checklists PROCEDURE Refer to
the attached cleaning checklists
Related Policies/Forms: Daily
Cleaning

cleaning the Cancer Center
POLICY  All EVS staff will use the
cleaning checklists to ensure that
no areas are overlooked during 2
cleaning shift. PROCEDURE

... Extended Care Center (ECC),
POLICY. All EVE staff will use the
cleaning checklists to ensure that
no areas are overlooked during a
cleaning shift. PROCEDURE

on the graveyard shift POLICY
All EVS staff will use the cleaning
checklists lo ensure that no areas
are overlooked dunng a cleaning
shift PROCEDURE

are overlooked dunng a cleaning
shift. PROCEDURE Refer to the
attached cieaning checklists,
Related Policies/Forms. Cleaning
Checklists, IVCH Downstairs.
Cleaning Checklist IVCH OR
References

o ensure that no areas are
overlooked during a cleaning shift
PROCEDURE. Refer to the
attached cleaning checklists
Related Policies/Forms: Cleaning
Checklists, IVCH Upstairs

PURPOSE. Provide guidance fo the

(fpolicy/3148446/latest?z=eyplioghn0)

Cleaning Checklists, Medical Surgery Unit,
DEVS-905 (/policy/3148417/latest/?
z=eyJpljogN30)

Hot (EVS) staff
regarding their cleaning duties
‘when cleaning linens POLICY All
EVS staff will use the cleaning
checklists to

the Medical Surgery unit
POLICY: All EVS staff will use the
cleaning checklists to ensure that
no areas are overlooked durnng a
cleaning shit. PROCEDURE

https://tthd.policystat.com/policy _search/?page=1&q=checklist

120 Resulls ordered by relevance

Department (?

g=checklist&page=18&sort=category)

Environmental Services - DEVS

Environmental Services - DEVS

Environmental Services - DEVS

Environmental Services - DEVS

Environmental Services - DEVS

Environmental Services - DEVS

Envirenmental Services - DEVS

Environmental Services - DEVS

Tutonas (hitps /ipoiicystal zendesk com/hcien-us/anicles2D4864415-Searching-in-Policy Sat) | Logn [#show_login) | What's New (Awhats_new!)

Applicability (7

q=checklist&page=1&sort=bloc)

Tahoe Forest Hospital District #&

Tahoe Forest Hospital District %

Tahoe Forest Hospital District #

Tahoe Forest Hospital District ®

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Q PolicyStat

(http:ifwww policystat comy?
utm_source=thd&uim_medium=logo-
link&utm_campaign=product)

g=checklist&page=1&sort=revision_date)

0772015

07/2015

08/2015

08/2015

082015

08/2015

08r2015

Der2015

7/1/2017
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https:/tthd.policystat.com/policy search/?page=1&q

Cleaning Checklists, OB & ICU. DEVS-906
(/policy/31484 19/latest/?z=eyJpljogOHO)

Cleaning Checklists, Terminal Clean, DEVS-
908 (/policy/3148421/latest’?z=ey.pljog0X0)

Cleaning Checklists, TFH First Floor, DEVS-
902 (/policy/3148422/latest/?z=ey.IpliogMTB9)

Competencies, DRHB-00008
(/policy/29027 24/latest/?z=eyJpljogMTF9)

Departmental Clinical Competencies, DOCC-
1610% (/policy/2935945/1atest/?
z=eyJpliogMTJe)

Out Patient Pre-Surgery Procedure, DPTREG-
41 (/policy/2529360/atest/?z=eyJpljogMTNG)

OR Terminal Cleaning, DEVS-516
(Ipolicy/3148536/latest/?z=eypliogMTRS)

Respiratory Services Scope, ED, DEDI-237
(Ipolicy/3472234/1atest?z=eyJpliogMTV9)

Respiratory Therapy Scope of Services, ANS-
204 (/policy/3646958/1atest/ ?z=ey.JpljogMTZ9})

Standard Responsible Personnel, DMAM-16
(/policy/3294700/1atest/?z=ey JpljogMTdg)

Assessing Staff Competency, DEDU-7
(/palicy/3540989/latest/?z=ey.JpljogMTh3}

OB and ICU units. POLICY. All
EVS staff will use the cleaning
checklists to ensure that no areas
are overiooked durmg a cleaning
shit PROCEDURE

of a patient room: POLICY All
EVS staff will use the cleaning
checklists 1o ensure that no areas
are overlooked during a cleaning
shift PROCEDURE

the TFH main hospital POLICY
Al EVS staff will use the cleaning
checklists to ensure that no areas
are overlooked during a cleaning
shift. PROCEDURE

fime of hire and approximately
every 2 years following with the
Skills Checklist of Competency
Competencies will also be recorded
on a therapists AMR
Competencies

at the fime of hire or transfer to
the departmeni See Skills
checklist of Competence for job
specific skills. Point of Care testing
is done

bands and admission record
generated from this data
PROCEDURE: Utilzing an
“Admission Checklist” The PBX
Operator will verify the following
information for the next day

rooms shall be cleaned nightly as
per the attached CR Terminal
Clean checklist Each OR suite
shall be nspected for cleanliness
every maorning - Any problems

by respective RN's. All RN's wall
‘compiete an initial skills checklist
upon hire, which includes the
respiratory services provided, prior
fto:administering treatments

by respective RN's. All RN'S will
compilete an initial skilis checklist
upon hire, which includes the:
respiratary services provided, prior
to administenng treatments

Melissa Sebring Pam Moutinho
QAIQC tests 1o be performed
Mammography visual check list
Phantom images Repeat analysis
Processor guality control
Compression Selenia Visual
check

during the initial probationary
penod of employment Chinical areas
utilize the Skills Checklist of
Competence (SCOC) during
onentation and on 3 periodic basis
during employment

=checklist

Environmental Services - DEVS

Environmental Services - DEVS

Enwironmental Services - DEVS

Rehabilitation PT/OT - DRHB

Occupational Health - DOCC

Patient Registration - DPTREG

Environmental Services - DEVS

Incline Village Emergency Department

- DEDI

Nursing Services - ANS

Mammography - DMAM

Education - DEDU

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District ®

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

08/2015

08/2015

08/2015

12/2015

10/2016

12/2015

0772015

0242016

052017

0272017

10/2012

7/1/2017



PolicyStat :: PolicyStat

Welcome Stafl Member | Tahoe Fores Hospital Distnct (Change Logation)

Tanag

Tutorials (https /palicystat 2endesk comihcien-us/anicesZ04864415-Searching-in-PolicyStal) | Login (Mshow_login) | What's New (iwhats_new/)

Fokesi 1
e (1 PolicyStat
¥ ome Q Title O Dapiant O Owber Q Applies To  {/) Upolicy_searchititier) {/policy_sear gory/) (Ipolicy_search/author) (/policy_searchireference) {http-/www. policystat com/?
utm_source=tfhd&utm_medium=iogo-
Q, checkiist Search Policies link&utm_campaign=product)
Search
@ You may be able to improve these search results by setting your default depariment in My Account (faccount/mine/)
Search results for "checklist”
120 Resulls ordered by relevance
Title (? Preview Department (? Applicability (7 Last Revised (?
q list&page=3& ne_latest_link) q=checklist&page=3 gory) g=checklist&pag page=3& ision_date)
Competency Assessment, DHH-3011 will be assigned to each new Home Healih - DHH Tahoe Forest Hospital District # 01/2014
(/policy/33161 16/latest/?z=ey.pljogNDBY) employee Using a Competency
Skills Performance Checklist ang
the Onentation Checklist. the
preceptoriClinical
Supervisor/Nursing Supervisor will
observe
Laser Safety, DOR-19 (/policy/269761 T/alest/? laser. Operating laser conirol Operating Room - DOR Tahoe Forest Hospital District % 08/2016
z=eyJpljogNDF9) pane!, Completing laser
documentation, including pre-
aperative salety checklist and
laser log Securing the master key
Tor the operation of the
Standardized Procedure - Perinatal Screening competencies. Successiul Nursing Services - ANS Tahoe Forest Hospital District # 122015
by RN, ANS-131% (/policy/3113116/atest/? completion of Labor & Delivery
z=eyJpljogNDJ9) orientation including submission of
completed skills checklist
Successful compiletion of an
#Advanced Fetal Monitoring Class
Annual completion of perinatal
Contract Review Policy, AGOV-10% The initiating depariment director ~ Governance - AGOV Tahoe Forest Hospital District # 06/2017
(/policy/3657568/1atest/?z=eyJpljogNDNS) shall complete the Existing Service
Contract Annual Review Checklist
(see attached Appendix C) for each
contract heishe oversees. and
electronically
ECC Onentation of Licensed Staff, DECC-071 and ensure thal they Extended Care Center - DECC Tahoe Forest Hospital District #% 06/2016
(/policy/2689495/latest/?z=ey.JpljogNDRI) demonstrate competency with the
items on the skills checklist of
competency. RN competencies will
be addressed and verified by the
Director .
Orientation of Hospice Personnel to Assigned of the staf! completes Hospice Hospice - DHOS Tahoe Forest Hospital Distnct # 02/2011
Responsibilities, DHOS-2050 specific oriertation including
(/policy/3298142/latest'?z=eyJpljogNDVe) completion of a skills checklist,
review of polices and procedures.
and cenain home visits with
patients in
Environment of Care Management Plan, Fire Control Conduct Alternate Environment of Care - AEOC Tahoe Forest Hospital District # 01/2017

AEOC-908 (/policy/3357709atest/?
z=eyJpljogNDZ39)

Life Safety Measures (ALSM)
assessmenis and implement daily
checklists as needed Conduct
hands-on fire extinguisher training
Medical Equipment Update
biomed

https://tthd.policystat.com/policy search/?page=3&q=checklist

7/1/2017
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Weicome Staff Member | Tahoe Forest Hospital District (Change Location)

Q Title Q Department

Search Palicies

Q checklist

Q Owner

Q. Applies To

(/) (/policy_searchftille/) (/policy_search/category/) (/policy_search/author/) {/policy_search/reference/)

Search

© You may be able to improve these search results by setting your default department in My Account (faccount/mine/)

Search results for "checklist”

Title (?
g=checkiist&page=4&sort=name_latest_link)

Clinical Competencies and Education, AHR-
1701 (/policy/3107 142 /atest/?z=ey.pljoghjB9)

Deep Cleaning, DEVS-131
(/policy/31484B3/atest/?z=ey.JpljogNjFs)

RT-Orientation of Radiation Therapy Clinical
Staff, DCC-116 (Jpolicy/3732314/latest/?
z=eyJpljogNjJ8)

SP - RNFA Intems, ANS-134
(/policy3113117/latest/?z=eyJpljogNjNg)

Neonate - Heanng Screen, DWFC-1442
(/policy/2991225/ate st/ ?z=eyJpljogN|RS)

Pharmacy Electrolyte Replacement Protocot,
DPH-43 (/policy/348104 5/latest/?
z=eyJpljogNjve)

Functional Overview, Standardized Procedures
and Protocals for Occ Health, Cancer Center &
Multi-Speciaity Clinic, MSCP-10
(policy/2954349 latest/?z=eyJpljogjZ9|

Preview

CE Center module in
HealthStream, or Nursing
Reference Center module with
associated Checklist Skills
checklist in Checklist Manager in
HealthStream Clinical employees
are assigned the

curnains should be cleaned
monthly SPECIAL
INSTRUCTIONS/DEFINITIONS.
Refer to the Cleaning Checklists,
Terminal Clean, DEVS-908, for
specific tasks related to terminal
and deep

will include completion of the
competency assessment packet,
the self-evaluation skills checklist
the skills checklist, and the plan for
ongoing self-development
Required compelencies

at Tahoe Forest Hospital District
The RN will complete the "RINFA
Competence Checklist” upon
completion of his or her internship
at Tahoe Forest Hospital District

hearing screen box and results
given to parent’s box on discharge
‘check list lound infants care plan
Chart results in nurse’s notes
along

BO%:| at hire and annually This
will be documented on the Skills
Checklist of Competence (SCOS)
A review of the Electrolyte
Replacement Protocol policy and

the following Competency skiiis
required will be delineated in a
competency skills check list which
Is @ssessed guring onentation and
yearly by the Medical Director

https:/tfhd.policystat.com/policy search/?page=4&q=checklist

120 Resulls ordered by relevance

Department (?
g=checklist&page=48sort=category)

Human Resources - AHR

Environmental Services - DEVS

Cancer Center - DCC

Nursing Services - ANS

Women and Family Center - DWFC

Pharmacy - APH and DPH

Credentialing and Privileging - MSCP

Tuicriais (htps zendesk comicien- [2D48B4415-Searching-in-PoicyStat) | Login (show_login} | What's New [Mhats_new/)
(http:/Mww_policystat. comi?
utm_source=tfhd&utm_medium=logo-
link&uim_campaign=product)

Applicability (? Last Revised (?

q=checklist&page=4&sort=bloc) g=ch &pag t=revision_date)

Tahoe Forest Hospital District #% 012017

Tahoe Forest Hospital District % 072015

Tahoe Forest Hospital Districi #% 0512015

Tahoe Forest Hospital District # 122015

Tahoe Forest Hospital District # 112016

Tahoe Forest Hospital District # 04/2016

Tahoe Forest Hospital District # 11/2018

7/1/2017
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Welcome Staff Member | Tahoe Fores! Hospital District. (Change Location)
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Q Title Q Department Q Owner Q Applies To

Q checkiist Search Policies

(/) (/policy_search/titie/) (/policy_searchicategory) (/policy_search/author/) (/policy_search/reference)

Search

©  Youmay be able to improve these search results by setling your defaull department in My Account (faccountiming/)

Search results for “checklist”

Title (7
q i S&sort=name_latest_link)

ECC Orentation of CNA, DECC-70
(/policy/2689488/latesti?z=ey.pljogODBY)

Engineenng Daily Rounds, DENG-41
(/policy/3402547/1atest/?z=eyJpljogODFY)

Administration & Documentation of
Medications, DHH-2030
{/policy/3315645/latestz=eyJpljogODJY)

Orientation TFHS, DEDU-2
{/policy/3540992/latest/?z=ey.JpljogODNE)

Safe and Appropnate Use of Medical
Equipment and Supplies, DHOS-6010
(/policy/3298275/1atest/?z=ey.JpljogODRY)

Structure Standards, DED-32
(/policy/291101TNatest/?z=ey.pliogODVE)

Safe/Effective Use of Equipment & Supplies,
DHOS-2076 (/poiicy/3298281/latest/?
2=eyJpliogODZ8)

Preview

all pnientation requirements will
be reviewed During this evaluation
the skills competency checklist
must be completed and validated
by the preceptor and submitted 1o
the .

and/or risk assessment. Related
Policies/Forms: Daily Rounds Form,
ALSM Daily Checklist ALSM Risk
Assessment References. Policy
Owner EOC Coordinator Approved
by Director Facilities

discussion Medication
administration will oceur upon
successtul completion of the
competency skills checklist This
weill include identification of
precautions and requirements for
treatments such as

will complete a computer based
Nursing reonentation and review
the departmental skills checklist of
competencies with & designated
staff memper. Non-
Employee/Contract Employees
All

needs will be dentified dunng the
initial assessment, via the home
safety checklist and ongoing
assessment with follow-up, as
appropriate. in the plan of

Patents will be admitted to OR
as promptly as possible A surgical
checklist must be compieted prior
to admission to OR Nursing
respansibifities of the

accessones, if applicable
Emergency plans, when applicable
Correct use of the equipment
Checklists, when appropnate
Maintenance to be performed by
patient Storage andfor transport

https:/tthd.policystat.com/policy search/?page=5&q=checklist

120 Results ordered by relevance

Department (7

Tulorials (http:

204864415

zenoesk

Applicability (?

g

Last Revised (7

PolicyStal) | Login (/show_login] | What's New (Arhats_new/)

QPolicyStat

(http:/hww policystat. com/?
utm_source=tfhd&ulm_medium=logo-
link&utm_campaign=product)

q ist&pag tegory)

Extended Care Center - DECC

Engineenng / Facility Services - DENG

Home Health - DHH

Education - DEDU

Hospice - DHOS

Emergency Depariment - DED

Hospice - DHOS

harklistp sp bl
q page

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Forest Hospital District #

Tahoe Ferest Hospital District #

Tahoe Forest Hospital District %

Tahoe Forest Hospital District #

Tahoe Forest Hospital District %

585

vision_date)

06/2016

06/2017

03/2016

042017

022011

0712015

02/2012

7/1/2017
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0 Home

Q Title Q Department

Q checkiist Search Policies

https://tthd.policystat.com/policy search/?page=6&q

Q Owner

Q Applies To

@ You may be able to improve these search results by setting your default departrnent in My Account {{account/mine/)

Search results for "checklist”

Title (?
g=checklist&page=6&sort=name_latest_link)

Special Procedure Room Structure Standards,
SPR-7 (/policy/3711891/latest’?
z=eyJpljogMTAWQ)

Pre-Operative Antibiotic Adminisiration, ANS-92
(/policy/3080224/latest/? z=eyJpljoghT AxfQ)

Pediatric Structure Standards, ANS-85
(/policy/36487 35/latest/?z=eyJpljogMTAyfQ)

Bereavement Services, DHOS-2010
{/policy/2810885/atesti?z=ey.JpliogMT AzfQ)

Physician and Professional Service
Agreements, ABD-21 (/policy/2807997/atest/?
z=eyJpljogMTADfQ)

Department Specific Disaster Plan, DPS-7
(/policy/26926 36/1atest/?z=ey JpljogMTA1fQ)

Vancomycin Pharmacy Protocol, DPH-39
(/policy/3481047 latest/?z=eyJpljogMTAZfQ)

{7 (ipalicy_search/title/) {(/policy_search/category/) (/policy_searchfauthar/) (/policy_search/reference/)

Search

Preview

Unit. Receve an orientation
packet, which will include a job
description. onentation checklists
Skills Checklists of Competence as
appropnate, and Orientation
Pathways as appropriate Be

to the OR. The RN will document
the following on the Surgery
Checklist Form Name and dosage
of medication Time medication was
hung and clamped

the individual's educational
background and experience utilizing
indvidual department's orientation
checklists Relaled Polcies
Nursing Management of Fediatric
Patient, ANS-298 Ambufance
Transfer, ANS

Iniial bereavement assessment
Reassessment compieted after
death Bereavement plan of care
Bereavement checklist
Documentation of contact phone
calls, visits, and mailings At the end
of

Officer's administrative staff. The
following guidelines will be utilized
Material and checklists |provided
in AGOV-10 Contract Review
Paolicy) for agreements will be
presented

designated area FOR
INTERNAL DISASTERS AND
EVACUATIONS Each arealjob
descripion has checklists to be
utilized for their respective
responsibilties. Manager/Charge
Nurse Responsibilities: Pick

B80% at hire and annuatly This
will be documented on the Skills
Checklist of Competence or the
AMR Validation of competency by
an established competent

=checklist

120 Results ordered by relevance

Tutorials (htips fipokcystat zendesk com/hoien-usfanicies 20486441 5-Searchung-n-Policy Stat) | Login (#show_login) | What's New (fwhats_newl)

Q PolicyStat

(htip:/iwwww. policystat com/?
utem_s tm_
link&utm_campaign=produci)

iogo-

Department (7 Applicability (? Last Revised (7
aioniiciinny g=checklist8page=6&sort=bloc) g=checkiistipage=5& _date)
Special Procedure Room - DSPR Tahoe Forest Hospital District # 08/2016
Nursing Services - ANS Tahoe Forest Hospital District # 12/2015
Nursing Services - ANS Tahoe Forest Hospital Distnct ® 05/2017
Hospice - DHOS Tahoe Forest Hospital District # 03/2017
Board - ABD Tahoe Forest Hospital District #® 09/2016
Perioperative Services - DPS Tahoe Forest Hospital District & 08/2016
Pharmacy - APH and DPH Tahoe Forest Hospital Disirict # 04/2016

7/1/2017



